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Lenn n 3apgaum gucumnamnHbl

Lenb ancumninHoi Uenn: ¢dopmnpoBaHMe 3HAHMMN O COBPEMEHHbIX WHPOPMaLMOHHO-
KOMMYHMKaLMNOHHbIX TEXHOJIOTUAX B NPOdECCUOHANbHON AeATEebHOCTY.

3agaumn 3agaun:

ANCUMNINHBI -popmupoBaHMe 3HAHUKM O WMHPOPMALMOHHO-KOMMYHUKALLMOHHbIX
TEXHONOTUAX B BIOAKETHOM yUpeKaeHUM;

-popmnpoBaHMe yMEHU U HaABbLIKOB MNpaKTU4Yeckon paboTbl B
MHPOPMALMOHHbIX CUCTEMAX TFOCY[aPCTBEHHOIO U MYHUUMMNANbHOIO
YYETa KaK MHCTPYMEHTapMA NPaKTUYECKOW AeATeNbHOCTH.

MepeueHb NNaHMpPYEMbIX pe3ynbTaToB 06yueHUA NO ANCUUNNHE, COOTHECEHHDIX C
NNaHUPYEMbIMM pe3ynbTaTaMu 0OCBOeHUA 0bpa3oBaTesibHOM Nporpammbl

KomneteHuusa YK-1

CnocobeH ocywecTBNATb MOUCK, KPUTUYECKMN aHanM3 U CUHTE3 MHPOpMaLMK, NPUMEHATb
CUCTEMHbIN NOAXOA ANA peleHnA NOCTaBAeHHbIX 33434

3Haert Ymeert Bnapeet
OCHOBbI MOCTPOEHMUA MCNO/Ib30BaTb TEXHONOTUMN, OCHOBHbIMW aHA/IMTUYECKMMU
BHYTPEHHEN NporpamMmmHble, TEXHUYECKNE | MEeTo4aMMN, NPUMEHAEMbIMU B
MHPOPMALMOHHOM CUCTEMDbI cpeacTtsa cbopa, obmeHa, pelweHnn 3aaau
cbopa MHPopmaLmu C Liesblo npenocTaB/eHNA U npodeccMoHanbHOM
NPUHATUA PELLUEHUH, 06paboTkn nHdpopmaumm LeATEeNbHOCTU C MOMOLLbIO
NA1aHMPOBAHUA AEATENbHOCTU KOMMNbIOTEPHbIX TEXHONOMNI U
M KOHTPO/IA; NepeyeHb NPOrpamMmMHbIX NPOAYKTOB

NOKYMEHTOB (cBeaeHui),
06MeH KOTOPbIMW A0/IXKEH
OCYLLECTBNATLCA MEXAY
opraHamu BiacTu u
IOPUAMYECKMMU U
dM3nYEeCKMMMN IMLaMK NPU
OKa3aHWU rocyAapCTBEHHbIX U
MYHULMNANbHbIX YCAYT

KomneteHuusa OMK-5

CnocobeH wucnonb3oBaTb B NPOdECcCMOHANbHOM  AeAaTeNbHOCTM  MHOOPMALMOHHO-
KOMMYHWKaALMOHHbIE TEXHONOMMMU, TOCYAAPCTBEHHbIE M MYHUUMNANbHblE MHOOPMALMOHHbIE
CUCTEMDBI; MNPUMEHATb TEXHOMIOTMM  3/IEKTPOHHOTO NPaBMTENbCTBA M NpeaocTaBAeHUA
roCcyfapCTBEHHbIX (MyHUUMNANbHBIX) yCayr

3HaeTt Ymeet Bnapeert
COBpPEMEHHbIE TEXHO/IOTUN, MCcnoab3oBaTb OCHOBHbIMM aHANUTUYECKUMMN
NPOrpaMMHbIe U TEXHUYECKUNE NHGOPMALUNOHHbIE MeTOoZ4aMM peLleHns 3a4a4
cpeactBa cbopa, 06paboTKM | TEXHOIOTMM, NPOrPAMMHbIE U npodeccMoHanbHoM
MHbOPMALUM; NPUHLUNDI TeXHU4YecKume cpeactea cbopa, OEATeNbHOCTU C
cbopa 1 06paboTku obmeHa, NnpeacTaBNeHUSA U MCNO/Ib30BaHNEM
nHpopmauum, 06paboTkun nHdpopmaymm MHPOPMaLMOHHO-
OCyLLeCcTBNAEMbIE B OpraHax KOMMYHMKALMOHHbIX
BNACTU N OpraHax MecTHOro TEXHOI0TUM,
CamoynpaBieHUs, a TaKxke rocy4apCTBEHHbIX U
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NnoaBeAOMCTBEHHbIX
yUYpeXAeHUAX U
opraHmMsaumax

MYHULMMANbHbIX
MHGOPMALMOHHBIX CUCTEM
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CTpyKTypa AUCLUMNNUHDI
TemaTuueckuin nnaH

Ne HanmeHoBaHMWe pas3genos AUCUUNAUHDI Lindp d)OpMMpyevMblx
n/n KOMMNEeTEeHLUN
1 NHbOpMaLMOHHO-KOMMYHUKALMOHHbIE TexHonorum | YK-1

B chepe nybanYHOro ynpasaeHus
2 NHbopmaumoHHbIe  aHanuTuyeckme  TexHonoruum | OMK-5
rocy4apCcTBEHHOIO M MyHULUMNANbHOIO yNpaBaeHua
3 MoprotoBka NnpoxoxaeHne npomexytoyHon | OMNK-5, YK-1
aTTecTaumm
®dopmbl NPOMEKYTOUHOM aTTeCcTaL MM
3auet He npeaycmotpeH (O4yHas dopma obyyeHums)
He npeaycmoTpeH (3aoyHan popma obyyeHusn)
He npeaycmoTtpeH (O4Ho-3a04Han popma obyyeHus)
JK3ameH 3 cemecTp (O4yHaa popma obyyeHusa)

3 cemecTp (3ao4Has dopma obyuyeHus)
4 cemecTp (O4yHO-3a04HasA dopma 0byyeHus)

KypcoBas paboTa

He npeaycmotpeHa (O4yHaa popma obyyeHusn)
He npeaycmoTpeHa (3ao4yHasa popma obyyeHus)
He npeaycmotpeHa (O4yHo-3a04Has dopma o0byveHus)

KypcoBoii npoeKT

He npeaycmoTtpeHa (OyHaa popma obyyeHun)
He npeaycmoTtpeHa (3ao4yHasa popma obyyeHus)
He npeaycmotpeHa (O4Ho-3a04Has dopma o0byveHus)
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TpyAOEeMKOCTb AUCUUNINHDI

B TOM YMC/e ayAMTOPHAsA KOHTaKTHaA paboTa

06wwmit 0bbem Kypcosas
dopma KoHTaKkTHas
P Kypcol | CemecTpbl (TeyAcemrocTy) O0y|3IOWNXCA C NpenoAasatenem, Hac CamocTosaTesbHasA | paboTa 3ayer, | dK3ameH,
obyuyeHus paboTa, 4ac CeMMHapcKue, a6 6 ( )
Yacos 3ET Beero | NMexumm | npaktvueckme abopaTopHble pabora, yac npoekT), | cemectp | cemecTp
3aHATMA cemectp
3adHATUA
OyHasn
dopma 2 3 216 6 121.5 68 34 0 34 94.5 3
obyyeHus
3ao04Han
dopma 1,2 2,3 216 6 22.5 20 8 0 12 193.5 3
0byyeHus
OuHo-
3a04Han
2 4 216 6 81.5 32 16 0 16 134.5 4
dopma
0byyeHus
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CopeprkaHue AUCLUN/IUHDI

OuyHana ¢opma obyuyeHun

Koa TpynoemKocTb,
HavmeHoBaHMe Tem 3aHATUI aKa4eMUYECKUX
3aHATMA
Yyacos
Pasgen 1 «MHPOPMaALMOHHO-KOMMYHUKALUOHHbIE TEXHOI0TUM B chepe 124.00
ny6anyHoro ynpasneHua»
JNleKuun
nia NHOpMaAUMOHHbIE TEXHONOTMM B TOCYAAPCTBEHHOM M 4.00
MYHULMNANbHOM YNPaBAEHUN.
ni.2 YnpasneHne ¢UHAHCOBO-3KOHOMMUYECKON AeATeNbHOCTbIO 4.00
opraHoB BiacTn n MCY. BloaKeTHbIN YYérT. ’
nis3 YnpaBsieHne rocyaapCTBEHHbIMU 3aKyMKamu. 4.00
nia YnpasaeHne MyHULUNANbHbIM UMYLLECTBOM. 4.00
nis TeppuTOpPUaNbHbIN n NoX03ANCTBEHHbIN YUET. 4.00
DNEeKTPOHHbIA MYHULMNAAUTET.
ni.6 YnpaBneHne Kagpamu ToCy[apCTBEHHOW rpPaXKAaHCKOM 4.00
Cnyx6bl. EAMHAA perMoHanbHaa KaapoBas cUCTeMa. '
ni7 YnpasneHue genoBbiMn Npoueccamu. 4.00
NabopaTtopHbie 3aHATUA
P1.1 UT BepeHunsa broaskeTHoro y4érta. MHTepdeincobl, HaCTPOMKM. 500
Hayano paboTbl M 3aBepLUEeHME NPOrPaMMbl. ’
P1.2 BxoaAwume octaTku. YUET CaHKLMOHUPOBAHMNA PAaCcXoa0B. 2.00
P1.3 YYET roc.KOHTPAKTOB, A0roBOPOB, OECKOHTPAKTHbLIX 3aKYMNOK 2.00
P1.4 Co3pgaHMe 6GaHKOBCKMX [OOKYMEHTOB UM perucrpauma 500
onepaumnit no 6aHKy (Kaccosble pacxoabil). ’
P1.5 CO3,£I,?HM€ KaccoBbIX Up,oxymeHTos M peruncrpauma 500
X03ANCTBEHHbIX OMNepaLmin No Kacce.
P1.6 ABaHCOBbIN OTYET. 2.00
P1.7 YYéT TOBapHO-MaTepunaibHbIX LLEHHOCTEN. 2.00
P1.8 YUYET OCHOBHbIX CPEACTB. 2.00
P1.9 PacuéTbl c aebuTopamun KpegmuTopamm. 2.00
P1.10 Bxogsawme n mncxogawme cyeta ¢paktypol. Jeknapayma no
2.00
HAC.
P1.11 lNepeHOC OCTAaTKOB Ha chegywowmii mecad. lNoaroTtoBKa 200
roga.
P1.12 dopmumpoBaHune ByxranTepcKom OTYETHOCTM. 2.00
CamocTonaTenbHan pabora
Cl1 ‘ CamoctonATenbHas paboTta 41.50
KoHTaKTHaA BHeayauTOpHaA paboTa
KBP1.1 ‘ KoHTaKkTHaa BHeayguTopHana paboTa 30.50
Paspen 2 «<MHPOpMaLMOHHDbIE aHANUTUUYECKME TEXHONOTUMN 65.00
rocypapcTBEHHOro U MyHULIMNANbHOIO YNPaBaeHUA»
NeKuun
Nn2.1 Cuctema KOHCOMAAUMM W BM3yaamM3auum noKasaTenemn 4.00

MOHWUTOPWUHTA.
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Nn2.2 ‘ CBoAHan OTYETHOCTb. 2.00

NabopaTtopHbie 3aHATUA

P2.1 NHdopmaumoHHble TEXHONOTUM cbopa
KOHCONMANPOBAHHOM OTYETHOCTH 610aKEeTHbIX 6.00
yyepeKaeHun.

P2.2 Uuknbl  paboT  NepBUYHbIX WU CBOAHbLIX  OTYETOB. 4.00
dopmunpoBaHue OTYETOB. )

CamocTtoaTtenbHasa pabora

C2.1 \ CamoctoATenbHas paboTta 28.50

KoHTaKTHaA BHeayaAUTOpHaA pabota

KBP2.1 ‘ KoHTaKTHaa BHeayauTopHas paboTa 20.50

Paspen 3 «[oArotoBKa u NPOXoXKAeHMUE NPOMENKYTOUHOM aTTecTauum» 27.00

33.1 MoarotoBKa K caaye 3k3ameHa 24.50

KBP3.2 KoHcynbTauma nepes, sk3ameHoOM 2.00

KBP3.1 Cpava sK3ameHa 0.50

nToro 216.00

OuyHO-3a04HasA (BeuepHan) popma obyyeHus
Koa TpyAoemKocCTb,
HavmeHoBaHWe Tem 3aHATUM aKagemumyecKmx
3aHATMA 43COB

Paspen 1 «MHPOpMaLLMOHHO-KOMMYHUKaALMOHHbIE TeXHOM0rMu B chepe 99.00

ny6anyHoro ynpasneHua»

JNleKuun

N1l MHPOPMALMOHHbIE TEXHONOTMM B TOCYAAPCTBEHHOM W 200
MYHULMNANbHOM YNpPaBAEeHUW.

ni.2 YnpasneHve ¢GUHAHCOBO-9KOHOMMUYECKON AeATe/bHOCTbIO 500
opraHoB BAacTn n MCY. BlogKeTHbIN yYéT. '

n1.3 YnpasaeHue rocygapCcTBEHHbIMU 3aKyMKaMMU. 1.00

nia YnpaBsiieHne MyHULUMNANIbHbIM UMY LLLECTBOM. 1.00

nis TeppuTOpUanbHbIi n NOX03ANCTBEHHbIN YUET. 500
ONEeKTPOHHbIN MyHULMNANUTET. '

Nni.e YnpaBneHne Kagpamu ToCygapCTBEHHOM rpaXKAaHCKoM 500
cnyx6bl. EAMHanA perMoHanbHan KagpoBas cuctema. '

ni7z YnpassieHne 4enoBbiMU MpoLeccamm. 2.00

JNTabopaTopHble 3aHATUA

P1.1 UT BepeHunAa broaxeTHoro y4yéta. MHTepdencol, HaCTPOIKM. 1.00
Hauano paboTbl 1 3aBepLUEHNE NPOTrPAMMbI. '

P1.2 BxogAwme octaTku. YUET CaHKLMOHUPOBAHMNA PACXO40B. 1.00

P1.3 YUET roc.KOHTPAKTOB, A40r0BOPOB, 6ECKOHTPAKTHbLIX 3aKYNOK 1.00

P1.4 Co3paHne 6aHKOBCKMX AOKYMEHTOB UM perncrpaums 1.00
onepauuii no 6aHKy (KaccoBble pacxoapl). '

P1.5 Cos,u,vaHme KaCCoBbIX V,CI,OKyMGHTOB u  perucrtpauma 1.00
XO3AUCTBEHHbIX Onepaumin No Kacce.

P1.6 ABaHCOBbIM OTYET. 1.00

P1.7 YUéT ToBapHO-MaTepunaibHbIX LEHHOCTEN. 1.00
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P1.8 YUET OCHOBHbIX CPeaCTB. 1.00
P1.9 PacuéTbl c nebutopamun KpeauTopamm. 1.00
P1.10 Bxogsawme un mncxogsawme cyeta daktypol. Jeknapauymsa no 1.00
HAC.
P1.11 lNepeHOC OCTaTKOB Ha creayowmii mecsau. lNoaroTtoBKa 1.00
roga.
P1.12 dopmmpoBaHmne ByxranTepcKom OTYETHOCTM. 1.00
CamocTtoaTtenbHana pabora
Cl1 \ CamoctoATenbHas pabota 55.00
KoHTaKTHaA BHeayauUTopHasa pabora
KBP1.1 ‘ KoHTaKTHaa BHeayauTopHas paboTa 20.00
Paspen 2 «MHPOpMaLMOHHDbIE aHAIMTUUYECKME TEXHONOTUMN 90.00
rocyAapCcTBEHHOTO U MYHULUMUNAIbHOTO YNPaBAEHUA»
JNleKuun
n2.1 Cuctema KOHCONMAAUMM UM BM3yanu3auuum MokKasaTenemn 500
MOHUTOPWUHTA.
Nn2.2 CBoAHaA OTYETHOCTb. 2.00
NabopaTtopHbie 3aHATUA
P2.1 MHbOopMaLMOHHbIe TeXHO/0TUMN cbopa
KOHCONMANPOBAHHOM OTYETHOCTU 61o3KeTHbIX 2.00
yyepexxaeHun.
P2.2 Uuknbl  paboT MepBMYHbIX M CBOAHbLIX  OTYETOB. 500
dopmupoBaHME OTHETOB. ’
CamocTtoaTtenbHasa pabora
C2.1 ‘ CamoctoATenbHas paboTta 55.00
KoHTaKTHaA BHeayauTOpHana paboTa
KBP2.1 ‘ KoHTaKkTHan BHeayauTopHana paboTa 27.00
Pasgen 3 «MoAarotroBka v NpoxoXKaeHue NPOMeXXyTOUHOM aTTecTaumumn» 27.00
23.1 MoaroToBKa K caayve sK3ameHa 24.50
KBP3.2 KoHcynbTauma nepeq, sk3ameHoOM 2.00
KBP3.1 Cpaya sK3ameHa 0.50
UTOro 216.00
3aouyHaa ¢opma obyueHus
Koa, TpynoemMKocCTb,
HanmeHoBaHWe TeM 3aHATUI aKag4eMMnUYeCcKmnx
3aHATUA
Yyacos
Paspen 1 «MHPOpPMaALMOHHO-KOMMYHUKALUOHHDbIE TeXHonorumu B cpepe 76.00
ny6aAnMyHOro ynpasneHua»
NeKuun
nil MHPOPMALMOHHbIE TEXHOMIOTMM B FOCYAAPCTBEHHOM U 1.00
MYHMUMNAAbHOM YNPaB/IEHUN.
niz2 YnpaBneHne ¢GUHAHCOBO-3KOHOMMUYECKON AEATENBHOCTbIO 1.00
opraHoB BAactTn n MCY. blogKeTHbIi yYérT. )
nis3 YnpaBnieHune rocyaapCTBeHHbIMU 3aKyMKamu.
nia YnpasieHne MyHULUNANbHbIM MMYLLLECTBOM.
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nis TepputopmanbHbii n NMOXO03AMUCTBEHHbIM YUET.
ONEeKTPOHHbIN MyHULMNANUTET.

n1.6 YnpasneHne KagpaMu rocygapCTBEHHOW  paKAaHCKOM 500
cnyx6bl. EAMHAA perMoHanbHaa KaapoBas cUCTeMa. '

niz7z YnpasneHune AeN0BbIMU NPOLLECCaMM. 2.00

NabopartopHbie 3aHATUA

P1.1 WUT BepeHus 6roaxkeTHoro yvyéta. MHTepdericbl, HACTPOMKM.
Hayano paboTbl M 3aBepLUEHME NPOrpPaMMbl.

P1.2 BxoaAwume octaTku. YUET CAaHKLMOHUPOBAHMNA PACXOa40B. 1.00

P1.3 YYET roc.KOHTPAKTOB, A0roBOPOB, OECKOHTPAKTHbIX 3aKYMNOK 1.00

P1.4 Co3pgaHve 6GAHKOBCKMX [OOKYMEHTOB UM perucrpauma 1.00
onepaumnit no 6aHKy (Kaccosble pacxoabl). ’

P1.5 Co3pgaHMe  KaccoBbIX  AOKYMEHTOB UM permcrpauma
XO3ANCTBEHHbIX ONepauuii no Kacce.

P1.6 ABaHCOBbIM OTYET.

P1.7 YYET ToBapHO-MaTepmanbHbIX LLeHHOCTEN.

P1.8 YUYET OCHOBHbIX CPeacTB. 1.00

P1.9 PacuéTbl c nebrutopamun KpeauTopamm.

P1.10 Bxoaauwme n ncxogawme cyeta gaktypbl. Jeknapaumsa no
HAC.

P1.11 MepeHoCc ocCTaTKOB Ha cneayowuin mecad. MNoarotoBka
roga.

P1.12 dopmunpoBaHue 6yxranTepckon OTYETHOCTH.

CamocTtoaTtenbHasa pabora

Cl.1 ‘ CamoctoATenbHas paboTta 66.00

KoHTaKTHaA BHeayauTOpHana paboTa

KBP1.1 ‘ KoHTaKkTHan BHeayauTopHana paboTa

Paspen 2 «MHPOpPMaALUNOHHDbIE AaHANUTUUYECKUE TEXHONIOTUN 131.00

rocyfapcTtBeEHHOro U MyHULMNANAbHOIO YNPaBaAeHUA»

JNleKuun

n2.1 Cnctema KOHCOAMAAUMM U BM3yaaM3auum noOKasaTenen 1.00
MOHWUTOPUHTA.

n2.2 CBoaHaA OTYETHOCTb. 1.00

NabopaTtopHble 3aHATUA

P2.1 NHPOpMaLMOHHbIE TEXHONOTUN cbopa
KOHCOAIMANPOBAHHOM OTYETHOCTU 6104KETHbIX 4.00
yyepexaeHun.

P2.2 UMknbl  paboT NepBUYHbIX W CBOAHbLIX  OTYETOB. 4.00
dopmnpoBaHME OTYETOB. '

CamocTonaTenbHan pabora

C2.1 ‘ CamoctonaTenbHas paboTta 121.00

KoHTaKTHaA BHeayauTOpHaA paboTa

KBP2.1 ‘ KoHTaKkTHaa BHeayguTopHana paboTa

Paspgen 3 «MoaroTroBKa U NPOXOXKAEHUE NPOMEXKYTOUHOM aTTecTauum» 9.00

23.1 MoarotoBKa K caaye 3K3ameHa 6.50

KBP3.2 KoHcynbTauma nepes sk3ameHOM 2.00

KBP3.1 Caava sK3ameHa 0.50

UTOro 216.00
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CopeprKaHne gMCUMNANHBbI AaHHON paboyen Nporpammbl UCMOAb3YETCA NPU 0BYyYeHUM
no WHOMBUAYANbHOMY y4yebHOMY M/aHy, NPU YCKOPEHHOM OOy4YeHWM, Npu NPUMEHEHUMU
ANCTaHUMOHHbIX 06pa30BaTe/IbHbIX TEXHO/IOTUIA U 3IEKTPOHHOM 06YyYeHUM (MpU Hannumm).
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MeToauueckue ykasaHua A4NA 06yyaloLwmnxca N0 0CBOEHUIO AUCLUNIUHDI

YcnewHoe O0CBOEHME AWUCUMNIMHBI NpegnonaraeT akTUBHOE, TBOPYECKOE y4yacTue
obyuatoweroca Ha Bcex 3Tanax ee OCBOEHWA NyTem MJiaHOMEPHOM, NoBceaAHEBHOM PaboThbl.
Obyyatowmiica obs3aH nocewatb NEKUUW, CEMUHAPCKUE, MpPaKTUYecKMe M nabopatopHble
3aHATMA (MpM WX  HaAWuMKM), NOAy4YaTb KOHCY/NbTauMW npenogaBaTenss W BbINOJHATb
camocToAaTenbHyto paboTy.

N3yyeHne AnCUMNAMHBI CnedyeT HaydMHaTb C NpopaboTKM HacToslen pabouel
NporpaMmmbl, METOAMYECKUX YKa3aHU M pa3paboToK, YyKasaHHbIX B nporpamme, ocoboe
BHMMaHWE yAeNUTb LUeNaM, 3a434aM, CTPYKTYPE U COAEPHKAHNIO ANCUMMNINHDI.

[NaBHOM 3a4ayelt Kaxkgolh NeKuMn ABAAETCA PAaCKpPbITUE CYLLHOCTM TEMbI U aHauU3 ee
OCHOBHbIX MO/IOXKEHUI. TemaTuKa NeKkuuin onpepenseTca Hactosawen pabouyelrr nporpammort
ANCUNNANHBI.

Jlekummn — 3TOo CUCTEMATMYECKOE YCTHOE W3/I0XKeHMe yyebHoro maTepuana. Ha Hux
obyyalowmMnca nosiy4aeT OCHOBHOM 06bemM WHPOPMALMKM MO KaKAOW KOHKPETHOM Teme.
JNlekumm obbIYHO HOCAT NPO6IEMHBIV XapaKTep M Haue/eHbl Ha ocBelleHne Hanbonee TpyaHbIX
N ANCKYCCUOHHbIX BOMPOCOB.

Mpegnonaraetca, u4to obydyalowmecs NpPUXo4AT Ha  NeKkuMn, npeaBapuTesibHO
npopaboTaB COOTBETCTBYIOLWMIA Yy4yebHbIA MaTepuan MO WCTOYHUKAM, PEKOMEHA0BAHHbIM
nporpammoi. Yacto obyyarowmmea TpyAHO pa3obpaTbCs C AUCKYCCUMOHHBIMM BOMPOCAaMM, AaTb
OfHO3HayHbIN oTBeT. [penosaBaTenb, CPaBHMBAA Pa3/IMYHbIE TOYKU 3PEHUA, U3araeT CBOM
B3rNA4, M HaLeNMBaeT UX Ha AanbHeWllne UCCNeLoBaHUA U NOUCK HAay4YHbIX peweHuin. Mocne
NEeKUMKN KenaTenbHO BEYEPOM MepeynTaTb M 3aKpenuTb MoJlyYeHHylo WHbopmauumio, Toraa
3¢ EKTUBHOCTb ee YCBOEHWMA 3HauYMTeNnbHO Bo3pacTaeT. lpu paboTe ¢ KOHCNEKTOM NeKuuu
HeobxoAMMO OTMETUTb MaTepuasn, KOTOPbIM BbI3blBAaeT 3aTPyAHEHMA ANA MNOHUMaHWUA,
NonbITaTbCA HAWTM OTBETbl Ha 3aTPyAHUTENbHble BOMPOCbI, MCMNOAb3ysA npeasaraemyto
nutepaTypy. Ecnm camoctoATenbHO He yaanocb pa3obpatbca B matepuane, chopmyampymnTte
BOMNPOCHI M 06paTUTECh 33 MOMOLLLIO K NPenoaaBaTtesnto.

Llenbto ceMMHapPCKMUX 3aHATUI ABNAETCA NPOBEPKA YPOBHA NMOHMMAHUA 0byYatowmmmca
BOMPOCOB, PACCMOTPEHHbIX Ha IEKUMAX U B y4ebHOM nutepatype.

Lenbto npaktMyecknx w nabopaTopHbIX 3aHATUN sBaseTca ¢GopmupoBaHWE Yy
06yyvatoWmMXCca YMEHUIN N HaBbIKOB MPUMEHEHUA TEOPETUYECKUX 3HAHUIM B peasibHOM NpaKTUKe
peleHuns 3aaad; BoCcnosHeHMe npobenos B NPONAEHHON TEOPETUYECKOMN YacTU Kypca.

CeMMWHapcKue, NpakTuyeckme n nabopaTopHble 3aHATMA B PaBHOM Mepe HanpasaeHbl Ha
COBEpPLIEHCTBOBAaHWE WHAMBUAYANbHbLIX HABbIKOB peLIeHMA TeOopPeTUYEeCKUX W NPUKAALHbIX
3a4a4, BblpaboTKy HaBbIKOB WMHTENNEKTYaNbHON pPaboTbl, a TaKKe BedeHMA AUCKyccui. Ons
YCMELWHOro y4acTns B CEMUHAPCKMX, MPaKTUYECKUX U NabopaTopHbIX 3aHATMAX 0byyatolemyca
cnepgyeT TWaTeIbHO NOATOTOBUTLCA.

OcHOBHOM ¢OpMoOIt MOAroTOBKM 0OyYaloWMXCA K MPaKTUYECKMM (nabopaTopHbIM)
3aHATUAM ABASIETCA CaMOCTOsTeNlbHAA paboTa € y4ebHO-MeToAMYEeCKMMM MaTepuasiamm,
Hay4YHOM NUTepPaTypPon, CTaTUCTUYECKMMM AAHHBIMU U T.1.

MN3yunB KOHKPETHYIO TeEMY, ODyYaloLWMIACA MOXKET OnpeaennTb, HACKOIbKO XOPOLLO OH B
HeWn pa3obpancs. Ecan KakmMe-To MOMEHTbI OCTaNIUCb HEMOHATHLIMM, LienecoobpasHoO COCTaBUTb
CNUCOK BOMPOCOB M Ha 3aHATUM 3a4aTb MX npenogasaTento. MpakTuyeckme (nabopatopHbie)
3aHATUA NPeAOoCTaBNAOT 0Oy4yalolemyca BO3MOXHOCTb TBOPYECKM PaACKPbITbCA, NPOABUTL
WHULMATUBY U Pa3BUTb HABbIKK NYBAMYHOIO BeAEeHMA AUCKYCCUMN U 0BLWEHUA.

CamocTonTenbHana paboTta obydyaromxcs BKAOYAET B cebAa BbIMOSHEHWE PA3/IMYHOIO
poaa 3adaHuMM (M3yyeHMe Yy4ebHOM W HayyHOW NMTepaTypbl, MaATEPUaNoB NEKUUN,
CUCTEMATU3AUMIO MPOYMTAHHOrO MaTepuana, NOArOTOBKY KOHTPO/IbHOW paboThbl, pelieHue
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3a4a4, NoAroToBKa A0KNAA0B, HanucaHue pedepaTtos, Ny6AMKALMA TE3UCOB, HAaY4YHbIX CTaTeM,
MOArOTOBKa M 3alMTa KypcoBoi paboTbl / NMpoekTa u Apyrue), KOTopble OPUEHTUPOBAHbI Ha
rnyboKoe ycBoeHMe maTepmana U3y4yaemon gUCLUNANHDI.

Obyyarowmmca pekoMeHOyeTcA CUCTEMATUYECKM OTBOAWUTb Bpema ANA MOBTOPEHMUSA
nponaeHHOro maTepuasna, NpoBepsasa CBOU 3HAHUA, YMEHUA N HABbIKW.

BHYTpPEHHAA CMUCTEMA OLEHKM KayecTBa OCBOEHMA AUCUMMAMHDLI BKAKOYAET BXOLHOWM
KOHTPO/Ib YPOBHA MOArOTOBAEHHOCTM OOYYAKOLWNXCA, TEKYLWMIA KOHTPONb YCMEeBaeMoCTH,
NMPOMEXKYTOUHYIO  aTTecTauMio, HaAMpaB/AEeHHYD Ha OLEHUBaHUE MNPOMENKYTOYHbIX U
OKOHYATE/IbHbIX Pe3y/bTaToB 0by4yeHMA NO AUCUMNINHE (B TOM YMCNe Pe3ynbTaTOB KypcoOBOro
NPOEKTUPOBAHUA (BbINONHEHNA KYPCOBbIX PAabOT) NpY HANNYMK).

Mpn npoBeAeHMW MPOMEXKYTOYHOW  aTTecTaumm  0byvaloweroca  y4yuTbiBAOTCA
pe3ynbTaTbl TEKYLLErO KOHTPO/A, MPOBOAMMOrO B Te4EHME OCBOEHMUA OUCUMMJINHDI.

Mpoueaypa OUEHMBAHWUA pPE3yNbTAaTOB OCBOEHWUA AUCUMMNAWHBI OCYLLEeCTBAAETCA Ha
OCHOBE [IENCTBYIOLLMNX JIOKANbHbIX HOPMATMBHbIX akToB ®TBOY BO «BATCKMIA rocyapCcTBEHHbIN
YHUBEPCUTET», C KOTOPbIMM ObyYatowmMeca O3HAKaMAMBAOTCA Ha oduUMANbHOM calTe
YHMBepcUTeTa www.vyatsu.ru.
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Yue6HO-meToaMueckoe obecneyeHme AUCLUN/INHDI, B TOM Yucae yuyebHo-
meToaunueckoe obecneueHne camocToaTeNnbHOM paboTbl obyyatoweroca no
AucumnavHe

YuebHasa nutepartypa (ocHoBHasn)

1) Macnosa, /1. T. NHGOPMAUNOHHO-KOMMYHUKATUBHbIE TEXHONOMMMU B KOHTEKCTE
3¢ deKTMBHOCTM rocyaapcTBeHHoro ynpasnaenua / /1. T. Macnosa. - b. u.

2) UIHdOpPMaAUMOHHO-aHANNTMYECKNE cucTeMbl U ceTu. - Kemeposo : KemlUK. - TekcT :

3NeKTPOHHbIN.Y. 1 : WHbOpmauMoHHO-aHanUTUYeckme cuctemol. - Kemeposo
KemlUK, 2010. - 148 C. - b. L. - URL:
http://e.lanbook.com/books/element.php?pll_id=49636 (nata obpaleHuns:

15.05.2020). - Pexkum goctyna: 36C JlaHb.

3) CtpaTermyecKkoe ynpassieHne MHGOPMALMOHHBIMU CUCTEMAMM : y4eBHUK. - MOCKBa :
NHTepHeT-YHnBepcuteT NHPopmaumoHHbIx TexHonormi, 2010. - 511 c. - (OcHoBbI
MHPOPMALMOHHBIX TexHonormn). - ISBN 978-5-9963-0350-2 : bB. u. - URL:
http://biblioclub.ru/index.php?page=book&id=233489/ (nata obpalieHua:
24.03.2020). - Pexxum poctyna: I6C YHuBepcuteTckas 6ubnmnoreka ONLINE. - TekcT :
3/IEKTPOHHBbIN.

YuebHasa nutepartypa (aononHuTenbHan)

1) TpaxteHrepy, 3. A. WHbOpMaAUUOHHbIE TexHonorMn  GoOpMUpPOBaAHUSA
ynpaBAeHYeCKUX peLleHnii B Npou,ecce MaHUNyaMpoBaHMa 06LWwecTBEHHbIM MHEHUEM :
MpunoX. K 3kypHany "MHopmaumnoHHble TexHonornun" Ne5/2011 / 3. A. TpaxTeHrepu, -
M. : Hosble TexHonoruu, 2011. - 32 c. - Bubaumorp.: c. 31. - - TeKct
HEenocpeaCTBEHHDbIN.

2) WHwaKoBa, EkaTeprHa MeHHaAbeBHA. INEKTPOHHOE MPABUTENLCTBO B NyBANYHOM
ynpasneHun : MoHorpadua / E. . MHwakoBa. - Mocksa : HOpawt, 2020. - 139 c. -
(AKTyanbHble MoHorpadum). - ISBN 978-5-534-10907-8 : 269.00 p. - URL:
https://urait.ru/bcode/454425 (paTta obpaleHua: 20.04.2020). - Pexxum poctyna:
O6pasoBaTenbHas nnatdopma KOpaiT. - TEKCT : INEKTPOHHbIN.

3) XacaHwwuH, U. A. CucTembl NOAAEPHKKN NPUHATUA pPelleHUA B YyrnpaBAeHUM
PErMoHaibHbIM 3N1EeKTPOHHbIM NpaBuTenbcTBom / U.A. XacaHwWwuH. - MockBa : lopavas
avHmnAa - Tenekom, 2013. - 104 c. - ISBN 978-5-9912-0301-2 : Bb. u. - URL:
http://biblioclub.ru/index.php?page=book&id=253646/ (nata obpalleHua:
24.03.2020). - Pexkum poctyna: 9bC YHuepcutetckaa 6ubanoreka ONLINE. - TekcT :
3/IEKTPOHHDbIA.

4) Wcynoea, TaTbAHa HwuKonaesHa. WMHbOpMaAUMOHHbIE TEXHONOMMM 06pPabOTKM
TEKCTOBOM  WMHbOpMauuM : BuAeonekums: aucumnamHa "MHPOpMaUMOHHbIE
TEXHO/IOTMM U UHPOoPMaUMOHHaAA 6esonacHoctk" / T. H. WUcynosa ; BAatly. - Kupos :
Batry, [2017]. - B. u. - URL: https://online.vyatsu.ru/content/informatsionnye-
tekhnologii-obrabotki-tekstovoi-informatsii (aata obpaweHua: 19.10.2017). - Pexxkum
poctyna: Buaeonekuus Batly. - U3obpakeHue : BUAeoO.
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5) Apgamantuc, Jllogmuna AdaHacbeBHa. AHanM3 QPUHAHCOBOW OTYETHOCTU U
bMHaAHCOBbIM  aHanM3 : MPaAKTUKYM ANA  CTyAeHToB  HanpasneHua 38.03.01
"IKoHOMMKA". Nnpoduna "Byxrantepckuit yyet, aHanums u ayamt", 38.04.08 "®dPurHaHCbI 1
Kpegut" maructep. nporp. "KopnopaTtusHble ¢uHaHcbl", 38.04.02 "MeHegmeHT"
maructep. nporp. "®WHAHCOBbIN  MeHeaMmeHT", cneumanbHocTn  38.05.01
"JKoHomMuyecKan 6e3onacHocTb" / /1. A. Anamaiituc, E. B. Metposa, E. A. Aranutosa ;
Batlry, MU5M, ®3ud, kad. BYAMA. - Kupos : Batly, 2017. - 232 c. - b. u. - URL:
https://lib.vyatsu.ru (nata obpauieHma: 19.12.2016). - Pexkum AocTtyna: AnA aBTOPU3.
nosnb3oBaTenemn. - TeKCT : SNEeKTPOHHbIN.

6) Ctapukos, AHgpeit MBaHoBUY. MHDOPMaLMOHHbIE CUCTEMBI B BYXranTepCcKom ydyete
: yueb. nocobue ana ctyaeHToB HanpasnaeHnii: 38.03.05, 27.03.05, 38.03.06, 38.03.02,
38.03.01, 38.04.01 / A. U. Crapukos ; Batly, ®3M, kad. BWN. - Kupos : Batly, 2015. -
155 c. - Bubnwuorp.: c. 154-156. - ISBN 978-5-600-00909-7 : B. u. - URL:
https://lib.vyatsu.ru (nata obpauieHma: 05.03.2014). - Pesxkum AocTtyna: A1A aBTOPU3.
nonb3oBaTenem. - TeKCT : SNEeKTPOHHbIN.

YuebHO-meTogUuecKkue u3aaHus

1) YnpaBneHue KagpoBoin NOAUTUKOM U KaapOBbIA ayauT B B10AKETHbIX OpPraHn3aLmax
. meToamyeckoe nocobue ANs MArnCTPaHTOB HanpaBaeHws noarotoBku 38.04.04
«rocyfapcrBeHHOe M  MyHUUMNanbHOe YynpaBaeHue», Marncrepckaa nporpamma
«TeXHoNOorma A4MUHUCTPATUBHOIO ynpasneHms B rocyaapcTBeHHOM "
MYHULMNANbHOM cekTopey, cneumanbHOCTU 38.05.01 «3KOHOMMYECKas
6e3onacHOCTb» A4 OYHOMN M 3a04HON popm obyyeHua. - Coun : CIY, 2019. - 34 c. - B.
u. - URL: https://e.lanbook.com/book/147855 (pata obpauieHua: 15.05.2020). -
Pexkum goctyna: 9B6C J/laHb. - TEKCT : 3INEKTPOHHbIN.

2) CaBenveBa, Hapexpa KOHCTaHTMHOBHA. [OCYAapCTBEHHblE W MyHULUMMANbHbIE
¢urHaHcbl. CamocToATenbHaA paboTa : yyebHo-meToa. nocobue pas MarncTpos
HanpasneHua 38.04.04 scex popm obyyeHua / H. K. CaBenbeBa ; Batly, ®3M, kao.
®3b6. - Kupos : Batly, 2015. - 37 c. - 3arn. ¢ TMTyA. 3KpaHa. - b. u. - URL:
https://lib.vyatsu.ru (aata obpaweHua: 02.04.2014). - Pexxum AocTyna: ANnA aBTOpPU3.
nonb3osaTenemn. - TeKCT : INEeKTPOHHbIN.

3) CaBenbeBa, Hapexpga KoHCTaHTMHOBHA. [OCyAapCTBEHHble M MYHUUMNANbHbIE
¢uHaHcbl. CamocToATenbHaa paboTta : yyebHo-meToa. nocobue pas MarncTpos
HanpasneHua 38.04.04 scex popm obyyeHua / H. K. CaBenbeBa ; Batly, ®3M, kao.
®3b6. - Knpos : Batly, 2015. - 38 c¢. - 3arn. ¢ TMTyA. 3KpaHa. - b. u. - TekcT :
HenocpeaCTBEHHbIN.

YuebHo-HarnagHoe nocobue

1) OpraHusayma 6usHec npoueccos npegnpuatns. Anbbom 6usHec npoueccos KNUC
MAPYC : yyebHoe HarnsgHoe nocobwe pnAa CTyAeHTOB HanpaBiAeHMA MNOATOTOBKM
38.03.05 busHec nHpopmatmka u Bcex opm obydenus / Batry, UM, d3ud, kad. 3K ;
coct. WN. E. MeTpos. - Kupos : Batly, 2021. - 22 c. - b. u. - Tekct . N306paxkeHue :
9/IeKTPOHHOE.
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2) TaHebHbix, EneHa BukTopoBHa. CoBpemeHHble TexHonormm 3¢deKkTMBHOro
MeHeXMeHTa : yyebHoe HarnsgHoe nocobue Aana obyyawwmxca Hanpas/ieHUs
noarotoskn 38.04.02 MeHepnxmeHT, 38.04.04 locygapCTBEHHOE U MYHUUMNA/IbHOE
ynpasneHune, 38.04.06 Toprosoe geno, 38.04.09 locymapcTBeHHbIM ayauT, 27.04.07
Haykoemkune TEXHONOrMM M 3KOHOMMKA WMHHOBAUMMK Bcex npodunen n scex Gopm
obyyeHua / E. B. FaHebHbIx ; BATIY, UM, ®MuC, kap. MuM. - Knupos : Batly, 2021. -
33 c. - b. u. - TekcT . MI306paxKeHune : 3/1IeKTPOHHOeE.

dneKTpoHHble 0bpa3oBaTenbHble pecypchbl

1) NopTan AUCTaHUMOHHOTO 0byyeHus BaTlY [aneKTpoHHbIN pecypc] / - Pexum
poctyna: http://mooc.do-kirov.ru/

2) Paspen oduumanbHoro canta BatlyY, cogeprkalmii onncaHme obpasoBaTenbHOM
nporpammel [3/1EKTPOHHbIM pecypc] / - Pexum pocTtyna:
https://www.vyatsu.ru/php/programms/eduPrograms.php?Program |D=3-38.03.04.03
3) JInYHbIN KabUHET CTyAeHTa Ha oduLManbHOM caiiTe BATIY [an1eKTpoHHbIN pecypc] / -
Pexxum pgoctyna: https://new.vyatsu.ru/account/

4) EAnHOE OKHO [,0CTyna K obpa3oBaTenbHbiM pecypcam http://window.edu.ru/

dNeKTPOHHble 6ubanoTteuyHblie cuctembl (36C)

® 3BC «Hay4yHas aneKkTpoHHana 6ubnmnoteka eLIBRARY» (http://elibrary.ru/defaultx.asp)
* 3BC «M3paTenbctBa flaub» (http://e.lanbook.com/)

* 3BC «YHuBepcuTeTcKaa bubanoreka online» (www.biblioclub.ru)

® BHYTpPEHHAA 3NeKTPOHHO-6nbanoTeyHan cuctema Batly (http://lib.vyatsu.ru/)

e 36C «HOPAWT (https://urait.ru)

COBpeMEHHbIe I'IpOd)ECCMOHaIIbeIe 6a3bl AdHHbIX U MH(bOpMaLI,MOHHbIe cnpaBo4yHble
Cucrtembl

e [APAHT

e KoHcynbTaHTAOC

e TexakcnepT: Hopmbl, NpaBuAa, CTaHAAPTbI

e PocnateHT (https://www1.fips.ru/elektronnye-servisy/informatsionno-poiskovaya-

sistema)

e Web of Science® (http://webofscience.com)

PNA_3-38.03.04.03_2021_127737


http://mooc.do-kirov.ru/
https://www.vyatsu.ru/php/programms/eduPrograms.php?Program_ID=3-38.03.04.03
https://new.vyatsu.ru/account/
http://window.edu.ru/
http://elibrary.ru/defaultx.asp
http://e.lanbook.com/
http://www.biblioclub.ru/
http://lib.vyatsu.ru/
https://urait.ru/
https://www1.fips.ru/elektronnye-servisy/informatsionno-poiskovaya-sistema/
https://www1.fips.ru/elektronnye-servisy/informatsionno-poiskovaya-sistema/
http://webofscience.com/

MaTepuanbHo-TexHU4Yeckoe obecneueHmne AUCLUNINHDI

JemoHcTpaumoHHoe o6opyaoBaHue

MepeyeHb Ucnoib3yemoro obopyaoBaHus

KomnbloTep nepcoHanbHbIn

MYNbTUMEOWA NMPOEKTOP CASIO XJ-F210WN C AOMOJ/IHUTE/IbHbIM KABE/TEM HDMI

CneuuanusmposBaHHoe 06opyaoBaHue

MepeyeHb ncnonb3yemoro o6opyL0BaHUA

NEPCOHA/IbHbI KOMNbIOTEP ICL RAY $253.Mi (MOHOB/IOK)
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MNepeyeHb MHPOPMALMOHHbIX TEXHONOIMIA, UCNONIb3YEMbIX NPU OCYLLECTBIEHMMU 06pa3oBaTe/IbHOro npouecca no
AUCUUNNHE, B TOM YUC/IE INL,EH3NOHHOE U cBO60AaHO pacnpocTpaHaemoe MO (Bkatouan MO oTeyecTBEHHOro NPOU3BOACTBA)

Ne | HammeHosaHue MO KpaTkaa xapaKTepuctmka HasHadeHua NO
n.n
1 MporpammHas cuctema Cc  Mogynamu  ana | MNporpamMmMHbIN KOMMAEKC ANA MNPOBEPKM TEKCTOB Ha npeameT 3auMMCTBOBAHMA U3
06HapyKeHMA TEKCTOBbIX 3aMMCTBOBAHMM B y4ebHbIX | MHTEPHET-UCTOYHUKOB, B KOANEKUMM aucceptauma u asTtopedepatoB Poccuitckom
M Hay4HbIX paboTtax « AHTUNAarnaT.BY3» rocyaapcrtseHHon  6ubnuotekm (PFB) M KOAneKUMM  HOPMATUBHO-NPaBOBOM
AOKymeHTaumm LEXPRO
2 Microsoft Office 365 ProPlusEdu ALNG SubsVL MVL | Habop Be6-cepBrcoB, NpeaocTaBAsioWmi A0CTYN K Pa3/IMYHbIM MPOrpammam 1 ycayram
AddOn toOPP Ha ocHoBe nnatpopmbl Microsoft Office, anekTpoHHOM nouyTe 6U3Hec-KNacca,
bYHKLUMOHaNy ana obweHma n ynpaBaeHns 40KyMeHTamm
3 Office Professional Plus 2016 MakeT NpUNOXKeHUM AnAa paboTbl C PasINYHBIMU TUNAMKU AOKYMEHTOB: TEKCTaMM,
3NEeKTPOHHbIMK Tabanuamm, 6azammn JaHHbIX, Npe3eHTauUAMM
4 Windows Professional OnepaunoHHaa cmctema
5 Kaspersky Endpoint Security ans 6usHeca AHTUBMPYCHOE NporpaMMHoe obecneyeHue
6 CnpaBoyHaa npaBoBadA cuctema «KoHcynbTaHT | CnpaBOYHO-NPaABOBAs cCMCTeMa No 3aKoHoAaTeNbCTBYy Poccuiickon deaepaymm
MNnroc»
7 DNEeKTPOHHbIN Nepuoanyeckmin cnpasovyHnk FAPAHT | CnpaBo4HO-NpaBoOBas cMCcTeMa No 3akoHogaTenbcTBY Poccminckom ®epepaumm
AHaNNTUK
8 Security Essentials (3awmuTHuk Windows) 3awmTa B pekume peasibHOro BpEMEHW OT LWNMOHCKOrO NporpaMmMHoOro obecneyeHus,
BMPYCOB.
9 Moi1O¢unc CTaHaapPTHbIM Habop npuaoxeHnit gna paboTbl C AOKYMEHTAMM, MOYTON, KaIEHAAPAMMU U KOHTAKTaMM
Ha KomnbtoTepax 1 Beb bpaysepax
10 | 2017 MPOrPAMMHbIA NPOAYKT "MAPYC" CneunanunsmpoBaHHoe nnueH3noHHoe MO
11 | ArchiMate A3bIK  APXMTEKTYPHOTO  OMWCAHMA  KOPMOPATUBHbLIX U UHMKEHEPHbIX  CUCTEM
(MopenvpoBaHUA apXUTEKTYpbl NpeanpuUaTus)
O6GHOBNIEHHDbIM CNUCOK NpPOrpaMmmHOro obecneyeHusn OaHHOM pabouei nporpammbil HaxoAauTcA no agpecy:

https://www.vyatsu.ru/php/list it/index.php?op id=127737
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