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CBeaeHuA o pa3pabotumKax pabouen nporpammbi NPaAKTUKU

JlyunHmnHa MapuHa UBaHoBHa
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Llenu v 3apaum NpakTUKu

Llenb npakTuku

Lenb NpakTUKM - NOoNAy4YeHUE NEPBUYHbIX 3HAHUWA, YMEHUI N HaBbIKOB
npodeccMoHanbHoOM OeATeNbHOCTH, 3HaKOMCTBO C onbITOM
AeATEeNbHOCTU yupeskaeHnsa/opraHnsaumm - 6asbl NPaKTUKK, GYHKLUAMM
cneumanucra no pabote ¢ MONOAEKbIO

3a4a4un NPaKTUKK

1. DopmurpoBaHuMe 3HaHUI O cogepKaHnKn, bopmax n metogax paboTbl ¢
MOJIOAENKbIO B Pa3/IMYHbIX TUMAX YUYpeXKAeHUA n opraHusaunin coepbl
MOJI0A.e3KHOM NONUTUKN

2. dopmupoBaHMe 3HAHWUIN, YMEHUIN N HABbLIKOB MOMCKA MHPoOpMaLmu,
aHanM3a CouManbHbIX ABNEHUN B MONOAEXKHOM cpefe,  HABbIKOB
NNAAaHUPOBAHUA U OPraHU3aLLUN MEPONPUATUIN ONA MONOLENKM

3. ®dopmupoBaHME YMEHMA U  HABbIKOB  MEKBEAOMCTBEHHOIO
B3aMMOAENCTBUA U 0POPMAEHMA OTHETOB O Pean3aLmmn meponpuaAnia

MecTo NpaKTUKK B CTPYKType 06pa3oBaTeibHOMU Nporpammbil

YyebHan npaKTUKa saBaseTca 06s3aTeNbHOM 4YacTblo 0b6pas3oBaTeNbHOW NPOrpammbl U
NPOBOAMUTCA B COOTBETCTBUM C YTBEPKAEHHBIM Y4EOHbBIM MNNAHOM.
B cTpyKType obpa3oBaTenbHolM nporpammbl YyebHas npakTMKa BxoguT B 610K B2

«[TpaKTUKn».

O6bpasoBaTenbHas AeATeNbHOCTb NMPU peanunsaumm NpPakTUKKM opraHusyetca B ¢opme
NPaKTUYECKOW NOATOTOBKM.
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O6bem NPaKTUKM B 3a4ETHbIX eAUHULAX U ee NPOAO/IKUTENIbHOCTD B
aKaaemMunuyecKkux yacax

®opma 06wt obbem MHble dopma
Kypcbl | CemecTpbl
oByueHnn yp P (TPYAOEMKOCTD) KoHTaKTHan bopMmbl MpakTnyeckasn POMEXKYTOUHOV
paboTa noAroToBKa

Yacos 3ET pabot aTrecTtauum
OuyHas
dopma 1 2 108 3 18 90 108 3avet
obyyeHus
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MepeyeHb NN1aHUPYeMbIX pe3ynbTaToB 06yueHUA Npu NPOXOXKAEHUM NPAKTUKY,
COOTHECEHHbIE C NJIaHUPYEMbIMU pe3ynbTaTamMu 0OCBOeHUA 0b6pa3oBaTe/ibHOM Nporpammbl

KomneteHuunsa YK-2

CnocobeH onpeaensaTb Kpyr 3a4a4y B pamkax NMoCTaBAEHHOW Lean U BbiIbMpaTb ONTUMasbHble
cnocobbl MX peleHus, UCXOAA M3 AEeNCTBYHOLMX NPABOBbIX HOPM, MMEKLMXCA PECYPCOB W

orpaHNYeHuni

3HaeT

YmeeTt

Bnapgeet

NPUHLMNbI POPMYTUPOBAHUSA
3334 B paMKax
nocTaB/IeHHOM Uenn, crnocobbl
pelweHns 3a4a4, Mcxoas u3
NEeNCTBYIOLINX NPaBOBbIX
HOPM, UMEIOLLINXCS Pecypcos
N OrpaHMYeHNN

onpefensaTb Kpyr 3a4ad B
pamKax MocTaB/IEHHOM Lesn n
BbIOMpPaTb ONTMMA/IbHbIE
Cnocobbl MX peleHnn, ucxoas
N3 AeMCTBYIOLLMX NPABOBbIX
HOPM, MMEIOLLIUXCA PECYpPCOB
N OrpaHMYeHNi

HaBblKaMW NOCTAHOBKM 3a4ay
B paMKax n3bpaHHoOM Luenu;
yMeHnem BblbnpaTb
ONTUMa/bHble CNOCObbI
peLeHMA NOCTaBAEHHbIX
3afay, ucxoan m3
AEeVCTBYOLWMX NPABOBbIX
HOPM, MMEIOLLIMXCA PECYpPCOB
M OrpaHUYeHN

KomnereHuusa OMK-1

CnocobeH npuMmeHATb coBpemeHHble WHGOPMALMOHHO-KOMMYHUKALMOHHbIE TEXHONOTMKU B
npodeccMoHanbHOM AeATENbHOCTU B CPepe MOIOAEKHON NONUTUKN

3Haert Ymeert Bnapeet
MHCTPYMEHTaNbHbIE CPeACTBa | NPUMEHATb MHPOPMALMOHHO- | HaBblKaMM NPUMEHEHNA
MHPOPMaALMOHHO- KOMMYHWKALUMNOHHbIE MHPOPMALMOHHO-
KOMMYHWUKaLUMOHHbIX TexHoJiornm B paborte c KOMMYHWKALNOHHbIX

TexHosorui B pabote ¢
MOJIOAEKbIO

Mo04eXblo, cobntoaaTb
TpeboBaHMA
MHPOPMALMOHHOM
6e3onacHoOCTU B
npo¢deccMoHanbHOM
AeATeNbHOCTH

TexHonorni B pabote ¢
MO104,EeXblo, CObNtoAEHUA
TpeboBaHuA
MHPOPMALMOHHOM
6e3onacHoOCT B
npo¢deccMoHanbHOM
OeATeNbHOCTH

KomneteHuusa OMNK-2

CnocobeH K KPUTUYECKOMY aHa/IN3y U cogepKatesibHOMY 06BbACHEHUIO COLUMaNbHbIX ABNEHUI U

npoueccos Ha OCHOBE HAY4YHbIX Teopm71, KOHLI,eFILI'Ml‘;I, noaxonos

3HaeTt

Ymeet

Bnapeert

Cnocobbl KPUTUYECKOTO
aHanu3a n cogeprKaTenbHoro
06BACHEHMA coLManbHbIX
ABNEHMI M NPOLECCoB B
MOSIOAEeXHON cpeae

KPUTUYECKM aHaNN3UPOBaTb U
cogepKaTesibHO 06bACHATb
coumanbHble ABNEHMUA U
npoLueccbl B MON0OAEHKHOM
cpeae Ha OCHOBE Hay4HbIX
TEOPUMN, KOHLLENLMN,

HaBbIKaMM KPUTMUYECKOTO
aHanu3a un cogeprKatesibHoro
06BACHEHUA COLMANbHbIX
ABNEHMI M NPOLLEeCCoB B
MONOAEKHOM cpeae

noaxoaos
KomneTteHuua OMK-3
CnocobeH cocTaBnATb M oPopmMAnATb OTYETbl NO  pe3yabTaTam nNpodeccrmoHanbHoOM
AeATeNbHOCTH
3Haer ‘ Ymeer Bnapeer
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Cnocobbl COCTaBNEHUSA U COCTaBAATb U 0POPMANATL HaBblKaMM COCTaBNEHMUA U
obopMIEeHMA OTYETOB MO OTYETbI N0 pe3y/ibTaTam obopMNEHUA OTYETOB MO
pesynbtatam paboTbl ¢ paboTbl C MONOAEKbIO pesynbTatam paboThbl C
MOJIOAEKbIO MOJIOZEXKblO

KomneteHuua OMNK-4

CnocobeH K  OCYWECTB/IEHUO  BHYTPUBEAOMCTBEHHOIO n MEKBEAOMCTBEHHOIO
B3aumogenctema ana 3¢PEeKTMBHOrO pelleHnsa npodeccnmoHanbHbiX 3agady B cdepe
MOIOZ,EXHOMN NOJINTUKN

3Haert Ymeer Bnageer
cnocobbl ocyLwecTBieHnA OCyLLEeCTBAATb HaBblKaMM OCYLLLECTB/IEHUA
BHYTPUBEAOMCTBEHHOTO U BHYTPUBELOMCTBEHHOE U BHYTPUBELOMCTBEHHOIO U
MeXBeg0MCTBEHHOIO MeXBEAOMCTBEHHOE MeXBEeO0MCTBEHHOIO
B3aMMoOencTBunA ann B3aMMOAENCTBMA ANs B3aMMoOAencTBUA ANs
3pPEKTUBHOrO pelLleHmnn 3pdEKTUBHOrO peLleHmnn 3pEKTUBHOrO peLleHmns
npo¢deccMoHaNbHbIX 33434 B npo¢deccMoHaNbHbIX 33434 B npo¢deccMoHaNbHbIX 33434 B
chepe monoseKHoM chepe monoaexHom chepe monoaexHom
NONUTUKM NOAUTUKM NONUTUKM

KomnereHuusa OMK-5

CnocobeH NAaHUPOBATb N OPraHM30BbIBATb MAaCCOBbIE MEPONMPUATUA ONA MONOLEKN

3Haert Ymeert Bnapeet
cnocobbl NN1aHUPOBaAHUSA U NiaHMPOBATb U HaBblKaMM NNAHUPOBAHNA U
OpraH13auum MaccoBbIx OpraHmn30BbIBaTb MACCOBbIX OpraHmM3aLnm MmaccoBbIX
MEPONPUATUIA ANA MOJIOAENKN | MEPONPUATUIA ANA MONOAEKN | MePOnPUATUIM ANA MONOAEKMN
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CopeprKkaHue NpaKkTUKK

OuyHana ¢opma obyuyeHun

Koa TpynoemKocTb,
SaHSTIS HanmeHoBaHMe pa3genos NPaKTUKKU U UX COAepKaHMEe aKageMMnUYeCcKnx
yacos

Pasgen 1 «O3HaKOMUTE/IbHbI» 41.00

1 3HaKomMcTBO C 62301 NPaKTUKK 8.00

2 MpoxoxaeHue TeXHMKN BeonacHoCTH 4.00

3 AHAU3  CTPYKTYpbl  ydpexkaeHua/opraHusaumm  6asbl 3.00
NPaKTUKK

4 AHanus COLMANbHbIX ycnyr ona MONOAENKM 12.00
opraHusaunn/yypexkaeHmsa - 6asbl NPakTUKK ’

5 KoHTaKTHaa BHeayauTopHas pabot 9.00

Paspen 2 «OCHOBHOM» 63.00

1 BoinonHeHWe 06WMX UM WMHAMBMAYANbHbIX  3a4aHWUN, 29 50
COrN1aCHO NPOorpamme NPaKTUKK

2 AHanu3s ¢yHKUMOHana cneunannctoB no pabote ¢ 3.00
MOJIOAEXKbIO

3 AHanus meponpuaTMiA No paboTe C  MOOAMKEDIO,
opraHusyemblx ydpexgeHuem/opraHusaumeit - 6asoi 12.00
NPaKTUKK

4 MoaroToBKa OTYETa NO NPAKTUKE 12.00

5 KoHTaKkTHan BHeayauTopHana paboTa 8.50

Pasgen 3 «MoAarotroBka U NPoOXoXKaeHUe NPOMEeXYTOUHO aTTecTauum 4.00

"MoAroToBKa U NPOXOXKAEHME NPOMEIKYTOUYHOM aTTecTauun' »

1 MoaroToBKa OTYETa NO NPAKTUKE 3.50

2 Cpaya oTyeTa NO NpaKTUKe 0.50

UTOro 108.00

CopepykaHue nporpammbl

NPaKTUKM ucnonb3yeTca ana Bcex ¢opm,

TEXHONI0rMI 0BYyYeHMA B TOM YMC/e NPU 0byYeHUU No MHANBMAYANbHOMY y4ebHOMY NaaHy.

¢OprI OTYETHOCTU NO NPaKTUKe

cDOF)MOI‘/? OTYHETHOCTU MO MPAKTUKE ABNAETCA OTHET NO NPAKTUKE, Od)OpMI'IeHHbIﬁ B COOTBETCTBUU
C MeToaN4YeCKNMMU YKA3aHUAMMN.
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MNepeueHb yuebHOU NUTEpaTypbl U pecypcoB cetu "UHTepHeT", He0b6XxoaUMbIX
ONA NpoBeAeHUA NPaAKTUKKU

OcHoBHas nuTepatypa

1) OpraHusayma paboTbl C MonoAEXKbtO : y4ebHoe nocobue. - M. |bepauH : Anpekt-
Megna, 2015. - 738 «c¢. - |ISBN 978-5-4475-5185-8 : b. u. - URL:
http://biblioclub.ru/index.php?page=book&id=362866/ (nata obpalleHua:
24.03.2020). - Pexxum poctyna: I6C YHmuBepcuteTckas 6ubnmnoreka ONLINE. - TekcT :
3/IEKTPOHHbI.

2) CoumanbHaa paboTa ¢ mMonoAexbio : yyeb. nocobwe AnA CTyAeHTOB BYy30B,
obyyaloLLmMxcA No HanpasieHuto 1 cneumanbHocTn "CoumanbHan paborta" / nog pea. H.
®. bacoBa. - M. : Jawkos n K, 2008. - 328 c. - bubnuorp.: c. 347-354. - ISBN 978-5-
91131-336-4 : 204.00 p. - TEKCT : HENOCPEACTBEHHbIN.

3) PoxkoB, Mwuxaun MWocudosuu. [Meparormyeckoe obecneyeHne pabotbl C
Monogexbto. FOHorornka : y4yeb. nocobue ans cTyaeHToB By30B, oby4yarowmxca no
cneumanbHoctn "OpraHusaumsa paboTbl ¢ mosogexbi" / M. W. PoxKkos. - M. :
BNAJOC, 2008. - 264 c. - (YuyebHoe nocobue ana Bysos). - bubaunorp. B KoHue rnas. -
ISBN 978-5-691-01457-4 : 219.00 p. - TeKcT : HeNoCcpeACTBEHHbIN.

[dononHutenbHana nuTepatypa

1) BonueHkoBa, EneHa BanepbeBHa. Teopua 1 NpakTUKa paboTbl C MONOAENKbIO : yyeb.
nocobue / E. B. BonuyeHkosa, O. A. BopoHunHa, M. WU. JlyunHuHa. - Kupos : U3a-Bo
BatlTy, 2011. - 211 c. : un. - Bubauorp.: c. 211. - ISBN 978-5-93825-926-3 : 120.00 p.,
6.89 p. - TeKcT : HeNoCpeACTBEHHbIN.

2) Opnosa, B. B. CoumanbHble TEXHOOMMU PaboTbl C MONOAEKDbIO : y4ebHoe nocobue /
B.B. Opnosa. - Tomck : TYCYP, 2017. - 144 c. - ISBN 978-5-9909642-0-4 : b. u. - URL:
http://biblioclub.ru/index.php?page=book&id=481037/ (nata obpalleHua:
24.03.2020). - Pexkum poctyna: 9b6C YHuBepcutetckan 6mubanoreka ONLINE. - TekcT :
3NIEKTPOHHDbI.

3) Coumonorua ynpasnenusa : yyuebHoe nocobue: HanpasneHune nogrotoskm 040700.62
opraHusaums pabotbl ¢ monoaexKbto. - CypryT : Cyplny, 2013. - 94 c. - b. u. - URL:
https://e.lanbook.com/book/151920 (maTa o6pauweHua: 20.04.2021). - Pexum
pocTyna: 9bC JlaHb. - TEKCT : 9NEKTPOHHbIN.

4) MpakTuka : y4yeb.-meTos. nocobue AnA CTyAEHTOB HaAMpPaBAE€HUIM MNOALTOTOBKM:
040400.62 CoumanbHaa pabota, 040400.68 CoumanbHaa pabota, 040700.62
OpraHusayma paboTbl ¢ monogexbto, 040700.68 OpraHmsaumna paboTbl C MONOAEKbIO
/ M. W. NlyumunHa, M. H. Bopopatan, E. B. BonyeHkosa, O. A. BopoHuHa, H. B.
BuHoOKypoBa, ®@. P. 3eBaxuHa, H. B. YepHbiwesa ; BatlTyY. - Kupos : N3a-s8o BatlTy,
2013. - 140 c. - 100 9K3. - ISBN 978-5-456-00148-1 : 120.00 p. - TekKct :
HenocpeaCTBEHHbIN.
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dneKTpoHHble 0bpa3oBaTenbHble pecypchbl

1) MopTtan AMCTaHUMOHHOro obyyeHua BATIY [aneKTpoHHbIA pecypc] / - Pexum
poctyna: http://mooc.do-kirov.ru/

2) Pasgen oduumanbHoro canta Batly, cogeprkawmii onucaHne obpasoBaTesibHOM
nporpammol [3/1EKTPOHHbIM pecypc] / - Pexum pocTtyna:
https://www.vyatsu.ru/php/programms/eduPrograms.php?Program [D=3-39.03.03.01
3) /IN4HbIN KabuHeT cTyaeHTa Ha opuLmManbHOM canTte BATIY [aneKTpoHHbIN pecypc] / -
Pexum goctyna: https://new.vyatsu.ru/account/

4) EanHOe OKHO A0CTyna K obpasoBaTesibHbiM pecypcam http://window.edu.ru/

dNeKTpPOHHble 6ubnnoTeyHble cuctemsl (I6C)

¢ 36C «Hay4Han aneKkTpoHHasa 6ubnmoteKka eLIBRARY» (http://elibrary.ru/defaultx.asp)
¢ 36C «M3pmaTtennbcta Jlaub» (http://e.lanbook.com/)

* 3BC «YHuBepcuTeTcKaa bubanoreka online» (www.biblioclub.ru)

® BHYTpPEHHAA 3N1eKTPOHHO-6nbanoTeyHan cuctema Batly (http://lib.vyatsu.ru/)

* 36C «OPAWT (https://urait.ru)

CoBpemeHHble npodeccMoHanbHble 6a3bl AaHHbIX U MHGOPMALIMOHHbIE CMIPaBoYHble
cucTtembl

e TAPAHT

e KoHcynbTaHTAOC

e TexaKcnepT: Hopmbl, NpaBuaa, CTaHAaPThI

e PocnateHT (https://www1.fips.ru/elektronnye-servisy/informatsionno-poiskovaya-

sistema)

e Web of Science® (http://webofscience.com)
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OnucaHue matepuanbHO-TeXHMUYecKoi 6a3bl, Heobxoamnmoii ana nposeaeHusn
NPaKTUKU

MaTepuanbHo-TexHUYeckas 6asa, Heobxoaumas AnAa nNpoBeAeHUA MNPaKTUKM B
CTPYKTYpPHbIX nogpasaeneHuax Batly:

MepeyeHb ncnonb3yemoro o60pya0BaHUA

MPOEKTOP CASIO XJ-F210WN

3KPAH MPOEKUMOHHbIN DIGIS DSOB-1106

Mpu NpoBeaeHUN NPAKTUKU B NPODUNbHBIX OpraHM3aUMAX UCMOJb3YHTCA MOMELLEHUS
NPoPUNLHON OpraHM3aUMn, a TakXKe HaxoAalwmeca B HUX obopyaoBaHWe M TexHUYeckue
cpeacTsa oby4yeHums.
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MNepeyeHb MHPOPMALMOHHDBIX TEXHO/IOTUIA, UCNOJIb3YEMbIX NPU NPOBEAECHUM NPAKTUKKU, B TOM YMUC/IE IMLLEH3UOHHOE U
cBo6ogHo pacnpocTpaHaemoe MO (Bkatouyas MO oTeuecTBEHHOro NPOM3BOACTBA)

Ne | HammeHosaHue MO KpaTkaa xapaKTepuctmka HasHadeHua NO
n.n
1 MporpammHas cuctema Cc  Mogynamu  ana | MNporpamMmMHbIN KOMMAEKC ANA MNPOBEPKM TEKCTOB Ha npeameT 3auMMCTBOBAHMA U3
06HapyKeHMA TEKCTOBbIX 3aMMCTBOBAHMM B y4ebHbIX | MHTEPHET-UCTOYHMKOB, B KOANEKuMM aucceptauua u astopedepatoB Poccuitckon
M Hay4HbIX paboTtax « AHTUNAarnaT.BY3» rocyaapcrtseHHon  6ubnuotekm (PFB) M KOAneKUMM  HOPMATUBHO-NPaBOBOM
AOKymeHTaumm LEXPRO
2 Microsoft Office 365 ProPlusEdu ALNG SubsVL MVL | Habop Be6-cepBrcoB, NpeaocTaBAsioWmi A0CTYN K Pa3/IMYHbIM MPOrpammam 1 ycayram
AddOn toOPP Ha ocHoBe nnatpopmbl Microsoft Office, anekTpoHHOM nouyTe 6U3Hec-KNacca,
bYHKLUMOHaNy ana obweHma n ynpaBaeHns 40KyMeHTamm
3 Office Professional Plus 2016 MakeT NpUNOXKeHUM AnAa paboTbl C PasINYHBIMU TUNAMKU AOKYMEHTOB: TEKCTaMM,
3NEeKTPOHHbIMK Tabanuamm, 6azammn JaHHbIX, Npe3eHTauUAMM
4 Windows Professional OnepaunoHHaa cmctema
5 Kaspersky Endpoint Security ans 6usHeca AHTUBMPYCHOE NporpaMMHoe obecneyeHue
6 CnpaBoyHaa npaBoBaa cuctema «KoHcynbTaHT | CNpaBoOYHO-NPaBOBas CMCTEMA NO 3aKoHOZATenbCcTBY Poccminckom depepaumm
MNnroc»
7 DNEeKTPOHHbIN Nepuoanyeckmin cnpasovyHnk FAPAHT | CnpaBo4HO-NpaBoOBas cMCcTeMa No 3akoHogaTenbcTBY Poccminckom ®epepaumm
AHaNNTUK
8 Security Essentials (3awmTHnk Windows) 3awmTa B pekume peasibHOro BpEMEHW OT LWNMOHCKOrO NporpaMmMHoOro obecneyeHus,
BUPYCOB.
9 Moi1O¢unc CTaHaapPTHbIM Habop npuaoxeHnit gna paboTbl C AOKYMEHTAMM, MOYTON, KaIEHAAPAMMU U KOHTAKTaMM

Ha KomnbtoTepax 1 Beb bpaysepax

O6HOB/NEHHbIN CNUCOK NpPOrpaMmmHoOro

obecneyeHus [aHHOWM paboyel nporpammbi HaxoauTca no

agpecy:

https://www.vyatsu.ru/php/list it/index.php?op id=84852
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