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CBeaeHuA o pa3pabotumKax pabouen nporpammbi NPaAKTUKU

bopopataa MapuHa HukonaesHa
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Llenu v 3apaum NpakTUKu

Llenb npakTuku

dopmunpoBaHue KomneTeHUMn MpPodeccMoHaNbHON AOeATeNbHOCTU B
cbepe coumanbHOM paboTbl, MCC/eA0BaTENbCKMX HABbLIKOB, OMbITa
NPoOBeAeHNs OLEHKM couManbHbIX MPOrpamm, YCAyr, COUMaNbHbIX
NPOoeKToB N 3PHEKTUBHOCTM NPAKTUUYECKON AEATEIbHOCTY.

3a4a4un NPaKTUKK

1. 3HAaKOMCTBO C CUCTEMOWN OLEHKM 3DEDEKTUBHOCTU COLMAJIbHBIX
nporpamm,  YCAyr, COUMaNbHbIX MNPOEKTOB W  MpPaKTU4YecKomn
NEeATeNbHOCTM, NPOLEeAypPo U MeToAaMUu MPOBeAEHNS B YUPEKAEHUAX
COLUMANBHOro 06CNYKMBAHUA HaceNeHus, 6a3 NPaKTUKM.

2. OBnageHue KOMMNETEHUMAMWU [OeATe/NbHOCTU PyKOBOAMUTENS MO
oueHKe 30PEeKTUBHOCTM COUMA/bHBIX MPOrpamm, YCAyr, COLManbHbIX
NPOEKTOB M NPAKTUUYECKOWN AeATeNbHOCTU, B yUPEKAEHMAX COLMANbHOTO
06CNyKMBAHUA  HaceneHusa, 6a3 nNpakKTMKM (MO cOrnacoBaHuio
MarnmcTpaHTa ¢ pykoBoauTesiem 6asbl NPakTUKK).

3. BbinonHeHWE  MHAMBUAYANbHOIO  3aJaHUA MO  MNPaAKTUKE:
peanunsauuM Nporpammbl  UCCNeAO0BaHUS MO TeMe MarMcTepcKom
aucceptaumMm M npeacTtaBneHMe  pesynbTaToB  MCCNefoBaHMA  Ha
aAMMWHUCTPATUBHbIX (MHbIX) COBETAX yUYperKAeHUA — 6a3bl MPAKTUKM.

MecTo NpaKTUKK B CTPYKType 06pa3oBaTeibHOMU Nporpammbil

YyebHan npakTUKa saBAseTca 06sA3aTeslbHOM 4YacTblo 0bpasoBaTeNbHOW NPOrpamMmbl U
NPOBOAMUTCA B COOTBETCTBUM C YTBEPKAEHHBIM Y4EOHbIM NNAHOM.
B cTpyKType obpasoBaTenbHOlM nporpammbl YyebHas npakTMKa BxoguT B 610K B2

«[TpaKTUKn».

O6pasoBaTenbHas AeATeNbHOCTb MPU peanmnsaumm NPakTUKM opraHusyetca B dopme
NPaKTUYECKOW NOATOTOBKM.
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O6bem NPaKTUKM B 3a4ETHbIX eAUHULAX U ee NPOAO/IKUTENIbHOCTD B
aKaaemMunuyecKkux yacax

®opma 06wt obbem MHble dopma
Kypcbl | CemecTpbl
oByueHnn yp P (TPYAOEMKOCTD) KoHTaKTHan bopMmbl MpakTnyeckasn POMEXKYTOUHOV
paboTa noAroToBKa

Yacos 3ET pabot aTrecTtauum
OuyHas
dopma 1 2 108 3 18 90 108 3avet
obyyeHus
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MepeyeHb NN1aHUPYeMbIX pe3ynbTaToB 06yueHUA Npu NPOXOXKAEHUM NPAKTUKY,
COOTHECEHHbIE C NJIaHUPYEMbIMU pe3ynbTaTamMu 0OCBOeHUA 0b6pa3oBaTe/ibHOM Nporpammbl

KomneteHuua YK-1

CnocobeH ocywecTBAATb KPUTUUYECKMA aHaNN3 NPOBAEMHbIX CUTyaUMil Ha OCHOBE CUCTEMHOIO
noaxoza, BbipabaTtbiBaTb CTpaTErNIO AENCTBUN

3HaeT

YmeeTt

Bnapgeet

NPUHLMNbI U MEeTOoAbI
KPUTUYECKOro aHanm3a
Npo6/1IeEMHbIX CUTYaL U
pasHbIX FPyNN HaceneHus

OCYLLLECTBAATb KPUTUYECKNI
aHanu3 NpobiemMHbIX
CUTYaLLMI PasHbIX rpynn
HacefneHMA Ha OCHOBe
CUCTEMHOro NoaxoAaa,
BblpabaTbiBaTb CTPATErNIO
AENCTBUIN B peLleHnn
npodeccnoHanbHbIX 3a4a4

HaBbIKaMM KPUTHUYECKOTO
aHanu3a npobaemHbIX
CUTYaLMM pasHbIX rpynn
Hace/NieHMA Ha OCHOBE
CUCTEMHOTIO NOAX0Aa,
CnocobHOCTbIO BblpabaTtbiBaTb
cTpaTernto AencTemMn Npm
peleHnn NPopeccuoHanbHbIX
3agay

KomnereHuusa OMK-1

CnocobeH NPUMEHATb COBpPEMEHHDbIe VIHd)OpMaLI,MOHHO-KOMMYHMKaLI,VIOHHbIe TEXHONOTUN WU
nporpammubie cpeanctaea npn NnOCTaHOBKE U pelweHnn 3a43a4 I'IpOd)eCCMOHal'IbHOﬁ AeATEeNbHOCTU

B cdepe coumanbHOM paboTbl

3Haert Ymeert Bnapeet
cnocobbl NpUMeHeHuns NPUMEHATb COBPEMEHHbIE HaBblKaMM NPUMEHEHUA
COBPEMEHHbIX MHPOPMALMOHHO- COBpPEMEHHbIX

MHPOPMALMOHHO-
KOMMYHMKaLMOHHbIX
TEXHONOINIM U NPOrpammHble
cpencTBa B chepe
coumManbHoOM paboTbl

KOMMYHWKaLMOHHblE
TEXHONOTNI 1 NPOTrPaMMHbIe
CpeAcTBa B COLMAbHOM
paboTe c pa3HbiMMK rpynnamm
HacefneHuA

MHPOPMALMOHHO-
KOMMYHMKaALMOHHbIX
TEXHOI0TNIA U NPOrPaMMHbIX
cpeacTs B chpepe counanbHOM
paboTbl

KomneTteHuusa OMNK-2

CnocobeH O06BACHATL WM MNPOrHO3MPOBATb COLMA/IbHble ABAEHUA W NPOLECCHI, BbIABAATH
COUMANBHO 3Ha4YMMmble Npobaembl U BbipabaTbiBaTb NYTU UX PELUEHMA HA OCHOBE aHANM3a U
OLLeHKM NpodeccUOoHaNbHOM MHPOPMALIMM, HAYYHDbIX TEOPUIA N KOHLENLMIA

3Haert Ymeet Bnageert
coumanbHble ABNEHUA U 0OBACHATL U NPOrHO3MPOBaTb | HaBblKaMM OOBACHEHUA U
npouecchl; cnocobbl COUMANBHbIE AB/IEHMA U NPOrHO3MpPOBaHMA

BbIAB/IEHUA COLUMANBHO-
3HAYMMbIX NPOBAEM Pa3HbIX
rpynn HaceneHma un
BbIPabOTKM NyTen nx
peLeHmnA Ha OCHOBE aHaNM3a
N OUEHKKN NpodeccMoHanbHOM
nHpopmaumm

npouecchl, BbIABAATb
couManbHO-3HaYNUMBbIE
npob6aembl pasHbIX rpynn
HaceneHua; BbipabaTbiBaTb
NyTU UX peLleHMa Ha OCHoBe
aHanM3a 1 OLEHKMN
npodeccMoHanbHoM
MHbOPMALUM, HAaYUYHbIX
TEOPUM N KOHLENLMIN

COLMANbHbIX ABNEHUI U
NPOL,ECCOoB, BbISBIEHUSA
COLMaNbHO-3HAYNUMbIX
npobaembl pasHbIX rpynn
HaceneHun; BbIpaboTKM NyTH
UX peLleHuns

KomneteHuua OMNK-3

CnocobeH cnctemaTM3npoBaTh U NPeAcTaBAsTb Pe3ynbTaTbl NPOPECCUOHaNIbHOM AeATENbHOCTH
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B chepe coumnanbHom paboTbl, B TOM uncne B popme nyb6aANYHOrO BbICTYNEHUSA

3Haer Ymeet Bnageer
cnocobbl cMcTemaTnsaumm u CUCTEeMATU3NPOBATL U HaBblKaMM CUCTEMATM3ALMUM U
npeAcTaBNeHUA pe3ynbTaToB | NPeAcTaBAATb Pe3y/ibTaTbl npeacTaBAeHMA pe3y/bTaToB
npodeccMoHanbHoOM npodeccMoHabHon npodeccMoHabHoM
neaTenbHocTu B chepe AeATenbHoCTU B chepe AeaTenbHocTU B chepe
counanbHom paboTbl, B TOM coumanbHoOM paboTbl, B TOM coumanbHoM paboTbl, B TOM
yncne B popme nybaNYHOrO yncne B popme NybANYHOrO yncne B popme nNybJNYHOro
BbICTYMN/IEHUA BbICTYN/1IEHUA BbICTYN/1IEHMA

KomneteHuua OMNK-4

CnocobeH K pa3paboTke, BHEAPEHWMIO, KOHTPO/IO, OLEHKE UM KOPPEKTUPOBKE METOAOB W
NPMEMOB OCYLLECTB/IeHUA NpodeccMoHanbHOM AeATenbHOCTH B cdhepe coumanbHom paboTbl

3HaeTt Ymeet Bnapeert
cnocobbl pa3paboTky, pa3paboTaTtb, BHEAPUTD, HaBblKamun pPa3paboTKK,
BHEAPEHUSA, KOHTPOIA, KOHTPO/INPOBaTb, OLLEHNBATb | BHEAPEHUA, KOHTPONS,
OLLEHKM U KOPPEKTUPOBKMK N KOPPEKTUPOBATb METOAbI U | OLLEHKN N KOPPEKTUPOBKMU
METO40B M NPUEMOB NPUEMbI OCYLLECTBNEHUNSA MeTO40B M NPUEMOB
OCYLLECTB/IEHUA npo¢deccMoHaNbHOM OCYLLECTBAEHMNSA
npodeccruoHanbHOM aeAatenbHocT B chepe npodeccMoHanbHOM
neAatenbHocTu B chepe coumanbHoM paboTbl AeATenbHocTH B cdhepe
coumanbHoOM pPaboTbl coumanbHoM paboTbl
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CopeprKkaHue NpaKkTUKK

OuyHana ¢opma obyuyeHun

Koa TpynoemKocTb,
SaHSTIS HanmeHoBaHMe pa3genos NPaKTUKKU U UX COAepKaHMEe aKa4eMUYECKUX
yacos

Pasgen 1 «OpraHU3aLUOHHDbIN » 33.50

1 3HAaKOMCTBO C yupexxgeHnem - 6a3oi NpakTUKK 6.00

2 MpoxoxaeHne TeXHMKKN 6esonacHoCTH 4.00

3 3HaKOMCTBO C HOPMATUBHbIMW AOKYMEHTAMM OpraHmsaumnm 3.00
npodeccMoHaNbHON AeATENbHOCTH )

4 MnaHMpoBaHMe, OpraHM3auuAa LeATeNbHOCTUM U cUcTema 8.00
OLeHKM ee 3PpPEKTUBHOCTHU )

5 KoHTaKTHaa BHeayamTopHas paboTa 7.50

Pa3pen 2 «OCHOBHOM » 70.50

1 Cuctema OUEHKM NpodeccMoHaNbHOM AeATeNbHOCTU MU 12.00
OEeATENbHOCTU yUpeXaeHua

2 MpuMHUMNBI M MeToAbl aHaNAM3a WU OLEHKU COUMANBHOM 10.50
paboTbl

3 NHpopmaumoHHoe  obecnedyeHne  nNpodeccMoHaNbHOM 10.00
OeATeNbHOCTM CMNEeLManncToB

4 MeTogbl 1 npoueaypbl NPOBEAEHUA OLEHKHN 8.00

5 Cuctematumsaums n npeacraBneHune pes3ynbTaTos 8.00
Npo¢$ecCcMOHaNbHON AEeATENBHOCTH ’

6 Cnocobbl pa3paboTKkK, BHeAPEHWUA, KOHTPONA M OLLEHKM 12.00
pe3ynbTaToB NPodeCcCMOHANbHON AEATENBHOCTH '

7 KoHTaKkTHan BHeayauTopHana paboTa 10.00

Pasgen 3 «MoAarotroBKa v NpoxoKaeHue NPOMeXyTOUHOM aTTecTaumumn» 4.00

1 MoarotoBKa oT4yeTa NO NpaKkTUKe 3.50

2 Cpava oTyeTa No NpaKTUKe 0.50

UTOoro 108.00

CopepykaHue nporpammbl

NPaKTUKM uncnonb3yeTca ana Bcex ¢opm,

TEXHON0rMI 0By4YeHMA B TOM YMC/e NPU 0ByYeHUU No MHANBMAYANbHOMY y4ebHOMY NaaHy.

cDOF)MOI‘;1 OTYHETHOCTU MO MPAKTUKE ABNAETCA OTHET NO NPAKTUKE, Od)OpMI'IeHHbIl;i B COOTBETCTBUU

¢OprI OTYETHOCTU NO NPaKTUKe

C MeToaNYECKNMU YKA3aHUAMMN.
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MNepeueHb yuebHOU NUTEpaTypbl U pecypcoB cetu "UHTepHeT", He0b6XxoaUMbIX
ONA NpoBeAeHUA NPaAKTUKKU

OcHoBHas nuTepatypa

1) BopoHuHa, Onbra AnekcaHgpoBHa. CoumanbHoO-Ncuxosiornyeckaa pabota ¢
YA3BMMbIMM rPynnammn monoaeku : yueb. nocobue / O. A. BopoHuHa. - Kupos : U3a-80
BatlTy, 2010. - 151 c. - ISBN 978-5-93825-804-4 : 60.00 p., 2.83 p. - TeKcT :
HEenocpeaCTBEHHbIN.

2) MpakTuka : y4deb.-meTod. nocobue AnsA CTyAeHTOB HanpaBAeHUN MOATrOTOBKMU:
040400.62 CoumanbHasa paborta, 040400.68 CoumanbHasa pabota, 040700.62
OpraHusauma paboTbl ¢ monoaexbio, 040700.68 OpraHusaumnsa paboTbl C MOJIOAEKbIO
/ M. W. NlyumunHa, M. H. BopopaTas, E. B. BonueHkosa, O. A. BopoHuHa, H. B.
BuHoKypoBa, ®@. P. 3eBaxuHa, H. B. YepHbiwesa ; BatlTY. - Kupos : N3a-8o BatlTy,
2013. - 140 c. - 100 3K3. - ISBN 978-5-456-00148-1 : 120.00 p. - TeKct :
HenocpeCTBEHHbIN.

[dononHutenbHana nuTepatypa

1) bopopaatas, MapuHa HukonaesHa. CoumnanbHaa pabota B Bonro-Batckom pervone :
yuyeb. nocobue ans maructpaHtoB HanpasneHuin 39.04.02 "CoumanbHaa pabota",
39.04.03 "OpraHuzaumsa paboTbl C MONOAENKbIO" NPU N3YYEHUM OMbiTa COLMANBHOM
paboTbl C Pa3sANYHbIMK KaTeropMamum HaceneHua B [puBOAKCKOM denepasbHOM
oKpyre / M. H. bopopaaTas, H. H. Epwosa, M. W. JlyunHuHa ; Batry, UTCH, ®UMHK, kad.
CPMI. - Kwupos : HayyHoe wu3g-Bo Bartly, 2019. - 172 c¢. - b. u. - URL:
https://lib.vyatsu.ru (aaTta obpauieHua: 17.06.2019). - Pexxum gocTtyna: Ansa aBTOpPUS.
nosnb3oBaTenemn. - TeKCT : INEeKTPOHHbIN.

2) YepHblweBa, HaTanba BukTOopoBHa. MeTogMyeckne pekomeHZaumm Ans
opraHM3aunmn camoctoaTenbHou paboTtbl no yvyebHor pgucumnavHe "CoumanbHas
pabota ¢ MmurpaHtamm wu bexeHuamun" : HanpaBneHus nogrotoskn 040400.68
CoumnanbHaa pabota, nporpamm "CoumanbHaa pabota ¢ pasHbIMM  rpynnamu
HaceneHua" / H. B. YepHblwesa. - Kupos : U3a-8o BatlTY, 2013. - 79 c. - bubauorp.: c.
42-53.-70.00 p. - TeKCT : HenocpeaCTBEHHDIN.

dneKTpoHHble 06pa3oBaTeibHble Pecypcbl

1) MopTan AMCTaHUMOHHOro o0byyeHuAa BATlY [aneKTpoHHbIA pecypc] / - Pexum
poctyna: http://mooc.do-kirov.ru/

2) Pasgen oduumanbHoro cavta Batly, coaeprkawmin onucaHnme obpasoBaTesibHOM
nporpammbl [3N1EKTPOHHDbI pecypc] / - Pexxum poctyna:
https://www.vyatsu.ru/php/programms/eduPrograms.php?Program 1D=3-39.04.02.51
3) /In4HbIN KabuHeT cTyaeHTa Ha oduLManbHOM canTe BATIY [aneKTpoHHbIN pecypc] / -
Pexum goctyna: https://new.vyatsu.ru/account/

4) EanHOe OKHO A0CTyna K obpa3oBaTenbHbiM pecypcam http://window.edu.ru/
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dNeKTpPOHHble 6ubnunoteyHble cucremsl (I6C)

* 5bC «Hay4Han aneKkTpoHHasa 6ubnmoteKka eLIBRARY» (http://elibrary.ru/defaultx.asp)
¢ 36C «M3pmaTtenbcta Jlaub» (http://e.lanbook.com/)

* 36C «YHuBepcuTeTcKaa bubanoreka online» (www.biblioclub.ru)

* BHYTpeHHAA 3N1eKTPOHHO-6ubAnoTeuHan cuctema Batly (http://lib.vyatsu.ru/)

¢ 3BC «HOPAWT (https://urait.ru)

CoBpemeHHble npodeccuoHanbHble 6a3bl AaHHBIX U UHGOPMALMOHHbIE CNPABOYHbIE
cuctembl

e [APAHT

e KoHcynbTaHTIAOC

e TexaKcnepT: Hopmbl, NpaBuaa, CTaHAaPThI

e PocnaTeHT (https://www1.fips.ru/elektronnye-servisy/informatsionno-poiskovaya-

sistema)

e Web of Science® (http://webofscience.com)
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OnucaHue matepuanbHO-TeXHMUYecKoi 6a3bl, Heobxoamnmoii ana nposeaeHusn
NPaKTUKU

MaTepuanbHo-TexHUYeckas 6asa, Heobxoaumas AnAa nNpoBeAeHUA MNPaKTUKM B
CTPYKTYpPHbIX nogpasaeneHuax Batly:

MepeyeHb ncnonb3yemoro o60pya0BaHUA

MynbtTumegua-npoektop Beng MP620DLP

Hoyt6yk LENOVO G550-2C

Mpu NpoBeaeHUN NPAKTUKU B NPODUNbHBIX OpraHM3aUMAX UCMOJb3YHTCA MOMELLEHUS
NPoPUNLHON OpraHM3aUMn, a TakXKe HaxoAalwmeca B HUX obopyaoBaHWe M TexHUYeckue
cpeacTsa oby4yeHums.
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MNepeyeHb MHPOPMALMOHHBIX TEXHONIOTUIA, UCNO/Ib3YyEeMbIX NPU NPOBEAEHUU NPAKTUKU, B TOM YUC/1E IMLLEH3UOHHOE U
cBo6ogHo pacnpocTpaHaemoe MO (Bkatouyas MO oTeuecTBEHHOro NPOM3BOACTBA)

Ne | HammeHosaHue MO KpaTkaa xapaKTepuctmka HasHadeHua NO
n.n
1 MporpammHas cuctema Cc  Mogynamu  ana | MNporpamMmMHbIN KOMMAEKC ANA MNPOBEPKM TEKCTOB Ha npeameT 3auMMCTBOBAHMA U3
06HapyKeHMA TEKCTOBbIX 3aMMCTBOBAHMM B y4ebHbIX | MHTEPHET-UCTOYHMKOB, B KOANEKuMM aucceptauua u astopedepatoB Poccuitckon
M Hay4HbIX paboTtax « AHTUNAarnaT.BY3» rocyaapcrtseHHon  6ubnuotekm (PFB) M KOAneKUMM  HOPMATUBHO-NPaBOBOM
AOKymeHTaumm LEXPRO
2 Microsoft Office 365 ProPlusEdu ALNG SubsVL MVL | Habop Be6-cepBrcoB, NpeaocTaBAsioWmi A0CTYN K Pa3/IMYHbIM MPOrpammam 1 ycayram
AddOn toOPP Ha ocHoBe nnatpopmbl Microsoft Office, anekTpoHHOM nouyTe 6U3Hec-KNacca,
bYHKLUMOHaNy ana obweHma n ynpaBaeHns 40KyMeHTamm
3 Office Professional Plus 2016 MakeT NpUNOXKeHUM AnAa paboTbl C PasINYHBIMU TUNAMKU AOKYMEHTOB: TEKCTaMM,
3NEeKTPOHHbIMK Tabanuamm, 6azammn JaHHbIX, Npe3eHTauUAMM
4 Windows Professional OnepaunoHHaa cmctema
5 Kaspersky Endpoint Security ans 6usHeca AHTUBMPYCHOE NporpaMMHoe obecneyeHue
6 CnpaBoyHaa npaBoBaa cuctema «KoHcynbTaHT | CNpaBoOYHO-NPaBOBas CMCTEMA NO 3aKoHOZATenbCcTBY Poccminckom depepaumm
MNnroc»
7 DNEeKTPOHHbIN Nepuoanyeckmin cnpasovyHnk FAPAHT | CnpaBo4HO-NpaBoOBas cMCcTeMa No 3akoHogaTenbcTBY Poccminckom ®epepaumm
AHaNNTUK
8 Security Essentials (3awmTHnk Windows) 3awmTa B pekume peasibHOro BpEMEHW OT LWNMOHCKOrO NporpaMmMHoOro obecneyeHus,
BUPYCOB.
9 Moi1O¢unc CTaHaapPTHbIM Habop npuaoxeHnit gna paboTbl C AOKYMEHTAMM, MOYTON, KaIEHAAPAMMU U KOHTAKTaMM

Ha KomnbtoTepax 1 Beb bpaysepax

O6HOB/NEHHbIN CNUCOK NpPOrpaMmmHoOro

obecneyeHus [aHHOWM paboyel nporpammbi HaxoauTca no

agpecy:

https://www.vyatsu.ru/php/list it/index.php?op id=114225
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