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Llenn u 3apgaum gUcUUNANHbI

Uenb gucumnanuel | Lenbto n3yyeHusa AVNCUMNNNHDI ABnAeTCA npuobpeteHne
obyyaloWmMMnNCA TEOPETUYECKUX 3HAHWMK, MNPAKTUYECKMX YMEHUA U
HaBblkOB,  HeobXogMMbIX  ANA  OCYWECTBNEHWA  Ha  BbICOKOM
npodeccnoHaibHOM ypoBHe pexmma CEKPETHOCTH n
0enonpounsBoacTaa.

3agaumn 3agaun AucUMnanHbI:

AVNCUMNNNHDI - O3HAaKOM/IeHME C OCHOBHbIMW MOJIOXKEHUAMM NO AENONPOU3BOACTBY U

ropnan4ecku
genonpon3soacrea.

COBNIOLEHUNIO PEXKMMA CEKPETHOCTY;
- M3y4yeHWe BWAOB, NPABUA COCTABNEHUS U OPOPMIEHUA CAYKeOHOWM
[OKYMEHTaL MM, UCNONb3yeMOM B OpraHax BHYTPEHHUX Aen;

- dopMMpOBaHUE Y CTYAEHTOB CaMOCTOATE/IbHOTO HaBblKa COCTaBNEHMUA
[LOKYMEHTOB,

rPAaMOTHbIX

BeaeHUnto CeKpeTHoro

MepeyeHb NNaHUPYeMbIX pe3ynbTaToB 06yueHusa No AUCLUNANHE, COOTHECEHHDIX C
NAaHUPYEMbIMU pe3ynbTaTaMmu 0CBOEHUA 06pa3oBaTeibHOM Nporpammbl

KomnereHuuna OK-12

cnocobHoCTbio paboTaTb C PasNMUHbIMKM MHPOPMALMOHHLIMKU pecypcamn U TEXHONOTUAMM,

NPUMEHATb OCHOBHble MeToAbl, Cnocobbl M cpeacTBa MNONYYEHUA, XPaHEHUA, MOWUCKa,
cucTematumsaumm, o06paboTkm 1 nepegayum nHGopmaumm
3HaeTt Ymeert Bnapeet

OCHOBHble MeTOAbl 1
CpeacTBa XpaHeHWA, NOUCKA,
cMcTemaTtumsaummn, o6paboTry,

nepegayn nHGopmaumu;
cocTaB, GYHKLUKN U
KOHKPETHble BO3MOXHOCTU
nporpammHoro obecneyeHus;
BO3MOHOCTW CNPaBOYHbIX
MHPOPMALNOHHO-NPABOBbIX
CUCTEM; HOPMATUBHbIE
npaBoBble aKTbl B 06/1aCTK
3aLWnTblI MHPOPMaLUK

pewaTb C UICMOb30BaHMEM
KOMMbIOTEPHOMN TEXHUKM
pas/inyHble CNyKebHble
3agauun; pabotaTb B
JNIOKanbHOM U rnobanbHoM
KOMMbIOTEPHbIX CETAX;
camoobyuyaTbca B
COBPEMEHHbIX
KOMMbIOTEPHbIX CPEACTBAX;
MCNONb30BaTb METOAbI U
cpeactsa obecneyeHun
MHPOPMALMOHHOM
6e3onacHocTH

HaBblKaMW KOMMNbIOTEPHOM
06paboTkKM cnyebHoM
AOKYMEHTaLmu,
CTaTUCTUYECKOI MHPOpMaLMm
n aenoBoi rpadukm; paboTbl
C UHOOPMALMOHHO-
CMPaBOYHbIMM CUCTEMAMMU U
6a3amMu AaHHbIX,
NCMNO/Ib3yEMbIMM B
npodeccnoHanbHoM
AeATENbHOCTH
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CTpyKTypa AUCLUUNIUHDI
TemaTnuecKuit nnaH

Ne HavmeHoBaHwWe pas3genos AUCUUNAUHDI Lindp ¢0pMMpyevMbIX
n/n KOMNeTeHUM
1 Jenonpounssoactso B NPaBoOXpaHMTENbHbIX | OK-12

opraHax
2 PeXnm CeKpeTHOCTM B OpraHax BHYTPEHHUX aen OK-12
3 MoaroToBKa M MNPOXOXKAEHME npomexyTouHol | OK-12
aTTecTaumm
dopmMbl NPOMEKYTOUHOM aTTecTauum
3auet He npeaycmoTtpeH (O4Hasa dopma obyveHus)
He npeaycmoTpeH (3aouHasa ¢opma obyyeHumsn)
3K3ameH 8 cemecTp (OuyHasa ¢opma obyyeHusn)
9 cemecTp (3ao4yHaa popma obyyeHun)
KypcoBas paboTa He npeaycmoTtpeHa (O4yHas popma obyyeHus)
He npeaycmoTpeHa (3ao4Han ¢popma obyveHus)
KypcoBsoi npoekr He npeaycmoTpeHa (OuHas popma obyyeHunn)
He npeaycmoTpeHa (3ao4Han ¢opma obyyeHus)

PMNJ,_3-40.05.02.01_2017_83202




TpyA0eMKOCTb AUCLUMINHDI

O6wmnit 06vem

B TOM Yyncne aygutopHaa KOHTaKTHaA pa60Ta

®opma (Tpysoemkoctb) | KoHTakTHaA obyudatolmxca ¢ npenoaasaTesiem, yac Kypcosa
Kypcobl | CemecTpbi : CamocTonTenbHan paboTa 3aver, JK3ameH,
o6yquvm pa60Ta, Yyac CEMVIHapCKVIe, na6 6 ( )
Yacos 3ET Beero | Mekunw | npaktieckme abopaTopHble pabora, yac NpoekT), | cemectp | cemectp
3aHATUA cemectp
3aHATUA
OuHasn
dopma 4 8 108 3 51.5 32 8 24 0 56.5 8
0byyeHus
3aoyHasn
dopma 4,5 8,9 108 3 10.5 8 4 4 0 97.5 9
0byyeHus
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CopeprKaHne AUCUUNIUHDI

OuHana ¢opma obyuyeHus

Koa TpyaoemKocTb,
HanmeHoBaHMe Tem 3aHATUM aKageMmnyeckunx
3aHATMA 43COB

Paspen 1 «lenonponsBoACcTBO B NPAaBOOXPAHUTENbHbIX OpPraHax» 35.00

JNleKuuun

nil CopepkaHne [enonpousBoacTBa B OpraHax BHYTPEHHMX 1.00
Aen. O6wme HoOpmbl 1 NpasBuaa opopmaeHus. '

ni.2 JOKymMeHTUpOBaHMe ynpaBaeHYEeCKOM AeATeIbHOCTH 2.00

n1.3 JoKkymeHTO0b0pOT. 1.00

nia NopAanoK cocTaBneHUA OPraHU3aUMOHHbIX JOKYMEHTOB. 2.00

CemuHapbl, NpaKTUYECKUE 3aHATUA

ni.i CopepkaHne [enonpomsBoacTBa B OpraHax BHYTPEHHUX 1.00
aen. Obwme Hopmbl M NpaBmaa opopMaEHHUS. '

ni.2 LJOKymMeHTUpOBaHMe ynpaBaeHYEeCKOM AeATeIbHOCTH 2.00

ni.3 JokymeHTo060pOT. 1.00

ni.4 MopAaoK cocTaBNeHMA OPraHU3aLUMOHHbIX JOKYMEHTOB. 2.00

ni.s Mpasuna coctaBaeHUA U 0pOPMAEHNA pPacnopAaUTENbHbIX 1.00
OOKYMEHTOB

Mni.e OdopmneHune MHPOPMALNOHHO-CNPABOYHOM 1.00
OOKYMeHTauun.

ni.7 JenonpousBoAcTBO MO MUCbMEHHbIM  ObBpalleHUAM 1.00
rpaxKaaH.

Mni.g KOHTPOAb UCNONHEHUA AOKYMEHTOB. 5.00

CamocroAaTenbHanA pabora

Ci1 CopepkaHne [enonpomsBoctsa B OpraHax BHYTPEHHMX 1.00
aen. Obwme HopMbl M NpaBuna opopmaeHHUs. '

C1.2 JOKymMeHTUpOBaHMe ynpaBJeHYEeCKOM AeATeIbHOCTH 1.00

C1.3 JokymeHTO060pOT. 1.00

Ci4 MopAanoK cocTaBNneHMA OPraHU3auMOHHbIX LOKYMEHTOB. 1.00

C15 Mpasunna coctaBneHnAa U opopMIEHUA PacNopPALUTENbHDIX 1.00
OO0KYMEHTOB

Cl1.6 OdopmneHune MHOOPMALMOHHO-CNPABOYHOMN 1.00
OOKYMEHTaLUN.

Cl1.7 JenonpousBoAcTBO MO MUCbMEHHbIM  ObBpalleHUAM 1.00
rpa*kaaH.

C1.8 KOHTPOAb UCNONHEHUA AOKYMEHTOB. 1.00

KoHTaKTHaA BHeayauTOpHaA pabora

KBP1.1 KoHTaKTHan BHeaygMTopHana paboTa 7.00

Paspen 2 «PeXXum ceKpeTHOCTU B OpraHax BHYTPEHHUX Aen» 37.00

Jlekuum

n2.1 MoHATWe, CYLHOCTb U 3HaYeHne NPaBOBOro peryamMpoBaHuA 200
peXXnuma CeKpeTHOCTU B OpraHax BHYTPEHHUX Aen.

CemuHapbl, NpakTUYECKUe 3aHATUA

n2.1 ‘ MoHATHE, CYWHOCTb M 3HAa4YEeHME NPABOBOro PeryamMpoBaHma 2.00
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PeXKMMa CEKPETHOCTM B OpraHax BHYTPEHHUX Aen.

n2.2 MoHATHE N cnucTema 3amTbl FOCyAapCTBEHHOM TaliHbl. 2.00

n2.3 O653aHHOCTM  COTPYAHMKOB  BHYTPEHHUX  Aen o 200
COBNIOAEHNIO PEXKMMA CEKPETHOCTY. '

n2.4 OCHOBbI CEKpeTHOro A4enonpou3BOACTBA U pexumma 4.00
cekpeTHocTtm B OB/,

CamocroAaTenbHaA pabora

C2.1 lNoHATWe, CYLHOCTb U 3HaYeHne NPaBoOBOro peryamMpoBaHua 500
pexXnuma CeKpeTHOCTU B OpraHax BHYTPEHHUX Aen.

C2.2 NHamsuayanbHoe 3agaHue 1.00

C2.3 0O653aHHOCTM  COTPYAHMKOB  BHYTPEHHMX  Aen o 4.00
COBNIOAEHNIO PEXKMMA CEKPETHOCTY. '

C2.4 OCHOBbI CEKpeTHOro A4enonpou3BOACTBA UM pexmma 3.00
cekpeTHocTtn B OB/,

KoHTaKTHaA BHeayauUTOpHaa pabora

KBP2.1 ‘ KoHTaKTHaa BHeayguTopHas paboTa 10.00

Paspen 3 «MoaroToBKa M NPOXOXKAEHUE NPOMEXKYTOUHOI aTTecTauum» 36.00

23.1 MopgroToBKa K caave sKk3ameHa 33.50

KBP3.1 KoHcynbTauma nepes sk3ameHOM 2.00

KBP3.2 Caava sK3ameHa 0.50

UTOoro 108.00

3ao4yHana ¢opma obyyeHus
Koa, 5 TpyAoemMKoCTb,
HanmeHoBaHMe TeM 3aHATUI aKaZeMmnyeckunx
3aHATMA
yacos

Pasgen 1 «[lenonpon3BoAcCTBO B NPaBOOXPaHUTENIbHbIX OpraHax» 36.00

NeKuuun

nil CopepkaHne [enonpousBoctBa B OpraHax BHYTPEHHMX 200
aen. 0bwme HopmMbl M NpaBuna opopmIeHHUs. '

niz2 LJOKymMeHTUpOBaHMe ynpaBaeHYEeCKOM AeAaTeIbHOCTH

nis3 JoKkymeHTo0b0pOT.

nia MopAanoK cocTaBNneHMA OpraHU3aUMOHHbIX LOKYMEHTOB.

CemuHapbl, n

PaKTU4YeCKue 3aHATUA

ni.1

CopepykaHue [OeNonpoM3BOACTBA B OpraHax BHYTPEHHUX
Aen. O6uwme Hopmbl 1 NpaBuaa opopmaeHns.

ni.2 LJOKyMmeHTUpOoBaHMe yrnpaBaAeHYEeCKoM AeAaTeIbHOCTH

ni.3 JoKkymeHTO060pOT.

ni.4a NMopAaoK cocTaBneHMA OPraHU3aLMOHHbBIX JOKYMEHTOB.

ni.s MpaBuna cocrtaBaeHUa U opoOpPMAEHNA pacnopaaUTENbHbIX
OOKYMEHTOB

ni.e OdopmneHune MHOOPMALMOHHO-CNPABOYHOMN
OOKYMeHTauun.,

ni.7 JenonpousBoAcTBO MO MUCbMEHHbIM  ObBpalleHUAM
rpaXKaaH.

Mni.g KOHTPOb UCNONHEHUA [OKYMEHTOB.
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CamocrosaTenbHas pabora

C11 CopepxaHne [enonpousBoAcTBA B OpraHax BHYTPEHHUX 500
aen. Obwme Hopmbl M Npasuaa opopmMmaeHUS. '

C1.2 [JOKyMeHTUpOBaHMe ynpaBaeHYeCKOM AeATebHOCTH

Cc1.3 JoKymeHTO060pOT. 5.00

Ci4 NMopAaoK coCTaBNEHMA OPraHU3aLMOHHbIX JOKYMEHTOB.

C1.5 Mpasunna coctaBaeHUA U 0pOPMAEHNA PacNoPALUTENbHDIX 6.00
O0KYMEHTOB

Cl.6 OdopmneHue MHGOPMALMOHHO-CNPABOYHOM 6.00
OOKYMEHTaLNN.

C1.7 JenonponsBoactBO  NO  NMUCbMEHHbIM  ObpalLeHMAM 6.00
rpa*kgaH.

C1.8 KOHTPO/1Ib UCMONHEHUA LOKYMEHTOB. 6.00

KoHTaKTHaA BHeayauUTOpHaAa pabora

KBP1.1 KoHTaKTHas BHeaygMTopHana paboTa

Pasgen 2 «PeXXum ceKpeTHOCTU B OpraHax BHYTPEHHUX Aen» 63.00

NeKuuun

n2.1 NMoHATHE, CYLLHOCTb M 3HaYeHMe NPaBOBOro peryampoBaHuA 200
pexXnuma CeKpeTHOCTU B OpraHax BHYTPEHHUX Aen.

CemuHapbl, NpaKTUYECKUe 3aHATUA

n2.1 MoHATHE, CYLWHOCTb N 3HAYEeHWe NPaBOBOro peryampoBaHuA 200
peXmnma CEKPEeTHOCTU B OpraHax BHYTPEHHUX aen.

n2.2 MoHATME N cnucTema 3almTbl FOCYAapCTBEHHOM TaliHbl. 2.00

n2.3 0O6A3aHHOCTN  COTPYAHWUKOB  BHYTPEHHUX  Aen Mo
COBNIOAEHUNIO PEXKMMA CEKPETHOCTY.

n2.4 OcHOBbl  CEKpeTHOro AenonpousBOACTBA M perruma
cekpetHoctm B OB/.

CamocroAaTenbHana pabora

c2.1 NMoHATHE, CYLLHOCTb M 3HaYeHMe NPaBOBOro peryampoBaHuA 13.00
pexXnuma CeKpeTHOCTU B OpraHax BHYTPEHHUX Aen.

C2.2 UHavsmnayanbHoe 3agaHue 13.00

Cc2.3 0O6A3aHHOCTN  COTPYAHUKOB  BHYTPEHHUX  Aen Mo 15.00
COBNIOAEHUNIO PEXKMMA CEKPETHOCTM. ’

c2.4 OCHOBbI CEKpPeTHOro A4enonpou3BoACTBA UM pexumma 16.00
cekpetHoctm B OB/,

KoHTaKTHaA BHeayauTOpHas pabora

KBP2.1 KoHTaKkTHas BHeayaMTopHana paboTa

Paspen 3 «MoarotoBKa M NPOXOXKAEHUE NPOMEXYTOYHOI aTTecTaumum» 9.00

23.1 MoagroToBKa K caave sKk3ameHa 6.50

KBP3.1 KoHcynbTauma nepes sKk3ameHOM 2.00

KBP3.2 Caava aK3ameHa 0.50

nUToro 108.00

CopepykaHue OUCUMNIANHBI AaHHOM paboyelt NporpaMmbl UCNONb3YETC Npu 0bydeHnn
no WHAMBMAYaNbHOMY y4yebHOMY NAaHy, NPU YCKOPEHHOM OB6YyYEHMU, MPU NPUMEHEHUU
ANCTAHUMOHHbIX 06pa3oBaTeNbHbIX TEXHONOTUIM U SNEKTPOHHOM 06yYeHUM (MPY HaUUUK).
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MeToguueckue yKkasaHua anAa ob6yyalowmxca no 0CBOEHUIO AUCLUNUHDI

YcnewHoe o0OcCBOeHME AMCUMMNIMHBI NpeanonaraeT aKTUBHOE, TBOPYECKOEe YyyacTue
obyuatouleroca Ha Bcex 3Tamnax ee OCBOEHMA NMyTem MJIaHOMEpPHOM, NoBCceaHEeBHOM paboThbl.
Obyuatowmiica obs3aH nocewaTtb JIEKUUKM, CEMUHAPCKMUE, MpaKTU4eckme M nabopatopHble
3aHATMA (MPM  MX HaAAWYMKM), NOAYY4aTb KOHCY/NbTaUMKM MpenogasaTtena M BbINOJHATL
camocToAaTeNbHYyto paboTy.

M3yyeHMe AucuMNAWHBLI cnedyeT HayMHatb C nNpopaboTKM HactoAwen pabouei
NPOrpammbl, METOANYECKMX YKa3aHWM W pas3paboToK, yKasaHHbIX B nporpamme, ocoboe
BHMMaHMeE yAeNnnTb Lenam, 3a4a4am, CTPYKTYPE U COAePKAHNIO AUCLUNINHDI.

lNaBHOM 3ap3a4elt KaXKAOW NEeKUUN ABNAETCA PACKPbITUE CYLWLHOCTM TEMbI U aHaNu3 ee
OCHOBHbIX MOJIOXKEHUI. TemaTuKa NeKuMin onpepenseTca HactoAwen pabodyelt nporpammoit
ANCUMNANHBI.

JleKumm — 3TO CUCTEMATMYECKOE YCTHOE W3/I0XKeHMe yyebHoro matepuana. Ha Hux
obyyatowmmnca nosy4aeT OCHOBHOM 06bem MHOOPMALMU MO KaxKOOM KOHKPETHOW Teme.
Nekumm 0bbIYHO HOCAT NPOBAEMHDIN XapaKTep U HaLeNeHbl Ha OcBelLleHMe Hanbonee TpPyAHbIX
N ANCKYCCUOHHBIX BONPOCOB.

Mpeanonaraetcs, 4To obyyalowmeca nNPUXOAAT Ha  NIeKuuKn, npeaBapuUTeNbHO
npopaboTaB COOTBETCTBYIOWMI Yy4yebHbIM MaTepuan no WMCTOYHMKAM, PEKOMEHAOBAHHbLIM
nporpammoii. Yacto oby4yarowmmcs TPyAHO pa3obpaTbca C ANCKYCCUMOHHbIMM BOMPOCAMM, AaTb
O4HO3HAYHbIM oTBeT. [penogasaTenb, CPABHMBAA PA3/IMYHbIE TOYKU 3PEHUA, U3NAraeT CBOM
B3rNA4 W HALeNMBAEeT MX Ha AaNbHEWLWMNE UCCNe0BaHMA U NOUCK Hay4yHbIX peweHui. Mocne
NEeKLMU KenaTesibHO BEYEPOM MepeymTaTb M 3aKPEenUTb MOAYyYeHHY WMHPOpmaumio, Toraa
3¢ PEKTUBHOCTb €€ YCBOEHMA 3HAUUTENbHO BO3pacTaeT. lpu paboTe C KOHCMEKTOM NeKuuMu
Heobxo4MMO OTMEeTUTb MaTepuan, KOTOpPbIA Bbi3blBaeT 3aTPyAHEHWA AAs8 NOHUMaHWUSA,
nonbITaTbCA HAWTWU OTBETbl Ha 3aTpyAHWUTE/IbHble BOMPOCHI, WMCNO/b3yA MNpeasiaraemyto
nutepatypy. Ecnm camoctoAaTenbHO He yaanocb pasobpaTbca B maTepuane, chopmynupyinTte
BONPOCHI U 06paTUTECh 33 MOMOLLBIO K MpenogasaTento.

Llenbto ceMMHapCKMX 3aHATUI ABNAETCA NPOBEPKA YPOBHA NOHMMaHMA obyyatowmmumncs
BOMPOCOB, PAaCCMOTPEHHbIX Ha IEKLMAX U B y4ebOHOM nnuTepaTtype.

Lenbto npakKTMYecknx U NabopaTopHbIX 3aHATUIN ABnAeTca (GOpPMUPOBaAHME Y
06yyYaloLWMXCA YMEHMIA U HABbIKOB MPUMEHEHMA TEOPETUUYECKUX 3HAHUIM B PeasibHOM NpPaKTUKe
pelleHna 3a4a4; BOCNOAHEeHMe Npobenos B NPOMAEHHON TeOPeTUYECKOM YacTuM Kypca.

CeMHWHapcKKe, NpaKkTUYecKne 1 1abopaTopHbie 3aHATMA B PAaBHOW Mepe HanpaB/ieHbl Ha
COBEPLUEHCTBOBAHNE WHAMBMAYANbHbIX HABbIKOB pPELUEHUA TEOPETUYECKUX W MPUKNALHDLIX
3a/a4, BblpabOTKy HaBbIKOB MHTENNEKTyaNbHON pPaboTbl, a TaKkKe BefeHUA AUCKyccui. Ons
YCNELWHOro y4acTua B CEMMHAPCKMX, NPAKTUYECKUX U 1aBOPATOPHbIX 3aHATUAX 0byYatoLLemyca
cnepyeT TWATENbHO NOAFOTOBUTLCA.

OcHoBHOM ¢GOpPMOM MNOArOTOBKM 0OyYaloWMXCA K NpakTU4eckum (nabopaTopHbim)
3aHATMAM ABAAETCA CamocToATesNbHAaA pabota c yyebHO-MeToAMYECKMMW MaTepuanamm,
Hay4YHOW NUTepPaTypoi, CTaTUCTUYECKMMM AAaHHbIMU U T.N.

MN3yumB KOHKPETHYIO TeMY, 0BYYaOLWMINCA MOXKET ONpPeaeUTb, HACKOIbKO XOPOLIO OH B
Hel pa3obpanca. Ecan Kakme-To MOMEHTbI OCTa/IMCb HEMOHATHLIMM, LLesnecoobpasHo COCTaBUTb
CMWCOK BOMPOCOB M Ha 3aHATMM 3aAaTb UX npenogasaTento. lMpaKkTuyeckne (nabopaTopHble)
3aHATMA NPefoCTaBAAOT 0byYalolemycs BO3MOXKHOCTb TBOPYECKM PACKPbITbCA, MPOABUTL
WHULMATUBY N Pa3BUTb HaBblKM NYBANYHOIO BeAEeHMA AUCKYCCUA U OOLLEHMA.

CamocTtoATenbHasa paborta obyvatowmxca BKAOYaeT B cebA BbINONHEHME Pa3/IMYHOIO
poaa 3agaHui  (M3yyeHMe y4yebHOM WM HAy4yHOM NMTepaTypbl, MATEPUANoB NEKLUMN,
CUCTEMATM3AUMIO MPOYMTAHHOrO MaTepuana, NOATrOTOBKY KOHTPO/JbHOW paboTbl, pelweHune

PMNJ,_3-40.05.02.01_2017_83202



3afa4y, NOAroTOBKA AOKNAA0B, HanucaHue pedepatos, Ny6AMKALMA TE3NCOB, HayYHbIX CTaTEN,
NOAroTOBKa M 3aliMTa KypcoBoi paboTbl / NpoeKkTa M Apyrue), KOTopble OPUEHTMPOBAHbI Ha
rnyboKoe ycBOoeHMe matepuana n3y4yaemom ANCUMNAnHbI.

Obyyarowmmcs peKoMeHAyeTcA CUCTEMATMYECKM OTBOAMTb BpemA ANA MNOBTOPEHWUA
NpPonAEeHHOro maTepurana, NPOBEPAA CBOM 3HAHWUA, YMEHUA U HABBIKM.

BHYTpeHHAA cMCTemMa OLLEHKM KayecTBa OCBOEHWUA OUCLMMNAWHLI BKAKOYAET BXOAHOM
KOHTPO/Nb YPOBHA MNOArOTOB/NIEHHOCTU OOYYaOWMXCA, TEKYWMA KOHTPO/Ib YCNEeBaemMoCTH,
NPOMENKYTOUYHYIO  aTTecTauuio, HANpPaBNEHHYI Ha OUEeHMBAHWE MNPOMENKYTOUYHbIX U
OKOHYaTe/IbHbIX Pe3y/IbTaTOB 0Oy4YeHUsA NO AUCUUNANHE (B TOM YMCe Pe3ybTaTOB KYpCoOBOro
NPOEKTUPOBAHUSA (BbINONHEHWA KYPCOBbLIX PAbOT) NpU HaAU4UK).

Mpn npoBeseHWM MNPOMENKYTOUYHOM aTTecTauum  obyyatowerocAa  y4MTbIBaAOTCA
pe3ynbTaTbl TEKYLLETO KOHTPOA, MPOBOANUMOrO B TE4EHME OCBOEHUA ANCLMM/IUHBI.

Mpoueaypa OUEHMBAHWA pPe3yNbTaTOB OCBOEHMA AUCUMMAMHBI OCYLLECTBAAETCA Ha
OCHOBE AelCTBYHOLWMX /IOKaIbHbIX HOPMATUBHbIX akToB PIEQY BO «BATCKUIA rocyaapCTBEHHbIN
YHUBEPCUTET», C KOTOpbIMM oOby4yarowmecs O03HAKAM/IMBAKOTCA Ha oduuManbHOM cante
yHMBEpPCUTETA WWW.Vyatsu.ru.
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YuyebHO-meToaMuecKoe obecneueHne gUCLUNAUHDI, B TOM Yncne yuebHo-
meToguyeckoe obecneueHne camocTosaTeNbHOM paboTbl obyuatoweroca no
AucumnauvHe

Yye6Hasa nutepatypa (ocHoBHas)

1) WarnuH, AHpgpeir BsyecnaBosuy. OCHOBbI ynpaBieHWs W AeNONPOU3BOACTBA B
OopraHax BHYTPeHHUX aen : anbbom cxem : yyeb. nocobue ana By3oB No cneunanbHoOCTH
030501 "HOpucnpyaeHuusa" / A. B. ¥arauH, A. [l. YabaHoB. - Mocksa : IOHUTU-OAHA :
3akoH n npaso, 2015. - 191 c. - ISBN 978-5-238-02538-4 : 420.00 p. - TekKcT :
HenocpeaCTBEHHbIN.

3) MpaxpaHCcKM KoaeKkc Poccuiickon depepaumm @ 4acTu nepsas, BTOpasA, TPETbA U
yeTBepTan: TeKCT KogeKca NpUBOANTCA NO COCTOAHMIO Ha 25 okTabpa 2012 r. - MockBsa
: Omera-/1, 2012. - 472 c. - (Kogekcbl Poccuiickoit ®egepaummn). - ISBN 978-5-370-
02894-6 : 120.00 p. - TeKcT : HENOCPEACTBEHHbIN.

2) Tpynoson kogekc Poccuinckon Pepepaumn : PegepanbHbit 3akoH oT 30 aekabps
2001. N2197-®3. - M. : [6. n.], 2002. - 144 c. - ISBN 5-900940-25-X : 50.00 p. - TeKkcT :
HEenocpeaCTBEHHbIN.

Yue6Hasa nutepatypa (AononHUTeNbHanA)

1) CasbikuH, ApTem BanepbeBuy. KaapoBoe [AenonpousBoACTBO Ha OCHOBAHWUMU
Tpyaosoro Koaekca Poccuitckon ®epepaumm : metoa,. nocobue / A. B. CasbikuH. - M. :
3K3ameH, 2009. - 351 c. - bubauorp.: c. 348-351. - ISBN 978-5-377-01940-4 : 171.40 p. -
TeKCT : HeNnoCpPeACTBEHHbIN.

2) PoroxuH, Muxaun tOpbesund. Kagposasa cny»ba npeanpuatma : HaydyHoe usgaHue /
M. 0. PorouH. - Mockea : [pocc-Megmna : POCBYX, 2008. - 420 c. -
(denonpounsBoactso M Kagpbl). - ISBN 978-5-476-00734-0 : 160.05 p. - TeKcT :
HenocpeACTBEHHbIN.

3) PorosuH, Muxann HOpbesud. [enonponsBoAcTBO : Kypc nekuumit: yueb. nocobue /
M. 0. PoroxuH. - M. : MpocnekT, 2008. - 228 c. - bubanorp.: c. 222-224. - ISBN 978-5-
482-01785-2 : 115.20 p. - TeKcT : HeNocpeaCTBEHHDbIN.

yue6no-me‘rop,uqecxue nspaHunAa

1) O6pa3ubl U PopMbl OpraHM3aLMOHHO-PACNOPAAUTENbHBIX JOKYMEHTOB : HarnagHoe
nocobne K  NEKUMOHHOMY  maTepuany  auvcumnamH  "[OKymMeHTMpOBaHWe
yrnpas/ieHYeckon geatenbHocTn", "[enonpousBoAcTBO, KOPPECNOHAEHUNS, OEN10BOM
npotokon", "OenonponssoacTtso B byxrantepun” ana cneumansHocteir CIO / Batly,
Co9, kad. BYAMA ; coct. H. A. BopoHuoBa. - Kupos : Batly, 2005. - b. u. - TeKkcT :

3/IEKTPOHHbIN.

YuyebHo-HarnagHoe nocobue
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1) Oenonpoun3BoaCTBO U PEXUM CEKPETHOCTM : y4yebHoe HarnsgHoe nocobue pns
CTyAEHTOB HanpassieHusa noarotoBkun 40.05.02 "MpaBooxpaHuTeNbHan AeATe/IbHOCTL"
/ Batly, OU, kad. AKM ; coct. A. I'. Jompaues. - Knpos : Batly, 2021. - 25 c. - b. u, -
TeKcT . U306pakeHue : aneKTPOHHOe.

dneKTpoHHble 06pa3oBaTenbHble Pecypcbl

1) MopTan AucTaHumMoHHOro obydyeHua BATlY [3n1eKTpoHHbI pecypc] / - Pexum
poctyna: http://mooc.do-kirov.ru/

2) Paspen oduumanbHoro canta BatlY, cogeprkalwmii onucaHue obpasoBaTenbHOMU
nporpammbl [31€KTPOHHDbIM pecypc] / - Pexxum aoctyna:
https://www.vyatsu.ru/php/programms/eduPrograms.php?Program 1D=3-40.05.02.01
3) /In4HbIN KabMHeT cTyaeHTa Ha oduLmManbHOM canTe BATIY [aneKkTpoHHbIN pecypc] / -
Pexxum pgoctyna: https://new.vyatsu.ru/account/

4) EpMHoe OKHO AocTyna K obpasoBaTenbHbIM pecypcam http://window.edu.ru/

dNeKTpoHHble 6ubaunoTteuyHble cucremol (36C)

* 36C «Hay4yHana anekTpoHHaa 6ubnanoteka eLIBRARY» (http://elibrary.ru/defaultx.asp)
¢ 36C «M3paTenbcrsa MlaHb» (http://e.lanbook.com/)

* JBC «YHuMBepcuteTckaa bubamnoteka online» (www.biblioclub.ru)

® BHYTpeHHAA a3NeKTPOHHO-6MbAnoTeuHan cuctema Batly (http://lib.vyatsu.ru/)

* 36C «lOPAMT (https://urait.ru)

COBpeMEHHbIe I'IpOd)eCCMOHaI'IbeIe 6a3bl AdHHbIX U MHdJOpMaLI,MOHHbIe cnpaBoYyHble
CUcTembl

o TAPAHT
e KoHcynbTaHTIAOC

e TexakcnepT: Hopmbl, NpaBuna, cTaHAapTbl

* PocnaTteHT (https://wwwl.fips.ru/elektronnye-servisy/informatsionno-poiskovaya-

sistema)

e Web of Science® (http://webofscience.com)
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MarTepuanbHoO-TeXHU4YecKoe obecneueHne AUCLUNAUHDI

LemoHcTpaumoHHoe o6opyaoBaHue

MepeyeHb Ucnonb3yemoro o6opyaoBaHus

HOYTBYK HP6720s 15*4

MPOEKTOP CASIO XJ-F210WN
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MepeuyeHb MHHOPMALMOHHBIX TEXHONOMUIA, UCMONb3YEMbIX NPU OCyLLECTBAEHUN 06pa3oBaTeNbHOro Nnpouecca no
AUCUUNAUHE, B TOM UMCIE NNLEH3UOHHOE M cBo6oaHO pacnpocTpaHaemoe MO (BKatouasa MO oTeuecTBEHHOro NPoOMU3BOACTBA)

Ne | HaumeHoBaHue MO KpaTKaa xapaKTepuCcTnKa HasHadeHma MO
n.n
1 MporpammHaa cuctema C  moaynamu  Ana | NMporpammHbIA KOMMAEKC ANA NPOBEPKM TEKCTOB Ha MNpeaMeT 3aMMCTBOBaAHMA U3
06HApPYKEHUA TEKCTOBbIX 3aMMCTBOBAHWUM B y4eOHbIX | MHTEPHET-UCTOYHMKOB, B KONNEKUMM AauccepTauma u astopedepatoB Poccuickon
N Hay4HbIX paboTax «AHTUNAArnaT.BY3» rocyaapctseHHon  6ubnnotekn  (PFB) M KOANeKUMM  HOPMATUBHO-MPaBOBOW
OOKymeHTaumu LEXPRO
2 Microsoft Office 365 ProPlusEdu ALNG SubsVL MVL | Habop Beb6-cepBrcoB, NpeaocTaBAsAoWmniA A0CTYN K Pa3/IMYHbIM NPOrpaMmMam 1 ycayram
AddOn toOPP Ha ocHoBe nnatdopmbl Microsoft Office, anekTpoHHOM nouTe OM3Hec-KNacca,
bYHKLUMOHany ana obweHna n ynpasaeHna 4OKYMEHTaMum
3 Office Professional Plus 2016 MakeT npuaoxKeHun anAa paboTbl C PaA3AUYHBIMKM TUNAMW LOKYMEHTOB: TEKCTAMM,
3/IEKTPOHHbIMM Tabanuamu, 6azamm AaHHbIX, MPE3EHTALMAMM
4 Windows Professional OnepaunoHHasa cuctema
5 Kaspersky Endpoint Security ans 6usHeca AHTUBMPYCHOE NporpammHoe obecneyeHne
6 CnpaBoyHaa npasoBaa cucTtema «KoHcynbTaHT | CNnpaBOYHO-NPaBOBAsA cMCTEMa NO 3aKoHoAATenbCcTBy Poccuinckont Pepepaumnm
Mnoc»
7 DNEKTPOHHbIN Nepuogmdeckmin cnpasodHnk FTAPAHT | CnpaBo4HO-NpaBoBas cMCTeMa NO 3aKoHoAaTenbcTBy Poccuinckon degepauymm
AHanntuk
8 Security Essentials (3awuTHUK Windows) 3awmTa B peume peasibHOro BPeMeHU OT LWMNMOHCKOro NporpammHoro obecnedyeHums,
BUPYCOB.
9 Moi1Odunc CtaHaapTHbIN Habop npunoxeHnit ans paboTbl C 4OKYMEHTAMM, NOYTON, KaNeHAAPAMM U KOHTAKTamm

Ha KomMmnbtloTepax 1 Beb bpaysepax

O6HOBNEHHbIN CMUCOK NPOrpammHoOro

obecneyeHunsa

[aHHOM paboueli nporpammbl HaxoguTca no agpecy:

https://www.vyatsu.ru/php/list it/index.php?op id=83202
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