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Lenn n 3apgaum gucumnamnHbl

Lenb gmucumnavHbl

dopmupoBaTb Yy CTYAEHTOB 3HaHMA W YMEHUA MO OpraHMsauum
AOKYMEHTO060pOTa B OpraHM3aumsx, paboTalowmx ¢ MOOAEKbIO.

3agaumn
ANCUUNANHbI

1. ®opmunpoBaTb y CTyAEHTOB 3HAHWUA O 3aKOHOAATE/IbHbIX OCHOBaXx
opraHmMsauunm AoKYMeHToo60poTa B chepe MOMOAEKHOM NOUTUKM.

2. PasBMBaTb yMeHWs cOCTaBAsATb M OPOPMAATbL B COOTBETCTBMM C
TpeboBaHMAMM pasHble BUAbI AOKYMEHTOB M OPraHM30BbIBaTb MPOLLECC
WX PErUCTPaLLIUKN, KOHTPOIA UCNIONHEHUSA, OTMPABKM U XPaHEHMUS.

3. BocnutbiBaTb Yy CTyAEHTOB OTBETCTBEHHOE OTHOLWEHME K paboTte ¢
NOKYMEHTaMMU.

MepeueHb NNaHMpPYEMbIX pe3yNbTaToB 06yueHUA NO ANCUUNNHE, COOTHECEHHDIX C
NNAaHUPYEMbIMU pe3ynbTaTaMu 0CBOeHUA 0b6pa3oBaTesibHOM Nporpammbl

KomneteHuusa YK-1

CnocobeH ocywecTBNATb MOUCK, KPUTUYECKMN aHanM3 U CUHTE3 MHPOpMaLMK, NPUMEHATb
CUCTEMHbIN NOAXOA ANA PeLleHUA NoCTaBAEHHbIX 33434

3HaeT

Ymeet

Bnapeet

NPUHUMMNbI NOUCKA, aHaM3a U
CUHTE3a MHPOPMaLMM No
paboTe c MONOAEKbIO

aHanu3MpoBaTb N 0606LaTh
MHpopmaumto Ans
COCTaBNEHMUA AOKYMEHTOB B
chdepe monoaexHom
NONUTUKU; NPUMEHATb
CUCTeMHbIN noaxoa Ana
peleHnsa NOCTaBeHHbIX
3a4au

HaBblKaMM aHaM3a N CMHTE3a
MHPOopMaLMKn ans
COCTaBNEHMA AOKYMEHTOB B
cdepe monoaeKHoM
NOANTUKM

KomneteHuusa MK-2

CnocobeH OpPraHn30BbIBATb MEPONPUATUA B ccl)epe MOJ'IO,CI,G)'KHO[;i NONNTUKHN, HANPaB/EHHbIX Ha

bopmmnpoBaHME CUCTEMbl PA3BUTUA TaNAHTANBOM

n MHMleaTMBHOI‘;I mononexun, cosgaHue

YCNOBUIA ANA  cCamMopeanu3aumm MNOAPOCTKOB WM MOJIOLAENXKM, pPasBUTME TBOPYECKOrO,
Npo¢$eCcCcMOHaNbHOrO, MHTENNEKTYANbHOMO NOTEHLMANA NOAPOCTKOB N MOJIOLE KN
3Haer Ymeet Bnageert

nepeyeHb AOKYMEHTOB MO
OpraHM3aunmn MeponpuaTUi B
chbepe MonoaerKHoM
NOJIUTUKM, HaNpPaBAEHHbIX Ha
pa3BUTME pPasHbIX rpynn
NOAPOCTKOB U MONOAENKM

COCTaBNATb AOKYMEHTbI MO
OpraHuM3aLmMm MeponpuATUiA B
chepe monoaerKHOM
NOJINTUKM, HanNpPaB/EHHbIX Ha
pa3BUTUE pPasHbIX rpynn
NOAPOCTKOB U MONIOAEXKM

HaBblKaMW aHaNn3a U
COCTaB/IEHUA AOKYMEHTOB MO
OpraHuM3aLnmn MeponpuATUi B
chepe monoaerKHOM
NOJINTUKM, HaNPaBAEHHbIX Ha
pa3BUTUE pPasHbIX rpynn
NOAPOCTKOB U MONOAENKMN
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CTpyKTypa AUCLUMNNUHDI
TemaTuueckuin nnaH

Ne HanmeHoBaHMWe pas3genos AUCUUNAUHDI Lindp d)OpMMpyevMblx
n/n KOMMNEeTEeHLUN
1 OcHOBbI paboTbl C AOKYMEHTaMMU YK-1
2 OpraHu3auma AokymeHToobopoTa MK-2
3 MoarotoBKa W npoxoxaeHue npomeskyTouHon | MK-2, YK-1

aTTecTaumm
®dopmbl NPOMEKYTOUHOM aTTecTaLMm
3auet He npeaycmoTpeH (OyHasa dopma obyyeHus)
OK3ameH 7 cemecTp (O4yHaa popma obyyeHUs)
KypcoBas paboTa He npegycmotpeHa (O4Has ¢opma obyyeHus)
KypcoBoi npoekT He npeaycmoTtpeHa (OyHan popma obyyeHusn)
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TpyAOEeMKOCTb AUCUUNINHDI

06wwmit 0bbem

B TOM 4MC/Ie ayAUTOPHan KOHTaKTHaA paboTa

KypcoBas
dopma TpyAoemkocTh) | KoHTakTHas obyuyalolyxca ¢ npenoaasatenem, 4ac
P Kypcobl | CemecTpsl (ToyA ) YAt PENoA CamocTosaTesbHasA | paboTa 3ayeT, | JK3ameH,
obyyeHus paboTa, yac CeMMHapcKue, a6 6 ( )
Yacos | 3ET Beero | Mekuun | npaktideckve | 1200PaTOPHbIE paboTa, Yac npoekT), | cemectp | cemectp
3aHATUA cemectp
3adHATUA
OuyHasn
dopma 4 7 180 5 108.5 72 36 36 0 71.5 7
obyyeHus
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CopeprkaHue AUCLUN/IUHDI

OuyHana ¢opma obyuyeHun

Koa TpynoemKocTb,
HavmeHoBaHMe Tem 3aHATUI aKa4eMUYECKUX
3aHATMA

Yyacos
Pasgen 1 «OcHOBbI paboTbl C AOKYMEHTaMMU» 83.00
JNleKuun
nia MoHATHe, GYHKLUMKN, KnaccudUKaLNAa LOKYMEHTOB 2.00
niz2 YHudmKauma v cTaHaapTM3aLUna J0KYMEHTOB 4.00
ni.3 OpraHn3aumoHHble AOKYMEHTbI 4.00
nia PacnopaguTenbHble LOKYMEHTbI 2.00
ni.5 CnpaBoYHO-MHGOPMALMOHHbIE AOKYMEHTbI 4.00
CemuHapbl, NpaKTUYECKUE 3aHATUA
ni.1 UcTtopua genonponssoacrtea B Poccmu 2.00
ni.2 MpU3HaKN AOKYMEHTOB 2.00
ni.3 HaunoHanbHbIN CTaHAAPT NO AOKYMEHTUPOBAHUIO 2.00
ni.a OdopmneHune peKBU3UTOB A OKYMEHTOB 2.00
ni.5 MpaBuna opopmaeHma opraHU3aLMOHHbIX AOKYMEHTOB 4.00
Mni.e MpaBuna opopmaeHma pacnopsgmTenbHbIX AOKYMEHTOB 2.00
ni.7 OdopmneHune cnpaBoYHO-MHGOPMALMOHHbBIX AOKYMEHTOB 2.00
Mni.8 JOKYyMeHTbI N0 TMYHOMY COCTaBY 2.00
CamocTtoaTtenbHasa pabora
Ci1 YHuUdMKauma n ctaHaapTU3auma JOKYMEHTOB 2.00
Cl.2 OpraHun3aynoHHble 4OKYMEHTbI 4.00
C1.3 PacnopaguTtenbHble 4OKYMEHTDI 4.00
Ci4 CnpaBoOYHO-UHPOPMALMOHHbIE AOKYMEHTbI 4.00
Cl1l.5 UcTopua genonponssoacrea B Poccum 2.00
Cl.6 MpU3HaKN AOKYMEHTOB 2.00
Cl1.7 HauMoHanbHbIM CTaHAAPT NO LOKYMEHTUPOBAHUIO 4.00
C1.8 OdopmneHne pekBU3NTOB LOKYMEHTOB 5.00
C1.9 LJOKYMEHTbI MO IMYHOMY COCTaBY 4.00
KoHTaKTHaA BHeayauTOpHas pabora
KBP1.1 ‘ KoHTaKkTHaa BHeayguTopHana paboTa 18.00
Paspgen 2 «OpraHusauua gOKymeHToo60poTa» 70.00
JNleKuun
n2.1 MoHATNE 0 AOKYMEHTOOHOPOTE, A,0KYMEHTONOTOKE 2.00
n2.2 Mpuem NOCTyNaroWmUX B OPraHU3aLUnio JOKYMEHTOB 4.00
Nn2.3 Perncrpauna goKymeHTOB 2.00
n2.4 KOHTpPO/Ib UCNO/IHEHUA AOKYMEHTOB 4.00
Nn2.5 CucrtemaTtmsayma n xpaHeHne AOKYMEHTOB 4.00
N2.6 MoaroToBKa OKYMEHTOB K apXUBHOMY XPaHEHUIO 4.00
CemuHapbl, NpaKTUYECKUE 3aHATUA
n2.1 Bnapbl OKYMEHTONOTOKA 2.00
n2.2 Mpuem NOCTynaroWmUxX B OPraHM3aLUnio JOKYMEHTOB 2.00
n2.3 Mpasunna perncrtpaumm 4OKYMeHTOB 2.00
n2.4 KOHTpPO/Ib UCNONHEHUA AOKYMEHTOB 4.00
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n2.5 MNoHATME O HOMEHKNAType aen 2.00
Mn2.6 Mpasuna ¢opmmpoBaHusa n obopmneHuna aen 2.00
n2.7 Cnctematmsauma n xpaHeHUe A0KYMEHTOB 2.00
n2.8 STanbl NOArOTOBKU AOKYMEHTOB K apPXUBHOMY XPaHEHMUIO 2.00
CamocrosaTenbHas pabora

C2.1 MoHATNE 0 AOKYMEHTOODOPOTE, A OKYMEHTOMNOTOKE 2.00
C2.2 Mprvem NOCTynatoLWmUx B OpraHU3aLumio JOKYMEHTOB 2.00
C2.3 Pernctpauma 4OKYMeHTOB 2.00
C2.4 KOHTpONb NCNONAHEHUA LOKYMEHTOB 2.00
C2.5 CucrtemaTtmsayma n xpaHeHUe 4OKYMEHTOB 2.00
C2.6 MoaroToBKa 4OKYMEHTOB K apPXMBHOMY XPaHEHUIO 2.00
C2.7 MNoHATME O HOMEHKNATYype aen 2.00
C2.8 Mpasuna dopmnposaHua n opopmneHns gen 2.00
KoHTaKTHaA BHeayaAUTOpHaA paborta

KBP2.1 KoHTakTHan BHeayauTopHana paboTa 16.00
Paspen 3 «[oarotoBKa U NPOXoXKAEHUE NPOMEXKYTOYHOM aTTecTaumumn» 27.00
33.1 MoarotoBKa K caaye 3k3ameHa 24.50
KBP3.2 KoHcynbTauma nepeq sk3ameHOM 2.00
KBP3.1 Cnava sK3ameHa 0.50
nToro 180.00

CopeprkaHue ANCUMNAWHBI aHHOW paboyeit nporpammbl UCNOb3YETCA NPU 0byYeHUM
no WHAMBMAYaNbHOMY y4yebHOMY MN/aHy, NPU YCKOPEHHOM O6y4YyeHuu, Npu NPUMEHEHUU
ANCTaHUMOHHbIX 06pa30BaTeNbHbIX TEXHO/IOTUIA U SNEKTPOHHOM 06YyYeHMM (NpU HanMumm).
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MeToauueckue ykasaHua A4NA 06yyaloLwmnxca N0 0CBOEHUIO AUCLUNIUHDI

YcnewHoe O0CBOEHME AWUCUMNIMHBI NpegnonaraeT akTUBHOE, TBOPYECKOE y4yacTue
obyuatoweroca Ha Bcex 3Tanax ee OCBOEHWA NyTem MJiaHOMEPHOM, NoBceaAHEBHOM PaboThbl.
Obyyatowmiica ob6sa3aH nocewatb JIEKUUM, CEMWHAPCKUE, MpPaKTUYeCKMe U nabopatopHble
3aHATMA (MpM WX  HaAWuMKM), NOAy4YaTb KOHCY/NbTauMW npenogaBaTenss W BbINOJHATb
camocToAaTenbHyto paboTy.

N3yyeHne AnCUMNAMHBI CnedyeT HaydMHaTb C NpopaboTKM HacToslen pabouel
NnporpaMmmbl, METOAMYECKUX YKa3aHUM U pa3paboToK, yKasaHHbIX B nporpamme, ocoboe
BHMMaHWE yAeNUTb LUeNaM, 3a434aM, CTPYKTYPE U COAEPHKAHNIO ANCUMMNINHDI.

[NaBHOM 3a4ayelt Kaxkgolh NeKuMn ABAAETCA PAaCKpPbITUE CYLLHOCTM TEMbI U aHauU3 ee
OCHOBHbIX MO/IOXKEHUI. TemaTuKa NeKkuuin onpepenseTca Hactosawen pabouyelrr nporpammort
ANCUNNANHBI.

Jlekummn — 3To cUCTEMATMYECKOEe YCTHOE W3/I0XKeHMe yyebHoro matepuana. Ha Hux
obyyalowmMnca nosiy4aeT OCHOBHOM 06bemM WHPOPMALMKM MO KaKAOW KOHKPETHOM Teme.
JNlekumm obbIYHO HOCAT NPO6IEMHBIV XapaKTep M Haue/eHbl Ha ocBelleHne Hanbonee TpyaHbIX
N ANCKYCCUOHHbIX BOMPOCOB.

Mpegnonaraetca, u4Tto obydyawowpecs nNPUXo4AT Ha  NeKuMn, npeaBapuTesbHO
npopaboTaB COOTBETCTBYIOLWMIA Yy4yebHbIA MaTepuan MO WCTOYHUKAM, PEKOMEHA0BAHHbIM
nporpammoi. Yacto obyyarowmmea TpyAHO pa3obpaTbCs C AUCKYCCUMOHHBIMM BOMPOCAaMM, AaTb
OfHO3HayHbIN oTBeT. [penoaaBaTenb, CPAaBHMBAA Pa3/IMYHbIE TOYKWU 3PEHUA, U3/1araeT CBOM
B3rNA4, M HaLeNMBaeT UX Ha AanbHeWllne UCCNeLoBaHUA U NOUCK HAay4YHbIX peweHuin. Mocne
NEeKUMKN KenaTenbHO BEYEPOM MepeynTaTb M 3aKpenuTb MoJlyYeHHylo WHbopmauumio, Toraa
3¢ EKTUBHOCTb ee YCBOEHWMA 3HauYMTenbHO Bo3pacTaeT. pu paboTe C KOHCNEKTOM NeKuuu
HeobxoAMMO OTMETUTb MaTepuasn, KOTOPbIM BbI3blBAaeT 3aTPyAHEHMA ANA MNOHUMaHWUA,
NonbITaTbCA HAWTM OTBETbl Ha 3aTPyAHUTENbHble BOMPOCbI, MCMNOAb3ysA npeasaraemyto
nutepaTypy. Ecnm camoctoATenbHO He yaanocb pa3obpatbca B matepuane, chopmynumpymTte
BOMNPOCHI M 06paTUTECh 33 MOMOLLLIO K NPenoaaBaTtesnto.

Llenbto ceMMHapPCKMUX 3aHATUI ABNAETCA NPOBEPKA YPOBHA NMOHMMAHUA 0byYatowmmmca
BOMPOCOB, PACCMOTPEHHbIX Ha IEKUMAX U B y4ebHOM nutepatype.

Uenbto npaktMyecknx wn nabopaTopHbIX 3aHATUN saBnseTca  (GOpPMUPOBaHME Y
06yy4atoLWmMXCA YMEHUIN N HAaBbIKOB MPUMEHEHMA TEOPETUYECKUX 3HAHUM B peasibHON NpPaKTUKe
peleHuns 3aaad; BoCcnosHeHMe npobenos B NPONAEHHON TEOPETUYECKOMN YacTU Kypca.

CeMMWHapcKue, NpakTuyeckme n nabopaTopHble 3aHATMA B PaBHOM Mepe HanpasaeHbl Ha
COBEpPLIEHCTBOBAaHNE WHAMBMAYA/NbHbIX HABbIKOB pelIeHMA TeOopPeTUYECKMX W NPUKAAAHbIX
3a4a4, BblpaboTKy HaBbIKOB WMHTENNEKTYaNbHON pPaboTbl, a TaKKe BedeHMA AUCKyccui. Ons
YCMELWHOro y4acTns B CEMUHAPCKMX, MPaKTUYECKUX U NabopaTopHbIX 3aHATMAX 0byyatolemyca
cnepgyeT TWaTeIbHO NOATOTOBUTLCS.

OcHOBHOM ¢OpMOI MOAroTOBKM OOy4YaloOWMXCA K MpaKTUYecKnm (nabopaTopHbIM)
3aHATUAM ABASIETCA CaMOCTOsTeNlbHAA paboTa € y4ebHO-MeToAMYEeCKMMM MaTepuasiamm,
Hay4YHOM NUTepPaTypPon, CTaTUCTUYECKMMM AAHHBIMU U T.1.

MN3yunB KOHKPETHYIO TeEMY, ODyYaloLWMIACA MOXKET ONpeaennTb, HACKO/IbKO XOPOLLO OH B
HeWn pa3obpancs. Ecan KakmMe-To MOMEHTbI OCTaNIUCb HEMOHATHLIMM, LienecoobpasHoO COCTaBUTb
CNUCOK BOMPOCOB M Ha 3aHATUM 3a4aTb MX npenogasaTento. MpakTuyeckme (nabopatopHbie)
3aHATUA NPeAOoCTaBNAT 0Oyyalolemyca BO3MOMHOCTb TBOPYECKM PaACKPbITbCSA, MPOABUTH
MHULMATUBY U Pa3BUTb HABbIKW NYBAMYHOIO BeAeHMA AUCKYCCUN U 0BLWEHUA.

CamocTonTenbHana paboTta obydyaromxcs BKAOYAET B cebAa BbIMOSHEHWE PA3/IMYHOIO
poaa 3adaHuMM (M3yyeHMe Yy4ebHOM W HayyHOW NMTepaTypbl, MaATEPUaNoB NEKUUN,
CUCTEMATM3AUMIO MPOYMTAHHOTO MaTepuana, NoAroTOBKY KOHTPO/MbHOW paboTbl, peleHue
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3a4a4, NoAroToBKa A0KNAA0B, HanucaHue pedepaTtos, Ny6AMKALMA TE3UCOB, HAaY4YHbIX CTaTeM,
MOArOTOBKa M 3alMTa KypcoBoi paboTbl / NMpoekTa u Apyrue), KOTopble OPUEHTUPOBAHbI Ha
rnyboKoe ycBoeHMe maTepuana n3y4yaemom AUCUMNANHbI.

Oby4yarowmmca pekoMeHOyeTcA CUCTEMATUYeCKM OTBOAWUTb Bpema ANA MOBTOPEHMUA
nponaeHHOro maTepuasna, NpoBepsasa CBOU 3HAHUA, YMEHUA N HABbIKW.

BHYTpPEHHAA CMUCTEMA OLEHKM KayecTBa OCBOEHMA AUCUMMAMHDLI BKAKOYAET BXOLHOWM
KOHTPO/Ib YPOBHA MOArOTOBAEHHOCTM OOYYAIOLWNXCA, TEKYWMMA KOHTPOAb YCNeBaemMocCTy,
NMPOMEXKYTOUHYIO  aTTecTauMio, HaAMpaB/AEeHHYD Ha OLEHUBaHUE MNPOMENKYTOYHbIX U
OKOHYATE/IbHbIX Pe3y/bTaToB 0by4yeHMA NO AUCUMNINHE (B TOM YMCNe Pe3ynbTaTOB KypcoOBOro
NPOEKTUPOBAHUA (BbINONHEHNA KYPCOBbIX PAabOT) NpY HANNYMK).

Mpn npoBeAeHMM MNPOMEXKYTOYHOM  aTTecTaumm obyyatroweroca  y4uTbiBalOTCA
pe3ynbTaTbl TEKYLLErO KOHTPO/A, MPOBOAMMOrO B Te4EHME OCBOEHMUA OUCUMMJINHDI.

Mpoueaypa OUEHMBAHWUA pPE3yNbTAaTOB OCBOEHWUA AUCUMMNAWHBI OCYLLEeCTBAAETCA Ha
OCHOBE [IENCTBYIOLLNX JIOKANbHbIX HOPMATMBHbIX akToB ®TBOY BO «BATCKMIN rocyaapcTBEHHbIN
YHUBEPCUTET», C KOTOPbIMM ObyYatowmMeca O3HAKaMAMBAOTCA Ha oduUMANbHOM calTe
YHMBepcUTeTa www.vyatsu.ru.
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Yue6HO-meToaMueckoe obecneyeHme AUCLUN/INHDI, B TOM Yucae yuyebHo-
meToaunueckoe obecneyeHrMe camocToaTeNbHOM paboTbl obyyatoweroca no
AucumnavHe

YuebHasa nutepartypa (ocHoBHasn)

1) Npobnembl LOKYMEHTOBEAEHUA N AOKYMEHTALMOHHOro obecneyeHns ynpasieHma B
CBETE COBPEMEHHbIX CTaHAapToB : yyebHoe nocobue. - Yda : BIMY umenn M.
AKMmynnbl, 2015. - 145 C. - b. L. - URL:
http://e.lanbook.com/books/element.php?pll_id=72536 (nata obpaleHus:
15.05.2020). - Pexkum goctyna: 36C J1aHb. - TEKCT : 3/IEKTPOHHbIN.

2) Tpunbepr, A. C. [lokymeHTaUMOHHOEe obecneyeHune ynpasaeHus : yuyebHuk / A.C.
lpnHGepr. - MockBa : OHMTK-AaHa, 2015. - 391 c. - ISBN 978-5-238-01770-9 : b. u, -
URL: http://biblioclub.ru/index.php?page=book&id=115031/ (mata obpalleHus:
24.03.2020). - Pexxum poctyna: I6C YHmuBepcuteTckas 6ubnmnoreka ONLINE. - TekcT :
3/IEKTPOHHDbI.

3) CeHueHko, M. B. [JOKymeHTaUMOHHOe obecneyeHne ynpaB/iEHYECKUX PEeLUeHUN :
yyebHoe nocobue / MN.B. CeHueHKo. - ToMcK : Inb KoHTeHT, 2011. - 142 c. - ISBN 978-5-
4332-0008- : b. u. - URL: http://biblioclub.ru/index.php?page=book&id=208691/ (aaTa
obpauweHuns: 24.03.2020). - Pexum poctyna: IBC YHuBepcuteTckas 6ubnumoteka
ONLINE. - TeKcT : 3/1eKTPOHHbIMN.

YuebHasa nutepartypa (aononHutenbHasn)

1) MwuHuH, U. B. 3awmTta KoHOUAEHUMANbHOW WHOOPMALUM NPU SNEKTPOHHOM
NOKymeHToobopoTe : yyuebHoe nocobue / U.B. MUHUH. - HoBocubupck : HITY, 2011. -
20 C. - ISBN 978-5-7782-1829-1 : b. L. - URL:
http://biblioclub.ru/index.php?page=book&id=228779/ (nata obpaleHus:
24.03.2020). - Pexkum pgoctyna: 9bC YHusepcutetckaa 6ubanoreka ONLINE. - TekcT :
3/IEKTPOHHbIN.

2) bapuxuH, A. b. lenonpounssoactso U AokymeHToobopoT / A.b. bapuxuH. - Mocksa :
KHMXHbIM  mnp, 2008. - 416 c. - ISBN 978-5-8041-0311-9 : b. u. - URL:
http://biblioclub.ru/index.php?page=book&id=89671/ (aata obpauweHuns: 24.03.2020).
- Pexkum gocTyna: 9bC YHusepcutetckas 6mubnmoteka ONLINE. - TeKCT : 91eKTPOHHbIN.

YyebHO-meToguueckme usgaHus

1) Nasapesa, /1. U. [lokymeHTauMOHHOe obecneyeHue AeATEeNbHOCTU COLMANIbHOMO
negarora B oblieobpa3oBaTeNibHOM LWKoMe : yyebHO-meToamMyeckoe nocobue / N1.M.
Nasapesa. - Kemeposo : Keml'YKW, 2014. - 76 c. - ISBN 978-5-98980-035-3 : b. u. - URL:
http://biblioclub.ru/index.php?page=book&id=438321/ (nata obpalleHua:
24.03.2020). - Pexkum pgoctyna: I6C YHusepcutetckas bubamoreka ONLINE. - TekcT :
3/IEKTPOHHDbIA.

2) [enonpousBoacTBO M AOKYMEHTAUMOHHOe obecrneyeHue rocyAapCTBEHHON U
MYHULMNANAbHOMN cAyKbbl : NpakTMkym. - Ctagpononb : CKOY, 2016. - 115 c. - b. 4, -
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URL: http://biblioclub.ru/index.php?page=book&id=458925/ (mata obpalleHus:
24.03.2020). - Pexxkum poctyna: 3b6C YHuBepcuteTckas 6mubamoteka ONLINE. - TekcrT :
3/IEKTPOHHbIA.

dneKTpoHHble 0bpa3oBaTenbHble pecypchbl

1) MopTtan AMCTaHUMOHHOro obyyeHua BATlY [aneKTpoHHbIA pecypc] / - Pexum
poctyna: http://mooc.do-kirov.ru/

2) Paspgen oduumanbHoro canta BatlY, copepxawmit onncaHne obpasoBaTe/lbHOM
nporpammol [3/1EKTPOHHbIM pecypc] / - Pexum pocTtyna:
https://www.vyatsu.ru/php/programms/eduPrograms.php?Program 1D=3-39.03.03.01
3) /InuHbIN KabuHeT cTyaeHTa Ha opuLmManbHOM canTte BATIY [aneKTpoHHbIN pecypc] / -
Pexkum pgoctyna: https://new.vyatsu.ru/account/

4) EanHOe OKHO A0CTyna K obpa3oBaTesibHbiM pecypcam http://window.edu.ru/

dNeKTPOHHble 6ubanoTteuyHblie cuctembl (I6C)

* 3BC «Hay4yHas aneKkTpoHHan 6ubnmnoteka eLIBRARY» (http://elibrary.ru/defaultx.asp)
* 3B6C «MN3patenbctBa flaHb» (http://e.lanbook.com/)

* 3BC «YHuBepcuTeTCcKaa bubanoreka online» (www.biblioclub.ru)

® BHYTpPEHHAA 3NeKTPOHHO-6nbanoTeyHana cuctema Batly (http://lib.vyatsu.ru/)

e 3B6C «HOPAWT (https://urait.ru)

CoBpemeHHble npodeccMoHanbHble 6a3bl AaHHbIX U MHPOPMaLMOHHbIE CIPaBOYHble
cucTtembl

e TAPAHT

e KoHcynbTaHTAOC

e TexakcnepT: Hopmbl, NpaBMAa, CTaHAAPTbI

e PocnateHT (https://www1.fips.ru/elektronnye-servisy/informatsionno-poiskovaya-

sistema)

e Web of Science® (http://webofscience.com)
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MaTepuanbHo-TexHU4Yeckoe obecneueHmne AUCLUNINHDI

JemoHcTpaumoHHoe o6opyaoBaHue

MepeyeHb Ucnoib3yemoro obopyaoBaHus

MynbTumegua-npoektop Beng MP620DLP

HoyTtbyk Acer

TENNEBMN3OP LG 43LH604V C KPEMJIEHUEM
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MNepeyeHb MHPOPMALMOHHbIX TEXHONOIMIA, UCNONIb3YEMbIX NPU OCYLLECTBIEHMMU 06pa3oBaTe/IbHOro npouecca no
AUCUUNNHE, B TOM YUC/IE INL,EH3NOHHOE U cBO60AaHO pacnpocTpaHaemoe MO (Bkatouan MO oTeyecTBEHHOro NPOU3BOACTBA)

Ne | HammeHosaHue MO KpaTKaa xapaKkTepuctmka HasHadeHua MNo
n.n
1 MporpammHas cuctema Cc  Mogynamu  ana | MNporpamMmMHbIN KOMMAEKC ANA MNPOBEPKM TEKCTOB Ha npeameT 3auMMCTBOBAHMA U3
06HapyKeHMA TEKCTOBbIX 3aMMCTBOBAHUM B y4ebHbIX | MHTEPHET-UCTOYHMKOB, B KOANEKuMM aucceptauua u astopedepatoB Poccuiickon
M Hay4HbIX paboTtax « AHTUNAarnaT.BY3» rocyaapcrtseHHon  6ubnuotekm (PFB) M KOAneKUMM  HOPMATUBHO-NPaBOBOM
AOKymeHTaumm LEXPRO
2 Microsoft Office 365 ProPlusEdu ALNG SubsVL MVL | Habop Be6-cepBrcoB, NpeaocTaBAsioWmi A0CTYN K Pa3/IMYHbIM MPOrpammam 1 ycayram
AddOn toOPP Ha ocHoBe nnatpopmbl Microsoft Office, anekTpoHHOM nouyTe 6U3Hec-KNacca,
bYHKLUMOHaNy ana obweHma n ynpaBaeHns 40KyMeHTamm
3 Office Professional Plus 2016 MakeT NpUNOXKeHUM AnAa paboTbl C PasINYHBIMU TUNAMKU AOKYMEHTOB: TEKCTaMM,
3NEeKTPOHHbIMK Tabanuamm, 6azammn JaHHbIX, Npe3eHTauUAMM
4 Windows Professional OnepaunoHHaa cmctema
5 Kaspersky Endpoint Security ans 6usHeca AHTUBMPYCHOE NporpaMMHoe obecneyeHue
6 CnpaBoyHaa npaBoBaa cuctema «KoHcynbTaHT | CNpaBOYHO-NPaBOBas CMCTEMA NO 3aKoHoZATenbCcTBY Poccminckom Gepepaumm
MNnroc»
7 DNEeKTPOHHbIN Nepuoanyeckmin cnpasovyHnk FAPAHT | CnpaBo4HO-NpaBoOBas cMCcTeMa No 3akoHogaTenbcTBY Poccminckom ®epepaumm
AHaNNTUK
8 Security Essentials (3awmuTHuk Windows) 3awmTa B pekume peasibHOro BpEMEHW OT LWNMOHCKOrO NporpaMmMHoOro obecneyeHus,
BUPYCOB.
9 Moi1O¢unc CTaHaapPTHbIM Habop npuaoxeHnit gna paboTbl C AOKYMEHTAMM, MOYTON, KaIEHAAPAMMU U KOHTAKTaMM

Ha KomnbtoTepax 1 Beb bpaysepax

O6HOB/NEHHbIN CNUCOK NpPOrpaMmmHoOro

obecneyeHuna

[aHHOWM paboyel nporpammbi HaxoauTca no

agpecy:

https://www.vyatsu.ru/php/list it/index.php?op id=121103
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