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MAoTHMKOB MUTpUin AnekcaHapoBMY
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Llenn u 3apgaum gUcUUNANHbI

Llenb aucumMnamHbl | oBnageHue CTyAeHTaMM METOAMKOM COCTaB/leHMA MPOLecCcyanbHbIX U
cynebHbIX OOKYMEHTOB B TpPaKAaHCKOM CyAOMpOM3BOACTBE B Cyae

nepBoi MHCTaHLUN.

3agaumn
ANCUNNNNHDI

— obpas3oBaTenbHble: AaTb CTYAEHTAaM 3HAHMA MO KAOYEBbIM BOMPOCAM
TEOPUU, HAYKM W AucumnamHbl «llpoueccyanbHas [AOKyMeHTauua B
rpa)4aHCKOM Cy4onpou3BOACTBE», O3HAaKOMWUTb C HOPMATUBHbIMMU
NPaBOBbIMW aKTamu Poccuu, peryanpyrowmmm nNopsaaoK COCTaBNEHUA U
odopmMieHMA  npoueccyanbHblX W cyaebHbIX  OOKYMEHTOB  NO
rPaXOaHCKMM  aenam, obyyuTb CTYAEHTOB OCHOBHbIM MpaBuiam U
npMemam COCTaB/lIEHMA MNPOLECCYasibHbIX [AOKYMEHTOB W MNOPALKY
paboTbl C HUMK;

— npodeccnoHanbHble: HayuynTb ByayLUMX BbIMYCKHUKOB MCNO/b30BaTb
TEOPETUYECKME 3HAHUA NPWU COCTABAEHUUN KOHKPETHbIX NPOLECCYaNbHbIX
N cypebHbIX OOKYMEHTOB B cyAbl obuwein HpuUCaAMKLUMM U MUPOBbLIM
CYAbAM B paMKaX OCYLLECTBNAEHMA FPAXKAAHCKOrO CyA0NPON3BOACTBA.

MepeueHb NNaHMPYEMbIX Pe3yNbTaToB 06yueHUA No AUCLUMUNIUHE, COOTHECEHHbIX C

NAaHUPYEMbIMU pe3ynbTaTaMmu 0CBOEHUA 0b6pa3oBaTeibHOM Nporpammbl

KomnereHuus MNK-5

CNOCOBHOCTBIO  NMPUMEHATb

HOPpMaTUBHbIE NMpaBOBble

aKTbl,

peannsoBbiBatb HOPMbI

mMaTepmrasibHOro n npoueccyasibHoOro npaea B HpOd)ECCMOHaﬂbHOVI AeATEeNNbHOCTU

3HaeT

Ymeet

Bnapeet

BMAbl HOPMATMBHO-MPABOBbIX
aKTOB B KOHKpeTHo cohepe
npodeccmMoHanbHom
AeATENbHOCTU; NpaBuaa
COOTHOLIEHMA HOPMATUBHO-
NPaBOBbIX aKTOB Pa3/INYHOM
tOPUAMYECKOM CUAbI; NPaBuAa
AEeNCTBMA HOPMATUBHO-
NPaBOBbIX aKTOB U CNOCOObI
TO/IKOBAHWA HOPMATUBHO-
NpPaBOBbIX aKTOB; CNOCcobbl
peannsaummn u NpUMeHeHuUA
HOpM MnpaBga

NPUHMMATb peLleHna n
coBepLwaTb lopuanYeckme
[encTBMs B TOYHOM
COOTBETCTBUU C
3aKOHOZaTe/NbCTBO
Poccuiickoin Pepepaumm B
KOHKPETHbIX chepax
npodeccnoHanbHoOM
OeATeNbHOCTH

HaBbIKaMM NPUHATUSA
peLleHnit 1 coBepLIeHNs
HOPMANYECKN 3HAYMMbIX
NEeNCTBUIN B TOYHOM
COOTBETCTBUMU C
3aKOHOAaTeNbCTBOM
Poccuiickoin Pepepauunm

KomneteHuyusa MNK-7

BnageHnem HaBblkamMmh NOAroTOBKU OPNONYECKUX AOKYMEHTOB

3HaeT

Ymeet

Bnapeet

BMAbI OPUANYECKUX
OOKYMEHTOB B KOHKPETHO
cdepe npodpeccnoHanbHOM
aeatenbHocTn; TpeboBaHua,

npeabABafemble K
KOHKPETHbIM BUAaM
OOKYMEHTOB, NPUMEHAEMBbIX B

NPUMEHATb HOPMATUBHO-
npaBoBble aKTbl A5
NoAroTOBKM tOPUAMYECKUX
AOKYMEHTOB; COr/1acoBbIBaTb
pa3/IMyHble YCNOBUA
IOPUANYECKUX LOKYMEHTOB C
PYKOBOACTBOM, KONNEramu,

HaBblKaMW NOATOTOBKM
Pa3/INYHbIX OPUANYECKUX
AOKYMEHTOB
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NPodecCcnMoHaIbHOM
OEATEeNbHOCTU; aNTOPUTM
NOArOTOBKM Pas3INYHbIX
BMA0B OPUAMNYECKNX
OOKYMEHTOB

napTHepamu; OCyLLEeCTBAATb
pa3paboTKy makeTa
Pa3/IMYHbIX OPUANYECKUX
[OKYMEHTOB
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CTpyKTypa AUCLUUNIUHDI
TemaTnuecKkuit nnaH

Ne HavmeHoBaHwWe pas3genos AUCUUNAUHDI Lindp ¢OpMMpyevMbIX
n/n KOMNeTeHUM
1 MpoueccyanbHaa [OKYMeHTauua B rpaxkgaHckom | MK-5, MNMK-7

CyAonpoun3BoacTee
2 MoaroToBKka M MNpoOXoxKAeHuMe npomexytouHon | MK-5, MK-7
aTTecTaumm
®opMbl NPOMEXKYTOUHOI aTTecTauum
3aver 7 cemecTp (O4yHas popma 0byyeHus)
9 cemecTp (O4yHO-3a04Hasa dopma obyyeHus)
JK3ameH He npeaycmoTtpeH (OyHasa dopma obydeHus)
He npegycmotpeH (O4HO-3a04Han popma 0byyeHus)
KypcoBas paboTa He npeaycmoTtpeHa (O4yHas popma obyyeHus)
He npeaycmotpeHa (O4Ho-3a04Hasa ¢opma obyyeHus)
KypcoBsoi npoekt He npeaycmoTpeHa (OuHas popma obyyeHunn)
He npeaycmotpeHa (O4Ho-3a04Has ¢opma obyyeHus)
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TpyA0eMKOCTb AUCLUMINHDI

O6wmnit 06vem

B TOM Yyncne aygutopHaa KOHTaKTHaA pa60Ta

®opma (Tpysoemkoctb) | KoHTakTHaA obyudatolmxca ¢ npenoaasaTesiem, yac Kypcosa
Kypcbl | CemecTtpbl ’ CamocTtonTesibHan paboTa 3ayet, | JK3ameH,
o6yquvm pa60Ta, Yyac CEMVIHapCKVIe, na6 6 3 ( )
Yacos 3ET Beero | Mekunw | npaktieckme abopaTtopHble paboTa, yac MPOEKT), | cemecTp | cemecTtp
3aHATUA cemectp
3aHATUA
OuHasn
dopma 4 7 144 4 79.5 32 8 24 0 64.5 7
0byyeHus
OuHo-
3a04Han
5 9 144 4 10.5 10 2 8 0 133.5 9
dopma
0byyeHus
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CopeprKaHne AUCUUNIUHDI

OuHana ¢opma obyuyeHus

Koa ) TpyaoemKocTb,
HanmeHoBaHMe TeM 3aHATUI aKageMmnyeckunx
3aHATUA 43COB

Pasgen 1 «lMpoueccyanbHana AOKYMEHTALMA B FPAXKAAHCKOM 140.00

CYAONpPOU3BOACTBEN

JleKuuun

nil MpepmeT, 3a4a4M U cuctema y4ebHoOM AMCLMNANHDI 2.00

ni.2 MoHATME N BUAbI AOKYMEHTOB 2.00

nis3 MoHATHe, PYHKUMKM U BMAbI NPOLECCYanbHbIX U cyaebHbIx 200
OOKYMEHTOB

nia MpoueccyanbHble U cyaebHble  AOKYMEHTbl  CTaauu 200
BO3OYKAEHWUA rpaXKgaHCKOro aena '

CemuHapbl, NpaKkTUYECKME 3aHATUA

Mni.1 Mpeamet, 3a4a4uM U cuctema y4yebHoOM ANCLUNAUHDI 2.00

Mni.2 NMoHATHE N BUAbI AOKYMEHTOB 2.00

ni.3 MoHATHe, PYHKUMKM U BMAbI NpOLEcCyanbHbIX U cyaebHbIx 200
OOKYMEHTOB

ni.4 MpoueccyanbHble M cygebHble [OKYMEHTbl MPUKA3HOro 200
npoun3BoacTea

ni.s MpoueccyanbHble U cyaebHble  AOKYMEHTbl  CTafunu 4.00
BO3OYKAEHUA rpaXKgaHCKOro aena '

Mni.e MpoueccyasnbHble U cyaebHble  AOKYMEHTbl  CTafunu 200
noAroToBKM aena K cygebHomy paszbupatencry '

ni.7 MpoueccyanbHble U cyaebHble  AOKYMEHTbl  CTaZunu 4.00
cyaebHoro pasbuparenbcTsa '

Mni.g MpoueccyanbHble U cyaebHble AOKYMEHTbl YNPOLLEHHOrO 200
npoun3BoacTBa

ni.o MpoueccyanbHble W cyaebHble [OKYMEHTbl ocoboro 4.00
npoun3BoacTBa

CamocroATenbHan pabora

Ci1.1 Mpeamet, 3a4a4un U cuctema y4yebHOM ANCLUNAUHDI 4.00

C1.2 MoHATHE N BUAbI AOKYMEHTOB 7.00

C1.3 MoHATHe, PYHKUMKM U BMAbI NPOLLECCYanbHbIX U cyaebHbIX 9.00
OOKYMEHTOB

Cl14 MpoueccyanbHble M cyaebHble AOKYMEHTbl MPWUKA3HOrMo 6.00
npoun3BoacTBa

C1.5 MpoueccyanbHble U cyaebHble  AOKYMEHTbl  CTaauu 6.00
BO3OYXKAEHUA rparkAaHCKOro aena '

Cl.6 MpoueccyanbHble U cyaebHble  OOKYMEHTbl  CTaauu 3.00
NOAroTOBKWU Aena K cyaebHomy pasbupaTtenbCcrsy '

C1.7 MpoueccyanbHble M cyaebHble  OOKYMEHTbl  CTaauu 3.00
cyaebHoro pasbupatennbcrsa '

C1.8 MpoueccyanbHble U cyaebHble AOKYMEHTbl YNPOLLEHHOrO 6.00

nponssoacTea
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C1.9 MpoueccyanbHble U cyaebHble  AOKymeHTbl  ocoboro 200
npoun3BoacTBa

KoHTaKTHaA BHeayauTOpHaA pabora

KBP1.1 KoHTaKTHaa BHeayguTopHas paboTa 47.00

Paspen 2 «MoarotoBKa M NPOXOXKAEHUE NPOMEXKYTOYHOI aTTecTaumum» 4.00

32.1 MoaroToBKa K cAayve 3a4eTa 3.50

KBP2.1 Caava 3aueta 0.50

UToro 144.00

OuHO-3a04HaA (BeuepHAA) popma obyueHus
Koa Tpy#oemMKoCTb,
HavmeHoBaHWe Tem 3aHATUI aKageMmnyeckunx
3aHATUA
yacos

Paspen 1 «lMpoueccyanbHaa AOKYMEHTALMUA B rPaXKAaHCKOM 140.00

CYAONpouU3BOACTBEN

NeKuuun

nil Mpeamet, 3a4a4uM U cuctema y4yebHoM ANCLUNAUHDI 1.00

ni.2 NMoHATHE N BUAbI AOKYMEHTOB

nis3 MoHATHe, PYHKUMKM U BMAbI NpOLEcCyanbHbIX U cyaebHbIx
OOKYMEHTOB

nia MpoueccyanbHble U cyaebHble  OOKYMEHTbl  CTaauu 1.00
BO3OYKAEHUA rpaXKgaHCKOro aena '

CemuHapbl, NpaKTUYECKME 3aHATUA

nii MpepmeT, 3a4a4M U cuctema ydebHoOM gUCLMNANHDI

ni.2 MoHATHE N BUAbI AOKYMEHTOB 2.00

ni.3 MoHATHE, PYHKUMN U BUAbI NpoueccyasnbHbIX U cyaebHbIX
OOKYMEHTOB

ni.4 MpoueccyanbHble M cyaebHble OOKYMEHTbl MPUKA3HOro 200
npoun3BoacTBa

ni.s MpoueccyanbHble U cyaebHble  OOKYMEHTbl  CTaauu 1.00
BO3OYXKAEHUA rparkaaHCKOro gena '

Mni.e MpoueccyanbHble U cyaebHble  OOKYMEHTbl  CTaauu 1.00
noAroToBKM aena K cygebHomy pa3bupatencrBy '

ni.7 MpoueccyanbHble U cyaebHble  AOKYMEHTbl  CTafinu 200
cyaebHoro pasbuparenbcTsa '

ni.g MpoueccyanbHble U cyaebHble AOKYMEHTbl YNPOLLEHHOMO
npoun3BoacTBa

ni.n MpoueccyanbHble U cyaebHble  AOKYyMeHTbl  ocoboro
npoun3BoaCTBa

CamocroATenbHan pabora

Ci1.1 Mpeamet, 3a4a4un U cuctema y4yebHOM ANCLUNAUHDI 8.00

Cl1.2 NMoHATUE N BUAbI AOKYMEHTOB 12.00

C13 MoHATHE, PYHKUMN U BUAbI NpoueccyasnbHbIX U cyaebHbIX 12.00
OOKYMEHTOB

Cl4 MpoueccyanbHble U cyaebHble AOKYMEHTbl MPUKA3HOro 16.00

npou3BoACTBa
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C15 MpoueccyanbHble U cyaebHble  AOKYMEHTbl  CTagauu 10.00
BO3OYKAEHWUA rPaXKgaHCKOro aena '

Cl.6 MpoueccyanbHble U cyaebHble  OOKYMEHTbl  CTaauu 18.00
NOAroTOBKKU Aena K cyaebHomy pasbupaTtenbcrsy )

C1.7 MpoueccyanbHble U cyaebHble  OOKYMEHTbl  CTaauu 9700
cyaebHoro pasbupartenscrsa )

C1.8 MpoueccyanbHble U cyaebHble AOKYMEHTbl YNPOLLEHHOMO 15.00
npoun3BoacTBa

C1.9 MpoueccyanbHble U cyaebHble AOKYMeHTbl ocoboro 17.00
npoun3BoacTBa

KoHTaKTHaA BHeayauTOpHaA paboTa

KBP1.1 KoHTaKTHan BHeayauTopHas paboTa

Paspen 2 «MoaroroBka U NPoxoXaeHne NPoOMeKYTOUHOMU aTTecTauum» 4.00

32.1 MoarotoBKa K caaye 3ayeTa 3.50

KBP2.1 Caava 3aveta 0.50

nToro 144.00

CopeprkaHve AUCUMNAUHBI SAaHHOM paboyelt Nporpammbl UCNOIb3yeTcs Npu obyveHun
no WHAMBMAYANbHOMY y4ebHOMY n/aHy, NPU YCKOPEHHOM OB6y4yeHuu, npu MNPUMEHEHUU
ANCTaHUMOHHbIX 06pa30BaTENbHbIX TEXHONOMUIM U 31EKTPOHHOM 0By4YeHMM (NpKU HannMumm).
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MeToguueckue yKkasaHua anAa ob6yyalowmxca no 0CBOEHUIO AUCLUNUHDI

YcnewHoe o0OcCBOeHME AMCUMMNIMHBI NpeanonaraeT aKTUBHOE, TBOPYECKOEe YyyacTue
obyuatouleroca Ha Bcex 3Tamnax ee OCBOEHMA NMyTem MJIaHOMEpPHOM, NoBCceaHEeBHOM paboThbl.
Obyuatowmiica obs3aH nocewaTtb JIEKUUKM, CEMUHAPCKMUE, MpaKTU4eckme M nabopatopHble
3aHATMA (MPM  MX HaAAWYMKM), NOAYY4aTb KOHCY/NbTaUMKM MpenogasaTtena M BbINOJHATL
camocToAaTeNbHYyto paboTy.

M3yyeHMe AucuMNAWHBLI cnedyeT HayMHatb C nNpopaboTKM HactoAwen pabouei
NPOrpammbl, METOANYECKMX YKa3aHWM W pas3paboToK, yKasaHHbIX B nporpamme, ocoboe
BHMMaHMeE yAeNnnTb Lenam, 3a4a4am, CTPYKTYPE U COAePKAHNIO AUCLUNINHDI.

lNaBHOM 3ap3a4elt KaXKAOW NEeKUUN ABNAETCA PACKPbITUE CYLWLHOCTM TEMbI U aHaNu3 ee
OCHOBHbIX MOJIOXKEHUI. TemaTuKa NeKuMin onpepenseTca HactoAwen pabodyelt nporpammoit
ANCUMNANHBI.

JleKumm — 3TO CUCTEMATMYECKOE YCTHOE W3/I0XKeHMe yyebHoro matepuana. Ha Hux
obyyatowmmnca nosy4aeT OCHOBHOM 06bem MHOOPMALMU MO KaxKOOM KOHKPETHOW Teme.
Nekumm 0bbIYHO HOCAT NPOBAEMHDIN XapaKTep U HaLeNeHbl Ha OcBelLleHMe Hanbonee TpPyAHbIX
N ANCKYCCUOHHBIX BONPOCOB.

Mpeanonaraetcs, 4To obyyalowmeca nNPUXOAAT Ha  NIeKuuKn, npeaBapuUTeNbHO
npopaboTaB COOTBETCTBYIOWMI Yy4yebHbIM MaTepuan no WMCTOYHMKAM, PEKOMEHAOBAHHbLIM
nporpammoii. Yacto oby4yarowmmcs TPyAHO pa3obpaTbca C ANCKYCCUMOHHbIMM BOMPOCAMM, AaTb
O4HO3HAYHbIM oTBeT. [penogasaTenb, CPABHMBAA PA3/IMYHbIE TOYKU 3PEHUA, U3NAraeT CBOM
B3rNA4 W HALeNMBAEeT MX Ha AaNbHEWLWMNE UCCNe0BaHMA U NOUCK Hay4yHbIX peweHui. Mocne
NEeKLMU KenaTesibHO BEYEPOM MepeymTaTb M 3aKPEenUTb MOAYyYeHHY WMHPOpmaumio, Toraa
3¢ PEKTUBHOCTb €€ YCBOEHMA 3HAUUTENbHO BO3pacTaeT. lpu paboTe C KOHCMEKTOM NeKuuMu
Heobxo4MMO OTMEeTUTb MaTepuan, KOTOpPbIA Bbi3blBaeT 3aTPyAHEHWA AAs8 NOHUMaHWUSA,
nonbITaTbCA HAWTWU OTBETbl Ha 3aTpyAHWUTE/IbHble BOMPOCHI, WMCNO/b3yA MNpeasiaraemyto
nutepatypy. Ecnm camoctoAaTenbHO He yaanocb pasobpaTbca B maTepuane, chopmynupyinTte
BONPOCHI U 06paTUTECh 33 MOMOLLBIO K MpenogasaTento.

Llenbto ceMMHapCKMX 3aHATUI ABNAETCA NPOBEPKA YPOBHA NOHMMaHMA obyyatowmmumncs
BOMPOCOB, PAaCCMOTPEHHbIX Ha IEKLMAX U B y4ebOHOM nnuTepaTtype.

Lenbto npakKTMYecknx U NabopaTopHbIX 3aHATUIN ABnAeTca (GOpPMUPOBaAHME Y
06yyYaloLWMXCA YMEHMUIA U HABbIKOB MPUMEHEHMA TEOPETUYECKUX 3HAHUIM B PeasibHOM NPaKTUKe
pelleHna 3a4a4; BOCNOAHEeHMe Npobenos B NPOMAEHHON TeOPeTUYECKOM YacTuM Kypca.

CeMHWHapCcKKe, NpPaKTUYeCcKne N N1abopaTopHble 3aHATUA B PaBHOM Mepe HanpaB/ieHbl Ha
COBEPLUEHCTBOBAHNE WHAMBMAYA/bHbIX HABbIKOB pPELUEHMA TEOPETUYECKUX W NPUKNALHbIX
3a/a4, BblpabOTKy HaBbIKOB MHTENNEKTyaNbHON pPaboTbl, a TaKkKe BefeHUA AUCKyccui. Ons
YCNELWHOro y4acTua B CEMMHAPCKMX, NPAKTUYECKUX U N1abOPaTOPHbIX 3aHATUAX 0by4vatoemycs
cnepyeT TWATENbHO NOAFOTOBUTLCA.

OcHoBHOM ¢GOpMOM MNOArOTOBKM 0OyYaloWMXCA K NpakTU4eckum (nabopaTopHbim)
3aHATMAM ABAAETCA CamocToATesNbHAaA pabota c yyebHO-MeToAMYECKMMW MaTepuanamm,
Hay4YHOW NUTepPaTypoi, CTaTUCTUYECKMMWN AaHHBIMU U T.1.

MN3yumB KOHKPETHYIO TeMy, 0ByYatoWMIica MOXKET ONpeaeUTb, HACKO/IbKO XOPOLIO OH B
Hel pa3obpanca. Ecan Kakme-To MOMEHTbI OCTa/IMCb HEMOHATHLIMM, LLesnecoobpasHo COCTaBUTb
CMWCOK BOMPOCOB M Ha 3aHATMM 3aAaTb UX npenogasaTento. lMpaKkTuyeckne (nabopaTopHble)
3aHATMA NPefoCTaBAAOT 0byyalolemycs BO3MOXHOCTb TBOPYECKM PACKPbITbCA, MPOABUTL
WHULMATUBY N Pa3BUTb HaBblKM NYOGANYHOIO BeAEHMA AUCKYCCUA N OOLLEHMA.

CamocTtoATenbHasa paborta obyvatowmxca BKAOYaeT B cebA BbINONHEHME Pa3/IMYHOIO
poaa 3agaHui  (M3yyeHMe y4yebHOM M HAy4yHOM ANMTepaTypbl, MATEPUANOB NEKUUM,
CUCTEMATM3AUMIO MPOYMTAHHOTO MaTepuana, MNOATOTOBKY KOHTPOJIbHOW paboTbl, pelweHue
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3afa4y, NOAroTOBKA AOKNAA0B, HanucaHue pedepatos, Ny6AMKALMA TE3NCOB, HayYHbIX CTaTEN,
NOAroTOBKa M 3aliMTa KypcoBoi paboTbl / NpoeKTa M Apyrue), KoTopble OPUEHTUPOBAHbLI Ha
rnyboKoe ycBOoeHMe matepuana n3y4yaemom ANCUMNAnHbI.

Oby4yarowmmcs peKoMeHAyeTCcA CUCTEMATMYECKM OTBOAMTb BpPemMA ANA MNOBTOPEHUA
NpPonAEeHHOro maTepurana, NPOBEPAA CBOM 3HAHWUA, YMEHUA U HABBIKM.

BHYTpeHHAA cMCTemMa OLLEHKM KayecTBA OCBOEHWS AUCLUMMNAWHbLI BKAKOYAET BXOLHOM
KOHTPO/Nb YPOBHA MNOArOTOB/NIEHHOCTU OOYYalOLWMXCA, TEKYWMMA KOHTPOJIb YCMEeBaeMOCTH,
NPOMENKYTOUYHYIO  aTTecTauuio, HANpPaBNEHHYI Ha OUEeHMBAHWE MNPOMENKYTOUYHbIX U
OKOHYaTe/IbHbIX Pe3y/IbTaTOB 0Oy4YeHUsA NO AUCUUNANHE (B TOM YMCe Pe3ybTaTOB KYpCoOBOro
NPOEKTUPOBAHUSA (BbINONHEHMA KYPCOBLIX PAbOT) NpU HaAN4UK).

Mpn npoBeAeHWM MNPOMENKYTOYHOW  aTTecTauum oby4valoweroca  Yy4YuTblBatOTCA
pe3ynbTaTbl TEKYLLETO KOHTPOA, MPOBOANUMOrO B TE4EHME OCBOEHUA ANCLMM/IUHBI.

Mpoueaypa OUEHMBAHWA pPe3yNbTaTOB OCBOEHMA AUCUMMAMHBI OCYLLECTBAAETCA Ha
OCHOBE AeMCTBYIOLWMX NOKa/IbHbIX HOPMaTUBHbIX akToB PTBEQY BO «BATCKUIA rocyiapCTBEHHbIN
YHUBEPCUTET», C KOTOpbIMM oOby4yarowmecs O03HAKAM/IMBAKOTCA Ha oduuManbHOM cante
yHMBEpPCUTETA WWW.Vyatsu.ru.
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YuyebHO-meToaMuecKoe obecneueHne gUCLUNAUHDI, B TOM Yncne yuebHo-
meToguyeckoe obecneueHne camocTosaTeNbHOM paboTbl obyuatoweroca no
AucumnauvHe

Yye6Hasa nutepatypa (ocHoBHas)

1) BuwHesckuit, A. B. CoctaBneHWe npoueccyasbHblX U cyaebHbIX AOKYMEHTOB B
rpa’k4aHCKOM UM apbuTpa)kHOM npoueccax : MpakTMyeckoe nocobue / A.B.
BuwHeBckmi. - MockBa : Poccuiickaa akagemus npasocygma, 2010. - 80 c. - ISBN 978-
5-93916-227-2 : b. u. - URL: http://biblioclub.ru/index.php?page=book&id=140360/
(naTa obpaweHuna: 24.03.2020). - Pexxum goctyna: 36C YHMBepcuTeTCKaa 6ubamoTteka
ONLINE. - TeKCT : 3neKTPOHHbIN.

Yue6Hasa nutepatypa (AononHUTeNbHasn)

1) 3Bepes, C. H. 06 ocobeHHOCTAX fA3blka MPOLECCYa/IbHbIX [JOKYMEHTOB B
NPoOu3BOACTBE MO AenaM, BO3HUKAWMM M3 nybanyHbiX npaBooTHoweHnn / C. H.
3Bepes, [. A. lnoTHMKOB. - b. L.

2) 3abeiiBopoTa, A. UN. TpyaoBble cnopbl U KOHPAUKTLI. MNopaagok obpalleHns B cya,.
Mpumepbl NpoueccyanbHbiX AoKymeHTos / A.WN. 3abeiBopoTa. - 2-e usa., nepepab. u
aon. - Mockea : KHuKHbIM mup, 2010. - 192 c. - ISBN 978-5-8041-0442-0 : b. u. - URL:
http://biblioclub.ru/index.php?page=book&id=89852/ (aata obpauieHus: 24.03.2020).
- Pexxum pgoctyna: 36C YHusepcutetckaa ombnmoreka ONLINE. - TEKCT : 91eKTPOHHbIN.

3) Koweesa, EneHa CepreesBHa. WckoBoe 3asaBneHue. Yemy He y4yaT CTYAEHTOB :
npoussoAcTs.-npaKkTt. m3a. / E. C. Kouweesa. - Mocksa : lNpocnekr, 2017. - 48 c. -
Bubnnorp.: c. 44. - ISBN 978-5-392-23533-9 : 34.50 p. - TEKCT : HENOCPEACTBEHHbIN.

4) MWcKoBble 3asBNeHMs W Kanobbl B cya. - Hosocubupck :  Cubupckoe
yHuBepcuteTckoe nsgatenocrtso, 2011. - 144 c. - ISBN 978-5-379-01747-7 : b. u. - URL:
http://biblioclub.ru/index.php?page=book&id=57210/ (aata obpauwieHus: 24.03.2020).
- Pexkum goctyna: 36C YHusepcutetckaa 6ubnmoteka ONLINE. - TEKCT : 9N1eKTPOHHbIN.

5) UcaeHkoBa, OKkcaHa BnagumupoBHa. Vick n uckosaa popma 3almTbl B rpaxkKaAaHCKOM
npouecce : MoHorpadus / O. B. McaeHkoBa, O. B. HuKkonanueHko, T. B. ConosbeBa, H.
H. TkaueBa. - Mocksa : Opaiit, 2020. - 183 c. - (AKTyanbHble moHorpadumn). - ISBN 978-
5-534-11606-9 : 489.00 p. - URL: https://urait.ru/bcode/456388 (mata obpalieHua:
20.04.2020). - Pexum poctyna: O6pasoBatenbHas nnatdopma HpanTt. - TeKcr :
3/IEKTPOHHDbIN.

6) KouweeBa, EneHa CepreeBHa. [locTaHOBNEHME cyda MepBOM MHCTAHUUM
BMAeonekuma: ancumnamua "MpaxgaHcknin npouecc” / E. C. Koweesa ; Batly. - Knupos
: Batly, [2015]. - + 2 on-line. - 3arn ¢ 3KkpaHa. - b. u. - URL: http://online.do-
kirov.ru/content/postanovlenie-suda-pervoi-instantsii (aata obpauwexua: 19.11.2015).
- Pexxum pgoctyna: Bugeonekuusa Batl'y. - U3obpaxkeHue : Buaeo.

7) Uckn 1 cyaebHble peweHuna : cbopHUK cTaTen. - Mocksa : Cratyt, 2009. - 363 c. -
(AHanu3 coBpemeHHoro npasa). - ISBN 978-5-8354-0522-0 : b. u. - URL:
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http://biblioclub.ru/index.php?page=book&id=450466/ (naTa obpalleHus:
24.03.2020). - Pexkum goctyna: I6C YHuBepcuTeTckas bubnmoteka ONLINE. - Tekcr :
3/IEKTPOHHbIN.

YuyebHo-meTOogUUECKUE u3gaHua

1) bouaposa, B. B. lparKaaHCKMe NpOLLECCyasibHble OOKYMEHTbl : MeToAMYEecKue
yKkaszaHuAa / B.B. bouaposa. - Eneu, : EIY um. UN.A. ByHuHa, 2008. - 83 c. - b. u. - URL:
http://biblioclub.ru/index.php?page=book&id=272427/ (mata obpaleHun:
24.03.2020). - Pexkum goctyna: I6C YHuBepcuTeTckas bubnmoteka ONLINE. - Tekcr :
3/IEKTPOHHbIN.

YyebHo-HarnaaHoe nocobue

1) O6pa3ubl 1 popMbl OpraHM3aLMOHHO-PACNOPALUTENbHBIX 4OKYMEHTOB : HarnagHoe
nocobve K  JIEKUMOHHOMY  MaTepuany  AUCUMNAWH  "[JOKYMEHTMpPOBaHUE
ynpasseH4Yeckon geatenbHoctn", "[enonpousBoacTBO, KOPPECNOHAEHUNS, OEN0BOM
npotokon", "OenonponssoacTso B byxrantepun” ana cneumanoHocteir CIO / Batly,
Co®, kad. BYAUA ; coct. H. [. BopoHuoBa. - Kupos : Batl'y, 2005. - b. u. - TekcrT :

3NIEKTPOHHDbIN.

2) BopoHuoBa, Hatanbs [AmutpueBHa. O6pasubl M ¢GOpmbl OpPraHM3aLUOHHO-
pacnopAauTeNnbHbIX AOKYMEHTOB : y4yebHO-HarnagHoe nocobue Ana NEeKUMOHHbIX U
NPaKTUYECKUX 3aHATUI No AucumnamHam "[JOoKyYMeHTUPOBAHUE XO3AMCTBEHHOM
AeatenbHoCcTM Ha npegnpuatun”, "[JdoKkymeHTauMoHHOe obecnevyeHne X03ANCTBEHHOM
aesatenbHocTn", npegHasHavyeHHble 4na oby4yatowmxcs No HanpaBAEHUO NOATOTOBKM
38.03.01 "9koHomuKa" / H. . BopoHuoBa ; Batly, UM, ®3ud, kad. IK. - Knpos :

Batly, 2021. - 23 c. - b. u. - TeKcT . M306parkeHne : 3NEKTPOHHOE.

dneKTpoHHble 06pa3oBaTenbHble Pecypcbl

1) MopTtan AUCTaHUMOHHOrO obydyeHua BaTlY [3n1eKTpoHHbIN pecypc] / - Pexxum
poctyna: http://mooc.do-kirov.ru/

2) Pasgen odpuumanbHoro canta Batly, copeprkawuii onucaHve obpasoBaTesibHOM
nporpammbl [3n€eKTpOHHbIN pecypc] / - Pexum Aoctyna:
https://www.vyatsu.ru/php/programms/eduPrograms.php?Program ID=3-40.03.01.01
3) /InuHbIN KabUHET CTyaeHTa Ha oduLManbHOM caiiTe BATIY [anekTpoHHbIN pecypc] / -
Pexxum poctyna: https://new.vyatsu.ru/account/

4) EpHoe OKHO AocTyna K obpasoBaTenbHbIM pecypcam http://window.edu.ru/

dNeKTpOoHHble bubanoTteuHbie cucrembl (I6C)

* ObC «Hay4Han anekTpoHHas 6ubnanorteka eLIBRARY» (http://elibrary.ru/defaultx.asp)
¢ 36C «M3paTenbctea MlaHb» (http://e.lanbook.com/)

® 36C «YHuBepcuTeTckan 6ubanoTeka online» (www.biblioclub.ru)

® BHYTpeHHAA 3NeKTPOHHO-6UbAnoTeuHan cuctema Batly (http://lib.vyatsu.ru/)
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e 36C «HOPAWT (https://urait.ru)

CoBpemeHHble npodeccmoHanbHble 6a3bl AaHHbIX U MHGOPMALUOHHbIE CNPABOYHbIE
cUcTembl

o TAPAHT
e KoHcynbTaHTlAOC

e TexakcnepT: Hopmbl, Npasuna, CTaHAAPTbI

¢ PocnaTteHT (https://wwwl.fips.ru/elektronnye-servisy/informatsionno-poiskovaya-

sistema)

e Web of Science® (http://webofscience.com)
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MarTepuanbHoO-TeXHU4YecKoe obecneueHne AUCLUNAUHDI

LemoHcTpaumoHHoe o6opyaoBaHue

MepeyeHb Ucnonb3yemoro o6opyaoBaHus

MYJTIbTUMEAOWA NMPOEKTOP CASIO XJ-F210WN C AOMO/THUTE/IbHbIM KABEJTEM HDMI

MPOEKTOP CASIO XJ-F210WN

JKpaH HacTeHHbIN ScreenMedia 206*274

3KPAH MPOEKLMOHHbIN DIGIS DSOB-1106
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MepeuyeHb MHHOPMALMOHHBIX TEXHONOMUIA, UCMONb3YEMbIX NPU OCyLLECTBAEHUN 06pa3oBaTeNbHOro Nnpouecca no
AUCUUNAUHE, B TOM YMCIE NNLEH3UOHHOE M cBo6oaHO pacnpocTpaHaemoe MO (BKkatouas MO oTeuecTBEHHOro NPOM3BOACTBA)

Ne | HaumeHoBaHue MO KpaTKaa xapaKTepuCTUKa Ha3HavyeHua MO
n.n
1 MporpammHaa cuctema C  moaynamu  Ana | NMporpammHbIA KOMMAEKC ANA NPOBEPKM TEKCTOB Ha MNpeaMeT 3aMMCTBOBaAHMA U3
06HApPYKEHUA TEKCTOBbIX 3aMMCTBOBAHWUM B y4eOHbIX | MHTEPHET-UCTOYHMKOB, B KONNEKUMM AauccepTauma u astopedepatoB Poccuickon
N Hay4HbIX paboTax «AHTUNAArnaT.BY3» rocyaapctseHHon  6ubnnotekn  (PFB) M KOANeKUMM  HOPMATUBHO-MPaBOBOW
OOKymeHTaumu LEXPRO
2 Microsoft Office 365 ProPlusEdu ALNG SubsVL MVL | Habop Beb6-cepBrcoB, NpeaocTaBAsAoWmniA A0CTYN K Pa3/IMYHbIM NPOrpaMmMam 1 ycayram
AddOn toOPP Ha ocHoBe nnatdopmbl Microsoft Office, anekTpoHHOM nouTe OM3Hec-KNacca,
bYHKLUMOHany ana obweHna n ynpasaeHna 4OKYMEHTaMum
3 Office Professional Plus 2016 MakeT npuaoxKeHun anAa paboTbl C PaA3AUYHBIMKM TUNAMW LOKYMEHTOB: TEKCTAMM,
3/IEKTPOHHbIMM Tabanuamu, 6azamm AaHHbIX, MPE3EHTALMAMM
4 Windows Professional OnepaunoHHasa cuctema
5 Kaspersky Endpoint Security ans 6usHeca AHTUBMPYCHOE NporpammHoe obecneyeHne
6 CnpaBoyHaa npasoBaa cucTtema «KoHcynbTaHT | CNnpaBOYHO-NPaBOBAsA cMCTEMa NO 3aKoHoAATenbCcTBy Poccuinckont Pepepaumnm
Mnoc»
7 DNEKTPOHHbIN Nepuogmdeckmin cnpasodHnk FTAPAHT | CnpaBo4HO-NpaBoBas cMCTeMa NO 3aKoHoAaTenbcTBy Poccuinckon degepauymm
AHanntuk
8 Security Essentials (3awuTHUK Windows) 3awmTa B peume peasibHOro BPeMeHU OT LWMNMOHCKOro NporpammHoro obecnedyeHums,
BUPYCOB.
9 Moi1Odunc CtaHaapTHbIN Habop npunoxeHnit ans paboTbl C 4OKYMEHTAMM, NOYTON, KaNeHAAPAMM U KOHTAKTamm

Ha KomMmnbtloTepax 1 Beb bpaysepax

O6HOBNEHHbIN CMUCOK NPOrpammHoOro

obecneyeHunsa

[aHHOM paboueli nporpammbl HaxoguTca no agpecy:

https://www.vyatsu.ru/php/list it/index.php?op id=101085
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