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Mporpamma npPakTuKu
Yue6Has npakTuKa

HanMmeHOBaHME NPaKTUKK

NMpou3sBoAacTBEHHAA NPAKTUKA

BUA NPAaKTUKK

MpaKTuKa no nonyyeHuio NnpodeccuoHaNbHbIX YMEHUI U ONbiTa
npo¢eccuoHaNbHOM AeATENbHOCTH (B TOM UMCNe TeXHONOrMYecKas NpPaKTUKa,

negarorMuyeckas NPakTMKa)

TUN NPaKTUKK

CraumoHapHasn

cnocob npoBeAeHUs NPaKTUK

AunckpeTHo

bopma nposeaeHWA NPAKTUKK

Ksanndukauma bakanasp np.
BbINYCKHMKA
HanpasneHue 38.03.04
NOArOTOBKM wnbp
locypapcTBEHHOE U MYyHULMNAAbHOE yripasaeHue
HanmeHOBaHUE
HanpaBneHHOCTb 3-38.03.04.01
(npodunb) wnbp

dopmbl 06yHeHUn

PernoHanbHoe ynpasaeHune

HaumeHOBaHUe

OyHas, 3a04Han

HaumeHOBaHMe

Kadepnpa- Kadeapa rocyaapcTBEHHOro U MyHMUMNanbHOro ynpasneHus (OPY)
pa3pa6OTl-|MK HanMMeHoBaHue
Bbinyckatow,an Kadeapa rocyaapcTBEHHOro U MyHMUMNanbHOro ynpasneHus (OPY)
Kad)ep,pa HauMeHoBaHue

Kunpos, 2018 r.



CsepeHus o pa3pabotumkax paboueit nporpammbi NPAKTUKK

bapmunHa EneHa AHaTobeBHA

Y
JomeHKo KOpuii Opbesuy
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Llenu v 3aaaum npakTtmku

Uenb npakTuku

Uenbto npoxoxkaeHuna y4yebHOM MpaKTUKM ABAAETCA — MoJiydeHue
NnepBUYHbIX NPOdECcCMOHaIbHbIX YMEHWUI U HAaBbIKOB.

3a4a4M NPAKTUKK

3agavyamum npoBefeHms (MPOXoXKAEHMA) NPAKTUKMN ABNAOTCA:

— M3Y4UTb OPraHM3aLLMOHHO-YNPaBAEHYECKYH CTPYKTYPY OpraHM3aumnm;
— O03HAaKOMWTbBCA C HOPMATUBHLIMM UK NPABOBbIMWU [OKYMEHTAMMU,
pernameHTUpyLWMMn npodeccuoHanbHYyo 0eATeNbHOCTb B
nPoPuIbLHON oOpraHu3auumn, SABAAIOWENCA MECTOM MNPOXOXAEHUSA
y4ebHOM NPaKTUKK;

— paccMoTpeTb KaApoBbli  COCTaB oOpraHuM3aumm  (CTPYKTYpPHOro
noapasfaeneHns), a TaKKe OpraHU3auMOHHYI0 KyabTypy W CUCTEMY
opraHusauum rpynnosor paboTbl ANA pelleHUs CTPaTErMyecknx wu
onepaTMBHbIX YNPaBAEHYECKUX 3243V,

MecTo NpaKTUKKU B CTPYKType 06pa3oBaTeibHOM Nporpammbl

Mpon3BoAcTBEHHAA MNpPaKTMKa nABadeTca 06s3aTe/lbHOM 4YacTbio 0bpas3oBaTesibHOM
nporpammbl ¥ NPOBOAUTCA B COOTBETCTBUM C YTBEPKAEHHbBIM Y4€OHbIM NNAHOM.
B cTpykType obpasoBaTenbHoOlM nporpammbl Mpon3BoAcTBEHHAA MNPaKTUKa BXOAUT B

610K B2 «[paKTUKN».

ObpasoBaTesibHan AeATENbHOCTb NPU peanunsauuu NPakTUKUM opraHusyetca B dopme
NPaKTUYECKOMN NOArOTOBKM.
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O6bem NPaKTUKK B 3a4eTHbIX e AMHUL,AX U ee NPOA0/IKUTENIbHOCTD B

dKagemMmunuyeckKkmnx 4yacax
dJopma O6LU,VII‘;I obbem UHble CbopN\a
Kypcbl | CemecTpbl KoHTaKTHaA MpaKTnyeckan .
obyyeHun (TpyAoemKocTb) dopmbl NPOMEKYTOYHOM
paboTa noAroToBKa
Yacos 3ET pabot aTrecTaumm
OyHan
dopma 2 4 108 3 18 90 108 3aver
oby4yeHus
3ao4Hasa
dopma 3 9 108 3 18 90 108 3aver
oby4yeHus
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MepeyeHb NNaHMpPYEMbIX Pe3yAbTaToB 06yUEHMA NPU NPOXOXKAEHUU NPAKTUKY,
COOTHECEHHbIe C NAaHMPYeMbIMU pe3yibTaTaMu 0CBOEeHUA 06pa3oBaTesibHO NPorpaMmbl

KomneteHuusa OMK-1

BNaAeHMEeM HaBblKaMM MOMCKA, aHaAM3a WM WUCNOMb30BaHMA HOPMATUBHbLIX W MNPaBOBbIX
[OKYMEHTOB B cBOeW NpodecCcnoHaibHON AeATEe/NIbHOCTH

3HaeT Ymeet Bnapgeer
HOPMaTUBHO-NPABOBbIE NONb30BaTLCA AOCTYMHbLIMM HaBbIKaMM NOWUCKA, aHaN3a U
OOKYMEHTHI, pecypcamm Noucka, aHanunsa Mcnonb3oBaHUA
pernameHTupyrowme M UCNONb30BaAHMA HOPMATUBHbIX M NPaBOBbIX
npodeccMoHaNbHyto HOPMATUBHbIX M NPABOBbIX OOKYMEHTOB B CBOEWN
OeATeNbHOCTb [LOKYMEHTOB B CBOEWN npodeccroHanbHoON
npodeccnoHanbHOM OeATeNbHOCTU
AeATeNbHOCTH

KomneteHuyua OMK-5

B/IaleHNEeM HaBblKaMM COCTaBAEHMUA BIOAKETHOM M GMHAHCOBOW OTYETHOCTU, pacnpeaeneHuns
PecypcoB C y4eTOM MNOCAeACTBUWN BAWAHUA Pa3IMYHbIX METOA0B M CNocoboB HA pe3ynbTaThl
OEATeNIbHOCTN OpraHmn3aumm

3HaeT Ymeet Bnapeert
OCHOBHble TpeboBaHMA K pacnpeaenaTb pecypcbl C OCHOBHbIMM HaBblKaMu
cocTaBneHUIO 6o KETHOM U Y4ETOM NOCAEACTBUM U COCTaB/IeHUA BIOAKETHOMN U
dUHAHCOBOM OTYETHOCTHU NPOrHO30M pe3ynbTaToB dUHAHCOBOM OTYETHOCTHU

KomneteHuumsa MNK-2

B/lafleHMEeM HaBblKaMW UCMNONb30BaHMA OCHOBHbIX TEOPUIA MOTMBALWUU, NMAEPCTBA M BAACTU
ONA  pelleHnn CTpaTerMyeckux W OMepaTMBHbLIX YMNPaB/NEHYECKMX 33434, a TakkKe Aans
opraHu3auuM rpynnoBoii paboTbl Ha OCHOBE 3HAHMA MNPOLLECCOB TPYyNnoBOM AWMHAMMUKM U
npUHUMNOB GOPMMPOBAHUA KOMaAHAbI, YMEHWUI NMPOBOAUTL ayaAUT YE/I0BEYECKMX PECYPCOB U
OCYLLLECTBNATb ANArHOCTUKY OPraHU3aLMOHHOW KyNbTypbl

3Haet Ymeet Bnapeer
TEOPMU MOTMBALUN, npoBoAUTb ayanT HaBblKaMM NCMNONb30BaHUA
AnpepcTsa v BNaCcTw, YyeIoBEeYECKUX Pecypcos 1 OCHOBHbIX TEOPUIA
0COBEHHOCTM peLleHunn OCYLLECTB/IATb ANATHOCTUKY MOTUBALMU, NMAEPCTBA U
CTpaTermyeckux u OpraHn3aLMOHHOM KyNbTypbl BJACTN ANA pelleHmna
onepaTMBHbIX 3a4au CTpPaTErMYeCcKux n

onepaTUBHbIX
ynpaB/ieHYeCcKnX 3a4ay, a
TaKXe ANA opraHusaumm
rpynnoson paboTbl Ha OCHOBE
3HaHMA NPOLLECCOB rPYNMnoBoOM
ANHAMMKM U NPUHLMMNOB
$opMMpPOBaHMNA KOMAHAbI

KomneteHuyusa MNMK-23

BNAAEHMEM  HaBblKaMM  MNAHUPOBAHMA U OpraHU3auuMM  OeATeNbHOCTM  OpraHoB
rocyfapcTtseHHon BnactM Poccuiickon ®depepaunu, OpraHoOB roCyfapCTBEHHOW BAACTy
cyb6bekToB Poccuiickon Pepepaumm, opraHoB MECTHOrO CaMoynpaBAeHUA, TOCYAaPCTBEHHbIX U
MYHUUMNANbHbLIX NPeanpuATUA W YYPEeXKAEeHUW, NONUTUYECKUX NapTUn, ObLeCcTBEHHO-
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NOIMTUYECKNX, KOMMEPYECKNUX N HEKOMMEPYECKUX opraHmsau,Mﬁ

3HaeT

YmeeTt

Bnapeer

METOANKY NNAHNUPOBAHMUA U
opraHuM3auum AeaTeNbHOCTU
OpraHoB rocyfapcTBeHHOM
BNacTU cybbekToB PO,
rocyAapCTBEHHbIX U
MYHULMNANbHbIX
npeanpuUATUA U y4peraeHnim
(MmecT npakTMKK)

aHaNn3MpPoBaTb NPOLLECCHI
NNAQHUPOBAHMUA U
opraHM3auum aeAaTenbHOCTH
OpPraHoB rocyZapcTBeHHOM
B/IaCcTU cy6beKToB PO,
rocyfapCcTBEHHbIX U
MYHULMNANbHbIX
npeanpuATUIA N y4pexkaeHnin

MECT MPaKTUKN)

HaBblKaMu GOPMY/IMPOBKM
CTPYKTYPMPOBAHHbIX BbIBOAOB
0 pe3ynbTaTax AeATeNbHOCTH
OpraHoB rocyAapcTBeHHOM
B/IaCTU cy6beKToB PO,
rocyAapcTBEHHbIX U
MYHULUMNANbHbIX
npeanpuUATUA U y4pekaeHuin
(mecT npakTMKM)

KomneteHuyus MNK-25

YMEHUNEM OpraHn3oBbIiBaTb

KOHTPO/1b MCMNONIHEH WA,

nposoauTb

OLEHRY Ka4yecTBa

yrnpaBeH4YeCKnNX peLUEHMVI M ocyuwecrteszieHne aaMMHUCTPATUBHbIX NpoLueccoB

3HaeT

YmeeTt

Bnapeert

NMPUHLMMbI KOHTPOIA
WCNONHEHUA N OLEHKM
KayecTBa ynpaBaeHYeCcKnx
peLweHni npu
OCYyLLEeCTB/IEHUN
aAMWHUCTPATUBHOIO
npouecca Ha ypoBHe
cybbekTa PO

OpraHM30BbIBaTb KOHTPO/Ib
MCNONHEHMUA, NPOBOAUTb
OLLEeHKY KayecTBa
yNpaBAeHYECKUX peLleHni n
ocyLLecTBNeHMe
aAMUHUCTPATUBHbIX
MpOLLecCcoB Ha ypoBHe
cybbekta PO

HaBbIKaMM NOATOTOBKM
CTPYKTYPUPOBAHHbIX BbIBOAOB
no pesynbTaTam NpoBeAeHuA
OLLEHKM KayecTBa
YyNpPaB/IEHYECKUX PELLEHUN U
OCyLWecTB/ieHME
a4MUHUCTPATUBHbIX
MPOLLECCOB HA YPOBHE
cybbekra PP

KomneteHuusa MNK-26

BNageHMemM HaBblKaMu cbopa, o0bpaboTkM uHPopmauumM M ydacTma B MHopmaTM3aLUMK
[eATeNIbHOCTU COOTBETCTBYHOLLUMX OPraHOB BAACTV U OpraHun3aumin

3HaeT

YmeeTt

Bnapgeer

npuHUMnbl cbopa, 06 paboTkM
nHbopmaunmn, TpeboBaHms U
BO3MOXHOCTU K
MHCTPYMEHTaM
nHpopmaTn3aumm
yrnpaB/IEHYECKMX NPOLLECCOB
Ha ypoBHE pernoHa

XapaKTepmn3oBaTb NPOL,ECChI
umdbpoBoit TpaHchopmaLuunm,
conpoBoXgatowme
AeATeNIbHOCTb
COOTBETCTBYHLLMX OPraHOB
B/1IACTM U NOABEAOMCTBEHHbIX
yupexaeHui (opraHumsaumi) -
MECT NMPaKTUKK

BNageHNeM HaBblKaMu c60opa,
06paboTkM MHbopMmaL UM U1
y4actma B uHGopmaTn3aLmum
AeATeNIbHOCTU
COOTBETCTBYHOLLNX OPFraHOB
B/IaCTU W OpraHmM3aumi
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CopeprkaHue NpakTuKu

OuHasa popma obyueHums

Kon TpyaoemKocCTb,
saHATHA HavmeHoBaHWe pa3fenos NPaKTUKKN U UX coaepKaHne aKaAeMUYEeCKUxX
yacos

Paspen 1 «MoarotoButenbHbIN 3Tan y4eb6HOM NpaKTUMKKU. MoaroToBKa 20.00

MHAMBUAYANbHOTO 3a4aHUA. MHCTPYKTaXK No TeXHUKe 6e3o0nacHOCTU.» )

1 CocTaB/fieHMEe COBMECTHOFO C PyKOBOAMTENEM  MPAKTUKMK 5 00
naaHa UHANBUAYANbHOrO 3a4aHKUA

2 MHCTpyKTa)K  oby4vatolwierocds nNo  O3HAKOMJIEHWUIO  C
TpeboBaHNAMM OXpaHbl TpyaAa, TEXHWUKM 6Ge3onacHocTH, 5 00
noxapHor 6e3onacHOCTW, NpPaBWIaMU  BHYTPEHHEro '
TPYA,0BOro pacrnopsasgkKa

3 Obuwan xapaKTepucTMka opraHuMsaunmn (ydperkaeHus) - 10.00
6a3bl NPaKTUKK ’

4 KoHTaKTHaA BHeayamMTopHas pabota 6.00

Pasaen 2 «OCHOBHOI 3Tan yuebHOI NpaKTUKK. XapaKTepUCTUKa 06beKTa 52.00

NPaKTUKKU. »

1 N3yyeHne ueneit, 3amad, PyHKUWUIA, NOAHOMOYMUN 8.00
yupexaeHus (opraHmnsaumnm)- mecta NpakTMKn '

2 Xapaktepuctuka HOPMATMBHO-MNPABOBbIX aKToB,
pernameHTUPYoLWNX [eATeNIbHOCTb yypexgeHus 8.00
(opraHmnsaymmn) 6asbl NPaKTUKK

3 AHann3  OpraHM3aLMOHHOM  CTPYKTYpbl W  CTPYKTYpbI
YNPaBAEHUA  Y4YpPEXAEHUSA, vd)yHKLLMﬁ M NOAHOMOYUN 8.00
CTPYKTYPHbIX MNOApPA3AeNneHui, cuctem MOTMBaALUM B
opraHusauum

4 AHanM3 cuctembl  NNAHUMPOBAHMA B  AEATENbHOCTU 8.00
opraHusauumu

5 AHanus UCI/ICTeMbI KOHTPONA UCMNOSIHEHUA YNPaBJEHYECKUX 8.00
peLeHnn B opraHmn3aumnm

6 AHanun3 cnuctembl cb6opa 06paboTKM B OpraHM3aLLnm 6.00

7 KoHTaKTHadA BHeayauTopHan pabora 6.00

Pasgen 3 «3aKnouuTenbHbIA 3Tan NpakTukn: 06paboTkKa, 32.00

cucTemaTu3aumuA AaHHbIX, NOATOTOBKA OTYETA MO NPaKTUKe.»

1 0O606wWweHNe n noaBeaeHNE UTOrOB y4ebHOM NPaKTUKK 10.00

2 BbiBOAbI NO NpoaenaHHoN pabote 10.00

3 OdopmneHne oT4yeTa MO MNPAKTUKE, B COOTBETCTBUM C 6.50
MEeTOANYECKMMU PEKOMEHAALUNAMM

4 KoHTaKTHaA BHeayamMTopHas pabota 5.50

Paspen 4 «MoArotoBKa M NPOXoKAeHMUE NPOMEXXYTOUYHOM aTTecTauum no 4.00

yuyebHOIh npakTUKe»

1 MoarotoBKa ot4yeTa NMo NpaKTUKe 3.50

2 Cpaya otyeTa nNo nNpaKkTukKe 0.50

UTOro 108.00
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3aouHana popma obyueHus

Kon TpyooemMKoCTb,
SaHATUA HanmeHoBaHMe pa3aenos NPaKTUKM U UX COAeprKaHne aKageMUnYecKmnx
yacos

Paspen 1 «MoarotoButenbHbIN 3Tan yue6HOM NPaKTUKKU. MoaroToBKa 20.00

MHAMBUAYANbHOTO 3a4aHuA. MHCTPYKTaXK No TexHUKe 6e3onacHOCTU.»

1 CoctaBneHne COBMECTHOIO C PyKOBOAUTENEM  MPAKTUKM 5 00
niaHa MHANBUAYANbHOro 3a4aHMNA

2 MHcTpyKTaxk  obydatoweroca No  O3HAKOMJIEHUIO  C
TpeboBaHUAMU OXpaHbl TPyAa, TEXHUKM BHesonacHocTw, 200
norkapHoit  6e30MacHOCTX, nNpPaBMAaMW  BHYTPEHHero
TPYA0BOro pacnopsajgka

3 Obuwan xapaKTepucTMka opraHuMsaunmn (ydperkaeHus) - 10.00
6a3bl NPaKTUKK ’

4 KoHTaKTHaA BHeayamMTopHas pabota 6.00

Pasaen 2 «OCHOBHO 3Tan yuebHOI NpaKTUKK. XapaKTepUCTUKa 06beKTa 52.00

NPaKTUKKU. »

1 N3yyeHne ueneit, 3apad, PyHKUWUIA, NOAHOMOYMUM 20.00
yyupexaeHus (opraHmsaummn)- Mecta NPaKTUKK

2 XapaKrepucTmKa HOPMaTUBHO-MPABOBbIX aKToB,
pernameHTUPYoLLUX [eATeNIbHOCTb yuypexgeHus 16.00
(opraHmnsaymmn) 6asbl NPaKTUKK

3 AHanu3  OpraHM3auUMOHHOM  CTPYKTYpbl W CTPYKTYpbI
YNPaBAEHUA Y4YpPeXAeHUA, QYHKUUIA WU NOJHOMOYUNI 10.00
CTPYKTYPHbIX NOApasfeneHuin, cuctem MOTMBALUM B
opraHu3auunm

4 AHanu3  cuctembl NNAHUPOBAHWMA B  [EATENbHOCTU
opraHu3auunm

5 AHann3 cucTembl KOHTPONA UCMONAHEHUA YNpaB/ieHYeCKUX
peLeHnin B opraHu3saumm

6 AHann3 cuctembl c6opa 06paboTKM B OpraHM3aLmm

7 KoHTaKTHadA BHeayauTopHan pabora 6.00

Pasgen 3 «3aKnoumnTenbHbIA 3Tan NnpakTukn: 06paboTkKa, 32.00

cucTemaTu3aumA AaHHbIX, NOATOTOBKA OTYETA MO NPaKTUKe.»

1 0Ob6o0buweHne n noagseaeHNEe UTOroB y4ebHOM NPaKTUKK 10.00

2 BbiBOAbI NO NpoaenaHHoN pabote 10.00

3 OdopmneHne oT4yeTa MO MNPaAKTUKE, B COOTBETCTBUM C 6.50
MEeTOAMNYECKMMUN PEKOMEHAALLMAMM

4 KoHTaKTHaA BHeayaMTopHas pabota 5.50

Paspen 4 «MoarotoBKa M NPoOXoXKAeHMUE NPOMEXXYTOUYHOM aTTecTauum no 4.00

yuyebHOIh npakTUKe»

1 MoarotoBKa ot4yeTa Mo NpaKTUKe 3.50

2 Cpaaya otyeTa No nNpakTuke 0.50

UTOoro 108.00
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CopeprkaHne MporpaMmbl  MNPAKTUKM  UCNONAb3yeTcA ANA Bcex ¢opm, CPOKoB W
TeXHONOorni obyvyeHuma B Tom Ymcae npu oby4yeHnm no MHANBUAYANbHOMY y4eOHOMY NiaHy.

¢OprI OTY4ETHOCTU NO NPaKTUKe

cDOF)MO[;I OTYETHOCTU MO NPAKTUKE ABNAETCA OTYHET NO NPaAKTUKE, Od)OpMJ'IeHHbIﬁ B COOTBETCTBUMU
C MeToOANYECKMMMU YKa3aHNAMN.
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MNepeuyeHb yuebHOM NUTEepaTypbl U pecypcos ceTn "UHTepHeT", He0bXOA4UMbIX
ANA NpoBeAeHUA NPAKTUKN

OcHoBHaA anTepartypa

1) Cuctema rocyaapCTBEHHOro U MyHULMNAAbHOMO ynpaBaeHusa : yuebHoe nocobue. -
MkeBck :  WMkeBckaa ITCXA, 2019. - 71 ¢ - b. u. - URL
https://e.lanbook.com/book/158627 (pata obpaweHusa: 15.05.2020). - Pexum
poctyna: 9bC /laHb. - TEKCT : 9N1eKTPOHHbIN.

2) banHoBa, M. C. OcHOBblI FrOCYyfapCTBEHHOrO M MYHWLMNAABHOrO YNpaBAeHUA
yuebHoe nocobue / M.C. baliHoBa. - M.|BbepauH : Anpekt-Megua, 2016. - 459 c. - ISBN
978-5-4475-7034-7 : b. L. - URL:
http://biblioclub.ru/index.php?page=book&id=434868/ (naTa obpalieHus:
24.03.2020). - Pexxum poctyna: 3B6C YHuBepcutetckaa 6mbamnoreka ONLINE. - TeKcT :
3/1EeKTPOHHbIN.

3) WMHHOBAUMW B TOCYAAPCTBEHHOM W MYHUUMMNANbHOM YynpaBieHun : yyebHoe
nocobue / W.B. Hosukosa. - Craspononb : CK®Y, 2016. - 284 c. - 6. u. - URL:
http://biblioclub.ru/index.php?page=book&id=459054/ (maTa obpaleHunsa:
24.03.2020). - Pexxum poctyna: 36C YHuBepcutetckaa 6mbamnoreka ONLINE. - TeKcT :
3/1EKTPOHHbIN.

4) Kygpsawosa, /1. B. OCHOBbI rocyAapCTBEHHOrO U MyHMUMNAALHOIO ynpasaeHua. 1 :
yuebHoe nocobue / /1.B. Kyapawosa. - Tomck : TYCYP, 2016. - 133 c. - b. u. - URL:
http://biblioclub.ru/index.php?page=book&id=480814/ (naTa obpauieHus:
24.03.2020). - Pexxum poctyna: 36C YHuBepcutetckaa 6mubamnoreka ONLINE. - TeKcT :
3NEKTPOHHbIN.

LononHutenobHaa aTepatypa

1) KaTtapruHa, Hatanba AnekcaHapoBHa. YuebHan npakTtuka (ana focyaapcTBEHHOrMo U
MYHULMNA/NIbHOIO YyNpaB/ieHnA) : BUAEONEKUMNA: AncumnanHa "YuebHana npaktnka (HN
rMY)" / H. A. KatapruHa ; Batly. - Kupos : BatlV, [2015]. - + 1 on-line. - 3arnc akpaHa.
- Bb. u. - URL: https://online.vyatsu.ru/content/uchebnaya-praktika-dlya-
gosudarstvennogo-i-munitsipalnogo-upravieniya (mata obpaweHua: 19.11.2015). -
Pexknm poctyna: Buaeonekuus Batly. - UsobparkeHue : BuAeo.

2) YnpknH, BeHnamuH EBreHbeBmy. Cuctema rocygapcTBeHHOro U MyHULMNAAbHOrO
ynpasneHuns : yyeb. aOnA CTyAeHTOB BYy30B, 0Oy4yaloWMXCA MO CheumanbHOCTU

"TocygapcTBeHHOe UM MyHMUMNanbHoe ynpasneHue" / B.E. YMpKuH. - 4-e u3g,,
nepecmotp. - M. : Hopma, 2009. - 431 c. ; 22. - 2500 3K3. - ISBN 978-5-91768-017-0 :

319.50 p. - TeKcT : HenocpeACTBEHHbIN.

3) BeutomoBa, KOnva EBreHbeBHa. CTPYKTypa OpraHOB MyHMLMNANbHOIO yNpaBieHns :
BMAEONEKUMA: aucumnavHa "OCHOBblI rOCYAAapCTBEHHOrO M MYHUUMNANbHOrO
ynpasnenua" / 0. E. Beutomosa ; Batly, ®MucC, kad. FMY. - Kupos : Batly, [2017]. - b.
u. - URL: https://online.vyatsu.ru/content/struktura-organov-munitsipalnogo-

PMN_3-38.03.04.01_2018_91725



upravleniya (gaTta obpaweHua: 17.07.2017). - Pexxum goctyna: Bugeonekuma Batly. -
N306parkeHue : BUAEO.

4) [OdomeHko, Hpwuii HOpbeBny. OCHOBbI FOCYAapPCTBEHHOrO M MYHMLMNANbLHOIO
ynpaBneHus : yuebHO-MeTogMueckoe nocobume ANnA BbINOAHEHWUA NPAKTUYECKUX paboT
M OpraHMsauuMm camocToaTeNibHOM paboTbl CTyAEHTOB Mo AucuunanHe "Cucrema
rocygapcTBEHHOrO M MYHULMNAAbHOrO ynpaBaeHUs" gna CTyAeHTOB HanpaB/eHusA
38.03.04 "locypapcTBeHHOE M MyHMUMMNANbHOE ynpasaeHue" Bcex npodunen
noaroToBkn, scex dpopm obydeHms / 10. 0. JomeHKo, M. B. Tokapesa ; Batly. U3M,
®MuC, Kad. FTMY. - Kupos : Batly, 2020. - 36 c. - b. u. - URL: https://lib.vyatsu.ru (aaTa
obpaweHuna: 10.01.2020). - Pexknm poctyna: gns aBTopu3. Nosb3oBaTenieit. - TeKcT :
3/1IEKTPOHHbIN.

5) OdomeHko, HOpuit Kpbesuy. Cuctema rocyaapCTBEHHOr0O M MYHULMNANbHOrMO
ynpaBneHus : y4ebHO-meToanYeckoe nocobune no BbINOAHEHUIO KYpCOBbIX paboTt ans
cTyaeHToB HanpasneHus 38.03.04 "lTocyaapcTBEHHOE U MyHULLMMA/IbHOE ynpaBsieHne"
BCcex npoduner NoarotoBku, scex ¢opm obydyeHns / H0. 0. JomeHKo, M. B. Tokapesa ;
Batly, UM, ®MuC, kad. TMY. - Knpos : Batly, 2020. - 32 c. - b. u. - URL:
https://lib.vyatsu.ru (gata obpaweHuns: 10.01.2020). - Pexum gocTyna: gns aBTopus.
nonb3oBaTenemn. - TEKCT : 3IEeKTPOHHbIN.

6) CnpaBo4yHO-NpaBoBas cuctema KoHcynbTaHT MAtoc : yuebHO-HarnsgHoe nocobue
ONA CTYAEHTOB BCEX HanpaB/JeHWI NoarotoBkM u dopm obydeHuns / Batly, UMUC,
®ABT, Kad. CAY ; coct. T. A. TonoBaHoBa. - Kupos : Batly, 2021. - 78 c. - b. u. - TeKcT.
MN306pakeHne : 3N1eKTPOHHOE.

dneKTpoHHble o6pa3oBaTenbHble pecypcbl

1) MopTan AuUCTaHUMOHHOrO 0byyeHus BATlY [aneKTpoHHbIN pecypc] / - Pexum
poctyna: http://mooc.do-kirov.ru/

2) Pasgen oduumanbHoro cainta BAatlyY, coaep:kawmn onncaHne obpasoBaTeslbHOM
nporpammbl [3neKTpPOHHbIN pecypc] / - Pexum AocTyna:
https://www.vyatsu.ru/php/programms/eduPrograms.php?Program ID=3-38.03.04.01
3) InuyHbI KabUHET cTyaeHTa Ha opuLManbHOM caliTe BATIY [aneKTpoHHbIN pecypc] / -
Pexxum goctyna: https://new.vyatsu.ru/account/

4) EaMHOe OKHO AocTyna K obpa3oBaTenbHbIM pecypcam http://window.edu.ru/

dNeKTpPOHHble 6UbanoTeuHblie cuctembl (I6C)

* 36C «Hay4yHana anekTpoHHan 6ubanoreka eLIBRARY» (http://elibrary.ru/defaultx.asp)
¢ 36C «M3patenbcTea flaub» (http://e.lanbook.com/)

* 36C «YHuBepcuTeTcKkaa bubamnoteka online» (www.biblioclub.ru)

® BHYTPEeHHAA 3N1eKTPOHHO-6nbanoTeuHan cuctema Batry (http://lib.vyatsu.ru/)

e 36C «HOPAWT (https://urait.ru)
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COBpEMEHHbIe npOd)eCCMOHalleble 6a3bl AAHHbIX U MHd)OpMaU,MOHHbIe cnpaBoOYHbIE
cucrtembl

o TAPAHT
e KoHcynbTaHTlAOC

e TexakcnepT: Hopmbl, Nnpasuaa, CTaHAAPTbI

e PocnateHT (https://wwwl.fips.ru/elektronnye-servisy/informatsionno-poiskovaya-

sistema)

e Web of Science® (http://webofscience.com)
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OnucaHne maTtepuanbHO-TEXHUUYECKOM 6a3bl, HeobXxoauMoil gnAa nposeaeHUA
NPaKTUKK

MaTepuanbHo-TexHUYecKaa 6asa, HeobxogMmas ANa MNpPoBeAEeHUS MNPaKTUKM B
CTPYKTYPHbIX nogpasgeneHmnax Batlry:

MepeyeHb Mcnonb3yemoro o6opyaoBaHUA

MY/ZIbTUMEANA NMPOEKTOP CASIO XJ-F210WN

OKpaH LUMA

Mpu npoBeAeHMU NPAKTUKM B NPOPUIbHBIX OPraHM3auMAaX UCNOAb3YIOTCA NOMELLEHUS
NPodUNbHOM OpraHM3aumMK, a TaKKe HaxoAalmecs B HUX obopyaoBaHWE U TEXHUYECKUe
cpeacTBa obyyeHums.
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MNepeyeHb UHGOPMALUOHHDBIX TEXHONIOIUIA, UCNOb3yeMbIX NPU NPOBEAEHMUMU MPAKTUKU, B TOM YUCIE INLLEH3UOHHOE U
cBobopHO pacnpoctpaHsaemoe MO (BKkntoyas MO oTeyecTBEHHOro NPOU3BOACTBA)

Ne | HammeHoBaHume MO KpaTKaA xapaKrepncTnka HaszHadyeHna O
n.n
1 MporpammHaa cuctema Cc  mMoaynamm  ana | MporpaMMHbIA KOMMEKC AAA MNPOBEPKM TEKCTOB HA NpeaMeT 3aMMCTBOBAHMA M3
06HapPYKEHWNA TEKCTOBbIX 3aMMCTBOBAHMM B y4€bOHbIX | MHTEPHET-UCTOUHMKOB, B KOANEKUMM auccepTauma u asTopedepaToB Poccuiickon
M Hay4HbIX paboTax «AHTUNNarnaT.BY3» rocygapctBeHHon  6ubamotekm (PIB) UM KoAnekumMnm  HOPMaTUBHO-NPaBOBOM
AokymeHTaumm LEXPRO
2 Microsoft Office 365 ProPlusEdu ALNG SubsVL MVL | Habop Beb6-cepBucoB, NpeAocTaBAsOWMM 4OCTYN K Pa3/IMYHbIM NPOrpaMmmam 1 ycayram
AddOn toOPP Ha ocHoBe nnatdopmbl Microsoft Office, anekTpoHHOM nouyTe 6M3Hec-Knacca,
bYHKUMOHaNy ana obLeHnA 1 ynpaBaeHMUAa JOKYMEHTaMM
3 Office Professional Plus 2016 MakeT npunoxeHuin ana pabotbl C Pas3IMYHLIMU TUMAMU JOKYMEHTOB: TEKCTaMM,
3/IEKTPOHHbIMKU Tabanuamm, 6azamm 4aHHbIX, NPE3eHTaLMUAMM
4 Windows Professional OnepaunoHHan cnctema
5 Kaspersky Endpoint Security ana 6usHeca AHTMBUPYCHOE NPOrpaMmmHoe obecneyeHune
6 CnpaBoyHaAa npaBoBaa cuctema «KoHcynbTaHT | CnpaBOYHO-NPAaBOBAsA CMCTEMA MO 3aKOHOAaTenbCcTBY Poccuiickon Pepepaumnm
MNnatoc»
7 DNEeKTPOHHbIN nepuoanyecknii cnpaBodyHnKk FAPAHT | CnpaBo4yHO-NpaBoBasa cMCTEMA N0 3aKOHOAaTeNbCTBY Poccuitckomn Peaepaumm
AHaNINTUK
8 Security Essentials (3awmTH1K Windows) 3alWmTa B peXKUME pPeasibHOro BPEMEHM OT LUMMOHCKOro NporpaMmmHoro obecneyeHus,
BUPYCOB.
9 MoliO¢uc CTaHaapPTHbIN Habop npunoxeHu ansa paboTbl C AOKYMEHTaMM, NOYTOM, KaJIeHAAPAMM U KOHTAKTaM M

Ha KomnbloTepax 1 Beb 6paysepax

OO6HOBNEHHbIN CMMCOK NporpamMmmHOro

obecneyeHunn

OAHHOM pabouei nporpammol HaxoauTca no

aapecy:

https://www.vyatsu.ru/php/list it/index.php?op id=91725
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