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Lenn n 3apgaum gucumnamnHbl

Lenb gucunnamHol

yrnybnéHHoe wu3yyeHWe [OOKYMEHTa M CUCTEM [OKYMEHTAuuMM B UX
NUCTOPMYECKOM PA3BUTUM, TEOPETMYECKUX W MNpPAKTUYECKMX npobnem
CO34aHMA AOKYMEHTUPOBAHHOM MHPOpMaLmMn

3agaumn
ANCUUNANHbI

J npocneaunTb 3BONIOLMIO AOKYMEHTA, KaK HocuTensa nHdopmauum,
pa3BuTME CNOCOOOB AOKYMEHTUPOBAHUA U MaTepuanos Ana GuKcauum
nHbopmauunm;

. NpoaHanuM3MpoBaTb  MPOLECC  CKNAAbIBAHMA WU PA3BUTUA
dopmynapa AOKYMEHT];

. NPOaHaNM3MpoBaTb NPOLLECC CKAAAbIBAHUA U PA3BUTUA CUCTEM
AOKYMEHTaLMW;

. NOKa3aTb COBPEeMEHHble TPeboBaHMA K JOKYMEHTaM.

MepeueHb NNaHMpPYEMbIX pe3yNbTaToB 06yueHUA NO ANCUUNINHE, COOTHECEHHDIX C
NNaHUPYEMbIMU pe3ynbTaTaMu 0CBOeHUA 0b6pa3oBaTesibHOM Nporpammbl

KomnereHuusa MNMK-13

CNOCOBHOCTLIO NPABU/IBHO M MOJIHO OTPAXKaTb Pe3y/AbTaTbl NPOPECcCMOHaNbHON AEATENBHOCTU B
npoLeccyanbHOM U cnyebHon AOoKyMeHTaLMK

3Haert Ymeert Bnapeet
YCTAHOBNEHHbIN NOPAA0K NPaBUAbHO M NOJIHO OTPaXKaTb | CMOCOBHOCTbIO NPABUJIBHO U

opraHmMsauum pe3ynbTathbl NOMHO OTPaKaTb Pe3y/ibTaTbl
AOKYMEHTUPOBAHUA U npodeccMoHanbHOM npodeccMoHanbHOM
AOKYMeHToo60poTa; OEeATeNbHOCTN B LEeATENbHOCTU B
OCHOBHbI€e NpaBMaa u HOPUANYECKON U MHOM HOPUANYECKON U MHOMN
nopALoK NOLTOTOBKY, OOKYMeHTauum OOKYMEHTaLMKM B npouecce
odopmMaeHmnA yyeTa 1 cnyxebHol aeaTenbHOCTH
XPaHeHUA CNyKebHbIX

OOKYMEHTOB
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CTpyKTYypa AUCUUNUHDI

TemaTuueckuin nnaH

Ne HanmeHoBaHMe pa3genos AUCUUNINHDI Lindp d)OpMMpyevMblx
n/n KOMMNEeTEeHLUN
1 [JoKymeHTOBeZeHME KaK Hayka W y4yebHas | MK-13
ONCUMNNNHA
2 JOKymeHT: ero ¢yHKuMuM, npusHaku, cnocobsbl | MK-13
OOKYMEHTUPOBAHMA
3 CTpyKTypa AOKYMEHTa: uctopmyeckoe ctaHosneHume | MK-13
N COBPEMEHHOE COCTOAHME
4 Cuctembl 4OKYMEHTALMKN U KOMNAEKCbl AokymeHToB | MK-13
5 CoBeplueHCcTBOBaHME OOKYMEHTaUMOoHHbIX | MK-13
npoLeccos
6 MogrotoBKa M MPOXOXAEHMEe npomexxyTouyHon | MK-13
aTTecTaumm
®opmMbl NPOMEKYTOUHOM aTTeCcTaL MM
3aver He npeaycmotpeH (OyHas dopma obyyeHums)
JK3ameH 9 cemecTp (OyHan popma obyyeHusn)

KypcoBas paboTa

He npeaycmoTtpeHa (OyHan popma obyyeHusn)

KypcoBoii npoeKT

He npeaycmoTtpeHa (OyHaa popma obyyeHun)
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TpyAOEeMKOCTb AUCUUNINHDI

06wwmit 0bbem

B TOM 4MC/Ie ayAUTOPHan KOHTaKTHaA paboTa

KypcoBsas
dopma TpyaoemkocTb) | KOHTaKTHas obyuvatoLmxca ¢ npenogasarenem, 4ac
Kypcobl | CemecTpsl (ToyA ) YAt PENoA CamocTosaTesbHasA | paboTa 3ayeT, | JK3ameH,
o6yueHus paboTa, yac CeMWHapckue, a6 6
Yacos 3ET Beero | Mekunn | npaktiueckme abopaTtopHble paboTa, yac (npoekT), | cemecTp | cemecTp
3aHATMA cemecTp
3adHATUA
OuyHasn
dopma 5 9 108 3 58.5 44 8 36 0 49.5 9
obyyeHus
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CopeprkaHue AUCLUN/IUHDI

OuyHana ¢opma obyuyeHun

Koa TpynoemKocTb,
HavmeHoBaHWe Tem 3aHATUI aKa4eMUYECKUX
3aHATMA
YacoB
Paspen 1 «[JoKkymeHTOBeAEeHUE KaK HayKa U yuebHas gucumnamHa» 15.00
JNleKuun
nil JokymeHTOBeaeHMe: npeamer, 3ajaum Kypca, 1.00
MeTo40N0rnA
ni.2 UcTopna OKYMEHTOBEAEHMA KaK HayKn 1.00
CemuHapbl, NpaKTUYECKUE 3aHATUA
ni.i UCTOUYHMKM N nuTepaTypa No Kypcy A0KYMeHTOoBeAeHM A 2.00
ni.2 MCTOYHMKM M nnTepaTypa NOo KypCcy AOKYMEHTOBEAEHMUA 3.00
ni.3 Tect no moaynto 1 2.00
CamocTtoaTtenbHasa pabora
Cl1 ‘ MoAarotoBKa K NPakTUYECKMM U CEMUHAPCKUM 3aHATUAM 4.00
KoHTaKTHasA BHeayauTOpHas pabora
KBP1.1 ‘ KoHTaKkTHan BHeayauTopHana paboTa 2.00
Paspen 2 «JokymeHT: ero PyHKLUKU, NPU3HAKK, CNOCO6bI 15.00
DOKYMEHTUPOBAHUA»
CemuHapbl, NpaKTUYECKUE 3aHATUA
n2.1 CooTHOLWEHMNE NOHATUI «MHPOPMALMA» U K AOKYMEHTY 1.00
n2.2 OcHOBHble I'IpM3H§KM OOKYMEHTOB:  OPUIMHANbHOCTb, 1.00
NOAJIMHHOCTb, KOMUUHOCTb
n2.3 MaTepuanbHble HocuTenn UHGOPMALMKU B UCTOPUYECKOM 1.00
KOHTeKCTe
n2.4 MoHATNE « OKYMEHT», UCTOpUYECKME GOPMbI LOKYMEHTOB 1.00
Mn2.5 OnpegeneHne pyHKLUMN OKYMEHTOB 1.00
Nn2.6 Tect no moaynto 2 1.00
CamocTosATenbHas pabora
c2.1 MoAroToBKa K NPAKTUYECKUM U CEMUHAPCKMUM 3aHATUAM 3.00
C2.2 BbinonHEHWE AOMALLHErO 3a4aHuUA 2.00
KoHTaKTHasA BHeayauTOpHas pabora
KBP2.1 ‘ KoHTaKkTHaa BHeayguTopHana paboTa 4.00
Paspen 3 «CTpyKTypa AOKYMEHTa: UCTOpUYECKOe CTAaHOBNEHUE U 12.00
coBpemeHHoe COCToAHUE»
JNleKuun
n3.1 dnemMeHTbl U PyHKLMKN PopMynsapa AOKYMEHTA 1.00
n3.2 TeKcT 4OKYMEHTa, ero ocobeHHoCcTH, dopmbl YHUDUKALMM 1.00
CemuHapbl, NpaKTUYECKUE 3aHATUA
n3.1 UcTtopuyeckoe passuTme dopmynapa TeKCTOBOro 1.00
OOKYMeHTa
n3.2 OcobeHHOoCcTM dopMyniapa COBPEMEHHOMO AOKYMEHTA 1.00
n3.3 UcTopuyeckoe ctaHoBAeHNE popMynapa AOKYMEHTA 1.00
n3.4 AHanns dopmynapa coBpeMeHHOro AOKYMEHTa 2.00
n3.5 Tect no mogynio 3 1.00
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CamocrosaTenbHasn pabora

C3.1 MNoAroToBKa K NPaKTUYECKUM U CEMUHAPCKUM 3aHATUAM 1.00

C3.2 BbinonHeHWe goMalLHero 3agaHua 1.00

KoHTaKTHaA BHeayauTOpHaAa pabota

KBP3.1 ‘ KoHTakTHan BHeayguTopHana paboTa 2.00

Pasaen 4 «Cucrtembl AOKYMEHTALMU U KOMNIEKCbI AOKYMEHTOB» 14.00

JNleKuun

na.a ‘ NoHATHE N NPU3HAKM CUCTEM OOKYMEHTauuu 2.00

CemuHapbl, NpaKTUYECKUE 3aHATUA

n4.1 YHUOULMPOBAHHbIE CUCTEMbI LOKYMEHTAUMMU: MOHATME U 1.00
0cobeHHoCTH ’

na.2 YHuUuMumMpoBaHHas cuctema OpraHM3auMoHHO-
pacnopaauTeNbHOM AOKYMEHTALMK: COCTAaB U 0COBEHHOCTH 2.00
dopmupoBaHmuA

n4.3 N3yyeHne ocobeHHOCTEN YHUPUUMPOBAHHDLIX CUCTEM 1.00
OOKYMEHTaLUm

na.4 CoctaBneHne un  odPOpMAEHME  PA3AMYHBIX  BMAOB 500
OOKYMEHTOB

na4.s Tect no mogynto 4 1.00

CamocTtoaTtenbHasa pabora

Cc4.1 MoAroToBKa K NEKLUAM 1.00

C4.2 MoaroToBKa K NPaKTUYECKMM U CEMUHAPCKMM 3aHATUAM 1.00

c4.3 BbinonHeHMe AoMalLUHEero 3aaaHus 1.00

KoHTaKTHaA BHeayauTOpHana pabota

KBP4.1 KoHTaKkTHan BHeayauTopHana paboTa 2.00

Paspen 5 «CoBepLueHCTBOBaHME OKYMEHTALNOHHbIX NPOLLEeCcCcoB» 16.00

JNleKuun

N5.1 PernameHTauma NpoL.eccoB JOKYMeHTOObpa3oBaHuMA 1.00

5.2 DNEKTPOHHbIA  OOKYMEHT: ocobeHHoCTH co34aHuA, 1.00
nepcrnexkT1BbI Pa3BUTUA

CemMmuHapbl, NpPaKTUUYECKME 3aHATUA

ns.1 OcHOBHble  HanpaBneHWA  BHeEAPEHUA  COBPEMEHHbIX 500
MHPOPMALMOHHbIX TEXHONOIUIM B A€N0NPON3BOACTBO

ns.2 3HAaKOMCTBO C  COBPEMEHHBIMW  MHGOPMALMOHHbBIMMN 3.00
TEXHO/IOMMAMM 4eN0NPOMN3BOACTBA

ns.3 OnpeaeneHne HaAy4YHO-UCTOPUYECKON UM MpPAKTUYECKOM 3.00
LEHHOCTM AOKYMEHTOB

ns.4 Tect no mogynio 5 2.00

CamocronaTenbHan pabora

C5.1 MoarotoBKa K A€KUMAM 1.00

C5.2 MoaroToBKa K NPaKTUYECKUM U CEMUHAPCKUM 3aHATUAM 1.00

KoHTaKTHaA BHeayauTOpHaA paboTa

KBP5.1 KoHTaKkTHaa BHeayguTopHana paboTa 2.00

Paspgen 6 «MoarotoBKa U NPOXOXKAEHUE NPOMEXKYTOUHOM aTTecTauum» 36.00

26.1 MoarotoBKa K caaye 3Kk3ameHa 33.50

KBP6.1 KoHcynbTauma nepes sk3ameHOM 2.00

KBP6.2 Caava sK3ameHa 0.50

UTOro 108.00
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CopeprKaHne gMCUMNANHBbI AaHHON paboyen Nporpammbl UCMOAb3YETCA NPU 0BYyYeHUM
no WHOMBUAYANbHOMY y4yebHOMY M/aHy, NPU YCKOPEHHOM OOy4YeHWM, Npu NPUMEHEHUMU
ANCTaHUMOHHbIX 06pa30BaTe/IbHbIX TEXHO/IOTUIA U 3IEKTPOHHOM 06YyYeHUM (MpU Hannumm).
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MeToauueckue ykasaHua A4NA 06yyaloLwmnxca N0 0CBOEHUIO AUCLUNIUHDI

YcnewHoe 0CBOeHME AMUCUMMIMHBI npeanonaraeT aKTMBHOE, TBOPYECKOe YyyacTue
obyuatoweroca Ha Bcex 3Tanax ee OCBOEHWA NyTem MJiaHOMEPHOM, NoBceaAHEBHOM PaboThbl.
Obyyatowmiica obsa3aH nocewatb NEKUUM, CEMUHAPCKME, MpaKTUyeckme M nabopaTopHble
3aHATMA (MPM  MX  HaAWuMKM), NOJAy4aTb KOHCY/NbTauuKM MpenogasaTens U BbIMNONHATbL
camocToAaTenbHyto paboTy.

N3yyeHne AnCUMNAMHBI CnedyeT HaydMHaTb C NpopaboTKM HacToslen pabouel
NPoOrpaMmmbl, METOAMYECKMX YKa3aHMM M pa3paboToK, yKasaHHbIX B nporpamme, ocoboe
BHMMaHMeE yAeNUTb Lenam, 3a434am, CTPYKTYPE U CoAepKaHNIo AUCLUNINHDI.

[NaBHOM 3a4a4en Kaxaou NeKuMn ABNAETCA PACKPbITUE CYLLHOCTM TeEMbl U aHaNu3 ee
OCHOBHbIX MO/IOXKEHUI. TemaTuKa NeKkuuin onpepenseTca Hactosawen pabouyelrr nporpammort
ANCUNNANHBI.

Jlekumm — 3TO cucTemaTMyeckoe YCTHOe M3NoKeHue yyebHoro maTtepuana. Ha Hux
obyyalowmMnca nosiy4aeT OCHOBHOM 06bemM WHPOPMALMKM MO KaKAOW KOHKPETHOM Teme.
JNlekumm 0bbI4HO HOCAT NPOBNEMHbIN XapaKTep M HaleNeHbl Ha ocBelleHne Hanbonee TpyaHbIX
N ANCKYCCUOHHbIX BOMPOCOB.

Mpepnonaraetca, 4To oOb6y4yalowmecA MPUXOAAT Ha  JiIeKUMW, NpenBapuTesbHO
npopabotaB COOTBETCTBYHOLWMIA yyebHbIM MaTepuan MO MUCTOYHUKAM, PEKOMEHZO0BaHHbIM
nporpammoi. Yacto obyyatowmmea TpyaHO pa3obpaTbca ¢ ANCKYCCUMOHHBIMKW BOMPOCaMM, AaTb
OAHO3HaYHbIM oTBeT. [penoaaBaTenb, CPAaBHUBAA Pa3/IMYHbIE TOYKM 3PEHUA, M3aaraeT CBOW
B3rNA4 U HaLeNMBaeT UX HA AaNbHelLne UCCNe0BaHUA U MOUCK HayyHbIX pelueHui. MNocne
NEKLMU KenateNbHO BeYepoM MepeynTaTtb M 3aKpenuTb NoAyvyeHHyt MHopmauumio, Toraa
3$PEKTMBHOCTb ee YCBOEHMA 3HauUTeNbHO BO3pacTaeT. [pu paboTe C KOHCMEKTOM /IeKuUn
HeobxoAMMO OTMEeTUTb MaTepuan, KOTOPbIM Bbi3blBAaeT 3aTPYAHEHUA ONA MOHMMAHMUSA,
NOMbITaTbCA HANTW OTBETbl Ha 3aTPyLHUTENbHble BOMPOCHI, MCNONb3yA Npeasaraemyto
nutepatypy. Ecam camoctoaTenbHo He ypanocb pasobpatbca B maTepuane, chopmynnpymnte
BOMPOCHI M 06paTUTECh 33 MOMOLLbIO K NpenoaaBaTento.

Llenbto ceMMHapCKUX 3aHATUI ABNAETCA NPOBEPKA YPOBHA NOHMMaHUA obydyatowmmucs
BOMPOCOB, PACCMOTPEHHbIX Ha IEKLMAX U B y4uebHOM nTepaTtype.

Lenbto nNpakTMYecknx wu nabopaTopHbIX 3aHATUI aABnsaetca ¢GopmMuUpoBaHMeE Y
06YYalOLLMXCA YMEHWUIN U HABLIKOB NPUMEHEHMA TEOPETUYECKMX 3HAHWUIM B pPeasibHOM MPAKTUKe
peleHmna 3aa4; BOCNosHeHWe Npobenos B NPOMAeHHON TEOPETUYECKOM YacTH Kypca.

CemMHapCcKue, NpakTUyeckne 1 nabopatopHble 3aHATUA B PaBHOM Mepe HanpaB/eHbl Ha
COBEPLUIEHCTBOBAHNE WHAMBUAYA/IbHbIX HABbIKOB PELUEHUA TEOPETUYECKUX W MPUKAALHbIX
3a/ia4y, BblpabOTKY HaBbIKOB WHTE/N/NIEKTya/IbHOW paboTbl, a TaKKe BeAeHWA AWUCKyccui. Ons
YCNEeLWHOro y4acTusa B CEMUHAPCKMX, MPAKTUYECKMX U N1abOPaTOPHbIX 3aHATUAX 0Oy4YaroLLLeMycA
cnefyeT TWATeNbHO NOAFOTOBUTLCA.

OcHoBHOWM $OpMmOlM MNOAFrOTOBKM O0OYyYalOWMXCA K MPAKTUYECKMM (flabopaTopHbIM)
3aHATMAM ABAAETCA CAMOCTOATENbHaA paboTa ¢ y4yebHO-MeTOAMYECKMMM MaTepuanamu,
Hay4YHOW NUTEPATYPON, CTAaTUCTUYECKMMMU SAHHBIMM U T.M.

MN3yumB KOHKPETHYIO TEMY, 0OYYAIOLLMINCA MOXKET ONpeaeInTb, HACKOMIbKO XOPOLLO OH B
Hel pasobpanca. Ecn KaknMe-To MOMEHTbI OCTA/INCb HEMOHATHbLIMM, LLesIeco0bpPa3HO COCTaBUTb
CMUCOK BOMPOCOB M HAa 3aHATMM 3afaTb MX npenogasaTento. MNpaktnyeckne (nabopatopHble)
3aHATMA NPeAOoCTaBNAT 0bOy4YaloWeMyca BO3MOMKHOCTb TBOPYECKM PACKPbITbCA, NPOABUTb
WHULMATUBY M Pa3BUTb HaBbIKM NyOINYHOIO BEAEHWUA AUCKYCCUI U 06LLEHMS.

CamocTtosTenbHas pabota 0Oy4YaroLWMXCA BKAOYAET B cebA BbINOSIHEHME PA3/IMYHOIO
poaa 3adaHuMM (M3yyeHMe Yy4ebHOM W HayyHOW NMTepaTypbl, MaATEPUaNoB NEKUUN,
CUCTEMATM3ALMIO MPOYUTAHHOTO MaTepuana, MOArOTOBKY KOHTPOJIbHOW paboTbl, pelleHue
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3a4a4, NoAroToBKa A0KNaA0B, HanMcaHne pedepatos, NybaAnKaLUs TE3NCOB, Hay4YHbIX cTaTel,
MOArOTOBKa M 3alMTa KypcoBoi paboTbl / NMpoekTa u Apyrue), KOTopble OPUEHTUPOBAHbI Ha
rnyboKoe ycBoeHMe maTepmana U3y4yaemon gUCLUNANHDI.

Obyvyalowmmeca pekoMeHOyeTcA CUCTEMATUYECKM OTBOAUTb Bpema ANA MOBTOPEHMA
nponaeHHOro maTepuasna, NpoBepsasa CBOU 3HAHUA, YMEHUA N HABbIKW.

BHYTpPEHHAA CMUCTEMA OLEHKM KayecTBa OCBOEHMA AUCUMMAMHDLI BKAKOYAET BXOLHOWM
KOHTPO/Ib YPOBHA MOATOTOBAEHHOCTU OOYyYaloLWMXCA, TEKYWMMA KOHTPOAb YCNEeBAEeMOCTH,
NMPOMEXKYTOUHYIO  aTTecTauMio, HAMpPaB/IEHHYD Ha OUEHMBAHME TMPOMEXKYTOYHbIX M
OKOHYATE/IbHbIX Pe3y/bTaToB 0by4yeHMA NO AUCUMNINHE (B TOM YMCNe Pe3ynbTaTOB KypcoOBOro
NPOEKTUPOBAHUA (BbINONHEHNA KYPCOBbIX PAabOT) NpY HANNYMK).

Mpn npoBeseHMW MPOMEXKYTOYHOM  aTTecTaumm obyyatroweroca  y4uTbiBalOTCA
pe3ynbTaTbl TEKYLLErO KOHTPO/IA, MPOBOAMMOrO B Te4EHME OCBOEHUA AUCUMT/INHDI.

Mpoueaypa OUEHMBAHWUA pPE3yNbTAaTOB OCBOEHWUA AUCUMMNAWHBI OCYLLEeCTBAAETCA Ha
OCHOBE [IENCTBYIOLIMNX JIOKANIbHbIX HOPMATMBHbIX akToB ®TBEOY BO «BATCKUIA rocy1apCTBEHHbIM
YHUBEPCUTET», C KOTOPbIMM ObyYatowmMeca O3HAKAMAMBAKOTCA Ha oduLManbHOM caiTe
YHMBepcUTeTa www.vyatsu.ru.
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Yue6HO-meToaMueckoe obecneyeHme AUCLUN/INHDI, B TOM Yucae yuyebHo-
meToaunueckoe obecneueHne camocToaTeNnbHOM paboTbl obyyatoweroca no
AucumnavHe

YuebHasa nutepartypa (ocHoBHasn)

1) MaptbiHOBa, E. B. [lokymeHTOBeAeHuMe. 2 : y4yebHoe nocobue / E.B. MapTbiHOBa. -
KemepoBo : Keml'YKWY, 20089. - 108 C. - b. u. - URL:
http://biblioclub.ru/index.php?page=book&id=227741/ (naTa obpalleHun:
03.03.2021). - Pexkum poctyna: 36C YHusepcutetckaa 6mubnanoteka ONLINE. - Tekcr :
3/IEKTPOHHbI.

2) JokymeHTOoBeaeHMe. YacTb 1 : yyebHoe nocobue. - Jiuneuk : Jiuneuknin MY, 2017. -
56 c¢. - b. u. - URL: https://e.lanbook.com/book/111986 (pmata obpalieHua:
15.05.2020). - Pexkum goctyna: 36C JlaHb. - TEKCT : 3/IEKTPOHHbI.

3) arnuH, AHapelr Bsuyecnasosuuy. OCHOBbI yNpaBieHWs WU Ae/10NpoM3BOACTBA B
OopraHax BHyTPeHHUX aen : anbbom cxem : yuyeb. nocobme gna By308 NO CNeLmnanbHOCTH
030501 "KOpucnpyaeHuua" / A. B. Xaraun, A. O. YabaHos. - Mocksa : FOHUTU-OAHA :
3akoH u npaso, 2015. - 191 c. - ISBN 978-5-238-02538-4 : 420.00 p. - TekcT :
HenocpeACTBEHHbIN.

YuebHasa nutepartypa (aononHuTenbHan)

4) Mpobnembl LOKYMEHTOBEAEHUA U AOKYMEHTALMOHHOrO obecneyeHma ynpaBneHus B
CBETEe COBPEMEHHbIX CTaHAapToB : yyebHoe nocobue. - Yda : BIMY umenn M.
AKMyANAbI, 2015. - 145 C. - b. u. - URL:
http://e.lanbook.com/books/element.php?pll_id=72536 (naTa obpalleHun:
15.05.2020). - Pexkum pgoctyna: I6C JlaHb. - TEKCT : 3/IEKTPOHHbI.

1) JokymeHToBegeHue. 1. - MockBa : CTyaeHuyeckasa HayKka, 2012. - 1215 c. -
(BysoBcKas Hayka B nomollb cTyaeHTy). - ISBN 978-5-00046-181-5 : b. u. - URL:
http://biblioclub.ru/index.php?page=book&id=227621/ (mata obpalleHua:
03.03.2021). - Pexum goctyna: I6C YHuBepcuteTckas 6ubanoreka ONLINE. - TekcT :
3/IEKTPOHHbIN.

2) [dokymeHToBegeHue. 2. - MockBa : CTygeHuyeckas Hayka, 2012. - 1743 c. -
(BysoBcKas Hayka B nomollb ctyaeHTy). - ISBN 978-5-00046-182-2 : b. u. - URL:
http://biblioclub.ru/index.php?page=book&id=227622/ (nata obpalleHua:
03.03.2021). - Pexkum goctyna: I6C YHuBepcuteTcKas bubnmoreka ONLINE. - TeKcT :
3NIEKTPOHHDbIA.

3) KupcaHoBa, Mapua BnagmmupoBHa. [enonpousBoACTBO B OpraHax BAacTM M
MeCTHOro camoynpasneHusa. Hosble ob6A3aTenbHble NpaBuNa : NpakTMyeckoe nocobue
/ M. B. KupcaHosa, C. M. Kobyk, 0. M. AkceHoB. - M. : Omera-/1, 2007. - 239 c. -
(OenonpownssoacTso). - ISBN 5-365-00240-7. - ISBN 978-5-365-00240-1 : 110.00 p. -
TeKcT : HenocpeACTBEHHbIN.

yue6uo-me1'op,w-|ecme n3pgaHuA
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1) BopuckuH, Bnagumup Bauyecnasosuy. OduumanbHoe AenonpousBoacTso : y4yeb.-
npakT. nocobue / B. B. bopuckuH, H. M. Monukapnosa. - 2-e u3g,, ctep. - M. : Omera-/l,
2007. - 196 c. - (OQenonpousBoacTtso). - bubavorp.: c. 194-195 (26). - ISBN 5-365-
00778-6. - ISBN 978-5-365-00778-9 : 84.00 p. - TeKcT : HENocpeACTBEHHbIN.

YuyebHO-HarnagHoe nocobue

1) Aemunposa, H. N. OcHoBbI AeN0NPOM3BOACTBA : y4ebHoe HarnagHoe nocobue / H. U.
demunposa. - Mepmb : MHUMY, 2016. - 46 c. - ISBN 978-5-398-01674-1 : b. u. - URL:
https://e.lanbook.com/book/161071 (mata o6pauieHma: 15.05.2020). - Pexum
poctyna: 9b6C /laHb. - TEKCT : 3N1EKTPOHHbIN,

dneKTpoHHble 0b6pa3oBaTenbHble pecypchbl

1) MopTtan AMCTaHUMOHHOro obyyeHua BAaTlY [aneKTpoHHbIA pecypc] / - Pexum
poctyna: http://mooc.do-kirov.ru/

2) Pa3pen oduumanbHoro canta BatlY, copepawmit onncaHne obpasoBaTe/lbHOM
nporpammbi [31EKTPOHHbIM pecypc] / - Pexxkum joctyna:
https://www.vyatsu.ru/php/programms/eduPrograms.php?Program [D=3-40.05.01.02
3) /InuHbIN KabuHeT cTyaeHTa Ha opuLmManbHOM cainte BATlY [aneKkTpoHHbIN pecypc] / -
Pexxum pgoctyna: https://new.vyatsu.ru/account/

4) EpMHOe OKHO AocTyna K obpa3oBaTenbHbiM pecypcam http://window.edu.ru/

dNeKTPOHHble 6ubanoTteuHblie cuctembl (I6C)

* ObC «Hay4yHan aneKkTpoHHasa 6ubnmoteKa eLIBRARY» (http://elibrary.ru/defaultx.asp)
¢ 36C «M3patenbcrsa JlaHb» (http://e.lanbook.com/)

* 3BC «YHuBepcuTeTcKas bubanoteka online» (www.biblioclub.ru)

® BHYTpeHHsAA 3NeKTPOHHO-6MbAnoTeYHan cuctema Batly (http://lib.vyatsu.ru/)

e 36C «HOPAWT (https://urait.ru)

COBpeMeHHbIe ﬂpOd)eCCMOHaIIbeIe 6a3bl AdHHbIX U MH(bOpMaU,MOHHbIe cnpaBo4yHble
Ccucrtembl

e T[APAHT

e KoHcynbTaHTMAOC

e TexakcnepT: Hopmbl, npasuna, CTaHAAPTbI

e PocnateHT (https://www1.fips.ru/elektronnye-servisy/informatsionno-poiskovaya-

sistema)

e Web of Science® (http://webofscience.com)
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MaTepuanbHo-TexHU4Yeckoe obecneueHmne AUCLUNINHDI

JemoHcTpaumoHHoe o6opyaoBaHue

MepeyeHb Ucnoib3yemoro obopyaoBaHus

MYNbTUMEOWA NMPOEKTOP CASIO XJ-F210WN C AOMOJ/THUTE/IbHbIM KABE/TEM HDMI

HOYTBYK HP6720s 15*4

NEPCOHAJIbHbI KOMMNbBIOTEP ICL $253.MI (MOHOBJ10K)
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MNepeyeHb MHPOPMALMOHHbIX TEXHONOIMIA, UCNONIb3YEMbIX NPU OCYLLECTBIEHMMU 06pa3oBaTe/IbHOro npouecca no
AUCUUNNHE, B TOM YUC/IE INL,EH3NOHHOE U cBO60AaHO pacnpocTpaHaemoe MO (Bkatouan MO oTeyecTBEHHOro NPOU3BOACTBA)

Ne | HammeHosaHue MO KpaTKaa xapaKkTepuctmka HasHadeHua MNo
n.n
1 MporpammHas cuctema Cc  Mogynamu  ana | MNporpamMmMHbIN KOMMAEKC ANA MNPOBEPKM TEKCTOB Ha npeameT 3auMMCTBOBAHMA U3
06HapyKeHMA TEKCTOBbIX 3aMMCTBOBAHMM B y4ebHbIX | MHTEPHET-UCTOYHUKOB, B KOANEKUMM aAucceptauua wm aBTopedepatoB Poccuickon
M Hay4HbIX paboTtax « AHTUNAarnaT.BY3» rocyaapcrtseHHon  6ubnuotekm (PFB) M KOAneKUMM  HOPMATUBHO-NPaBOBOM
AOKymeHTaumm LEXPRO
2 Microsoft Office 365 ProPlusEdu ALNG SubsVL MVL | Habop Be6-cepBrcoB, NpeaocTaBAsioWmi A0CTYN K Pa3/IMYHbIM MPOrpammam 1 ycayram
AddOn toOPP Ha ocHoBe nnatpopmbl Microsoft Office, anekTpoHHOM nouyTe 6U3Hec-KNacca,
bYHKLUMOHaNy ana obweHma n ynpaBaeHns 40KyMeHTamm
3 Office Professional Plus 2016 MakeT NpUNOXKeHW AnAa paboTbl C PaA3IUYHBIMK TUNAMKU OOKYMEHTOB: TEKCTaMM,
3NEeKTPOHHbIMK Tabanuamm, 6azammn JaHHbIX, Npe3eHTauUAMM
4 Windows Professional OnepaunoHHaa cmctema
5 Kaspersky Endpoint Security ans 6usHeca AHTUBMPYCHOE NporpamMmmHoe obecneyeHue
6 CnpaBoyHaa npaBoBaa cuctema «KoHcynbTaHT | CNpaBOYHO-NPaBOBas CMCTEMA NO 3aKoHoZATenbCcTBY Poccminckom Gepepaumm
MNnroc»
7 DNEeKTPOHHbIN Nepuoanyeckmin cnpasovyHnk FAPAHT | CnpaBo4HO-NpaBoOBas cMCcTeMa No 3akoHogaTenbcTBY Poccminckom ®epepaumm
AHaNNTUK
8 Security Essentials (3awmTHnk Windows) 3awmTa B pekume peasibHOro BpEMEHW OT LWNMOHCKOrO NporpaMmMHoOro obecneyeHus,
BUPYCOB.
9 Moi1O¢unc CTaHaapPTHbIM Habop npunoXeHnn gna paboTbl C 4OKYMEHTAMM, NOYTOM, KAaNEHAAPAMM U KOHTAKTaMM

Ha KomnbtoTepax 1 Beb bpaysepax

O6HOB/NEHHbIN CNUCOK NpPOrpaMmmHoOro

obecneyeHuna

[aHHOWM paboyel nporpammbi HaxoauTca no

agpecy:

https://www.vyatsu.ru/php/list it/index.php?op id=83094
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