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Llenn u 3apgaum gUcUUNANHbI

Lenb ancumnanHol dopmupoBaHMe y O0Oy4YaloOLWMXCA 3HAHUNA, YMEHMN U  HaBbIKOB
yBEPEHHOM paboTbl Ha MOJ/Ib30BATE/IbCKOM YPOBHE B psife Nporpamm
naketa MS Office

3agauu 1) OcBoutb paboty B npunoxeHun MS Office Word pns cospaHus,
ANCLMNANHDI pefaKkTMpoBaHMA U GOPMaTUPOBAHMA TEKCTOBbIX LLOKYMEHTOB;

2) OcBouTb paboty B npunoxkeHun MS Office Excel ana pabotbl ¢
3N1eKTPOHHbIMM Tabanuamu;

3) OcBoutb paboty B npunoxeHnn MS Office Access gna paboTbl C
6a3amu AaHHbIX

MepeyeHb NNaHMpPYEMbIX pe3ynbTaToB 06y4yeHUA No AUCLUNIUHE, COOTHECEHHbIX C
NAaHMPYEMbIMM pe3ynbTaTaMmu 0CBOEHUA 06pa3oBaTe/ibHOM Nporpammbl

KomneTteHuusa OMK-1

CNOCOBHOCTBIO pelaTbh CTaHAAPTHble 33434M NPOPEeCcCMOHANbHOM AeATeNbHOCTU HAa OCHOBE
MHOGOPMALUMOHHON K bubanorpaduyeckor KyabTypbl C NPUMEHeHUemM WHGOPMALMOHHO-
KOMMYHUKALMOHHbIX TEXHONOTMA U C YYETOM OCHOBHbIX TpeboBaHWi WMHPOPMALMOHHOM
6e3onacHoCTH

3HaeTt Ymeet Bnageet
CTaHAapTHble 3a4a4n peLaTb CTaHAAPTHbIE 3a4a4mn CNocobHOCTbIO pewaTb
npodeccrMoHanbHom npodeccnoHanbHOM CTaHAapTHblE 3a4a4n
OEeATeNbHOCTU; OCHOBbI AeATeNbHOCTU Ha OCHOBE npodeccnoHanbHoM
MHPOPMaALMOHHO- NHPOPMALMOHHOM U AeATENbHOCTU Ha OCHOBE
KOMMYHMKaLNOHHbIX 6ubnunorpaduyeckoit MHOOPMALMOHHOM U
TEXHOJ/IOIMUIA; OCHOBHblE KY/IbTYPbl C NPUMEHEHMEM 6ubnunorpadpuyeckoit
TpeboBaHuA MHPOPMALNOHHO- KyNbTypbl C NPUMEHEHMEM
MHOOPMaLMOHHOM KOMMYHUKaLMOHHbIX MHGOPMALMOHHO-
6e3onacHoCcTH TEXHOJIOTUI U C yYETOM KOMMYHMKaLMOHHbIX
OCHOBHbIX TpeboBaHWUI TEXHOJIOTUI U C yYETOM
MHPOPMALMOHHOM OCHOBHbIX TpebOoBaHUI
6e3onacHoCTH MHGOPMaLMOHHOM
6e3sonacHocTH

KomneTteHuuna OMK-3

CNOCOBHOCTbIO Bbl6paTb MHCTPYMEHTA/IbHblE CpeacTBa AnA O6pa6OTKM 9KOHOMMUYECKUX OAHHbIX
B COOTBETCTBMW C MNOCTaBJEHHOM 3ap,al4el7|, NPOaHaIN3NPOBATb pPEe3yabTaTbl pPacy4eToB U
obocHOBaTL nosy4yeHHble BbiBOAbI

3Haet Ymeert Bnapeet
COBpPEMEHHble BblIbpaTb MHCTPYMEHTa/IbHbIE cnocobHocTbo BbIbpaTh
MHCTPYMEHTa/IbHble CPeacTBa, cpeacTtsa Ana 06paboTku WHCTPYMEHTa/IbHble cpeacTBa
ncnonblyemole Ana 9KOHOMMWYECKMX AAHHbIX B ana 0bpaboTkm
06pabOoTKM IKOHOMUYECKMX COOTBETCTBMM C 9KOHOMMWYECKMX AAHHbIX B
OAHHbIX B COOTBETCTBUM C NoCTaBNEHHOM 3a4a4en, COOTBETCTBUMU C
NoCTaB/IEHHOM 3a4a4en, npoaHann3mposaTb NoCTaB/IEHHOM 3a4a4en,
pe3ybTaTbl Ppac4yeToB U NpPoaHanM3npoBaTb
060CHOBaTbL NONYYEHHbIE pe3ybTaTbl Ppac4yeToB U
BbIBOAbI 060cHOBATb NONYYEHHbIE
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BbIBOAbI
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CTpYKTypa AUCLUNIUHDI

TemaTnuecKkuit nnaH

Ne HavmeHoBaHwWe pas3genos AUCUUNAUHDI Lindp ¢0pMMpyevMbIX
n/n KOMNeTeHUM
1 NHPOpMaLMOHHbIE TEXHONOTMKU U NX NpumeHeHue B | OMK-1
npodeccnoHanbHom chepe
2 PaboTa C TeKCTOBbIMW AOKyMeHTamu cpeacteamum | OMK-1
MS Word
3 PaboTta ¢ 3n1eKTpOHHbIMM Tabnuuamu cpegcteamum | OMK-1, OMNK-3
MS Excel
4 PaboTa c 6a3amu aaHHbIX cpeacTsamum MS Access OMK-1, OMK-3
5 MoaroToBKa W MNPOXOXAeHMe npomexxyToyHok | OMK-1, OMNK-3
aTTecTtaumu
dopMbl NPOMEKYTOUHOM aTTecTaumm
3aver 2 cemecTp (O4yHas popma 0byyeHus)
2 cemecTp (3aouyHaa dopma obyyeHun)
JK3ameH He npeaycmotpeH (O4Han popma o0byyeHus)

He npeaycmoTpeH (3aoyHasa ¢opma obyyeHusn)

KypcoBas pabota

He npeaycmoTpeHa (OuyHaa dopma obyyeHums)
He npegycmoTtpeHa (3aouHan dopma obyyeHus)

KypcoBoi npoeKT

He npeaycmoTpeHa (OuyHaa dopma obyyeHums)
He npegycmoTtpeHa (3aoyHan dopma obyyeHus)
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TpyA0eMKOCTb AUCLUMINHDI

O6wmnit 06vem

B TOM Yyncne aygutopHaa KOHTaKTHaA pa60Ta

®opma (Tpysoemkoctb) | KoHTakTHaA obyudatolmxca ¢ npenoaasaTesiem, yac Kypcosa
Kypcbl | CemecTtpbl ’ CamocTtonTesibHan paboTa 3ayet, | JK3ameH,
o6yquvm paboTa, yac CemunHapckue, na6 6 ( )
Yacos 3ET Beero | Jlekuwm | npakTiueckue abopaTtopHble paboTa, yac MPOEKT), | cemecTp | cemecTtp
3aHATUA cemecTp
3aHATUA
OuHasn
dopma 1 2 216 6 122.5 54 18 0 36 93.5 2
0byyeHus
3aoyHasn
dopma 1 1,2 216 6 12.5 12 4 0 8 203.5 2
0byyeHus
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CopeprKaHne AUCUUNIUHDI

OuHana ¢opma obyuyeHus

Koa TpyaoemKocTb,
HanmeHoBaHMe Tem 3aHATUM aKageMMYecKmx
3aHATMA 4acoB

Pasgen 1 «MHPOpMaLMOHHbIE TEXHO/IOTUU U UX NPUMEHEHUe B 22.00

npodeccuoHanbHou cheper»

JleKuuun

niil MHPOPMALMOHHBIE TEXHONOIMM WU  UX NPUMEHEHWE B 200
npodeccnoHanbHom chepe '

CamocroaTtenbHasa pabora

C11 NHbOpMaAUMOHHbBIE TEXHONOTMM U UX NPUMEHEHME B 10.00
npodeccnoHanbHo chepe '

KoHTaKTHaA BHeayauUTOpHaa pabora

KBP1.1 ‘ KoHTaKTHaa BHeayguTopHas paboTa 10.00

Paspen 2 «PaboTa c TeKCToBbIMU AOKYMeHTamu cpeactBamu MS Word» 58.00

NeKuuun

n2.1 HasHayeHMe ©n  ocobeHHoctv  Word, uHTepdeiic
nporpammbl. Pannosble onepauuun. Pabota c wpudptom, 3.00
TEeKCToMm, ab3auem

Nn2.2 Pabota ¢ Tabavuamun M M306paXKeHUAMU B TEKCTOBOM 3.00
OOKyMmeHTe. O6BbEKTbI B JOKYMEHTE '

NabopaTopHbie 3aHATUA

P2.1 Pabota B Word: daiinosbie onepauumn, paboTa ¢ wpudrtom, 4.00
TeKcTom, absauem. PaboTa ¢ Tabamuamm '

P2.2 Pabota c u306paskeHuAMM M Apyrumu obbeKTamn B 4.00
TEKCTOBOM [OKYyMEHTE

P2.3 Pabota € MHOrocTpaHM4YHbIM TEKCTOBbIM AOKYMEHTOM 4.00
cpeactsamn Word '

CamocroATenbHan pabora

C2.1 ‘ Pabota c TekcTOBbIMM AOKYMeHTamu cpeactsammn Word ‘ 25.00

KoHTaKTHaA BHeayauTOpHana paboTa

KBP2.1 ‘ KoHTaKkTHas BHeayaMTopHana paboTa 15.00

Paspen 3 «Pabota ¢ 3neKTpoHHbIMU Tabanuamu cpeacresamu MS Excel» 80.00

Jlekuum

Nn3.1 HasHauyeHue n ocobeHHocTn Excel, uHTepdeiic nporpammel.
dannosble onepaummn. Co3gaHuMe CNUCKOB W Tabauu, 3.00
OCHOBbl BbIMMC/IEHUI € UCMOAb30BaHMEM GopMyn WU '
YHKUNI

n3.2 dopmatnpoBaHMe ©n o06paboTka pgaHHbIX. Pabota ¢ 3.00
Anarpammamm

NabopaTtopHble 3aHATUA

P3.1 Pabota B Excel: ¢alinoBbie onepauun, BBOA4 U 4.00
peaaKkTMpoBaHUe AaHHbIX

P3.2 BbluncneHua c ucnonbsosaHuem Gopmyn u GyHKUMM 4.00

P3.3 dopmaTuposaHue OaHHbIX. ObpaboTKa OaHHbIX 4.00
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(coptupoBka, dunbTpauma)

P3.4 Pabota c gnarpammamm 4.00
CamocrosaTenbHas pabota
C3.1 PaboTa c aneKkTpoHHbIMM Tabanuamu cpeactTsamm Excel 15.00
C3.2 O6paboTKa gaHHbIX cpeacTamu Excel 15.00
KoHTaKTHaA BHeayauTOpHana paboTa
KBP3.1 ‘ KoHTaKTHan BHeayauTopHas paboTa 28.00
Paspen 4 «Pabora c 6a3amu paHHbIX cpeacTtBamu MS Access» 52.00
Nekuun
na.1 HasHaueHMe ©n  ocobeHHocT  Access, WUHTepdeic
nporpammbl. Painnosble onepauun. Co3gaHve b wu 2.00
o6bekToB BT. Tabaunubl B b,
na.2 O61bekTbl B/ - 3anpocbl, opmbl, OTUYETHI. 2.00
NabopaTopHblie 3aHATUA
P4.1 Pabota B Access: ¢dalinoBble onepaumun, cosgaHue bB/.
N 4.00
Tabunubl Kak OCHOBHOM 06beKT B/,
P4.2 PaboTa c o6bekTamu B - dopmbl, 3anNpocbl, OTYETDI 4.00
CamocroATenbHas pabora
c4.1 ‘ PaboTta c 6a3amu gaHHbIX cpeacTsamm MS Access 25.00
KoHTaKTHaA BHeayauUTOpHaAa pabora
KBP4.1 ‘ KoHTaKTHaa BHeayguTopHas paboTa 15.00
Pasgen 5 «MoaroroBka U NPoxoxKaeHne NPoOMeKYTOUHOMU aTTecTaLum» 4.00
35.1 MoaroToBKa K caayve 3ayeTa 3.50
KBP5.1 Caava 3aveTta 0.50
nUToro 216.00
3aouyHaa ¢opma obyueHus
Koa, ) TpyAoemMKoCTb,
HanmeHoBaHue Tem 3aHATUN aKaZ4EMUNYECKNX
3aHATUA
yacos
Paspen 1 «MHPOpMaLMOHHDbIE TEXHO/IOTUU U UX TPUMEHEHUE B 32.00
npodeccuoHanbHou cheper»
Jlekuum
nil MHPOPMALMOHHbIE TEXHONOTMU U  UX NPUMEHEHUE B 200
npodeccuoHanbHoM chepe '
CamocroATenbHan pabora
Cl1.1 MHPOPMALUMOHHBbIE TEXHONOIMM WU  UX MNPUMEHEHUE B
o 30.00
npodeccnoHanbHom coepe
KoHTaKTHaA BHeayauTOpHaAa pabora
KBP1.1 ‘ KoHTaKkTHas BHeayaMTopHana paboTa
Paspen 2 «PaboTta ¢ TeKCTOBbIMU AOKYyMeHTamu cpeacTsamu MS Word» 55.00
Jlekuum
n2.1 Ha3HauyeHune 7] ocobeHHOCTH Word, UHTepdelic
nporpammbl. dalinoBble onepauun. Paborta ¢ wpudtom, 1.00
TEeKCToMm, ab3auem
n2.2 Pabota ¢ Tabanuamn u un306parkeHMAMU B TEKCTOBOM
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‘ AOoKyMmeHTe. OOBbEKTbI B IOKYMEHTE

NabopaTopHblie 3aHATUA

P2.1 Pabota B Word: daiinosble onepauum, paboTa ¢ wWpudtTom, 500
TekcTtom, ab3auem. PaboTa ¢ Tabamuamm '

P2.2 Pabota ¢ wu3obpakeHnamu u ApyrumMmu ob6bBEKTamMM B
TEKCTOBOM [OKYMEHTE

P2.3 Pabota C MHOrOCTPaHUYHbIM TEKCTOBbIM [OKYMEHTOM 500
cpeactsamn Word '

CamoctonATenbHas pabora

c2.1 ‘ PaboTa ¢ TEKCTOBbIMU AOKYMeHTaMu cpeacTBamu Word 50.00

KoHTaKTHaA BHeayauTOpHaAa pabora

KBP2.1 \ KoHTaKTHan BHeaygMTopHana paboTa

Paspen 3 «Pabota ¢ 3n1eKTpoHHbIMU Tabanuamu cpeacreamu MS Excel» 77.00

JleKuuun

n3.1 Ha3HaueHune n ocobeHHocTU Excel, nHTepderic nporpammoi.
dainnosble onepaumn. CosgaHuMe CNUCKOB W Tabauu, 1.00
OCHOBbl BbIMMC/AEHUI C UCMOAb30BaHMEM dopMyn WU '
OYHKUMIM

n3.2 dopmatmpoBaHne wn o0bpaboTka JaHHbIX. Pabota ¢
Anarpammamm

NabopaTtopHble 3aHATUA

P3.1 Pabota B Excel: d¢alnoBble onepauuu, BBOA M 1.00
peaaKkTMpoBaHWe AaHHbIX

P3.2 BbluncneHusa c ucnonbsoBaHmem ¢opmyn n GyHKUUN 2.00

P3.3 dopmaTtupoBaHue AaHHbIX. ObpaboTKa OaHHbIX 1.00
(coptupoBska, dunbTpaumn) '

P3.4 Pabota c gnarpammamm

CamocroATenbHan pabora

C3.1 PaboTa c aneKkTpoHHbIMM Tabanuamm cpeactsamm Excel 22.00

C3.2 O6paboTKa gaHHbIX cpeacTBamm Excel 50.00

KoHTaKTHaA BHeayauTopHana paboTa

KBP3.1 ‘ KoHTaKTHas BHeayaMTopHana paboTa

Paspen 4 «Pabota c 6asamm aaHHbIX cpeacTteamu MS Access» 48.00

JleKuuun

na.1 HasHaueHMe w©n  ocobeHHocT  Access, nHTepdelic
nporpammbl. ®dannosbie onepaumn. CosgaHne b un
obbekToB BT. Tabnunubl B B,

na.2 0O61bekTbl B - 3anpocbl, opmbl, OTUYETDI.

NabopaTtopHble 3aHATUA

P4.1 Pabota B Access: ¢ainosble onepauum, cosgaHue b/.
Tabnuupbl KaK OCHOBHOM 06beKT BJ]

P4.2 Pabota c o6bekTamu b/l - popmbl, 3anpochbl, OTYETbI

CamocroaTtenbHasa pabora

c4.1 ‘ Pabota c 6a3amu gaHHbIX cpeacteammn MS Access 48.00

KoHTaKTHaA BHeayauTOpHana pabora

KBP4.1 ‘ KoHTaKTHas BHeayaMTopHana paboTa

Paspen 5 «MoarotoBKa M NPOXOXKAEHUE NPOMEXKYTOYHOI aTTecTaumum» 4.00

35.1 \ MoaroToBKa K caayve 3a4eTa 3.50
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KBP5.1 Caava 3aveta 0.50

NTOro 216.00

CoaeprkaHme AUCUMNAUHBI JaHHOM paboyer nporpammbl Ucnosib3yeTca npu obyvyeHumn
no WHAMBMAYaZIbHOMY Yy4yebHOMY MNaaHy, MPU YCKOPEHHOM ObOy4YeHUU, MpU MPUMEHEHUU
ANCTAHUMOHHbIX 06pa3oBaTe/IbHbIX TEXHOIOTUIM U SIEKTPOHHOM 06YyYeHUM (MPY HAUYUNK).
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MeToguueckue yKkasaHua anAa ob6yyalowmxca no 0CBOEHUIO AUCLUNUHDI

YcnewHoe o0OcCBOeHME AMCUMMNIMHBI NpeanonaraeT aKTUBHOE, TBOPYECKOEe YyyacTue
obyuatouleroca Ha Bcex 3Tamnax ee OCBOEHMA NMyTem MJIaHOMEpPHOM, NoBCceaHEeBHOM paboThbl.
Obyuatowmiica obs3aH nocewaTtb JIEKUUKM, CEMUHAPCKMUE, MpaKTU4eckme M nabopatopHble
3aHATMA (MPM  MX HaAAWYMKM), NOAYY4aTb KOHCY/NbTaUMKM MpenogasaTtena M BbINOJHATL
camocToAaTeNbHYyto paboTy.

M3yyeHMe AucuMNAWHBLI cnedyeT HayMHatb C nNpopaboTKM HactoAwen pabouei
NPOrpammbl, METOANYECKMX YKa3aHWM W pas3paboToK, yKasaHHbIX B nporpamme, ocoboe
BHMMaHMeE yAeNnnTb Lenam, 3a4a4am, CTPYKTYPE U COAePKAHNIO AUCLUNINHDI.

lNaBHOM 3ap3a4elt KaXKAOW NEeKUUN ABNAETCA PACKPbITUE CYLWLHOCTM TEMbI U aHaNu3 ee
OCHOBHbIX MOJIOXKEHUI. TemaTuKa NeKuMin onpepenseTca HactoAwen pabodyelt nporpammoit
ANCUMNANHBI.

JleKumm — 3TO CUCTEMATMYECKOE YCTHOE W3/I0XKeHMe yyebHoro matepuana. Ha Hux
obyyatowmmnca nosy4aeT OCHOBHOM 06bem MHOOPMALMU MO KaxKOOM KOHKPETHOW Teme.
Nekumm 0bbIYHO HOCAT NPOBAEMHDIN XapaKTep U HaLeNeHbl Ha OcBelLleHMe Hanbonee TpPyAHbIX
N ANCKYCCUOHHBIX BONPOCOB.

Mpeanonaraetcs, 4To obyyalowmeca nNPUXOAAT Ha  NIeKuuKn, npeaBapuUTeNbHO
npopaboTaB COOTBETCTBYIOWMI Yy4yebHbIM MaTepuan no WMCTOYHMKAM, PEKOMEHAOBAHHbLIM
nporpammoii. Yacto oby4yarowmmcs TPyAHO pa3obpaTbca C ANCKYCCUMOHHbIMM BOMPOCAMM, AaTb
O4HO3HAYHbIM oTBeT. [penogasaTenb, CPABHMBAA PA3/IMYHbIE TOYKU 3PEHUA, U3NAraeT CBOM
B3rNA4 W HALeNMBAEeT MX Ha AaNbHEWLWMNE UCCNe0BaHMA U NOUCK Hay4yHbIX peweHui. Mocne
NEeKLMU KenaTesibHO BEYEPOM MepeymTaTb M 3aKPEenUTb MOAYyYeHHY WMHPOpmaumio, Toraa
3¢ PEKTUBHOCTb €€ YCBOEHMA 3HAUUTENbHO BO3pacTaeT. lpu paboTe C KOHCMEKTOM NeKuuMu
Heobxo4MMO OTMEeTUTb MaTepuan, KOTOpPbIA Bbi3blBaeT 3aTPyAHEHWA AAs8 NOHUMaHWUSA,
nonbITaTbCA HAWTWU OTBETbl Ha 3aTpyAHWUTE/IbHble BOMPOCHI, WMCNO/b3yA MNpeasiaraemyto
nutepatypy. Ecnm camoctoAaTenbHO He yaanocb pasobpaTbca B maTepuane, chopmynupyinTte
BONPOCHI U 06paTUTECh 33 MOMOLLBIO K MpenogasaTento.

Llenbto ceMMHapCKMX 3aHATUI ABNAETCA NPOBEPKA YPOBHA NOHMMaHMA obyyatowmmumncs
BOMPOCOB, PAaCCMOTPEHHbIX Ha IEKLMAX U B y4ebOHOM nnuTepaTtype.

Lenbto npakKTMYecknx U NabopaTopHbIX 3aHATUIN ABnAeTca (GOpPMUPOBaAHME Y
06yyYaloLWMXCA YMEHMIA U HABbIKOB MPUMEHEHMA TEOPETUUYECKUX 3HAHUIM B PeasibHOM NpPaKTUKe
pelleHna 3a4a4; BOCNOAHEeHMe Npobenos B NPOMAEHHON TeOPeTUYECKOM YacTuM Kypca.

CeMHWHapcKKe, NpaKkTUYecKne 1 1abopaTopHbie 3aHATMA B PAaBHOW Mepe HanpaB/ieHbl Ha
COBEPLUEHCTBOBAHNE WHAMBMAYANbHbIX HABbIKOB pPELUEHUA TEOPETUYECKUX W MPUKNALHDLIX
3a/a4, BblpabOTKy HaBbIKOB MHTENNEKTyaNbHON pPaboTbl, a TaKkKe BefeHUA AUCKyccui. Ons
YCNELWHOro y4acTua B CEMMHAPCKMX, NPAKTUYECKUX U 1aBOPATOPHbIX 3aHATUAX 0byYatoLLemyca
cnepyeT TWATENbHO NOAFOTOBUTLCA.

OcHoBHOM ¢GOpPMOM MNOArOTOBKM 0OyYaloWMXCA K NpakTU4eckum (nabopaTopHbim)
3aHATMAM ABAAETCA CamocToATesNbHAaA pabota c yyebHO-MeToAMYECKMMW MaTepuanamm,
Hay4YHOW NUTepPaTypoi, CTaTUCTUYECKMMM AAaHHbIMU U T.N.

MN3yumB KOHKPETHYIO TeMY, 0BYYaOLWMINCA MOXKET ONpPeaeUTb, HACKOIbKO XOPOLIO OH B
Hel pa3obpanca. Ecan Kakme-To MOMEHTbI OCTa/IMCb HEMOHATHLIMM, LLesnecoobpasHo COCTaBUTb
CMWCOK BOMPOCOB M Ha 3aHATMM 3aAaTb UX npenogasaTento. lMpaKkTuyeckne (nabopaTopHble)
3aHATMA NPefoCTaBAAOT 0byYalolemycs BO3MOXKHOCTb TBOPYECKM PACKPbITbCA, MPOABUTL
WHULMATUBY N Pa3BUTb HaBblKM NYBANYHOIO BeAEeHMA AUCKYCCUA U OOLLEHMA.

CamocTtoATenbHasa paborta obyvatowmxca BKAOYaeT B cebA BbINONHEHME Pa3/IMYHOIO
poaa 3agaHui  (M3yyeHMe y4yebHOM WM HAy4yHOM NMTepaTypbl, MATEPUANoB NEKLUMN,
CUCTEMATM3AUMIO MPOYMTAHHOrO MaTepuana, NOATrOTOBKY KOHTPO/JbHOW paboTbl, pelweHune
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3afa4y, NOAroTOBKA AOKNAA0B, HanucaHue pedepatos, Ny6AMKALMA TE3NCOB, HayYHbIX CTaTEN,
NOAroTOBKa M 3aliMTa KypcoBoi paboTbl / NpoeKkTa M Apyrue), KOTopble OPUEHTMPOBAHbI Ha
rnyboKoe ycBOoeHMe matepuana n3y4yaemom ANCUMNAnHbI.

Obyyarowmmcs peKoMeHAyeTcA CUCTEMATMYECKM OTBOAMTb BpemA ANA MNOBTOPEHWUA
NpPonAEeHHOro maTepurana, NPOBEPAA CBOM 3HAHWUA, YMEHUA U HABBIKM.

BHYTpeHHAA cMCTemMa OLLEHKM KayecTBa OCBOEHWUA OUCLMMNAWHLI BKAKOYAET BXOAHOM
KOHTPO/Nb YPOBHA MNOArOTOB/NIEHHOCTU OOYYaOWMXCA, TEKYWMA KOHTPO/Ib YCNEeBaemMoCTH,
NPOMENKYTOUYHYIO  aTTecTauuio, HANpPaBNEHHYI Ha OUEeHMBAHWE MNPOMENKYTOUYHbIX U
OKOHYaTe/IbHbIX Pe3y/IbTaTOB 0Oy4YeHUsA NO AUCUUNANHE (B TOM YMCe Pe3ybTaTOB KYpCoOBOro
NPOEKTUPOBAHUSA (BbINONHEHWA KYPCOBbLIX PAbOT) NpU HaAU4UK).

Mpn npoBeseHWM MNPOMENKYTOUYHOM aTTecTauum  obyyatowerocAa  y4MTbIBaAOTCA
pe3ynbTaTbl TEKYLLETO KOHTPOA, MPOBOANUMOrO B TE4EHME OCBOEHUA ANCLMM/IUHBI.

Mpoueaypa OUEHMBAHWA pPe3yNbTaTOB OCBOEHMA AUCUMMAMHBI OCYLLECTBAAETCA Ha
OCHOBE AelCTBYHOLWMX /IOKaIbHbIX HOPMATUBHbIX akToB PIEQY BO «BATCKUIA rocyaapCTBEHHbIN
YHUBEPCUTET», C KOTOpbIMM oOby4yarowmecs O03HAKAM/IMBAKOTCA Ha oduuManbHOM cante
yHMBEpPCUTETA WWW.Vyatsu.ru.
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YuyebHO-meToaMuecKoe obecneueHne gUCLUNAUHDI, B TOM Yncne yuebHo-
meToguyeckoe obecneueHne camocTosaTeNbHOM paboTbl obyuatoweroca no
AucumnauvHe

Yye6Hasa nutepatypa (ocHoBHas)

1) Frox6epr, NleHHaguii ConomoHoBMY. MHPOPMALMOHHbIE TEXHONOTUN : yuebHuK / T. C.
Fox6epr, A. B. 3adumeBckmn, A. A. KopoTkMH. - MockBa : Akagemua , 2017. - 240 c. -
(MpodeccmoHanbHoe obpasoBaHue). - bubauorp.: c. 236. - ISBN 978-5-4468-754-8 :
727.32 p. - TEKCT : HENOCPEACTBEHHbIN.

2) CosetoB, bopuc flkoBnesuy. MHOOpPMaAUMOHHbIE TexHoMorMM : yyebHuk / B. f.
CoseToB, B. B. LlexaHoBCKuit. - 6-e u3a. - Mocksa : HOpaiiT, 2015. - x an. onT. guck (CD-
ROM). - ISBN 978-5-9916-2824-2 : 9699.47 p. - TEKCT : 3/1€KTPOHHbIN.

3) KonokonbHukosa, A. WN. Excel 2013 ana meHepkepoB B npumepax / AW.
KonokonbHUKoBa. - M.|bepauH : OAupekt-Meaua, 2014. - 332 c. - ISBN 978-5-4475-
9080-2 : b. u. - URL: http://biblioclub.ru/index.php?page=book&id=275267/ (naTa
obpauweHus: 24.03.2020). - Pexum poctyna: IBC YHuBepcuteTcKas 6ubaunoTeka
ONLINE. - TeKCT : 3n1eKTPOHHbIN.

Yue6Hasa nutepatypa (AononHUTeNbHanA)

1) BukmyxameToB, W. X. Pa3paboTka y4yeTHbix npuaoxkeHun B cpeae MS Office :
yyebHoe nocobue / U.X. Bukmyxametos, 3.®. Ucxakos, M.IO. Jlexmyc. - MocKBa :
Mpometen, 2018. - 121 c. : un. - Bubnunorp. B KH. - ISBN 978-5-907003-16-3 : b. u. - URL:
http://biblioclub.ru/index.php?page=book&id=494922/ (nata obpauieHua:
24.03.2020). - Pexkum poctyna: 36C YHusepcutetckaa 6ubnmnoreka ONLINE. - TekcT :
3/IEKTPOHHDbIN.

2) VYpasanuHa, 3. K. Microsoft Word ana HaumHawouwero nonbsosatena / 3.K.
YpasanuHa. - 2-e u3a., ucnp. - Mockea : HaunoHanbHbii OTKpPbITbIA YHUBEPCUTET
«UHTYUT», 2016. - 175 C. - b. U, - URL:
http://biblioclub.ru/index.php?page=book&id=429100/ (nata obpauieHun:
24.03.2020). - Pexxum goctyna: I6C YHuBepcuteTcKas bubamnoreka ONLINE. - TeKcr :
3/IEKTPOHHDbIN.

3) dageesa, H. B. dnekTpoHHble Tabanubl MS Excel : npaktnkym / H.B. ®aaeesa, I.M.
Omutpures. - Mocksa : Jloroc, 2015. - 76 c. : ua. - bubanorp. B KH. - ISBN 978-5-98704-
820-7 : B. u. - URL: http://biblioclub.ru/index.php?page=book&id=574939/ (paTa
obpauweHus: 24.03.2020). - Pexum poctyna: IBC YHuBepcuTeTckaa 6ubanoTeKa
ONLINE. - TeKCT : 9N1eKTPOHHbIN.

4) Wupuwos, E. B. dPuHaHCOBO-3KOHOMMYECKME pacyeTbl B Excel : yyebHoe nocobue /
E.B. lUnpuwos. - M. |BepauH : Anpekt-Megma, 2014. - 110 c. - ISBN 978-5-4475-2325-1 :
B. u. - URL: http://biblioclub.ru/index.php?page=book&id=252972/ (aata obpalueHus:
24.03.2020). - Pexxum poctyna: 36C YHusepcutetckaa 6ubnmoreka ONLINE. - TekcT :
3/IEKTPOHHbIN.
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YyebHO-meTOoaUUECKUE U3gaHua

1) TonosaHoBa, T. A. PaboTa C MHOrOCTPAHWYHbIM TEKCTOBbIM [LOKYMEHTOM
cpeacteBammn MS Office Word : yyebHO-meTogmyeckoe nocobue ans CTyAeHTOB
HanpasneHnin 38.03.04 "TocypgapcTBEHHOE M MyHMUMMNanbHOe ynpaBaeHue", 27.03.05
"MHHoBaTtuKa" / T. A. TonosaHoBa ; Batly, UMWUC, ®ABT, kad. CAY. - Kupos : Batly,
2019. - 40 c. - b. 4. - URL: https://lib.vyatsu.ru (aata obpauieHus: 21.10.2019). - Pexkum
A0CTyna: Ana aBTOPU3. No/Ib30BaTesNel. - TEKCT : 3NEKTPOHHbIN.

2) PoabirvH, A. B. MHdpopmaTmnka. MS Office : yyebHoe nocobue / A.B. PoabiruH. -
Hosocnbupck : HoBocMbupcKkuia rocyaapCTBeHHbIN TEXHUYECKMI yHuBepcuTeT, 2018. -
95 c. : 1abn.,, un. - bubnunorp. B KH. - ISBN 978-5-7782-3638-7 : b. u. - URL:
http://biblioclub.ru/index.php?page=book&id=573861/ (nata obpauieHua:
24.03.2020). - Pexxum goctyna: I6C YHuBepcuteTckas bubanoreka ONLINE. - TeKcr :
3/IEKTPOHHbIN.

YuyebHo-HarnagHoe nocobue

1) PaboTa ¢ MHOroCTPaHMYHbIMWU TEKCTOBbIMW AOKYMeHTamu cpeactsamm MS Office
Word. [JeMOHCTpaLMOHHbIN MaTepuan : yyebHoe HarnagHoe nocobue K AncumnanHe
"MHPOpPMALMOHHbIE TEXHONOIMM B NPOPECCMOHANbHOM  aeATenbHOCTU"  BCex
Hanpasnexuuit / Batly, UM, dIud, kad. BYA ; coct.: T. A. TonosaHoBa, /1. M.
OompaueBa. - Kupos : [6. n.], 2021. - 53 c. - b. u. - Tekct . M306paxkeHne :
3NEeKTPOHHOe.

dneKTpOoHHble 06pa3oBaTenbHble pecypcbl

1) MopTan AUCTaHUMOHHOrO obydyeHua BaTlY [aneKTpoHHbIN pecypc] / - Pexum
poctyna: http://mooc.do-kirov.ru/

2) Pasgen odpuumanbHoro canta Batly, copeprkawumii onucaHue obpasoBaTesibHOM
nporpammbl [31€KTPOHHDbIM pecypc] / - Pexxum aoctyna:
https://www.vyatsu.ru/php/programms/eduPrograms.php?Program ID=3-38.03.01.02
3) /In4HbIN KabMHeT cTyaeHTa Ha oduLmManbHOM canTe BATlY [aneKkTpoHHbIN pecypc] / -
Pexum poctyna: https://new.vyatsu.ru/account/

4) EauHoe OKHO AocTyna K obpasoBaTenbHbIM pecypcam http://window.edu.ru/

dNeKTpOoHHble 6ubanoTteuHbie cucrembl (I6C)

* 3BC «Hay4yHas aneKkTpoHHaa 6ubnmoteka eLIBRARY» (http://elibrary.ru/defaultx.asp)
* 36C «M3patenbctBa JlaHby» (http://e.lanbook.com/)

* 3BC «YHuMBepcuteTckaa bubanoreka online» (www.biblioclub.ru)

® BHYTpeHHAA 3NeKTPOHHO-6MbAnoTeuHan cuctema Batly (http://lib.vyatsu.ru/)

* 36C «lOPAWT (https://urait.ru)
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CoBpemeHHble npodeccMoHanbHble 6a3bl AaHHbIX U UHPOPMALMOHHDbIE CNPaBOYHbIE
cucTembl

e TAPAHT

e KoHcynbTaHTIAOC

e TexakcnepT: Hopmbl, Npasuna, CTaHAAPTbI

¢ PocnaTteHT (https://wwwl.fips.ru/elektronnye-servisy/informatsionno-poiskovaya-

sistema)

e Web of Science® (http://webofscience.com)
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MarTepuanbHoO-TeXHU4YecKoe obecneueHne AUCLUNAUHDI

LemoHcTpaumoHHoe o6opyaoBaHue

MepeyeHb Ucnonb3yemoro o6opyaoBaHus

KomnbloTep nepcoHanbHbil

MYJTIbTUMEAOWNA NMPOEKTOP CASIO XJ-F210WN C AOMO/THUTE/IbHbIM KABEJTEM HDMI

MpoekTop No2

CneuunanusmpoBaHHoe o6opyaoBaHue

MepeyeHb Ucnonb3yemoro o6opyaoBaHus

NEPCOHA/IbHbIM KOMMbIOTEP ICL RAY $253.Mi (MOHOB/IOK)

NEPCOHA/IbHbIM KOMMbIOTEP ICL $273.Mi (MOHOB/IOK)
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MepeuyeHb MHHOPMALMOHHBIX TEXHONOMUIA, UCMONb3YEMbIX NPU OCyLLECTBAEHUN 06pa3oBaTeNbHOro Nnpouecca no
AUCUUNAUHE, B TOM UMCIE NNLEH3UOHHOE M cBo6oaHO pacnpocTpaHaemoe MO (BKatouasa MO oTeuecTBEHHOro NPoOMU3BOACTBA)

Ne | HaumeHoBaHue MO KpaTKaa xapaKTepuCcTnKa HasHadeHma MO
n.n
1 MporpammHaa cuctema C  moaynamu  Ana | NMporpammHbIA KOMMAEKC ANA NPOBEPKM TEKCTOB Ha MNpeaMeT 3aMMCTBOBaAHMA U3
06HaApPYKEeHUA TEKCTOBbIX 3aMMCTBOBAHWUM B y4ebHbIX | MHTEPHET-UCTOYHUKOB, B KONNEKUMM AuccepTauma u asTopedepatoB Poccuiickoi
N Hay4HbIX paboTax «AHTUNAArnaT.BY3» rocyaapctseHHon  6ubnnotekn  (PFB) M KOANeKUMM  HOPMATUBHO-MPaBOBOW
OOKymeHTaumu LEXPRO
2 Microsoft Office 365 ProPlusEdu ALNG SubsVL MVL | Habop Beb6-cepBrcoB, NpeaocTaBAsAoWmniA A0CTYN K Pa3/IMYHbIM NPOrpaMmMam 1 ycayram
AddOn toOPP Ha ocHoBe nnatdopmbl Microsoft Office, anekTpoHHOM nouTe OM3Hec-KNacca,
bYHKLUMOHany ana obweHna n ynpasaeHna 4OKYMEHTaMum
3 Office Professional Plus 2016 MakeT npuaoxeHun anAa paboTbl C PasAUYHBIMM TUMAMW [OKYMEHTOB: TEKCTaMM,
3/IEKTPOHHbIMM Tabanuamu, 6azamm AaHHbIX, MPE3EHTALMAMM
4 Windows Professional OnepaunoHHasa cuctema
5 Kaspersky Endpoint Security ans 6usHeca AHTUBMPYCHOE NporpammHoe obecneyeHne
6 CnpaBoyHaa npasoBaa cucTtema «KoHcynbTaHT | CNnpaBOYHO-NPaBOBAsA cMCTEMa NO 3aKoHoAATenbCcTBy Poccuinckont Pepepaumnm
Mnoc»
7 DNEKTPOHHbIN Nepuogmdeckmin cnpasodHnk FTAPAHT | CnpaBo4HO-NpaBoBas cMCTeMa NO 3aKoHoAaTenbcTBy Poccuinckon degepauymm
AHanntuk
8 Security Essentials (3awuTHUK Windows) 3awmTa B peume peasibHOro BPeMeHU OT LWMNMOHCKOro NporpammHoro obecnedyeHums,
BUPYCOB.
9 Moi1Odunc CtaHaapTHbIN Habop npunoxeHnit ans paboTbl C 4OKYMEHTAMMK, NOYTOM, KaNeHAAPAMMU U KOHTaKTaMm

Ha KomMmnbtloTepax 1 Beb bpaysepax

O6HOBNEHHbIN CMUCOK NPOrpammHoOro

obecneyeHus [aHHOM paboueli nporpammbl HaxoguTca no

agpecy:

https://www.vyatsu.ru/php/list it/index.php?op id=104506
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