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Llenn u 3apgaum gUcUUNANHbI

Lenbto ANCUNNINHDI "[JOKyMeHTaLNOoHHOe obecneyeHune
rocy4apcTBEHHOIO U MyHULMNAIbHOTO yrpaB/ieHua" ABNAETCS M3ydeHune
COBPEMEHHbIX TpeboBaHW K [AOKYMEHTUPOBAHUIO W OpraHu3auuu

Lenb gucumnnamvHbl

paboTbl C AOKyMeHTamu, obpasywmxca B MNpodeccMoHaNbHON
[EeATeNbHOCTM  OpraHoOB  rOCYAapCTBEHHOTO W MYHWUMMANbHOrO
yrnpaBaeHus
3agaum 3agaun ANCUMNANHBI "[loOKyMeHTaLMOHHOE obecneyeHue
ANCUUNAWHBI rocyaapCTBEHHOro U MyHULMNANAbHOTO ynpaBaeHus":

1. U3yyeHne coBpeMeHHOro HOpMaTUBHO-NPABOBOr0 M METOAMUYECKOro
obecneyeHuna A4enonNpomn3BOACTBA B OpraHax rocyaAapCTBEHHOW BAACTU U
MECTHOIo CaMoynpaB/ieHUA.

2. W3yyeHne cneunduKM BeaeHUA LAenonpou3BoACTBA B OpraHax
rocy4apCcTBEHHOM B1IACTM MU MECTHOIO CaMoynpaBaeHUA.

3. WM3yyeHMe OCHOBHbIX KOMMNEKCOB  [OOKYMEHTaLUM
rocy4apcTBEHHOIo M MyHULUMNANAbHOIO yNpaBaeHuUs.

4. O3HaKomneHue C MHCTPYMEHTaMM n TEXHONIOMMAMM
AOKYMEHTaLMOHHOIo obecneyeHus rocy4apCcTBEHHOro n
MYHULMNA/IbHOTO YNpaBaeHus.

5. O3HaKoMneHne ¢ MeTogamMn OpraHM3aumm paboTbl C AOKYMEHTaMU B
OpraHax rocyapcrBeHHON U MyHULMNA/NbHOM BNACTMU.

6. PopmmnpoBaHME HaABLIKOB Pa3pPabOTKM YNpaBAEHYECKUX PeLleHnn B
YacTM  OOKYMEHTaUMOHHOro obecneyeHWas  rocyaapCTBEHHOrO U
MYHULMNANbHOTO yNpaBAeHWsA; Aenonpou3BoACTBA M COCTaBAEHMA
AOKYMEHTOB C y4eTOM MpaBua B3aMMOAENCTBMA OPraHOB B/ACTU C
rpaskgaHamu U LPUANYECKUMU NNLLAMMU

CncTtem

MepeueHb NNaHUPYEMbIX Pe3yNbTaToB 0byuyeHUA No AUCLUNIUHE, COOTHECEHHDIX C
NAaHUPYEMbIMU pe3ynbTaTaMmu 0CBOEHUA 0bpa3oBaTe/ibHOM Nporpammbl

KomneTteHuusa OMNK-4

CNOCcObHOCTLIO ocywecTesnATb Aenosoe O6IJ.I,€HMe n I'Iy6I'IW-IHbIe BbICTYNn/1€EHNA, BECTU
neperosopobl, coBewaHnA, OCylweCcTB/IATb AENOBYHO NEPENNCKY U NOAAEPHKNBATb I/IEKTPOHHbIE
KOMMYHUKaUunu

3HaeTt Ymeet Bnageet

CTPYKTYPY AenoBoro obuweHus
N NyB6INYHBIX BbICTYM/IEHWIA,
OCHOBHble NpaBuaa 1 Npuembl
npoBeAEeHNA NeperoBopos,
COBELLaHWUI, NpaBuna

OCYLLEeCTBAATb Ae/10BO€E
obuweHne n nybanyHble
BbICTYN/IEHUA, BECTU
neperoBopbl, COBELLAHUS,
OCYLLEeCTB/ATb AE€10BYIO

HaBblKaMW, METO4aMM U
npMemMamm oCyLLLEeCTBNEHNS
AEeN0BOro o6LeHmA 1
Ny6/IMYHBIX BbICTYNAEHUN,
npoBeAeHNs NeperoBopos,

obopmneHua n BegeHus
AeN0BOM Nepenmncku u
noaAeprKaHMA 3/1eKTPOHHbIX
KOMMYHWKaLUM

nepenncky n noagaepXmBatb
SNEKTPOHHbIE KOMMYHUKALUNN

coBellaHni, 4enoBomn
nepenuckn u noaaeprkaHus
3/1IEKTPOHHbIX KOMMYHUKaLINMA

KomneTteHuusa MNK-1

YMEHWEM onpeaenaTb NPUoOpUTETbl NpodeccMoHaNbHON AeATeNbHOCTM, pa3pabaTbiBaTb U

30 PEeKTMBHO  MCMONHATL

ynpaBfeHyecKue

peweHusa, B

TOM yucne B ycnosumax
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HeonpeaeneHHOCTU U  PUCKOB,

NPUMEeHATb aAeKBaTHble WHCTPYMEHTDI

n TEexHonornum

peryanpyowero BO3AeNCTBMA NPU peannsaumnmn ynpasieHYeckoro peleHms

3HaeTt Ymeet Bnageet

WHCTPYMEHTbI M TEXHO/IOTUN pa3pabaTtbiBaTh U HaBblKamu pa3paboTKu

OOKYMEHTaLLNMOHHOIo 3¢ PEKTUBHO NCNONHATD ynpaBieHYeCKUX peLeHnii B

obecneyeHus ynpaBieHYecKkue peleHns B 4acTn AOKYMEHTALMOHHOIO
rocyapCTBEHHOTO M 4acTW OCyLLEeCTBNEHMA obecneyeHus
MYHMUMNANAbHOTO dYHKUMI OKYMEHTOO60pPOTa rocyaapCcTBEHHOIO U

ynpasneHua; TpeboBaHmA K N A,eN0BbIX KOMMYHUKaL WA MYHWLMNANBbHOTO

AOKYMEHTaLMOHHOMY ynpaBAeHWA; HaBblKaMu

obecneyeHuto ynpaBaeHus,
BKAOYaA puKcaymto,
nepeaayvy u xpaHeHue
MHbOPMALMM O COCTOAHUK
opraHusaumnu (yupexgeHus) n
YyNpasBAALWMX BO3AENCTBUN
MO U3MEHEHMUIO ee COCTOAHMA

[,eN10NPOon3BOACTBA U
OCyLLECTBNEHUSA
[OKyMmeHToOb60pOTa B
COOTBETCTBUM C
TpeboBaHMAMMY,
YCTaHOB/IEHHbIMM
npasuaaMu; HaBblKamu
COCTaBNEHUA LOKYMEHTOB C
y4eToM NnpaBu
B3aMMOAENCTBUA C
rpaskaaHamm u
IOPUANYECKUMMN NULLAMM
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CTpYKTypa AUCLUNIUHDI

TemaTnuecKkuit nnaH

Ne HanmeHoBaHWe pa3genos AUCUUNAUHDI Lindp ¢0pMMpy%MbIX
n/n KOMNeTeHUM
1 OcHoBbI LOKYMEHTaUMOHHOro obecneyenuna | OMNK-4, NK-1
ynpasneHua
2 JoKymeHTbl B cucTteme rocygapcteeHHoro u | MK-1
MYHWLMNANbHOrO ynpaBaeHuA
3 OpraHmsauma  OoKymeHToobopota B  cucteme | MK-1
rocyAapcTBEHHOro M MyHULMNAAbHOIO ynpasaeHns
4 PaboTa ¢ MMCbMEHHbIMWU U YCTHbIMK 0bpaleHnamu | OMNK-4
rpaxaaH
5 MogrotoBka W NpoxoXgeHue npomexxyTodHon | OMK-4, MNK-1
aTTecTaumu
dopMbl NPOMEKYTOUHOM aTTecTauum
3auet 5 cemecTp (O4Has dopma 0byyeHus)
7 cemecTp (3ao4yHaa dopma obyyeHun)
JK3ameH He npeaycmotpeH (O4Has popma 0byyeHus)

He npeaycmoTpeH (3aoyHasa ¢opma obyyeHusn)

KypcoBas paboTa

He npeaycmotpeHa (OuyHaa dopma obyyeHus)
He npegycmoTtpeHa (3aouHan dopma obyueHus)

KypcoBoi npoeKT

He npeaycmotpeHa (OuyHaa dopma obyyeHums)
He npeaycmotpeHa (3ao4yHaa popma obyyeHusn)
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TpyA0eMKOCTb AUCLUMINHDI

O6wmnit 06vem

B TOM Yyncne aygutopHaa KOHTaKTHaA pa60Ta

®opma (Tpysoemkoctb) | KoHTakTHaA obyudatolmxca ¢ npenoaasaTesiem, yac Kypcosa
Kypcbl | CemecTtpbl ’ CamocTtonTesibHan paboTa 3ayet, | JK3ameH,
06yueHns paborta, yac CemMuHapckue, Na6 6 a ( )
Yacos 3ET Beero | Mekunw | npaktieckme abopaTopHble pabora, yac NpoekT), | cemectp | cemectp
3aHATUA cemectp
3aHATUA
OuHasn
dopma 3 5 144 4 92.5 54 18 36 0 51.5 5
0byyeHus
3aoyHasn
dopma 3,4 6,7 144 4 20.5 20 8 12 0 123.5 7
0byyeHus
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CopeprKaHne AUCUUNIUHDI

OuHana ¢opma obyuyeHus

Koa ) TpyaoemKocTb,
SaHsTHS HanmeHoBaHWe Tem 3aHATUN aKa4eMUYECKNX
yacos

Paspen 1 «OcHOBbI AOKYMEHTALMOHHOro obecneyeHnn ynpaBaeHUa» 34.00

JNleKuuun

nil OpraHu3aunoHHbIe OCHOBbI OOKYMEHTALMOHHOro 500
obecneyeHuna ynpaBaeHus '

ni.2 Mpasnna odopMAEHUA YMNPaBAEHYECKUX [OOKYMEHTOB.
TpeboBaHMas K  AOKYMEHTaUMOHHOMY  obecneyeHuto 2.00
ynpasneHus

CemuHapbl, NpaKTUYECKUE 3aHATUA

Mni.a McTopua ctaHoBNEHMA 4enonponssoactea B Poccunm 2.00

ni.2 HopmaTtmnsHoe 7 meTogundeckoe peryninpoBaHune 4.00
Aenonpon3BoAcTBa

ni.3 ABTOMATU3NPOBAHHOE 4enonpon3BoacTBo 7 200
OOKYMEHTALUMOHHbIN 060poT

ni.a MeTogbl ocyWwecTBNEHNS AEN0BOro 06WweHMa 1 Ny6aAnYHbIX
BbICTyHAUEHMl;'I M npoBegeHmna neperosoposB. OCHOBLI 500
0EeNoBON nNepennuckn U NOALEPMKAHMA  SNEKTPOHHbIX
KOMMYHWKaLNi

CamocroATenbHan pabora

Cl.1 MoaroToBKa K NPaKTUYECKUM M CEMUHAPCKMM 3aHATUAM 4.00

Cl1.2 N3yyeHune TeopETW-I?CKVIX BOMNPOCOB M  pelleHue 6.00
NPaKTUYECKUX CUTyaL MM

KoHTaKTHaA BHeayauUTOpHasa pabora

KBP1.1 ‘ KoHTaKTHaa BHeayguTopHas paboTa 10.00

Pasgen 2 «[JOKyMeHTbl B CUCTEeME FroCyAapCTBEHHOrO U 38.00

MYHULMUNANbHOrO ynpasaeHua»

NeKuuun

n2.1 CoctaBneHne n odopmaeHne OpraHM3aLUUOHHO-NPABOBbIX
OOKYMEHTOB B cucteme rocygapCTBeHHOro 7 2.00
MYHMUMNANbHOTO YNpaBaeHuA

n2.2 CocTtasneHue 7] opopmneHune OpraHn3auMoHHO-
pacrnopaguTenbHbIX OOKYMEHTOB B cucteme 2.00
rocy4apCTBEHHOro U MyHULMNAALHOIO ynpaBaeHma

n2.3 CocTtasneHue n opopmneHune CrpaBoYHO-
MHOOPMALMOHHbIX OOKYMEHTOB B cucteme 2.00
rocy4apCTBEHHOro U MyHULMNAALHOIO YyNpaBaeHma

CemuHapbl, NpaKTUYECKME 3aHATUA

n2.1 MpaBuna noArotToBkM U 0POPMAEHUA OpPraHU3aLNOHHO- 3.00
NPaBOBbIX 4OKYMEHTOB

Mn2.2 MpaBuna nNoOAroToBKM M OGOPMNIEHUA OPraHU3aLMOHHO- 4.00
pacnopAaguTenbHbIX 4OKYMEHTOB

n2.3 Mpasuna noarotoBkn M odpopmneHns MHPOPMaALNOHHO- 3.00
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‘ CNPaBOYHbIX JOKYMEHTOB

CamocTonATenbHasa pabora

c2.1 MNoAroToBKa K NPaKTUYECKUM U CEMUHAPCKUM 3aHATUAM 6.00

C2.2 MoaroToBKa K TEKYLLEMY KOHTPO/HO 3HAHWUI NO U3yYEeHHOMY 6.00
maTepuany

KoHTaKTHaA BHeayauTOpHas pabora

KBP2.1 KoHTaKTHaa BHeayauTopHas paboTa 10.00

Paspen 3 «OpraHusauua 4OKymeHToo60poTa B cucteme 42.00

rocyaapcrBeHHOro U MyHULMNANAbHOro ynpasaeHUa»

JleKuuun

n3.1 NopAagok  peructpaumMmM U KOHTPOAb  UCMNOJIHEHUA 200
OOKYMEHTOB

n3.2 UHCTpYyMEHTbI M TEeXHONOrMn  OOKYMEHTAUMOHHOro
obecneyeHMa rocygapcTBEHHOTO M MYHULMNAAbHOTO 4.00
ynpasneHus

CemuHapbl, NpaKkTUYECKUE 3aHATUA

n3.1 Pabota C [AOKYMEHTaMW, COAEpPKALMMWU  CAyXKebHyto 200
MHbOPMALMIO OrPAHNUYEHHOrO NOJIb30BAHUA ’

Mn3.2 OpraHmsauma paboTbl C BXOAAWMMMU, UCXOAALMMWU U 4.00
BHYTPEHHUMU OOKYMEHTaMMU

n3.3 NMoAroToBKa AOKYMEHTOB A1A XPaHEeHUA B apxuee 2.00

Nn3.4 Pa3paboTka  ynpaBneHYECKMX  pelueHui B Yactu
OOKYMEHTALUMOHHOIrO obecneyeHnss rocyaapCTBEHHOIO WU 4.00
MYHMUMNANBbHOrO yNpaBaeHua

CamocroaTtenbHasa pabora

C3.1 MoAroToBKa K NPAaKTUYECKUM U CEMUHAPCKMUM 3aHATUAM 7.00

C3.2 N3yueHune TeopETW-I?CKVIX BOMPOCOB U  pelueHue 700
NPaKTUYECKUX CUTYaL M

KoHTaKTHaA BHeayauTOpHan paboTa

KBP3.1 ‘ KoHTaKTHaa BHeaygMTopHana paboTa 10.00

Paspen 4 «PaboTa ¢ NMCbMEHHbIMU U YCTHbIMU 0BpaLLeHUAMMU 26.00

rpaxkgaH»

NeKuuun

na.1 HopmaTneHO-NpaBOBble OCHOBbLI, peryavpytolme npasuaa 200
paboTbl C 06palLeHUAMN rpaskaaH '

CemuHapbl, NpakTUYeCKne 3aHATUA

na.1 ‘ TexHonormm paboTbl c 0bpalLeHNAMN FpaXkaaH 4.00

CamocTroaTtenbHasa pabora

C4.1 U3yueHune Teopequ(ECKmx BOMPOCOB U  pelueHue 3.00
NPaKTUYECKUX CUTyaLmi

C4.2 MoAroToBKa K TEKYLLEMY KOHTPO/IIO 3HAHWUI MO N3yYEeHHOMY 3.00
marepuany

C4.3 MoaroToBKa NMCbMEHHbIX paboT No TemaTuKe pa3aena 6.00

KoHTaKTHaA BHeayauTOpHas pabora

KBP4.1 ‘ KoHTaKkTHas BHeayaMTopHana paboTa 8.00

Paspen 5 «MoaroroBka U NPoxoxaeHue NPoOMeKYTOUHOM aTTecTauum» 4.00

35.1 MoaroToBKa K cgayve 3a4eTa 3.50

KBP5.1 Caava 3aveTta 0.50
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UToro 144.00
3aouyHana ¢opma obyuyeHus
Koa ) TpyaoemKocTb,
SaHATIS HanmeHoBaHuMe Tem 3aHATUI aKageMmnyeckunx
Yyacos

Paspgen 1 «OCHOBbI AOKYMEHTALMOHHOro obecneyeHns ynpasneHusa» 16.00

JleKuuun

nil OpraHu3aunoHHbIe OCHOBbI OOKYMEHTALMOHHOro 0.50
obecneyeHuna ynpaBneHus '

ni.2 Mpasuna odpopmneHus ynpaBJeHYECKMX [AOKYMEHTOB.
TpeboBaHMa K  [OKYMeHTauMoHHoOmy  obecneyeHuto
ynpasneHus

CeMuHapbl, NpaKTUYEeCKMne 3aHATUA

Mni.a McTopua ctaHoBNEHMA 4enonponssoactea B Poccunm

ni.2 HopmaTtmsHoe 7 meTogudeckoe peryninpoBaHune 0.50
Aenonpon3BoacTBa

ni.3 ABTOMATU3NPOBAHHOE 4enonpon3BoacTBo 7 0.50
OOKYMEHTALMOHHbIN 060poT

ni.a MeTogbl ocyWwecTBNEHNS AEN0BOro 06WeHMA 1 Ny6aAnYHbIX
BbICTyHAVEHMl;'I M npoBedeHna neperosoposB. OCHOBLI 0.50
OEeNOBOM nNEepenuckn U  noadeprKaHua  3NEKTPOHHbIX
KOMMYHWKaLNi

CamocroATenbHan pabora

C11 NoAroToBKa K MPaKTUYECKUM U CEMUHAPCKUM 3aHATUAM 7.00

Cl1.2 N3yyeHune TeopETW-I?CKVIX BOMNPOCOB M  pelleHue .00
NPaKTUYECKUX CUTyaLMi

KoHTaKTHaA BHeayauUTOpHasa pabora

KBP1.1 ‘ KoHTaKTHas BHeayaMTopHana paboTa

Pasgen 2 «[JOKYMeHTbl B CUCTEeME FrOCYyAapCTBEHHOrO U 20.00

MYHULMUNANbHOrIO ynpasBaeHua»

NeKuuun

n2.1 CoctaBneHne n odopmaeHne OpraHM3aLUUOHHO-NPABOBbIX
OOKYMEHTOB B cucteme rocygapCTBeHHOro 7 0.50
MYHMUMMNANbHOTO YNpaBaeHuA

n2.2 CocTtasneHue 7 opopmneHune OpraHn3auMoHHO-
pacnopaguTenbHbIX OOKYMEHTOB B cucteme 0.50
rocy4apCTBEHHOro U MyHULMNAALHOIO yNpaBaeHma

n2.3 CocTtasneHue n opopmneHune CrpaBoYHO-
MHOOPMALMOHHbBIX OOKYMEHTOB B cucteme 0.50
rocy4apCTBEHHOro U MyHULMNAALHOIO ynpaBaeHma

CemuHapbl, NpaKTUYECKME 3aHATUA

n2.1 MpaBnna noArotoBkM U 0dOPMAEHUA OpPraHU3aLNOHHO- 0.50
NPaBOBbIX 4OKYMEHTOB

Mn2.2 MpaBuna noAroToBKM M OGOPMNAEHMA OPraHU3aLMOHHO- 1.00

pacnopsaauTenbHbIX AOKYMEHTOB
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n2.3 Mpasuna noarotoBkn M odpopmneHns MHPOPMaALNOHHO- 1.00
CrpaBOYHbIX 4OKYMEHTOB

CamocrosaTenbHas pabota

c2.1 MNoAroToBKa K NPaKTUYECKUM U CEMUHAPCKUM 3aHATUAM 8.00

C2.2 MoaroToBKa K TEKYLLEMY KOHTPO/HO 3HAHWUIM NO U3yYEeHHOMY 3.00
marepuany

KoHTaKTHasA BHeayauTOpHas pabora

KBP2.1 KoHTaKTHan BHeayauTopHas paboTa

Paspen 3 «OpraHusauua 4OKymeHToo60poTa B cucteme 53.00

rocyaapcrBeHHOro u MyHULMNANAbHOro ynpasaeHUa»

Nekuun

n3.1 Nopagok  pernucTtpaumMmM U KOHTPOAb  UCMNOJIHEHUA 200
OOKYMEHTOB

n3.2 UHCTpYyMEHTbI M TEeXHONOorMn  OOKYMEHTAUMOHHOro
obecneyeHMa rocygapcTBEHHOTO UM MYHULMNAAbHOTO 2.00
ynpasneHus

CemuHapbl, NpaKTUYECKME 3aHATUA

n3.1 Pabota C [OKYMEHTaMK, COAEpPKALMMWU CAYyXKebHyHo 200
MHbOPMALMIO OrPAHNMYEHHOrO NO/Ib30BAHUA ’

Mn3.2 OpraHmsauma paboTbl C BXOAAWMMMU, UCXOAALMMWU U 200
BHYTPEHHUMU OOKYMEHTaMMU

n3.3 NMoAroToBKa AOKYMEHTOB ANA XpPaHEeHUA B apxuee 1.00

n3.4 PaspaboTka  ynpaB/eHYECKMX  peLlleHui B  Yactu
AOKYMEHTALMOHHOIO obecneyeHnss rocyapCTBEHHOIO WU 2.00
MYHMUMNANBbHOrO yNpaBaeHua

CamocroaTtenbHasa pabora

C3.1 NoAroToBKa K MPaKTUYECKUM U CEMUHAPCKUM 3aHATUAM 22.00

C3.2 N3yueHune TeopETW-I?CKVIX BOMPOCOB U  pelueHue 20.00
NPaKTUYECKUX CUTYaL M

KoHTaKTHaA BHeayauTOpHas paboTa

KBP3.1 ‘ KoHTaKTHaa BHeaygMTopHana paboTa

Paspen 4 «PaboTa c NMCbMEHHbIMU U YCTHbIMU 0BpaLLLeHUAMMU 51.00

rpaxkgaH»

NeKuuun

na.1 HopmaTMBHO-NpaBOBble OCHOBbI, peryavpylowme npasuaa 200
paboTbl C 06palLEeHUAMN rparkaaH

CemuHapbl, NpakTUYeCKne 3aHATUA

na.1 ‘ TexHonormm paboTbl c 0bpaLLeHNAMN FpaXkaaH 1.00

CamocroATenbHan pabora

C4.1 U3yueHune Teopequ(ECKmx BOMPOCOB U  pelueHue 700
NPaKTUYECKUX CUTyaLmi

C4.2 MoAroToBKa K TEKYLLEMY KOHTPO/IIO 3HAHWUI MO N3yYEeHHOMY 21.00
marepuany

C4.3 MoaroToBKa NMCbMEHHbIX paboT No TemaTuKe pa3aena 20.00

KoHTaKTHaA BHeayauTOpHas pabora

KBP4.1 ‘ KoHTaKTHas BHeayaMTopHana paboTa

Paspen 5 «MoaroroBka U NPoxoxaeHue NPoMeKYTOUHOU aTTecTauum» 4.00

35.1 ‘ MoaroToBKa K cgayve 3a4eTa 3.50
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KBP5.1 Caava 3aveta 0.50

NTOro 144.00

CoaeprkaHme AUCUMNAUHBI JaHHOM paboyer nporpammbl Ucnosib3yeTca npu obyvyeHumn
no WHAMBMAYaZIbHOMY Yy4yebHOMY MNaaHy, MPU YCKOPEHHOM ObOy4YeHUU, MpU MPUMEHEHUU
ANCTAHUMOHHbIX 06pa3oBaTe/IbHbIX TEXHOIOTUIM U SIEKTPOHHOM 06YyYeHUM (MPY HAUYUNK).
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MeToguueckue yKkasaHua anAa ob6yyalowmxca no 0CBOEHUIO AUCLUNUHDI

YcnewHoe o0OcCBOeHME AMCUMMNIMHBI NpeanonaraeT aKTUBHOE, TBOPYECKOEe YyyacTue
obyuatouleroca Ha Bcex 3Tamnax ee OCBOEHMA NMyTem MJIaHOMEpPHOM, NoBCceaHEeBHOM paboThbl.
Obyuatowmiica obs3aH nocewaTtb JIEKUUKM, CEMUHAPCKMUE, MpaKTU4eckme M nabopatopHble
3aHATMA (MPM  MX HaAAWYMKM), NOAYY4aTb KOHCY/NbTaUMKM MpenogasaTtena M BbINOJHATL
camocToAaTeNbHYyto paboTy.

M3yyeHMe AucuMNAWHBLI cnedyeT HayMHatb C nNpopaboTKM HactoAwen pabouei
NPOrpammbl, METOANYECKMX YKa3aHWM W pas3paboToK, yKasaHHbIX B nporpamme, ocoboe
BHMMaHMeE yAeNnnTb Lenam, 3a4a4am, CTPYKTYPE U COAePKAHNIO AUCLUNINHDI.

lNaBHOM 3ap3a4elt KaXKAOW NEeKUUN ABNAETCA PACKPbITUE CYLWLHOCTM TEMbI U aHaNu3 ee
OCHOBHbIX MOJIOXKEHUI. TemaTuKa NeKuMin onpepenseTca HactoAwen pabodyelt nporpammoit
ANCUMNANHBI.

JleKumm — 3TO CUCTEMATMYECKOE YCTHOE W3/I0XKeHMe yyebHoro matepuana. Ha Hux
obyyatowmmnca nosy4aeT OCHOBHOM 06bem MHOOPMALMU MO KaxKOOM KOHKPETHOW Teme.
Nekumm 0bbIYHO HOCAT NPOBAEMHDIN XapaKTep U HaLeNeHbl Ha OcBelLleHMe Hanbonee TpPyAHbIX
N ANCKYCCUOHHBIX BONPOCOB.

Mpeanonaraetcs, 4To obyyalowmeca nNPUXOAAT Ha  NIeKuuKn, npeaBapuUTeNbHO
npopaboTaB COOTBETCTBYIOWMI Yy4yebHbIM MaTepuan no WMCTOYHMKAM, PEKOMEHAOBAHHbLIM
nporpammoii. Yacto oby4yarowmmcs TPyAHO pa3obpaTbca C ANCKYCCUMOHHbIMM BOMPOCAMM, AaTb
O4HO3HAYHbIM oTBeT. [penogasaTenb, CPABHMBAA PA3/IMYHbIE TOYKU 3PEHUA, U3NAraeT CBOM
B3rNA4 W HALeNMBAEeT MX Ha AaNbHEWLWMNE UCCNe0BaHMA U NOUCK Hay4yHbIX peweHui. Mocne
NEeKLMU KenaTesibHO BEYEPOM MepeymTaTb M 3aKPEenUTb MOAYyYeHHY WMHPOpmaumio, Toraa
3¢ PEKTUBHOCTb €€ YCBOEHMA 3HAUUTENbHO BO3pacTaeT. lpu paboTe C KOHCMEKTOM NeKuuMu
Heobxo4MMO OTMEeTUTb MaTepuan, KOTOpPbIA Bbi3blBaeT 3aTPyAHEHWA AAs8 NOHUMaHWUSA,
nonbITaTbCA HAWTWU OTBETbl Ha 3aTpyAHWUTE/IbHble BOMPOCHI, WMCNO/b3yA MNpeasiaraemyto
nutepatypy. Ecnm camoctoAaTenbHO He yaanocb pasobpaTbca B maTepuane, chopmynupyinTte
BONPOCHI U 06paTUTECh 33 MOMOLLBIO K MpenogasaTento.

Llenbto ceMMHapCKMX 3aHATUI ABNAETCA NPOBEPKA YPOBHA NOHMMaHMA obyyatowmmumncs
BOMPOCOB, PAaCCMOTPEHHbIX Ha IEKLMAX U B y4ebOHOM nnuTepaTtype.

Lenbto npakKTMYecknx U NabopaTopHbIX 3aHATUIN ABnAeTca (GOpPMUPOBaAHME Y
06yyYaloLWMXCA YMEHMIA U HABbIKOB MPUMEHEHMA TEOPETUUYECKUX 3HAHUIM B PeasibHOM NpPaKTUKe
pelleHna 3a4a4; BOCNOAHEeHMe Npobenos B NPOMAEHHON TeOPeTUYECKOM YacTuM Kypca.

CeMHWHapcKKe, NpaKkTUYecKne 1 1abopaTopHbie 3aHATMA B PAaBHOW Mepe HanpaB/ieHbl Ha
COBEPLUEHCTBOBAHNE WHAMBMAYANbHbIX HABbIKOB pPELUEHUA TEOPETUYECKUX W MPUKNALHDLIX
3a/a4, BblpabOTKy HaBbIKOB MHTENNEKTyaNbHON pPaboTbl, a TaKkKe BefeHUA AUCKyccui. Ons
YCNELWHOro y4acTua B CEMMHAPCKMX, NPAKTUYECKUX U 1aBOPATOPHbIX 3aHATUAX 0byYatoLLemyca
cnepyeT TWATENbHO NOAFOTOBUTLCA.

OcHoBHOM ¢GOpPMOM MNOArOTOBKM 0OyYaloWMXCA K NpakTU4eckum (nabopaTopHbim)
3aHATMAM ABAAETCA CamocToATesNbHAaA pabota c yyebHO-MeToAMYECKMMW MaTepuanamm,
Hay4YHOW NUTepPaTypoi, CTaTUCTUYECKMMM AAaHHbIMU U T.N.

MN3yumB KOHKPETHYIO TeMY, 0BYYaOLWMINCA MOXKET ONpPeaeUTb, HACKOIbKO XOPOLIO OH B
Hel pa3obpanca. Ecan Kakme-To MOMEHTbI OCTa/IMCb HEMOHATHLIMM, LLesnecoobpasHo COCTaBUTb
CMWCOK BOMPOCOB M Ha 3aHATMM 3aAaTb UX npenogasaTento. lMpaKkTuyeckne (nabopaTopHble)
3aHATMA NPefoCTaBAAOT 0byYalolemycs BO3MOXKHOCTb TBOPYECKM PACKPbITbCA, MPOABUTL
WHULMATUBY N Pa3BUTb HaBblKM NYBANYHOIO BeAEeHMA AUCKYCCUA U OOLLEHMA.

CamocTtoATenbHasa paborta obyvatowmxca BKAOYaeT B cebA BbINONHEHME Pa3/IMYHOIO
poaa 3agaHui  (M3yyeHMe y4yebHOM WM HAy4yHOM NMTepaTypbl, MATEPUANoB NEKLUMN,
CUCTEMATM3AUMIO MPOYMTAHHOrO MaTepuana, NOATrOTOBKY KOHTPO/JbHOW paboTbl, pelweHune
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3afa4y, NOAroTOBKA AOKNAA0B, HanucaHue pedepatos, Ny6AMKALMA TE3NCOB, HayYHbIX CTaTEN,
NOAroTOBKa M 3aliMTa KypcoBoi paboTbl / NpoeKkTa M Apyrue), KOTopble OPUEHTMPOBAHbI Ha
rnyboKoe ycBOoeHMe matepuana n3y4yaemom ANCUMNAnHbI.

Obyyarowmmcs peKoMeHAyeTcA CUCTEMATMYECKM OTBOAMTb BpemA ANA MNOBTOPEHWUA
NpPonAEeHHOro maTepurana, NPOBEPAA CBOM 3HAHWUA, YMEHUA U HABBIKM.

BHYTpeHHAA cMCTemMa OLLEHKM KayecTBa OCBOEHWUA OUCLMMNAWHLI BKAKOYAET BXOAHOM
KOHTPO/Nb YPOBHA MNOArOTOB/NIEHHOCTU OOYYaOWMXCA, TEKYWMA KOHTPO/Ib YCNEeBaemMoCTH,
NPOMENKYTOUYHYIO  aTTecTauuio, HANpPaBNEHHYI Ha OUEeHMBAHWE MNPOMENKYTOUYHbIX U
OKOHYaTe/IbHbIX Pe3y/IbTaTOB 0Oy4YeHUsA NO AUCUUNANHE (B TOM YMCe Pe3ybTaTOB KYpCoOBOro
NPOEKTUPOBAHUSA (BbINONHEHWA KYPCOBbLIX PAbOT) NpU HaAU4UK).

Mpn npoBeseHWM MNPOMENKYTOUYHOM aTTecTauum  obyyatowerocAa  y4MTbIBaAOTCA
pe3ynbTaTbl TEKYLLETO KOHTPOA, MPOBOANUMOrO B TE4EHME OCBOEHUA ANCLMM/IUHBI.

Mpoueaypa OUEHMBAHWA pPe3yNbTaTOB OCBOEHMA AUCUMMAMHBI OCYLLECTBAAETCA Ha
OCHOBE AelCTBYHOLWMX /IOKaIbHbIX HOPMATUBHbIX akToB PIEQY BO «BATCKUIA rocyaapCTBEHHbIN
YHUBEPCUTET», C KOTOpbIMM oOby4yarowmecs O03HAKAM/IMBAKOTCA Ha oduuManbHOM cante
yHMBEpPCUTETA WWW.Vyatsu.ru.
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YuyebHO-meToaMuecKoe obecneueHne gUCLUNAUHDI, B TOM Yncne yuebHo-
meToguyeckoe obecneueHne camocTosaTeNbHOM paboTbl obyuatoweroca no
AucumnauvHe

Yye6Hasa nutepatypa (ocHoBHas)

1) NMuweHKo, AneKkcaHap Bnagumuposuy. [oKymeHTauMOHHOe obecneyeHue
ynpasneHus : yuebHuk / A. B. MuweHKo. - 11-e nsa,, crep. - M. : Akagemus, 2012. - 176
C. : un. - (CpepgHee npodeccnoHanbHoe 0b6pa3oBaHUE : SKOHOMUKA U YNpPaBAEHUE). -
ISBN 978-5-7695-8941-6 : 243.10 p. - TEKCT : HENOCPEACTBEHHbIN.

2) Mpunbepr, A. C. lokymeHTaLMOHHOe obecneyeHne ynpasneHua : yyebHuk / A.C.
lpuHbepr. - Mocksa : OHUTK-LOaHa, 2015. - 391 c. - ISBN 978-5-238-01770-9 : b. u. -
URL: http://biblioclub.ru/index.php?page=book&id=115031/ (mata obpalieHua:
24.03.2020). - Pexxum goctyna: I6C YHuBepcuteTckas bubanoreka ONLINE. - Tekcr :
3/IEKTPOHHbIN.

3) CeHueHko, . B. [lokymeHTaUMOHHOE obecneyeHne ynpaBAEHYECKUX PELUEeHUN :
yyebHoe nocobue / M.B. CeHuyeHKo. - TOMCK : Inb KoHTeHT, 2011. - 142 c. - ISBN 978-5-
4332-0008- : b. u. - URL: http://biblioclub.ru/index.php?page=book&id=208691/ (pata
obpaweHuna: 24.03.2020). - Pexum pgoctyna: IbC YHuBepcuTeTcKaa 6ubanoTteka
ONLINE. - TeKCT : 3n1eKTPOHHbIN.

4) [OAmutpuesa, J1. W. [JoOKymeHTaumoHHOe obecneyeHne ynpaBieHYECKOM
feAtenbHoOCTU : ydyebHoe nocobue / /1. . Amutpuesa, U. B. Py3aesa. - HoBOCMBUPCK :
HITY, 2019. - 100 «c¢ - |ISBN 978-5-7782-4029-2 : b. wu. - URL
https://e.lanbook.com/book/152351 (pgata ob6pauweHua: 15.05.2020). - Pexum
noctyna: 36C JlaHb. - TEKCT : 31€KTPOHHbIN.

Yue6Hasa nutepartypa (AononHUTeNbHasn)

1) MakapkuHa, Mapua "ApkagbeBHa". HopmaTuBHO-meToaMueckas  6asa
AOKYMEHTaLMOHHOro obecneyeHna roCyAapCTBEHHOM CAYXKObl : BUMAEONEKUMA:
ancumnavHa "[okymeHTaumMoHHoe obecnedyeHune ynpasneHua" / M. ". MaKapkuHa ;
Batry, ®WNHK, kad. WUculH. - Kupos : Bartly, [2017]. - Bb. u. - URL
https://online.vyatsu.ru/content/normativno-metodicheskaya-baza-
dokumentatsionnogo-obespecheniya-gosudarstvennoi-sluzhby  (mata obpauweHus:
04.10.2017). - Pexxum poctyna: Bugeonekums Batly. - U3obpaxkeHue : Buaeo.

2) KnenunHuHa, Onbra OpbeBHa. Buapl onepaumii ¢ 4OKYMEHTAMW : BUAEONEKUMA:
ancumnavHa "[oKymeHTauuoHHoe obecneveHune ynpasneHua” / O. 0. KnenuHuHa ;
Batly. - Kupos : Batly, [2017]. - B. u. - URL: https://online.vyatsu.ru/content/vidy-
operatsii-s-dokumentami (mata o6pawenua: 31.07.2017). - Pexum pgoctyna:
Buaeonekuus BaTl'y. - U3obpaxkeHue : Buaeo.

3) byHbKoBa, [annHa BukTOopoBHa. MHPOPMaLMOHHbIE TEXHONOTMM pPaboTbl C
JOKYMeHTamu : y4eb. nocobue ana cryaeHtoB HanpasneHuit: 38.03.01, 43.03.01,
38.03.04 / T. B. byHbKoBa ; Batly, ®3M, kad. bU. - Kupos : Batl'y, 2014. - 77 c. -
Bubnnorp.: c. 77. - 20 3K3. - B. 1. - TeKCT : HenocpeaCTBEHHbIN.
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4) bainiHoBa, M. C. OCHOBbI TOCYyZapCTBEHHOIO M MYHUUMMNANAbHOIO YMpaBaeHUA :
y4yebHoe nocobue / M.C. baiiHoBa. - M.|bepauH : Anpekt-Megua, 2016. - 459 c. - ISBN
978-5-4475-7034-7 : b. u. - URL:
http://biblioclub.ru/index.php?page=book&id=434868/ (nata obpauieHua:
24.03.2020). - Pexkum goctyna: I6C YHuBepcuTeTckas bmubnmoteka ONLINE. - Tekcr :
3/IEKTPOHHbIN.

5) [denonpousBoACTBO M [OOKYMEHTAUMOHHOE obecneyeHne rocyaapCTBEHHOW W
MYHUUUNANBbHOM CAyX6bl : NpakTUKym. - CtaBpononb : CKOY, 2016. - 115 c. - b. u. -
URL: http://biblioclub.ru/index.php?page=book&id=458925/ (mata obpalleHus:
24.03.2020). - Pexkum goctyna: I6C YHuBepcuTeTckas bmubnmoteka ONLINE. - Tekcr :
3/IEKTPOHHbIN.

6) Kabawos, C. HO. OpraHusauma pabotbl ¢ obpalleHnamn rpaxaaH B uctopum Poccum
: yyebHoe nocobue / C.HO. Kabawos. - 3-e m3a., crtep. - MockBa : M3pgatenbcTso
«®PnunHTa», 2016. - 313 c. - bubaunorp. B KH. - ISBN 978-5-9765-0934-4 : b. u. - URL:
http://biblioclub.ru/index.php?page=book&id=57952/ (aaTta obpauieHus: 24.03.2020).
- Pexkum pgoctyna: 36C YHuBepcutetckana 6udanoteka ONLINE. - TEKCT : 3N1€KTPOHHbIN.

7) KupueHko, B. E. MpuHATHME M MCNONHEHME TOCYAAPCTBEHHbIX PeLeHnn : yyebHoe
nocobue / B.E. KupuneHrko. - Tomck : TYCYP, 2016. - 210 c. - ISBN 978-5-86889-739-9 : b.
u. - URL: http://biblioclub.ru/index.php?page=book&id=480812/ (maTta obpalieHus:
24.03.2020). - Pexxum goctyna: I6C YHuBepcuteTcKas bubamnoreka ONLINE. - TeKcr :
3/IEKTPOHHDbIN.

8) Naenosa, /llogmuna MpuropbeBHa. [JenoBble KOMMYHUKAUUM : y4eb. ana cTyaeHToB
BY30B, 0Oy4aloWMxca No HanpaBAeHUAM noarotoBkM "MeHegKmeHT", "IKOHOMMKA",
"Toc.  myHMumn. ynpasneHue" (KBaandpukaums (ctenern)"6akanasp") / Masnosa /1. T,
E. 1O. Kawaesa. - Mocksa : KHoPyc, 2016. - 300 c. - (Bakanaspwuart). - Bubnanorp.: c. 288-
292. - ISBN 978-5-406-03337-1 : 713.00 p. - TEKCT : HENOCPEACTBEHHbIN.

9) KysHeuoB, MWropb Hukonaesmy. [enonpounssoactso. J[OKyMeHTaLUOHHOe
obecneyeHne ynpaBneHua : crnpasBoyHoe nocobue gns sysos / WU. H. KysHeuos. -
PoctoB H/ : ®eHukc, 2014. - 396 c. - (CnpaBo4HMK). - Bubauorp.: c. 388-396. - ISBN
978-5-222-23094-7 (B nep.) : 306.00 p. - TeKcT : HeNocpeACTBEHHbIN.

10) ApacnaHoBa, B. A. JlokymeHTauUMOHHOe obecneyeHue ynpas/eHUs: y4ebHo-
npakTMyeckoe nocobue B cxemax, Tabnuuax, obpasuax : yd4ebHoe nocobue / B.A.
ApacnaHosa. - 2-e usa., gon. n nepepab. - Mocksa|bepauH : Aupekt-Meana, 2020. -
266 c. : wn., Tabn. - bubnmorp. B KH. - ISBN 978-5-4499-1454-5 : B. u. - URL:
http://biblioclub.ru/index.php?page=book&id=578394/ (nata obpauieHua:
24.03.2020). - Pexxum poctyna: 36C YHusepcutetckasa 6ubnmoreka ONLINE. - TekcT :
3/IEKTPOHHDbIN.

yue6no-me‘rop,uqecxue nspaHuAa

1) MNHdopMaLMOHHbIE TEXHOIOTMW B ALOKYMEHTALMOHHOM 0becneyeHnn ynpaBaeHmsa u
apxXuBHOM gene : yuebHo-meToanyeckoe nocobue. - HuxHuit Hosropog, : HHI'Y um. H.

PM/_3-38.03.04.03_2019 104781



N. Nobauesckoro, 2017. - 40 c. - b. u. - URL: https://e.lanbook.com/book/153030 (pata
obpaweHns: 15.05.2020). - Pexknum goctyna: 96C JlaHb. - TEKCT : 3N1EKTPOHHbIN.

2) Kpbinoea, C. I. Jenosble KOMMYyHMKaunMn : y4yebHo-meToaudeckoe nocobue / C. T.
Kpbinosa. - EkatepuHbypr : Yprny, 2014. - 105 c¢. - b. u. - URL
https://e.lanbook.com/book/129362 (pata ob6pauweHua: 15.05.2020). - Pexum
foctyna: 3bC J1aHb. - TEKCT : 3N1EeKTPOHHbIMN.

3) OomeHko, HOpuit HOpbeBuy. CucTema rocyaapCTBEHHOIO M MYHUUMMANbHOIO
ynpasneHua : yyebHo-meToan4eckoe nocobme no BbINOSHEHUIO KypCOBbIX paboT ana
cTyaeHToB HanpasneHus 38.03.04 "TocyaapCTBEHHOE U MyHUUMNANbHOE ynpasaeHue"
Bcex npoduneit Nnoarotosku, scex Gopm obyuenus / 0. 0. JomeHko, M. B. Tokapesa ;
Batly, UBM, ®MuC, kadp. TMY. - Kupos : Batly, 2020. - 32 c. - b. u. - URL:
https://lib.vyatsu.ru (aata obpauweHua: 10.01.2020). - Pexxum goctyna: Ana aBToOpu3.
nosnb3oBaTesnei. - TeKCT : 3NeKTPOHHbIMN.

YuyebHo-HarnagHoe nocobue

1) O6pasubl M GopMbl OPraHU3aLMOHHO-PACNOPAANTENbHDBIX AOKYMEHTOB : HarnagHoe
nocobve K  JIEKUMOHHOMY  MaTepuany  AUCUMNAWH  "[JOKYMEHTMpPOBaHUE
ynpaBfeH4Yeckon peatenbHoctn", "[enonpounsBoacTBO, KOPPECNOHAEHUNS, OEN0BOM
npotokon", "OenonponssoacTso B byxrantepun"” ana cneumanoHocteir CIO / Batly,
Co®, kad. BYAUA ; coct. H. O. BopoHuoBa. - Kupos : Batl'y, 2005. - b. u. - TeKkcT :

3NIEKTPOHHbIN.

dneKTpOoHHble 06pa3oBaTenbHble pecypcbl

1) MopTan AUCTaHUMOHHOrO o0bydyeHua BaTlY [aneKTpoHHbIN pecypc] / - Pexxum
poctyna: http://mooc.do-kirov.ru/

2) Pasgen odpuumanbHoro canta Batly, copeprkawumii onucaHue obpasoBaTesibHOM
nporpammbl [31€KTPOHHDbIM pecypc] / - Pexxum aoctyna:
https://www.vyatsu.ru/php/programms/eduPrograms.php?Program [ID=3-38.03.04.03
3) /In4HbIN KabMHeT cTyaeHTa Ha oduLmManbHOM canTe BATlY [aneKkTpoHHbIN pecypc] / -
Pexum poctyna: https://new.vyatsu.ru/account/

4) EauHoe OKHO AocTyna K obpasoBaTenbHbIM pecypcam http://window.edu.ru/

dNeKTpOoHHble 6ubanoTteuHbie cucrembl (I6C)

* 3BC «Hay4yHas aneKkTpoHHaa 6ubnmoteka eLIBRARY» (http://elibrary.ru/defaultx.asp)
* 36C «M3patenbctBa JlaHby» (http://e.lanbook.com/)

* 3BC «YHuMBepcuteTckaa bubanoreka online» (www.biblioclub.ru)

® BHYTpeHHAA 3NeKTPOHHO-6MbAnoTeuHan cuctema Batly (http://lib.vyatsu.ru/)

* 36C «lOPAWT (https://urait.ru)
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https://urait.ru/

CoBpemeHHble npodeccMoHanbHble 6a3bl AaHHbIX U UHHOPMALMOHHDbIE CNPABOYHbIE
cucTembl

e TAPAHT

e KoHcynbTaHTIAOC

e TexakcnepT: Hopmbl, Npasuna, CTaHAAPTbI

¢ PocnateHT (https://wwwl.fips.ru/elektronnye-servisy/informatsionno-poiskovaya-

sistema)

e Web of Science® (http://webofscience.com)
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MarTepuanbHoO-TeXHU4YecKoe obecneueHne AUCLUNAUHDI

LemoHcTpaumoHHoe o6opyaoBaHue

MepeyeHb Ucnonb3yemoro o6opyaoBaHus

MYJTIbTUMEAWNA NMPOEKTOP CASIO XJ-F210WN

HOYTBYK HP PAVILION 15,6"

MPOEKTOP CASIO XJ-F210WN
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MepeuyeHb MHHOPMALMOHHBIX TEXHONOMUIA, UCMONb3YEMbIX NPU OCyLLECTBAEHUN 06pa3oBaTeNbHOro Nnpouecca no
AUCUUNAUHE, B TOM UMCIE NNLEH3UOHHOE M cBo6oaHO pacnpocTpaHaemoe MO (BKatouasa MO oTeuecTBEHHOro NPoOMU3BOACTBA)

Ne | HaumeHoBaHue MO KpaTKaa xapaKTepuCcTnKa HasHadeHma MO
n.n
1 MporpammHaa cuctema C  moaynamu  Ana | NMporpammHbIA KOMMAEKC ANA NPOBEPKM TEKCTOB Ha MNpeaMeT 3aMMCTBOBaAHMA U3
06HaApPYKEeHUA TEKCTOBbIX 3aMMCTBOBAHWUM B y4ebHbIX | MHTEPHET-UCTOYHUKOB, B KONNEKUMM AuccepTauma u asTopedepatoB Poccuiickoi
N Hay4HbIX paboTax «AHTUNAArnaT.BY3» rocyaapctseHHon  6ubnnotekn  (PFB) M KOANeKUMM  HOPMATUBHO-MPaBOBOW
OOKymeHTaumu LEXPRO
2 Microsoft Office 365 ProPlusEdu ALNG SubsVL MVL | Habop Beb6-cepBrcoB, NpeaocTaBAsAoWmniA A0CTYN K Pa3/IMYHbIM NPOrpaMmMam 1 ycayram
AddOn toOPP Ha ocHoBe nnatdopmbl Microsoft Office, anekTpoHHOM nouTe OM3Hec-KNacca,
bYHKLUMOHany ana obweHna n ynpasaeHna 4OKYMEHTaMum
3 Office Professional Plus 2016 MakeT npuaoxeHun anAa paboTbl C PasAUYHBIMM TUMAMW [OKYMEHTOB: TEKCTaMM,
3/IEKTPOHHbIMM Tabanuamu, 6azamm AaHHbIX, MPE3EHTALMAMM
4 Windows Professional OnepaunoHHasa cuctema
5 Kaspersky Endpoint Security ans 6usHeca AHTUBMPYCHOE NporpammHoe obecneyeHne
6 CnpaBoyHaa npasoBaa cucTtema «KoHcynbTaHT | CNnpaBOYHO-NPaBOBAsA cMCTEMa NO 3aKoHoAATenbCcTBy Poccuinckont Pepepaumnm
Mnoc»
7 DNEKTPOHHbIN Nepuogmdeckmin cnpasodHnk FTAPAHT | CnpaBo4HO-NpaBoBas cMCTeMa NO 3aKoHoAaTenbcTBy Poccuinckon degepauymm
AHanntuk
8 Security Essentials (3awuTHUK Windows) 3awmTa B peume peasibHOro BPeMeHU OT LWMNMOHCKOro NporpammHoro obecnedyeHums,
BUPYCOB.
9 Moi1Odunc CtaHaapTHbIN Habop npunoxeHnit ans paboTbl C 4OKYMEHTAMMK, NOYTOM, KaNeHAAPAMMU U KOHTaKTaMm

Ha KomMmnbtloTepax 1 Beb bpaysepax

O6HOBNEHHbIN CMUCOK NPOrpammHoOro

obecneyeHus [aHHOM paboueli nporpammbl HaxoguTca no

agpecy:
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