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Llenu v 3apaum NpakTUKu

Llenb npakTuku

PakpensieHve HaBbIKOB CMeuManncta — OpraHM3aTopa COLMabHOM
paboTbl, popMMpPOBaAHMNE K/IHOYEBLIX KOMMNETEHLUNIN AR OCYLLECTB/IEHUSA
ynpaBneHYeckon aeAatenbHocTH, GOpPMMPOBAHME WCCNen0BaTENbCKUX
HaBbIKOB M OMbITa YNPaBAEHYECKOW AeATENbHOCTU

3a4a4un NPaKTUKK

1. 3HAaKOMCTBO C OpPraHW3aLMOHHO-YNPaBJEHYECKUMMM OCHOBAMM
AEeATENbHOCTUN YUYPEKAEHMI COLUMANBHOTO 06CNYKMBAHNA HaCeIeHUS.
2. OBnageHue KOMMNETEHUMAMMU OeATEeNbHOCTU PyKOBOAMTENA

OTAENEHUA  y4YpeXKaeHuMn cdepbl  COUMANbHOIrO  OBOCAYXKMBAHMA
HaceneHus.

3. BbinoNHEHWE OpPraHM3auUMOHHO - YynpaB/ieHYecKoh paboTbl B
OTHOLLEHUM OZIHOM U3 LLeNIeBbIX FPYNN yYpexXaeHns - 6a3bl NPAKTUKMU.

MecTo NpaKTUKK B CTPYKTYype 06pa3oBaTeibHOMU Nporpammbil

MponsBoAcTBEHHAA MpaKTUKa ABAAETCA 060A3aTeNibHOM 4YacTbio 06pa3oBaTe/bHOM
NPorpaMmmbl U NPOBOAMUTCA B COOTBETCTBUM C YTBEPMKAEHHbBIM Y4E€OHbIM NAAHOM.
B cTpykType obpasoBaTenbHOM nporpammbl MPOU3BOACTBEHHAA NPAKTUKA BXOAWUT B

610Kk B2 «MpakTUKM».

O6bpasoBaTenbHas AeATeNbHOCTb NPU peanunsaumm NpPakTUKUM opraHusyetca B ¢opme
NPaKTUYECKOW NOATOTOBKM.
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O6bem NPaKTUKM B 3a4ETHbIX eAUHULAX U ee NPOAO/IKUTENIbHOCTD B
aKaaemMunuyecKkux yacax

®opma 06wt obbem MHble dopma
Kypcbl | CemecTpbl
0ByueHms yp P (TPYAOEMKOCTD) KoHTakTHas GopMbI MpakTnyeckasn MPOMEKyTOMHON
paboTa noAroToBKa

Yacos 3ET pabot aTrecTtauum
OuyHasn
dopma 2 3 216 6 36 180 216 3auer
obyyeHus
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MepeyeHb NN1aHUPYeMbIX pe3ynbTaToB 06yueHUA Npu NPOXOXKAEHUM NPAKTUKY,
COOTHECEHHbIE C NJIaHUPYEMbIMU pe3ynbTaTamMu 0OCBOeHUA 0b6pa3oBaTe/ibHOM Nporpammbl

KomneteHuunsa YK-2

CnocobeH ynpaBaaTb NPOEKTOM Ha BCEX 3Tanax ero XM3HeHHOro UMKa

3HaeT

YmeeTt

Bnapgeet

NPUHLMNbI U METOoAbI
yrnpaBAeHUs NPOEKTOM B
chepe coumanbHol paboTol
Ha BCEeX 3Tanax ero
YKM3HEHHOro UMKNa

ynpas/iaTb NPOEKTOM B chepe
coumanbHOM paboTbl Ha Bcex
3Tanax ero *XM3HeHHoro
UMKNa

NPUHLMNAMU U MeToAaMMU
ynpaBAeHUsA NPOEKTOM B
chepe coumanbHoOM paboThbl
Ha BCEX 3Tanax ero
YKM3HEHHOTO UMKNa

KomneteHuua YK-4

CnocobeH nNpUMEHATb COBPEMEHHbIE KOMMYHWUKATUBHbIE TEXHO/IOTMW, B TOM YKC/Ie Ha
MHocTpaHHOM(bIX) A3bike(ax), A8 aKageMMUYECKOro 1 NpodeccuoHaibHOro B3auMoaencTemaA

3HaeT

YmeeTt

Bnapgeet

COBPEMEHHbIEe
KOMMYHUKaTUBHblE
TEXHOJIOTUM U MPUHLMNbI UX
MCMNONb30BaHUA B
aKaZeMNYeCcKom U
npodeccroHaibHOM
B3aMMoOAencTBUM

NPUMEHATb COBPEMEHHbIE
KOMMYHUKaTUBHblE
TEXHONOIUKU NS
aKaZeMWN4YecKoro u
npodeccnoHanbHoOro
B3aMmoAencTemn

HaBblKaMM MPUMEHEHMA
COBPEMEHHbIX
KOMMYHMUKATUBHbIX
TexHonornm ans
aKageMMyecKoro u
npodeccMoHanbHoOro
B3aMmoaencTamsa

KomneTteHuusa YK-5

CnocobeH aHanM3MpoBaTb U yYMTbIBaTb pPa3HOObBpasMe KynbTyp B MPOLECCE MEXKKY/bTYPHOro

B3aun MO,EI,eﬁCTBMFl

3HaeT

Ymeet

Bnageert

KyNbTYyPHble 0COBEHHOCTU
B3aMMOAENCTBUA MeXay
Pa3INYHbIMM 0bLLEeCTBAMU U
COUMANbHbIMK rpynnamm

aHaNM3MPOBaTb U YYNTbIBATb
pa3sHoobpasune KyabTyp B
npouecce MeXKy/bTyPHOro
B3aMMOZEeNCTBMA

HaBblKaMW aHaNM3a U YYéTa
KY/ZIbTYPHOro pa3Hoobpasus B
npouecce MeXKy/bTyPHOro
B3aMMOZAENCTBUA

KomneTteHuusa MNMK-1

CnocobeH NPOrHO3npPoOBaTb U MNPOEKTUPOBATL pPeaIn3aunto coumanbHOro O6Cl'|y>KMBaHMF|,
06beMa M KayecTBa OKasblBaeMbIX coumnanbHbIX yCnyr, mep cou,maanoﬁ nognep-xKku

3HaeTt

Ymeet

Bnapeert

Cnocobbl NPOrHO3NpPOBAHUA U
NPOEKTUPOBAHMA peanm3aunm
coumanbHoro obcnyKmBaHumA
Pa3HbIX FPYNn HaceneHus,
Mepbl COLMaNbHOM
NOALEPHKKN PA3HbIX FPymnn
HaceneHua

NPOrHO3MpPOoBaTh U
NPOEKTUPOBATL Peasn3aumio
COLMANbHOro 06CNYKMBaAHUS,
06beM M KayecTBo
OKa3bIBAaEMbIX COLMANbHbIX
yCnyr, Mepbl COLMaNbHOM
NOAAEPKKN PA3HbIX rpynn
HaceneHun

HaBblKaMM NPOrHO3MPOBaAHUA
N NPOEKTUPOBAHUA
peanusaumnm coumanbHoro
06CNYyKMBAHUA Pa3HbIX rpynn
HaceneHua, obbema un
KayecTBa OKa3blBaeMbIX
couManbHbIX yCayr, mep
couManbHOM NoAAEeP KM
pasHbIX rpynn HaceneHus

KomneteHuuna YK-6

CnocobeH onpeaensaTb U peann3oBbiBaTb NPUOPUTETbI COOCTBEHHOM AeATENbHOCTM U CNOCOObI
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€e coBepleHCcTBOBaHMA Ha OCHOBE CaMOOLUEHKHN

3HaeT

Ymeet

Bnapeert

OCO3HaEeT NPUOPUTETDI
coumanbHom paboTbl ¢
pa3HbIMK rpynnamu
HacesieHuA n cnocobbl ee
COBEpPLIEHCTBOBAHMUSA

BbIAENATb NPUOPUTETDI
coumanbHoum paboTbl ¢
Pa3HbIMUM rpynnamm
HacefieHun, onpeaenaTb
cnocobol ee
COBEPLIEHCTBOBAHUSA Ha
OCHOBE CaMOOL,EHKM

HaBblKaMW BbICTPaMBaHMA
NPUOPUTETOB COLMANBbHOWN
paboTbl ¢ pa3HbIMK Fpynnamm
HaceneHusa, cnocobamu ee
COBEPLIEHCTBOBAHUSA HA
OCHOBE CaMOOL,EHKM
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CopeprKkaHue NpaKkTUKK

OuyHana ¢opma obyuyeHun

Koa TpynoemKocTb,
SaHSTIS HanmeHoBaHMe pa3genos NPaKTUKKU U UX COAepKaHMEe aKa4eMUYECKUX
yacos
Pasgen 1 «OpraHM3aUMOHHbIA» 53.50
1 AHanun3 opraHM3auMOHHON CTPYKTYpPbl yupexaeHnsa — 6a3bl 10.00
NPaKTUKW.
2 MpoxoxaeHne TeXHMKKN 6esonacHoCTH 6.00
3 Cxema W  ONUCaHWE  OPraHU3aUMOHHOM  CTPYKTYpbI
10.00
ynpasnexus (OCY) yuperkaeHus
4 XapaKkTepuctmka ¢yHKUMIA ynpaBnaeHua (Ha npumepe 10.00
nogpasaeneHuns yuperkaeHus) ’
5 KoHTaKTHaa BHeayauTopHas paboTa 17.50
Paspen 2 «OcCHOBHOM » 158.50
1 ®opmbl  B3aMMOAENCTBMA PYKOBOAMUTENA YyyperKAeHUs, 3.00
noapasgeneHua (otaena) v cneLmanncTos '
2 OLeHKa KagpoBoli CUTyauun B yypexaeHun (Ha npumepe 16.00
OZHOIO U3 CTPYKTYPHbIX NOAPA3AENEHWNIA) '
3 Cucrtema CTUMY/I0B M QHTUCTUMYNOB 12.00
4 OpraHu3sauma Tpyaa B CTPYKTYPHOM NoApasaeneHum 14.00
5 XapaKTepucTnka ogHoOM M3 LenesbIX rpynn yypexaeHunsa 20.00
6 AHanu3  pecypcHoro obecneyeHMsas  ynpaB/ieHYECKOM 20.00
AeATenbHOCTU B paboTe ¢ Luenesor rpynnown '
7 MoarotoBnTb, NPOBECTU MEPONPUATUA ONA  LLeNeBOW
rpynnbl M NpOaHanuM3npoBaTb ero OopraHM3aLnoHHO- 24.50
ynpaBaeHYeCKUI acnekT
8 BbINONHEHWE MHAMBUAYANBHOTO 334aHMA NO NPaKTUKe ( No 26.00
MaTepuanam MarmcTepcKkom amccepraumnm) '
9 KoHTaKTHaa BHeayauTopHas paboTa 18.00
Pasgen 3 «MoarotoBKka U NPOXoXKAEeHMUE NPOMEKYTOYHOM aTTecTauum 4.00
"MoAaroToBKa u NPoOXoXAeHNEe NPOMEIKYTOYHOM aTTecTauum’ » )
1 MoaroTtosKa oT4yeTa NO NpaKkTUKe 3.50
2 Cpayva otyeTa NO NpaKTUKe 0.50
nToro 216.00

CoaepykaHue nporpammbl

NPaKTUKM ucnonb3yeTca ana Bcex ¢opm,

TEXHON0rMI 0ByYeHMA B TOM YMC/e NPU 0ByYeHUU No MHANBMAYANbHOMY y4ebHOMY NaaHy.

®opmMoit OTYETHOCTM NO NPAKTUKE ABAAETCA OTYET NO NPAKTUKE, OPOPMIEHHDBIN B COOTBETCTBUU

¢OprI OTYETHOCTU NO NPaKTUKeE

C MeToaNYECKNMU YKA3aHUAMMN.

PMN_3-39.04.02.51_2021_121189

CpOKOB M



PMN_3-39.04.02.51_2021_121189



MNepeueHb yuebHOU NUTEpaTypbl U pecypcoB cetu "UHTepHeT", He0b6XxoaUMbIX
ONA NpoBeAeHUA NPaAKTUKKU

OcHoBHas nuTepatypa

1) bopopgatana, MapuHa HukonaesHa. CoumanbHan paboTa B Bonro-Batckom pernoxe :
yuyeb. nocobue ans maructpaHtos HanpasneHmin 39.04.02 "CoumanbHaa pabota",
39.04.03 "OpraHuszaumsa paboTbl C MONOAENKbID" NMPU U3YYEHUM OMbITa COLMANBHOM
paboTbl C Pa3sANYHbIMK KaTeropuamum HaceneHua B [MpuBoXKCKOM deaepanbHOM
okpyre / M. H. bopopaaTas, H. H. Epwosa, M. U. lyunHuHa ; Batry, UTCH, ®UMHK, Kad.
CPMI. - Kwupos : HayyHoe wu3g-so Bartly, 2019. - 172 c¢. - b. u. - URL:
https://lib.vyatsu.ru (nata obpauieHua: 17.06.2019). - Pexxum aoctyna: A1a aBToOpM3.
nosnb3oBaTenemn. - TeKCT : SNEeKTPOHHbIN.

2) CoumanbHas pabota c uHBanMaamu : ydyebHoe nocobue AnA CTYAEHTOB
HanpaB/ieHNA NOArOTOBKM «coluManbHas paboTta». - bnaroseueHck : AMIY, 2014. - 163
c. - b. u. - URL: https://e.lanbook.com/book/156535 (pata obpauwieHusa: 15.05.2020). -
Pexkmm goctyna: 9B6C JlaHb. - TEKCT : 39N1EKTPOHHbIN.

3) Mpuropbes, CBATocnas MeaHoBMY. CoumanbHan pabota ¢ monoaexbto : y4eb. ana
CTyAeHTOB By30B, obydyawowmxca no cneumanbHoctn "CoumanbHaa pabota" / C. U.
lpuropbes, J1. . lycnakosa, C. A. lycosa. - M. : lapaapukm, 2008. - 204 c. -
(CoumanbHoe obpasoBaHue Poccum B XXI Beke). - Bubaunorp. B KoHue rnas. - ISBN 978-
5-8297-0285-4 : 238.60 p. - TEKCT : HENOCPEACTBEHHbIN.

4) KyxTnHoBa, J1. [. Teopua 1 NpakTUKa coumanbHbix yenyr / /1.1, KyxTnHoBsa. - MocKBa :
KpeatnsHaa akoHomuka, 2007. - 176 c. - ISBN 978-5-91292-010-3 : b. u. - URL:
http://biblioclub.ru/index.php?page=book&id=132936/ (naTa obpalleHua:
24.03.2020). - Pexxum poctyna: I6C YHuBepcuteTckas 6ubnmnoreka ONLINE. - TekcT :
3NIEKTPOHHDbI.

[dononHutenbHaa nuTepatypa

1) 3aBbaAnos, A. B. CounanbHaa afantauus MUIPaHTOB : COLLMOJNIOTMYECKUIA aHaNu3
TEOPUU U NPAKTUKKM : MoHorpadua / A. B. 3aBbsanos. - UpkyTck : UTMY, 2019. - 264 c. -
B. u. - URL: https://e.lanbook.com/book/158808 (pata obpaweHua: 15.05.2020). -
Pexxum pgoctyna: 36C JlaHb. - TEKCT : SNEKTPOHHDbIN.

2) BopoHuHa, Onbra AneKkcaHapoBHa. CoumanbHO-Ncuxonornyeckas pabota c
YA3BUMbIMM rpynnamm monogexu : yyeb. nocobue no cneu. 040101.65 "CoumanbHas
pabota", 351800.65 "OpraHunsaums pabotbl ¢ monogexbio" / O. A. BopoHuHa. - M3a,. 2-
e. - Kupos : N3g-8o BatlTY, 2012. - 151 c. - ISBN 978-5-456-00131-3 : 120.00 p. - TeKcT
: HeNoCPeACTBEHHDbIN.

3) MpakTnka : y4yeb.-meTod. nocobue ANs CTyAeHTOB HanpaBieHWI MOATOTOBKU:
040400.62 CoumanbHaa pabota, 040400.68 CoumanbHaa pabota, 040700.62
OpraHusayma paboTbl ¢ monogexbto, 040700.68 OpraHmnsaumna paboTbl C MONOAEHKbIO
/ M. W. NlyumHnHa, M. H. BopopaTas, E. B. BonueHkosa, O. A. BopoHuHa, H. B.
BuHoOKypoBa, ®@. P. 3eBaxuHa, H. B. YepHbiwesa ; BatlTyY. - Kupos : N3a-s8o BatlTy,
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2013. - 140 c. - 100 3K3. - ISBN 978-5-456-00148-1 : 120.00 p. - TeKcT :
HenocpeaCcTBEHHbI.

4) YnpaBneHue couManbHbIM pPa3BUTMEM M COLMaNbHAA paboTa C NepcoHasiom
opraHmsaumnm : yuebHo-npakT. nocobume : pek. Cosetom YMO no obpasoBaHuto B 06.
MeHeaXMeHTa B KayecTse y4ebHOro nocobma ans ctyaeHToB By30B, obyyatowmxca no
cneumanbHocTam "YnpasneHue nepcoHanom" un "MeHeaxmeHT opraHmsaumn” / loc.
YH-T ynp. ; nog ped. A. A. Knbanosa. - Mocksa : lpocnekT, 2014. - 64 c. - (YnpasneHue
NnepcoHasom: Teopua M npakTuKka). - ISBN 978-5-392-10153-5 : 150.00 p. - TeKcT :
HenocpeaCcTBEHHbIN.

dneKTpoHHble 06pa3oBaTenbHble pecypchbl

1) NopTan AUCTaHUMOHHOTO 0byyeHus BaTlY [aneKkTpoHHbIN pecypc] / - Pexum
poctyna: http://mooc.do-kirov.ru/

2) Paspen oduumanbHoro cavta BatlY, copepxawmit onncaHne obpasoBaTe/lbHOM
nporpammbl [3neKTpOHHbIN pecypc] / - Pexxum Aocrtyna:
https://www.vyatsu.ru/php/programms/eduPrograms.php?Program [D=3-39.04.02.51
3) JInYHbIN KabUHET CTyAeHTa Ha oduLManbHOM caiiTe BATIY [aneKTpoHHbIN pecypc] / -
Pexxum pgoctyna: https://new.vyatsu.ru/account/

4) EAnHOE OKHO [,0CTyna K obpa3oBaTenbHbiM pecypcam http://window.edu.ru/

dNeKTPOHHble 6ubanoTteuHbie cuctembl (36C)

® 3BC «Hay4yHas aneKkTpoHHan 6ubnmoteka eLIBRARY» (http://elibrary.ru/defaultx.asp)
* 3BC «M3paTenbctBa flaub» (http://e.lanbook.com/)

* 3BC «YHuMBepcuTeTcKasa bubanorteka online» (www.biblioclub.ru)

® BHYTpeHHsAA 3NeKTPOHHO-6MbAnoTeYHan cuctema Batly (http://lib.vyatsu.ru/)

e 36C «HOPAWT (https://urait.ru)

COBpeMEHHbIe I'IpOd)ECCMOHaIIbeIe 6a3bl AdHHbIX U MHCbOpMaLI,MOHHbIe cnpaBo4yHble

Ccucrtembl

e T[APAHT

e KoHcynbTaHTMAOC

e TexakcnepT: Hopmbl, NpaBuaa, CTaHAAPTbI

e PocnateHT (https://www1.fips.ru/elektronnye-servisy/informatsionno-poiskovaya-

sistema)

e Web of Science® (http://webofscience.com)
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OnucaHue matepuanbHO-TeXHMUYecKoi 6a3bl, Heobxoamnmoii ana nposeaeHusn
NPaKTUKU

MaTepuanbHo-TexHUYeckas 6asa, Heobxoaumas AnAa nNpoBeAeHUA MNPaKTUKM B
CTPYKTYpPHbIX nogpasaeneHuax Batly:

MepeyeHb ncnonb3yemoro o60pya0BaHUA

KomnbloTep nepcoHanbHbIn

MYNbTUMEOWA NMPOEKTOP CASIO XJ-F210WN C AOMNOJ/THUTE/IbHbIM KABE/TEM HDMI

Mpu NpoBeaeHUN NPAKTUKU B NPODUNbHBIX OpraHM3aUMAX UCMOJb3YHTCA MOMELLEHUS
NPoPUNLHON OpraHM3aUMn, a TakXKe HaxoAalwmeca B HUX obopyaoBaHWe M TexHUYeckue
cpeacTsa oby4yeHums.
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MNepeyeHb MHPOPMALMOHHBIX TEXHONIOTUIA, UCNO/Ib3YyEeMbIX NPU NPOBEAEHUU NPAKTUKU, B TOM YUC/1E IMLLEH3UOHHOE U
cBo6ogHo pacnpocTpaHaemoe MO (Bkatouyas MO oTeuecTBEHHOro NPOM3BOACTBA)

Ne | HammeHosaHue MO KpaTkaa xapaKTepuctmka HasHadeHua NO
n.n
1 MporpammHas cuctema Cc  moaynamu  ans | MNporpaMmMHbIM KOMMNEKC ANA NPOBEPKM TEKCTOB Ha npeameT 3auMMCTBOBAHMA U3
06HapyKeHMA TEKCTOBbIX 3aMMCTBOBAHMM B y4ebHbIX | MHTEPHET-UCTOYHUKOB, B KOANEKUMM aAucceptauua wm aBTopedepatoB Poccuickon
M Hay4HbIX paboTtax « AHTUNAarnaT.BY3» rocyaapctseHHon  6ubnuotekm (PFB) M KOANeKUMM  HOPMATUBHO-NPaBOBOM
AOKymeHTaumm LEXPRO
2 Microsoft Office 365 ProPlusEdu ALNG SubsVL MVL | Habop Be6-cepBrcoB, NpeaocTaBAsioWmi A0CTYN K Pa3/IMYHbIM MPOrpammam 1 ycayram
AddOn toOPP Ha ocHoBe nnatpopmbl Microsoft Office, anekTpoHHOM nouyTe 6U3Hec-KNacca,
bYHKLUMOHaNy ana obweHma n ynpaBaeHns 40KyMeHTamm
3 Office Professional Plus 2016 MakeT NpUNOXKeHUM AnAa paboTbl C PasINYHBIMU TUNAMKU AOKYMEHTOB: TEKCTaMM,
3NEeKTPOHHbIMK Tabanuamm, 6azammn JaHHbIX, Npe3eHTauUAMM
4 Windows Professional OnepaunoHHaa cmctema
5 Kaspersky Endpoint Security ans 6usHeca AHTUBMPYCHOE NporpaMMHoe obecneyeHue
6 CnpaBoyHaa npaBoBaa cuctema «KoHcynbTaHT | CNpaBOYHO-NPaBOBas CMCTEMA NO 3aKoHoZATenbCcTBY Poccminckom Gepepaumm
MNnroc»
7 DNEeKTPOHHbIN Nepuoanyeckmin cnpasovyHnk FAPAHT | CnpaBo4HO-NpaBoOBas cMCcTeMa No 3akoHogaTenbcTBY Poccminckom ®epepaumm
AHaNNTUK
8 Security Essentials (3awmuTHuk Windows) 3awmTa B pekume peasibHOro BpEMEHW OT LWNMOHCKOrO NporpaMmMHoOro obecneyeHus,
BUPYCOB.
9 Moi1O¢unc CTaHaapPTHbIM Habop npuaoxeHnit gna paboTbl C AOKYMEHTAMM, MOYTON, KaIEHAAPAMMU U KOHTAKTaMM

Ha KomnbtoTepax 1 Beb bpaysepax
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