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Llenn u 3apgaum gUcUUNANHbI

Uenb gucumnamuel | yrnybnéHHoe wusyvyeHue [AOKYMEHTa WM CUCTEM [AOKYMEHTAUMU B UX
NUCTOPUYECKOM Pa3BUTMM, TEOPETUYECKMX W MPAKTUYECKMX npobaem
CO34aHMA AOKYMEHTUPOBAHHOW MHPOpPMaLLUK

3apaun J npocneguTb 3BONIOLMIO OKYMEHTA, KaK HOCUTENA MHPOpMaLmy,
ANCUMNAWHDI pa3BuTUE CNOCOBOB AOKYMEHTUPOBAHMA U MaTepuanos gnsa pukcaumm
nHopmauymm;

J NpPOaHaNM3MpoBaTb  MPOLECC  CKAAAbIBAHWA UM Pas3BUTUA
bopmynapa LOKYMEHTa;

J NpPOaHaNM3MpPOoBaTb NPOLECC CKAALbIBAHUA WU Pa3BUTUA CUCTEM
AOKYMeHTaLmu;

J MoOKa3aTb COBPEMEHHbIe TPebOBaAHMUA K JOKYMEHTaM.

MepeyeHb NNaHUPYEMbIX Pe3ynbTaToB 06yyeHUA No AUCLUNIUHE, COOTHECEHHDIX C
NAaHMPYEMbIMM pe3yibTaTaMMu 0CBOEHUA 06pa3oBaTe/ibHOM Nporpammbl

KomneTteHuusa OMK-1

BNAAEHMEM HaABblKaMM TMOWUCKA, aHa/iM3a W MCNO/Mb30BAHWA HOPMATUBHbLIX M MPABOBbIX
[OKYMEHTOB B CBOEl NpodeccuoHabHOM AeaTeNbHOCTH

3HaeTt Ymeet Bnageet
HOPMATUBHbIE U NPaBOBbIE OCYLLECTBAIATb MOUCK, aHAN3 | HABbIKAMMW MOWUCKA, aHaNM3a u
AOKYMEHTbI B CBOEM M NCNONb30BaHUE NCNO/b30BaHMA
NpodeccnMoHaNbHOM HOPMATUBHbIX M NPABOBbIX HOPMATUBHbIX M NPABOBbIX
AeATENbHOCTU, OCHOBHbIE AOKYMEHTOB, aHA/IM3MpPOBaThb AOKYMEHTOB B CBOEW
MeTOoAbl NOMCKA HOPMATUBHO- HOPMaTMBHbIE 1 NPABOBbIE npodeccnoHanbHom
MpPaBOBbIX aKTOB AOKYMEHTbI, CBA3AHHbIE CO AeATENbHOCTU, B T.4. B
cBoel npodeccnoHanbHoOM NMOMCKOBO-CMPABOYHbIX
AEeATENbHOCTbIO cucTemax

KomneTteHuusa MK-25

yYMEeHNeEM OpraHn3oBbIBATb KOHTPOJ1b MCNOJZIHEHUA, nposoaunTb OLLEHRY Ka4vyecTBa
ynpasaeH4YeCKnX peLLIeHMﬁ n ocyuwecrtsieHne agMMHNCTPATUBHbBLIX Npoueccos

3HaeTt Ymeert Bnapeet
CTPYKTYPY U MPUHLUMbI cocTaBnATb Tpebyembie B HaBblKaMM OCYLLLECTBNEHUA
pPaboTbl 3/1€KTPOHHOTO paMKax OCyL,eCcTB/IeHMSA AAMMHUCTPATUBHDIX
JOKYMeHTo0obopoTa, AAMUNHNCTPATUBHDbIX NpPoOLLeccoB, Nnytem
obecneynBatoLLEro KOHTPOb NPOLLECCOB AOKYMEHTbI, dopMUNPOBaAHUA A0/IKHOFO
WMCMNOJIHEHUA U OLEHKY obecneumnBatoliMe Ka4yecTBo OOKYMEHTAUMOHHOro
KauecTBa ynpaBaeH4YeCcKnx ynpaBaeHYeCKnx peLeHni obecneyeHusn
peLleHnn u
AAMMHUCTPATUBHDIX
NpPOLLeccos;
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CTpyKTypa AUCLUUNIUHDI
TemaTnuecKkuit nnaH

Ne HanmeHoBaHWe pa3genos AUCUUNANHDI Windp ¢0pMMpyevMbIX
n/n KOMNeTeHUM
1 TeopeTunyeckue OCHOBbI OOKyMeHTaumoHHoro | OMK-1, MK-25

obecneyeHuna ynpaBneHus
2 KagpoBasa AOKymMeHTauunAa OMK-1, NK-25
3 MoaroToBKka M NpPOXOXKAeHMe npomexyTouHor | OMK-1, MNK-25
aTTecTaumu
dopmMbl NPOMEKYTOUHOM aTTecTauum
3aver 3 cemecTp (O4yHaa popma obyyeHun)
5 cemecTp (3ao4yHasa dopma obyyeHus)
JK3ameH He npeaycmoTtpeH (OyHasa dopma obyyeHus)
He npeaycmoTpeH (3aouHasa ¢opma obyyeHumsn)
KypcoBas paboTa He npeaycmoTtpeHa (O4yHas popma obyyeHus)
He npeaycmoTpeHa (3ao4yHan popma o0byyeHus)
KypcoBoi npoeKT He npeaycmoTpeHa (OuyHaa dopma obyyeHums)
He npeaycmoTpeHa (3ao4yHan popma o0byyeHus)
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TpyA0eMKOCTb AUCLUMINHDI

O6wmnit 06vem

B TOM Yyncne aygutopHaa KOHTaKTHaA pa60Ta

®opma (Tpysoemkoctb) | KoHTakTHaA obyudatolmxca ¢ npenoaasaTesiem, yac Kypcosa
Kypcbl | CemecTtpbl ’ CamocTtonTesibHan paboTa 3ayet, | JK3ameH,
o6yquvm pa60Ta, Yyac CEMVIHapCKVIe, na6 6 ( )
Yacos 3ET Beero | Jlekuwm | npakTiueckue abopaTtopHble paboTa, yac MPOEKT), | cemecTp | cemecTtp
3aHATUA cemecTp
3aHATUA
OuHasn
dopma 2 3 108 3 66.5 36 18 18 0 41.5 3
0byyeHus
3aoyHasn
dopma 2,3 4,5 108 3 10.5 10 4 6 0 97.5 5
0byyeHus
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CopeprKaHne AUCUUNIUHDI

OuHana ¢opma obyuyeHus

Koa TpyaoemKocTb,
HanmeHoBaHMe Tem 3aHATUM aKa4eMUYECKNX

3aHATMA 43COB
Paspen 1 «TeopeTuyeckme O0CHOBbI AOKYMEHTAaLMOHHOro obecneyeHus 53.00
ynpasneHua»
JleKuuun
niil JoKymeHTOBEegEeHME: npeamer, EEVERTY Kypca, 200

meToa0n0ruaA

ni.2 MecTo JOKYyMeHTOBeAeHUA cpean HayYHbIX AUCUUNINH 2.00
nis3 UCTOYHMKN N auTepaTypa NO Kypcy AOKYMeHToBeAeHUA 2.00
nia UcTopua LOKYMEHTOBEAEHUA KaK HayKu 2.00
CemuHapbl, NpaKkTUYECKUE 3aHATUA
nii Tect no moaynto 1 2.00
ni.2 OpraHmsaunoHHble O0KYMEeHTbI 2.00
ni.3 PacnopagutenbHble AOKYMEHTbI 2.00
ni.4 NHPopMaLMOHHO-CNPaBOYHbIE AOKYMEHTbI 2.00
ni.s JokymeHToobopoT 4.00
Mni.e XpaHeHne LOKYMEHTOB 2.00
CamocroaTtenbHasa pabora
Cl.1 MoarotoBKa K NPaKTUYECKUM M CEMUHAPCKMM 3aHATUAM 10.00
Cl1.2 BbinonHEHWe AOMaLIHEro 3a4aHmsa 6.00
KoHTaKTHaA BHeayauTOpHan paboTa
KBP1.1 KoHTaKTHaa BHeaygMTopHana paboTa 15.00
Paspen 2 «KagpoBsaa AOKyMmeHTaLuA» 51.00
NeKuuun
n2.1 OCHOBbI KaApPOBOWN AOKYMEHTALLUK 4.00
n2.2 OdopmneHne 4OKYMEHTOB MPKU NprUeme Ha paboty 2.00
n2.3 OdopmneHue oTnycka 2.00
n2.4 Tabenb yyeTa paboyero BpemeHu 2.00
CemuHapbl, NpaKTUYECKUE 3aHATUA
n2.1 OdopmneHne KOMaHANPOBKHM 2.00
n2.2 Tect no moaynto 2 2.00
CamocroATenbHan pabora
c2.1 MoAroToBKa K MPAKTUYECKNUM U CEMUHAPCKMM 3aHATUAM 22.00
C2.2 BbinonHeHWe AoMallHEero 3aaaHua
KoHTaKTHaA BHeayauTOpHas pabora
KBP2.1 KoHTaKkTHas BHeayaMTopHana paboTa 15.00
Pasgen 3 «MoaroroBka U NPoxoxxaeHue NPoOMeKYTOUHOU aTTecTauum» 4.00
33.1 MogroToBKa K caayve 3a4eTa 3.50
KBP3.1 Caava 3aveTta 0.50
nToro 108.00

3aouyHana popma obyuyeHus
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Koa TpyaoemKocTb,
HavmeHoBaHWe Tem 3aHATUI aKageMmnyeckunx

3aHATUA 43COB
Paspen 1 «TeopeTnyeckme oCHOBbl AOKYMEHTALUOHHOro obecneyeHus 36.00
ynpasnaeHua»
Nekuun
nil JoKymeHTOBEegEeHME: npeamer, EEVERTY Kypca, 200

MeToa0n0ruA

ni.2 MecTo 4OKYMEHTOBEAEHUA Cpean HAaYUYHbIX AUCUMNANH
ni3 UCTOYHMKN N auTepaTypa NO Kypcy AOKYMeHToBeAeHUA
nia UcTopma [OKYMEHTOBEeAEeHNA KaK HAYKKn
CeMuHapbl, NpaKTUYeCKMne 3aHATUA
nii Tect no moaynto 1
Mni.2 OpraHnsaunoHHble 4OKYMEHTbI
ni.3 PacnopaguTenbHble LOKYMEHTbI 2.00
ni.4 NHPopMaLMOHHO-CNPaBOYHblE AOKYMEHTbI
ni.s JokymeHToob0opoT
Mni.e XpaHeHue JOKYMEHTOB
CamocronATenbHan pabora
C11 NoaroToBKa K MPaKTUYECKUM U CEMUHAPCKUM 3aHATUAM 20.00
Cl1.2 BbinonHeHWe gomallHero 3agaHuA 12.00
KoHTaKTHaA BHeayauUTOpHaAa pabora
KBP1.1 KoHTaKTHas BHeayaMTopHana paboTa
Paspen 2 «KagpoBsaa AOKyMmeHTaLuA» 68.00
NeKuuun
n2.1 OcCHOBbI KagpPOBOWN AOKYMEHTaLUM 2.00
n2.2 OdopmneHne gOKYMEHTOB NpKU NpUeme Ha paboTy
n2.3 OdopmneHune oTnycka
n2.4 Tabenb yyeTa paboyero BpemeHu
CemuHapbl, NpaKTUYECKME 3aHATUA
n2.1 OdopmneHne KOMaHANPOBKHM 2.00
n2.2 TecT no moaynto 2 2.00
CamocroATenbHan pabora
c2.1 MoAroToBKa K MPAKTUYECKUM U CEMUHAPCKMM 3aHATUAM 32.00
C2.2 BbinonHeHMe gomallHero 3agaHus 30.00
KoHTaKTHaA BHeayauTOpHaA pabora
KBP2.1 ‘ KoHTaKkTHas BHeayaMTopHana paboTa
Paspen 3 «MoaroroBka U NPoxoxxaeHne NPOMeKYTOUHOU aTTecTauum» 4.00
33.1 MoAarotoBKa K caaye 3a4yeTa 3.50
KBP3.1 Caaua 3aueTa 0.50
UToro 108.00

CopgeprkaHme AUCUMNAMHBI AaHHOM paboyelt nporpammbl UCMOb3YETCA NPU 0byYeHUn
no uHAMBUAYaNbHOMY y4ebBHOMY nnaHy, NpPuM YCKOPEHHOM O0Oy4YeHWW, Npu NPUMEHEHUU
ANCTAHUMOHHbBIX 06pa3oBaTe/IbHbIX TEXHONOTUIM U SNEKTPOHHOM 06yYeHUM (MPY HAUUUNK).
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MeToguueckue yKkasaHua anAa ob6yyalowmxca no 0CBOEHUIO AUCLUNUHDI

YcnewHoe o0OcCBOeHME AMCUMMNIMHBI NpeanonaraeT aKTUBHOE, TBOPYECKOEe YyyacTue
obyuatouleroca Ha Bcex 3Tamnax ee OCBOEHMA NMyTem MJIaHOMEpPHOM, NoBCceaHEeBHOM paboThbl.
Obyuatowmiica obs3aH nocewaTtb JIEKUMKM, CEMUHAPCKME, NpaKTuyeckme M nabopaTtopHble
3aHATMA (MPM  UMX HaAAWYMKM), NOMYyYaTb KOHCY/NbTAUMM NPenoaasBaTenas U BbINOJHATbL
camocToAaTeNbHYyto paboTy.

M3yyeHMe AucuMNAWHBLI cnedyeT HayMHatb C nNpopaboTKM HactoAwen pabouei
NPOrpammbl, METOANYECKMX YKa3aHWM W pa3paboToK, yKasaHHbIX B nporpamme, ocoboe
BHMMaHMeE yAeNnnTb Lenam, 3a4a4am, CTPYKTYPE M COAEPHKAHUIO AUCUUNINHDI.

lNaBHOM 3ap3a4elt KaXKAOW NEeKUUN ABNAETCA PACKPbITUE CYLWLHOCTM TEMbI U aHaNu3 ee
OCHOBHbIX MOJIOXKEHUI. TemaTuKa NeKuMin onpepenseTca HactoAwen pabodyelt nporpammoit
ANCUMNANHBI.

JleKumm — 3TO CUCTEMATMYECKOE YCTHOE W3/I0XKeHMe yyebHoro matepuana. Ha Hux
obyyatowmmnca nosy4aeT OCHOBHOM 06bem MHOOPMALMU MO KaxKOOM KOHKPETHOW Teme.
Nekumm 0bbIYHO HOCAT NPOBAEMHDIN XapaKTep U HaLeNeHbl Ha OcBelLleHMe Hanbonee TpPyAHbIX
N ANCKYCCUOHHBIX BONPOCOB.

Mpeanonaraetcs, 4To obyyalowmeca nNPUXOAAT Ha  NeKuuKn, npeaBapuUTeNbHO
npopaboTaB COOTBETCTBYIOWMI Yy4yebHbIM MaTepuan no WMCTOYHMKAM, PEKOMEHAOBAHHbLIM
nporpammoii. Yacto oby4yarowmmcs TPyAHO pa3obpaTbca C ANCKYCCUMOHHbIMM BOMPOCAMM, AaTb
OAHO3HAYHbIW oTBeT. [penogasaTtenb, CPAaBHMBAA PA3/IMYHbBIE TOYKU 3PEHUA, U3NAraeT CBOM
B3rNA4 W HALeNMBAET MX HA AaNbHEWWMNE UCCNe0BaHMA U NOUCK Hay4yHbIX peweHui. Mocne
NEeKLMU KenaTesibHO BEYEPOM MepeymTaTb M 3aKPEenUTb MOAYyYeHHY WMHPOpmaumio, Toraa
3¢ PEKTUBHOCTb €e YCBOEHMA 3HAUUTENbHO BoO3pacTaeT. lNpu paboTe C KOHCNEKTOM NEKUUM
Heobxo4MMO OTMETUTb MaTepuan, KOTOpPbIA BbI3blBAET 3aTPYAHEHUs [AA MOHUMAHMUS,
nonbITaTbCA HAWTWU OTBETbl Ha 3aTpyAHWUTE/IbHble BOMPOCHI, WMCNO/b3yA MNpeasiaraemyto
nutepatypy. Ecnm camoctoAaTenbHO He yaanocb pa3obpaTbca B maTtepuane, chopmynmpymre
BONPOCHI U 06paTUTECh 33 MOMOLLBIO K MpenogasaTento.

Llenbto ceMMHapPCKMX 3aHATUI ABNAETCA NPOBEPKA YPOBHA NOHMMaHMA obyyalowmmumncs
BOMPOCOB, PAaCCMOTPEHHbIX Ha IEKLMAX U B y4ebOHOM nnuTepaTtype.

Lenbto npakKTMYecknx U NabopaTopHbIX 3aHATUIN ABnAeTca (GOpPMUPOBaAHME Y
06y4YatoLWMXCA YMEHMUIA U HABbIKOB MPUMEHEHMA TEOPETUYECKUX 3HAHUIM B peasibHOM NpakTuKe
pelleHna 3a4a4; BOCNOAHEeHMe Npobenos B NPOMAEHHON TeOPeTUYECKOM YacTuM Kypca.

CeMHWHapcKKe, NpaKkTUYecKne 1 1abopaTopHbie 3aHATMA B PAaBHOW Mepe HanpaB/ieHbl Ha
COBEPLUEHCTBOBAHNE WHAMBMAYA/bHbIX HABbIKOB pPELUEHMA TEOPETUYECKUX W NPUKNALHbIX
3a/a4y, BblpabOTKy HaBbIKOB MHTENNEKTyaNbHOM PaboTbl, a TaKkKe BeAeHWA AUCKyccui. Ona
YCNELWHOro y4acTua B CEMMHAPCKMX, NPAKTUYECKUX U 1aBOPATOPHbIX 3aHATUAX 0byYatoLLemyca
cnepyeT TWATENbHO NOAFOTOBUTLCA.

OcHoBHOM ¢GOpMOM MNOArOTOBKM 0OyYaloWMXCA K NpakTU4eckum (nabopaTopHbim)
3aHATMAM ABAAETCA CamocCToATesNbHAaA pabota c yyebHO-MeToAMYECKMMWU MaTepuanamm,
Hay4YHOW NUTepPaTypoi, CTaTUCTUYECKMMM AAaHHbIMU U T.N.

MN3yumB KOHKPETHYIO TeMy, 0ByYatoWMIica MOXKET ONpeaeUTb, HACKO/IbKO XOPOLIO OH B
Hel pa3obpanca. Ecnv Kakme-To MOMEHTbI OCTa/IMCb HEMOHATHBLIMM, LiesiecoobpasHO COCTaBUTb
CMWCOK BOMPOCOB M Ha 3aHATMM 3aAaTb UX npenogasaTento. lMpaKkTuyeckne (nabopaTopHble)
3aHATMA NPefoCTaBAAOT 0byYalolemycs BO3MOXKHOCTb TBOPYECKM PACKPbITbCA, MPOABUTL
WHULMATUBY W Pa3BUTb HaBblKM NYOANYHOIO BEAEHMA AUCKYCCUIN N 0OLLEHUS.

CamocTtoATenbHasa paborta obyvatowmxca BKAOYaeT B cebA BbINONHEHME Pa3/IMYHOIO
poaa 3agaHui  (M3yyeHMe y4yebHOM WM HAy4yHOM NMTepaTypbl, MATEPUANoB NEKLUMN,
CUCTEMATM3AUMIO MPOYMTAHHOTO MaTepuana, MNOATOTOBKY KOHTPOJIbHOW paboTbl, pelweHue
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3afa4y, NOAroTOBKA AOKNaA0B, HanucaHue pedepatos, Ny6AMKALMA TE3UCOB, HAaYYHbIX CTATEN,
NOAroTOBKa M 3aliMTa KypcoBoi paboTbl / NpoeKkTa M Apyrue), KOTopble OPUEHTMPOBAHbI Ha
rnyboKoe ycBOoeHMe matepuana n3y4yaemom ANCUMNAnHbI.

Obyyarowmmcs peKomMeHAyeTca CUCTEMATMYECKM OTBOAUTb BpemA A1 MNOBTOPEHMA
NpPonAEeHHOro maTepurana, NPOBEPAA CBOM 3HAHWUA, YMEHUA U HABBIKM.

BHYTpeHHAA cMCTemMa OLLEHKM KayecTBa OCBOEHWUA OUCLMMNAWHLI BKAKOYAET BXOAHOM
KOHTPO/Nb YPOBHA MNOArOTOB/NIEHHOCTU OOYYalOLWMXCA, TEKYWMMA KOHTPOJIb YCMEeBaeMOCTH,
NPOMENKYTOUHYIO  aTTecTauuio, HanpaBAEHHYD Ha OLEHMBAHWE MPOMEXKYTOUYHbIX U
OKOHYaTe/IbHbIX Pe3y/IbTaTOB 0Oy4YeHUsA NO AUCUUNANHE (B TOM YMCe Pe3ybTaTOB KYpCoOBOro
NPOEKTUPOBAHUSA (BbINONHEHWA KYPCOBbLIX PAbOT) NpU HaAU4UK).

Mpn npoBeAeHWM MNPOMENKYTOYHOW  aTTecTauum oby4valoweroca  Yy4YuTblBatOTCA
pe3ynbTaTbl TEKYLLEro KOHTPOA, MPOBOANMOrO B TEYEHME OCBOEHMA ANUCLUNINHDI.

Mpoueaypa OUEHMBAHWA pPe3yNbTaTOB OCBOEHMA AUCUMMAMHBI OCYLLECTBAAETCA Ha
OCHOBE AeMCTBYIOLWMX NOKa/IbHbIX HOPMATUBHbIX akToB PTBEQY BO «BATCKUIA rocyapCTBEHHbIN
YHUBEPCUTET», C KOTOpbiMM oObyyalolmeca O3HAKAMAMBAKOTCA Ha oduuManbHOM cante
yHMBEpPCUTETA WWW.Vyatsu.ru.
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YuyebHO-meToaMuecKoe obecneueHne gUCLUNAUHDI, B TOM Yncne yuebHo-
meToguyeckoe obecneueHne camocTosaTeNbHOM paboTbl obyuatoweroca no
AucumnauvHe

Yye6Hasa nutepatypa (ocHoBHas)

1) MpuHbepr, A. C. lokymeHTauMoHHoe obecneyeHue ynpasieHua : yyebHuk / A.C.
lpuHbGepr. - Mocksa : OHMTK-[aHa, 2015. - 391 c. - ISBN 978-5-238-01770-9 : b. u. -
URL: http://biblioclub.ru/index.php?page=book&id=115031/ (maTa obpalieHus:
03.03.2021). - Pexxum pgoctyna: 36C YHuBepcuteTckaa 6ubnmoteka ONLINE. - Tekcr :
3NIEKTPOHHDbIN.

2) bacakoB, Mwuxaun MWBaHoBMY. [enonpou3BOACTBO : [AOKYMeHTauMOHHOe
obecneyeHune ynpasneHus] : y4uebHUK oS CTyAeHTOB 06pa3oBaTe/ibHbIX yYpeXKaeHUn
cpeaHero npodeccnoHanbHoro obpasosaHma / M. W. bacakos, O. W. 3amblukosa. - 11-
e u3g,. - Poctos H/M : ®PeHunke, 2012. - 376 c. ; 21 cm. - (CpeaHee npodeccMoHanbHoe
obpasoBaHue). - bubanorp. : c. 369-370. - ISBN 978-5-222-18877-4 (B nep.) : 170.80 p.
- TeKCT : HenocpeACTBEHHbIN.

3) KysHeuos, Uropb Hukonaesuuy. [lokymeHTaUuMoHHOe obecrneyeHne ynpas/ieHus m
[enonpousBoacTso : yueb. ana 6akanaspos / U. H. KysHeuos. - MockBa : HOpaliT,
2013. - 576 c. - (bakanaBsp. ba3oBblit Kypc). - Bubnuorp.: c. 444-453. - ISBN 978-5-9916-
2839-6 : 479.00 p. - TeKcT : HeENoCpPeaCTBEHHbIN.

Yue6Hasa nutepatypa (BononHUTeNbHasnA)

1) [lokymeHTauMOHHOe obecneyeHne ynpasneHuAa 6MbaMoTeYHO-MHPOPMALNMOHHOM

neaTenbHOCTbIO : yyebHoe nocobue pana 6akanaspoB. - Open : OpJIOBCKUM
roCyAapCTBEHHbIA MHCTUTYT WMCKYCCTB M KynbTypbl, 2015. - 180 c. - b. u. - URL:
http://biblioclub.ru/index.php?page=book&id=439357/ (nata obpauieHua:

03.03.2021). - Pexkum pgoctyna: 36C YHuBepcuteTckaa 6ubnmoteka ONLINE. - Tekcr :
3/IEKTPOHHDbIN.

2) Npobnembl LOKYMEHTOBEAEHMA N AOKYMEHTALMOHHOIO 0becneyeHuns ynpaBaeHma B
CBETE COBpPEMEHHbIX CTaHAapToB : yyebHoe nocobue. - Yéda : BIMY ummeHn M.
AKmyAnbl, 2015. - 145 C. - b. U, - URL:
http://e.lanbook.com/books/element.php?pll_id=72536 (mata obpauieHua:
15.05.2020). - Pexkum goctyna: 36C JlaHb. - TEKCT : 3N1EKTPOHHbIN.

YyebHo-HarnaaHoe nocobue
1) JokymeHTauMoHHOe obecneyeHue paboTbl C NEepPcoHasom : yyebHoe HarnagHoe
nocobue ana obyyarowmxca HanpasneHua 38.03.03 "YnpasneHne nepcoHansom" Bcex

npodunen nogrotosku / Batly, U13M, ®MuC, kad. TuYN ; cocr. KO. A. Konecosa. -
Kupos : Batly, 2021. - 38 c. - b. 1. - TekcT . U306parkeHune : aN1eKTPoHHoe.

dneKTpoHHble 06pa3oBaTenbHble Ppecypcbl
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1) NopTtan AUCTaHUMOHHOrO 06yyeHusa BaTlY [aneKTpoHHbI pecypc] / - Pexum
poctyna: http://mooc.do-kirov.ru/

2) Paspen odwuumanbHoro cata BatlyY, copeprkalwmii onvcaHuMe obpasoBaTe/ibHOM
nporpammbl [31€KTPOHHDbIM pecypc] / - Pexxum aoctyna:
https://www.vyatsu.ru/php/programms/eduPrograms.php?Program 1D=3-38.03.04.01
3) /In4HbIN KabMHeT cTyaeHTa Ha oduLumManbHOM canTe BATIY [aneKkTpoHHbIN pecypc] / -
Pexum poctyna: https://new.vyatsu.ru/account/

4) EAMHOE OKHO A0CTyna K obpasoBaTesnbHbIM pecypcam http://window.edu.ru/

dneKTpoHHble 6ubnunoTeyHble cuctembl (I6C)

¢ 36C «Hay4Han anekTpoHHas 6ubamnoreka eLIBRARY» (http://elibrary.ru/defaultx.asp)
¢ 36C «M3paTenbcrea Mlaub» (http://e.lanbook.com/)

* 3BC «YHuMBepcuteTckaa bubamnoteka online» (www.biblioclub.ru)

® BHYTpeHHAA aNeKTPOHHO-6MbAnoTeuHan cuctema Batly (http://lib.vyatsu.ru/)

e 36C «lOPAWT (https://urait.ru)

COBpeMeHHbIe I'IpOdJECCMOHaI'IbeIe 6a3bl AdHHbIX U MHdJOpMaLI,MOHHbIe cnpaBoYHble
CucTtembl

o TAPAHT

e KoHcynbTaHTIAOC

e TexakcnepT: Hopmbl, Npasuaa, CTaH4apPThI

¢ PocnateHT (https://www1.fips.ru/elektronnye-servisy/informatsionno-poiskovaya-

sistema)

e Web of Science® (http://webofscience.com)
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MarTepuanbHoO-TeXHU4YecKoe obecneueHne AUCLUNAUHDI

LemoHcTpaumoHHoe o6opyaoBaHue

MepeyeHb Ucnonb3yemoro o6opyaoBaHus

HOYTBYK HP-15DWO0008UR

MPOEKTOP CASIO XJ-F210WN

JKpaH HacTeHHbIn Draper Luma 120",175x234
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MepeuyeHb MHHOPMALMOHHBIX TEXHONOMUIA, UCMONb3YEMbIX NPU OCyLLECTBAEHUN 06pa3oBaTeNbHOro Nnpouecca no
AUCUUNAUHE, B TOM UMCIE NNLEH3UOHHOE M cBo6oaHO pacnpocTpaHaemoe MO (BKatouasa MO oTeuecTBEHHOro NPoOMU3BOACTBA)

Ne | HaumeHoBaHue MO KpaTKaa xapaKTepuCcTnKa HasHadeHma MO
n.n
1 MporpammHaa cuctema C  moaynamu  Ana | NMporpammHbIA KOMMAEKC ANA NPOBEPKM TEKCTOB Ha MNpeaMeT 3aMMCTBOBaAHMA U3
06HaApPYKEeHUA TEKCTOBbIX 3aMMCTBOBAHWUM B y4ebHbIX | MHTEPHET-UCTOYHUKOB, B KONNEKUMM AuccepTauma u asTopedepatoB Poccuiickoi
N Hay4HbIX paboTax «AHTUNAArnaT.BY3» rocyaapctseHHon  6ubnnotekn  (PFB) M KOANeKUMM  HOPMATUBHO-MPaBOBOW
OOKymeHTaumu LEXPRO
2 Microsoft Office 365 ProPlusEdu ALNG SubsVL MVL | Habop Beb6-cepBrcoB, NpeaocTaBAsAoWmniA A0CTYN K Pa3/IMYHbIM NPOrpaMmMam 1 ycayram
AddOn toOPP Ha ocHoBe nnatdopmbl Microsoft Office, anekTpoHHOM nouTe OM3Hec-KNacca,
bYHKLUMOHany ana obweHna n ynpasaeHna 4OKYMEHTaMum
3 Office Professional Plus 2016 MakeT npuaoxeHun anAa paboTbl C PasAUYHBIMM TUMAMW [OKYMEHTOB: TEKCTaMM,
3/IEKTPOHHbIMM Tabanuamu, 6azamm AaHHbIX, MPE3EHTALMAMM
4 Windows Professional OnepaunoHHasa cuctema
5 Kaspersky Endpoint Security ans 6usHeca AHTUBMPYCHOE NporpammHoe obecneyeHne
6 CnpaBoyHaa npasoBaa cucTtema «KoHcynbTaHT | CNnpaBOYHO-NPaBOBAsA cMCTEMa NO 3aKoHoAATenbCcTBy Poccuinckont Pepepaumnm
Mnoc»
7 DNEKTPOHHbIN Nepuogmdeckmin cnpasodHnk FTAPAHT | CnpaBo4HO-NpaBoBas cMCTeMa NO 3aKoHoAaTenbcTBy Poccuinckon degepauymm
AHanntuk
8 Security Essentials (3awuTHUK Windows) 3awmTa B peume peasibHOro BPeMeHU OT LWMNMOHCKOro NporpammHoro obecnedyeHums,
BUPYCOB.
9 Moi1Odunc CtaHaapTHbIN Habop npunoxeHnit ans paboTbl C 4OKYMEHTAMMK, NOYTOM, KaNeHAAPAMMU U KOHTaKTaMm

Ha KomMmnbtloTepax 1 Beb bpaysepax

O6HOBNEHHbIN CMUCOK NPOrpammHoOro

obecneyeHus [aHHOM paboueli nporpammbl HaxoguTca no

agpecy:

https://www.vyatsu.ru/php/list it/index.php?op id=79623
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