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Llenn u 3apgaum gUcUUNANHbI

Uenb ancumnanHel Uenbto y4yebHOM AMCUMNAMHBI «AAMWHUCTPATUBHAA AeATesIbHOCTb
OpraHoOB BHYTPEHHUX Aen» nAsasetca GopmMUPOBaHWE Yy CTYAEHTOB
06LLEKYNbTYPHbBIX U NpodeccnoHanbHbIX KOMMNETEHLMN, HEOBXOAUMBIX U
[OCTAaTOUYHbIX ANA:

- OCYLECTB/IEHMA HOPMOTBOPYECKOW, MNPaBOMNPUMEHUTENbHON WU
NPaBOOXPAHUTENBHON NPOPECCMOHANbHON AEeATEeNbHOCTM B OpraHax
BHYTPeHHMX aen Poccnitickon ®epepaunu;

- OCYLLEeCTBNEHMA 3SKCNEePTHO-KOHCYNbTAUMOHHOMN OeATENbHOCTU NO
BOMPOCaM OpraHu3auum M obecneyeHna GYHKLMOHMPOBAHUA CUCTEMDI
OpraHoB BHYTPeHHUX aen (manee OB/), rocyaapCTBEHHOM CnyXb6bl B
OB, cny6 n nogpasageneHnin OBL, topnan4ecKon OTBETCTBEHHOCTMU
cotpygHukos OBJ[, TONKOBaHMA W  MNPUMEHEHMA  POCCUICKOro
3aKoHOaTeNnbCTBa B geatenbHoctn OBL;

- NpenofaBaHWA OCHOB aAMWHUCTPATUBHOM aeaTenbHoctv OB B
obpasoBaTeNibHbIX  yyYpeXAeHuAX cpegHero  npodeccnoHanbHOro

obpaszoBaHuA.
3agaum CTyAeHT rOTOBWUTCA K BbIMONHEHUIO Cleaylowmx npodeccMoHanbHbIX
AVNCUMNNHBI 3afau:

- 0boCHOBaHME M NPUHATUE B Mpeaenax AONXMKHOCTHbIX 0b6s3aHHOCTeM
PeLlleHn, a TaKKe coBeplUeHMe AENCTBUIN, CBA3AHHbIX C peanunsaumen
aAMUHUCTPATMBHO-NPABOBbIX HOPM;

- yyacTne B pa3paboTKe M 3KCNepTU3e HOPMATUBHbIX NMPABOBbIX aKTOB,
peryanpyowmx AeatTebHOCTb OPraHoB BHYTPEHHUX Aen;

- pa3paboTKa M 3KCNepTM3a COOTBETCTBYHOLINX NPaBONPUMEHUTE/bHbIX
aKTOB;

- npaBo3aluTHanA NEeATeNbHOCTb, ob6xanosaHue NEencTBui
(6espelicTBMA), HE3AKOHHbIX NPABOBbLIX AKTOB OPraHOB BHYTPEHHUX Aen
N UX AO/BKHOCTHbIX AL,

- KOHCY/IbTUPOBAHUE rpakAaH Nno BOMPOCaM peanunsaummn 1 3allinuTbl UX
npas 1 ceoboga;

- KOHCYyNnbTUpOBaHWe coTpyaHukos OB/l B cdepe agMUHUCTPATUBHOM
AeATeNbHOCTHY;

- yyacTue B obecrneyeHnmn 3aKOHHOCTM 1M NPaBoMNopAAKa Npu peanmsaumnm
opraHaMu BHYTPEHHUX ANl CBOMX MOJIHOMOYUIA, a TaKKe 6e30omnacHoOCTH
JIMYHOCTY;

I'Iepequb nnaHUpyembliX pe3synbtaTtoB 06yqe|-|m| no aguncumnainHe, COOTHeCeHHbIX C
naaHnpyembiMmU pesysibTaTaMun oCBOEHUA oﬁpasoBaTeanoﬁ nporpammbl

KomneTteHuua OK-8

CNOCOBHOCTbIO NMPUHUMATb ONTUMAJIbHbIE OPraHN3aUMNOHHO-yNpPaBaeHYECKNe peweHunAa

3Haet Ymeert Bnapeet
OCHOBHble TpeboBaHUA K HaxoA4AuTb ONTUMAJ/IbHblE HaBblKamu pa3paboTkn n
NPUHATUIO OPraHM3aLMOHHO- OpraHn3auMoHHO- 0b60CHOBAHUA BapUaHTOB
yNpaBAeHYECKUX PELLEHN, ynpas/ieHYecKkue ONTUMaAbHbIX

PMJ_3-40.05.02.01_2018 87004




BMAbl OPraHM3aUNOHHO-
ynpaBAeHYECKUX peLLEHN,
OCHOBHbIe NPUHLUMbI U
MeTOobl MX Pa3paboTKu n
NPUHATUA

peLIeHNn, HeCTH
OTBETCTBEHHOCTb 33
NPUHATbIE OPraHM3aLMOHHO-
ynpaB/ieHYecK1e peLleHums

OpraHM3aunoHHO-
ynpaBAeHYECKUX peLlEeHN,
HaBblKamu obopmIeHuUA
OpPraHM3aunoHHO-
ynpaB/ieHYECKUX peLleHN

KomneTteHuusa MNCK-1

OcyuwiecTBneHne agMUHUCTPATMBHbIX NpoLeaypbl N0 peannsaumm CAy>KebHbIX NOJHOMOYUA B
chepe aAMUHUCTPATUBHO-NYHNIMYHOM AEATENBHOCTM

3Haet Ymeet Bnageet
OCHOBbI OpraHM3aumu NPMMeHATb GOPMbI U MeTOAbI HaBblKaMM ynpasneHmna
cnyxebHol aeATeNbHOCTU B AAMUHUCTPATUBHO- LEeATEeNbHOCTbIO KONMIEKTMBA

NPaBOOXPaAHUTENIbHbIX
opraHax

ny6anYHOM neATenbHOCTH
ON5 peLleHmna CnyKebHbIx
3a4au

COTPYAHUKOB NO peleHnto
CJ'Iy)-Ke6HbIX 3a4a4

KomneTteHuuna MNCK-2

OcyliecTBNeHMe PacCMOTPEHUS WHAMBUAYANbHbIX den B chepe aAMUHUCTPATUBHOM
PUCANKLNM NO 0bpaLleHMAM PU3NYECKUX N OPUANYECKUX NNL,
3HaeTt Ymeet Bnageet
aAMUHUCTPATUBHO- aHaNM3MpPoOBaTb U NPUMEHATb CNOCOBHOCTbIO MPUHUMATL

npoueccyasibHble Gopmbl U
MeToAbl PAaCCMOTPEHUA
NHOMBUAYANbHbIX
IOPUAMNYECKUX AeN

HOPMaTUBHO-NPaABOBbIE AKTbl
npw paspeLLeHnm
MHAMBUAYANbHbIX
topuAMYECKMX aen

3aKOHHbIe pelleHua no

pe3ynbTaTaM PacCMOTPEHUS
NHAMBUAYANbHbIX
IOPUANYECKUX AeN
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CTpYKTypa AUCLUNIUHDI

TemaTnuecKkuit nnaH

Ne HanmeHoBaHWe pa3genos AUCUUNAUHDI Lindp ¢OpMMpyevMbIX
n/n KOMNeTeHUM
1 BeeneHue B Kypc «AgMmuHuctpatnusHaa | OK-8
aeatenbHoctb OB»
2 Cucrtema, npasoBoe nosoXeHune opraHos | OK-8, MCK-1
BHYTPeHHUX aen PO
3 Cuctema, npaBa u 06s3aHHOCTM noanumnmn B PO OK-8
4 OcyuiectBneHune obuero Haagzopa nonvumnen OK-8, NCK-1
5 OcobeHHOCTU HeceHus cay»Kbbl Hapsaamu noavumm | OK-8, NMCK-2
6 JonkHocTHble nanua OB/ (nonvumnmn) Kak cybbektbl | OK-8
aAMUHUCTPATUBHOMN FOPUCANKLUN
7 MpousBoacTBo no genam 06 agmMuUHUCTPaATMBHLIX | OK-8
npaBoOHapyLweHusAx, ocylwecrssaemoe OB/
(nonnunen)
8 MoaroToBKka M  NpoxoxAaeHMe npomexxyTtouHon | OK-8, MCK-1, MNCK-2
aTrecrtaumu
®opMbl NPOMEXKYTOUHOI aTTecTauum
3avert He npeaycmotpeH (O4Has popma o0byyeHus)
He npeaycmoTpeH (3aoyHasa dopma obyyeHusn)
dK3ameH 6 cemecTp (O4yHas popma 0byyeHus)

8 cemecTp (3ao4yHaa popma obyyeHun)

KypcoBas paboTa

He npeaycmoTtpeHa (O4yHan popma obyyeHus)
He npeaycmotpeHa (3ao4yHaa popma obyyeHusn)

KypcoBoi npoeKT

He npeaycmoTtpeHa (OuyHas dopma obyueHus)
He npeaycmotpeHa (3ao4yHaa popma obyyeHusn)
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TpyA0eMKOCTb AUCLUMINHDI

O6wmnit 06vem

B TOM Yyncne aygutopHaa KOHTaKTHaA pa60Ta

®opma (Tpysoemkoctb) | KoHTakTHaA obyudatolmxca ¢ npenoaasaTesiem, yac Kypcosa
Kypcbl | CemecTtpbl ’ CamocTtonTesibHan paboTa 3ayet, | JK3ameH,
o6yquvm pa60Ta, Yyac CEMVIHapCKVIe, na6 6 ( )
Yacos 3ET Beero | Jlekuwm | npakTiueckue abopaTtopHble paboTa, yac MPOEKT), | cemecTp | cemecTtp
3aHATUA cemecTp
3aHATUA
OuHasn
dopma 3 6 144 4 52 20 4 16 0 92 6
0byyeHus
3aoyHasn
dopma 4 7,8 144 4 12.5 10 2 8 0 131.5 8
0byyeHus
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CopeprKaHne AUCUUNIUHDI

OuHana ¢opma obyuyeHus

Koa TpyaoemKocTb,
HanmeHoBaHMe Tem 3aHATUM aKa4eMUYECKNX
3aHATUA 43COB
Paspgen 1 «BeeaeHue B Kypc «AGMUHUCTPATUBHAA AeAaTesbHOCTb OBO»» 16.00
JNleKuuun
nil ‘ BeeseHMe B Kypc «AAMUHUCTPATUBHAA aeAaTenbHocTb OBO» ‘ 2.00
CemMuHapbl, NpaKTUYECKME 3aHATUA
ni.i ‘ BeeseHue B Kypc «AAMUHUCTPATUBHAA aeAatenbHocTb OBO» ‘ 2.00
CamocroaTtenbHasa pabora
C11 ‘ BeeseHMe B Kypc «AAMUHUCTPATUBHAA aeAatenbHocTb OBO» ‘ 6.00
KoHTaKTHaA BHeayauUTOpHaAa pabora
KBP1.1 ‘ BeefgeHue B Kypc «AAMUHUCTPATUBHAA geAaTenbHocTb OB» 6.00
Pasgen 2 «Cucrema, npaBoBoOe NOJI0}KEHME OPraHOB BHYTPEHHUX Aen
PD» 20.00
NeKuuun
n2.1 Cuctema, npaBoBOe NONOXKEHNE OPraHOB BHYTPEHHUX Aen
2.00
PO
CemuHapbl, NpaKkTUYECKUE 3aHATUA
n2.1 Cucrtema, npaBoBOE NONOMKEHNE OPraHOB BHYTPEHHMUX Aen
4.00
P®
CamocroaTtenbHasa pabora
C2.1 Cuctema, npaBoBOE MONOMKEHNE OPraHOB BHYTPEHHMUX Aen
6.00
PO
KoHTaKTHaA BHeayauTopHana paboTa
KBP2.1 Cuctema, npaBoBoe NONOXKEHNE OPraHOB BHYTPEHHUX Aen
8.00
PO
Paspen 3 «Cucrema, npaBa u 06a3aHHOCTU nonauuum B PO» 14.50
CemuHapbl, NpaKTUYECKUE 3aHATUA
n3.1 ‘ Cuctema, npasa 1 06a3aHHOCTM noAnumm B PP ‘ 2.00
CamocroaTtenbHasa pabora
C3.1 ‘ Cucrema, npasa 1 06a3aHHOCTM noAnumm B PP ‘ 6.50
KoHTaKTHaA BHeayauTOpHasa pabora
KBP3.1 ‘ Cuctema, npasa u obA3aHHOCTM noanunm B PO 6.00
Paspen 4 «OcywectBneHue obuiero Hag3opa noanumen» 14.00
CemMMuHapbl, NpaKTUYECKUe 3aHATUA
n4.i ‘ OcyuwecTtBneHme obuiero Hagsopa noanumen ‘ 2.00
CamocroaTtenbHasa pabora
c4.1 ‘ OcyuwiecTBneHue obulero Haza3opa noanLmnei ‘ 8.00
KoHTaKTHaA BHeayauTOpHana pabora
KBP4.1 ‘ OcyuiecTBneHue obuiero Haza3opa noanLmnen 4.00
Paspen 5 «OcobeHHOCTM HeceHUA cNyK6bl HapAgamMmM NOAULUNY 6.50
CeMMHapbl, NpaKTUYECKUe 3aHATUA
Mns.1 ‘ OcobeHHOCTM HeceHUA cnyKbbl HapAgaAMW NOANLUK 2.00

CamocToaTenbHana paboTa
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C5.1 ‘ OcobeHHOCTM HeceHUA cnyKbbl HapAgaAMW NOANLUK 4.00

KoHTaKTHaA BHeayauUTOpHaAa pabora

KBP5.1 ‘ OcobeHHOCTU HECEHUA CYXKObl HapsAaMM NOAULUK 0.50

Pasaen 6 «[lonKHocTHble nvua OB/, (noanumm) Kak cy6bekTbl 12.00

AAMUHUCTPATUBHOMN OPUCAUKLIUNYD )

CemMuHapbl, NpaKTUYECKME 3aHATUA

ne.1 JonkHocTHble nuua OB (nonvumm) Kak  CcybbEKTbI 500
AAMUHUCTPATUBHOWN HOPUCOMKLNMU

CamocrosTenbHas pabota

C6.1 JonkHocTHble nuua OB (nonvumm) Kak  Cyb6bEKTbI 6.00
AAMUHUCTPATUBHOMN HOPUCANKLNN '

KoHTaKTHaA BHeayauUTOpHana pabora

KBP6.1 JonxHocTHble nuua OB (nonvumm) Kak  cybbeKTbl 4.00
AAMUHUCTPATUBHOMN HOPUCONKLNN '

Paspen 7 «MpoussoacTeo no genam 06 agMUHUCTPATUBHbBIX 7.00

npaBoHapyLweHuax, ocyuectsnaemoe OB/, (noanumeid)» )

CeMuHapbl, NPaKTUYECKMe 3aHATUA

n7z.1 MpousBoactTBo nNo  genam 06  aAMWHUCTPATUBHbIX 200
npaBoHapyLweHuax, ocywectenaemoe OBL, (nonvunei) '

CamocronATenbHan pabora

c7.1 MpousBoacTBo nNo  genam 06  aAMWHUCTPATUBHbIX 4.00
npaBoHapyLweHuax, ocywectenaemoe OBL, (nonvunei) '

KoHTaKTHaA BHeayauUTOpHaAa pabora

KBP7.1 MpousBoacTBO No  aAenam 06  aMUHUCTPATUBHBIX 1.00
npaBoHapyLUeHusx, ocyllectensemoe OB/ (nonuuneit) '

Paspen 8 «MoaroroBka U NPoxXoXaeHne NPOMEKYTOUHON aTTecTauum» 54.00

28.1 MoarotoBKa K cAaye sKk3ameHa 51.50

KBP8.1 KoHcynbTauma nepes sKk3ameHOM 2.00

KBP8.2 Caava sK3ameHa 0.50

nUToro 144.00

3ao4yHana ¢opma obyyeHus
Koa, ) TpyAoemMKoCTb,
SaHATIA HanmeHoBaHMe TeM 3aHATUN aKaZeMmnyecKunx
yacos

Paspen 1 «BeegeHue B Kypc «AGBMMHUCTPATUBHAA aeAatenbHocTb OBO»» 22.00

Nekuun

nii ‘ BeegeHue B Kypc «AAMUHUCTPATUBHAA geAaTenbHocTb OB» ‘ 2.00

CeMuHapbl, NPaKTUYEeCKne 3aHATUA

Mni.1 ‘ BeegeHue B Kypc «AAMUHUCTPATUBHAA geAaTenbHoCcTb OB/» ‘

CamocroATenbHan pabora

Cl1 ‘ BeegeHue B Kypc «AAMUHUCTPATUBHAA aeAaTenbHocTb OBA» ‘ 20.00

KoHTaKTHaA BHeayauTOpHana pabora

KBP1.1 ‘ BBegeHue B Kypc «AAMUHUCTPATUBHAA aeAaTenbHocTb OB»

Paspgen 2 «Cucrema, npaBoBoOe NONOKEHMUE OPraHOB BHYTPEHHUX Aen 30.00

Pd»
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Nekuun

n2.1 Cucrtema, npaBoBOe NONOXKEHNE OPraHOB BHYTPEHHUX Aen

PO

Cemu Hapbl, NPpaKTU4eCKnue 3aHATUA

n2.1 Cucrtema, npaBoBOE NONOXKEHNE OPraHOB BHYTPEHHMUX Aen

PO

CamocroaTtenbHas paGO'ra

c2.1 Cuctema, NpaBoBOe NOJIOXKEHME OPraHOB BHYTPEHHUX Aen

PO

30.00

KoHTaKTHaA BHeayauToOpHan paboTa

KBP2.1 Cucrtema, npaBoBOE NONOXKEHNE OPraHOB BHYTPEHHMUX Aen

PO

Paspen 3 «Cuctema, npasa n o6asaHHocT1 noamuum B PO»

20.00

CeMuHapbl, NpaKTUUYECK1e 3aHATUA

n3.1 ‘ Cuctema, npaBa 1 ob6s3aHHOCTM noanumn B PO

CamocroAatenbHas paGOTa

C3.1 ‘ Cuctema, npasa M 06a3aHHOCTU noAnumm B PP

20.00

KoHTaKTHaA BHeayauTopHas pabota

KBP3.1 ‘ Cucrema, npasa M 06a3aHHOCTU noAnumm B PP

Paspen 4 «OcywecTteneHue obuiero Hag3opa noauumen»

CeMuHapbl, NpaKTUUYECKMe 3aHATUA

n4.i \ OcyuwiecTBneHue obuiero Hagsopa noanumnen

CamocroaTtenbHasa pabora

C4.1 ‘ OcyuiecTBneHme obulero Hazasopa noanLmnen

KoHTaKTHaA BHeayaUTopHas pabota

KBP4.1 ‘ OcyuwecTtBneHme obuiero Hagsopa noanLmen

Pasgen 5 «OcobeHHOCTU HeceHua cnyX6bl HapaAaMU NOAULUNY

18.00

Cemu Hapbl, NPaKTU4YeCKnue 3aHATUA

ns.1 ‘ OcobeHHOCTM HeceHUs cnyK6bl HapAgaMM NOANLUK

2.00

CamocroaTtenbHasa pabora

5.1 ‘ OcobeHHOCTM HeceHUs cnyKbbl HapAgaMM NOANLUK

16.00

KoHTaKTHaA BHeayauUTOpHasa pabora

KBP5.1 ‘ OcobeHHOCTUN HeCEHUA CAYKObl HapsAaMM NOAULNK

Paspen 6 «[JonxKHOCTHble nuua OB/ (nonanuumn) Kak cybbeKTbl
AAMUHUCTPATUBHOM OPUCAUKLUNYD

18.00

Cemu Hapbl, NPaKTU4YeCKnue 3aHATUA

ne.1 JonkHocTHble nuua OB (nonvummn) Kak  CybbEKTbI

aAMUHUCTPATUBHOMN OPUCANKLUN

2.00

CamocroaTtenbHasa pabora

c6.1 JomKkHocTHble nuua OB (moavummn) Kak  cybbekTbl

aAMUHUCTPATUBHOMN OPUCANKLAN

16.00

KoHTaKTHaA BHeayauTOpHan paboTa

KBP6.1 JomKkHocTHble nuua OB (moavummn) Kak  cybbekTbl

aAMUHUCTPATUBHOMN OPUCANKLUN

Paspen 7 «MpounssBoacTBo nNo genam 06 agMUHUCTPATUBHDIX
npaBoHapyLweHunax, ocyuwectenaemoe OB/, (noanumeid)»

27.00

Cemu Hapbl, NPaKTU4eCKue 3aHATUA

n7.1 MpousBoactBo no genam 06  aAMWHUCTPATUBHDIX

4.00
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‘ npaBoHapyLleHuax, ocywectenasemoe OBL (nonvumnei) ‘
CamocronATenbHan pabota
C7.1 MpousBoactBo nNo genam 06  aAMWHUCTPATUBHBIX 23.00
npaBoHapyLleHusx, ocywectensemoe OB/ (nonvumeit) )
KoHTaKTHaA BHeayauTOpHaAa pabota
KBP7.1 MpousBoactTBo nNo  genam 06  aAMWHUCTPATUBHbIX
npaBoHapyLweHuax, ocywectenaemoe OBL, (nonmunei)
Paspen 8 «MoAarotoBKa M NPOXOXKAEHUE NPOMEXKYTOUHOM aTTecTauum» 9.00
38.1 MoaroToBKa K cAaave sK3ameHa 6.50
KBP8.1 KoHcynbTauma nepeq sk3ameHoOm 2.00
KBP8.2 Cpaaya sKk3ameHa 0.50
nToro 144.00

CoaeprkaHme AUCUUNAMHBI AaHHOW paboyel nporpammbl UCMONb3YETCA NPU 0byYeHUn
no MHAMBUAYaNbHOMY y4ebBHOMY nnaHy, NPuM YCKOPEHHOM O0Oy4YeHWW, NpU NPUMEHEHUU
OVCTaHLUMOHHbIX 06pa3oBaTe/ibHbIX TEXHOIOTUIM U 3NEKTPOHHOM 06yYeHUM (Npu Hannumm).
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MeToguueckue yKkasaHua anAa ob6yyalowmxca no 0CBOEHUIO AUCLUNUHDI

YcnewHoe o0OcCBOeHME AMCUMMNIMHBI NpeanonaraeT aKTUBHOE, TBOPYECKOEe YyyacTue
obyuatouleroca Ha Bcex 3Tamnax ee OCBOEHMA NMyTem MJIaHOMEpPHOM, NoBCceaHEeBHOM paboThbl.
Obyuatowmiica obs3aH nocewaTtb JIEKUUKM, CEMUHAPCKMUE, MpaKTU4eckme M nabopatopHble
3aHATMA (MPM  MX HaAAWYMKM), NOAYY4aTb KOHCY/NbTaUMKM MpenogasaTtena M BbINOJHATL
camocToAaTeNbHYyto paboTy.

M3yyeHMe AucuMNAWHBLI cnedyeT HayMHatb C nNpopaboTKM HactoAwen pabouei
NPOrpammbl, METOANYECKMX YKa3aHWM W pas3paboToK, yKasaHHbIX B nporpamme, ocoboe
BHMMaHMeE yAeNnnTb Lenam, 3a4a4am, CTPYKTYPE U COAePKAHNIO AUCLUNINHDI.

lNaBHOM 3ap3a4elt KaXKAOW NEeKUUN ABNAETCA PACKPbITUE CYLWLHOCTM TEMbI U aHaNu3 ee
OCHOBHbIX MOJIOXKEHUI. TemaTuKa NeKuMin onpepenseTca HactoAwen pabodyelt nporpammoit
ANCUMNANHBI.

JleKumm — 3TO CUCTEMATMYECKOE YCTHOE W3/I0XKeHMe yyebHoro matepuana. Ha Hux
obyyatowmmnca nosy4aeT OCHOBHOM 06bem MHOOPMALMU MO KaxKOOM KOHKPETHOW Teme.
Nekumm 0bbIYHO HOCAT NPOBAEMHDIN XapaKTep U HaLeNeHbl Ha OcBelLleHMe Hanbonee TpPyAHbIX
N ANCKYCCUOHHBIX BONPOCOB.

Mpeanonaraetcs, 4To obyyalowmeca nNPUXOAAT Ha  NIeKuuKn, npeaBapuUTeNbHO
npopaboTaB COOTBETCTBYIOWMI Yy4yebHbIM MaTepuan no WMCTOYHMKAM, PEKOMEHAOBAHHbLIM
nporpammoii. Yacto oby4yarowmmcs TPyAHO pa3obpaTbca C ANCKYCCUMOHHbIMM BOMPOCAMM, AaTb
O4HO3HAYHbIM oTBeT. [penogasaTenb, CPABHMBAA PA3/IMYHbIE TOYKU 3PEHUA, U3NAraeT CBOM
B3rNA4 W HALeNMBAEeT MX Ha AaNbHEWLWMNE UCCNe0BaHMA U NOUCK Hay4yHbIX peweHui. Mocne
NEeKLMU KenaTesibHO BEYEPOM MepeymTaTb M 3aKPEenUTb MOAYyYeHHY WMHPOpmaumio, Toraa
3¢ PEKTUBHOCTb €€ YCBOEHMA 3HAUUTENbHO BO3pacTaeT. lpu paboTe C KOHCMEKTOM NeKuuMu
Heobxo4MMO OTMEeTUTb MaTepuan, KOTOpPbIA Bbi3blBaeT 3aTPyAHEHWA AAs8 NOHUMaHWUSA,
nonbITaTbCA HAWTWU OTBETbl Ha 3aTpyAHWUTE/IbHble BOMPOCHI, WMCNO/b3yA MNpeasiaraemyto
nutepatypy. Ecnm camoctoAaTenbHO He yaanocb pasobpaTbca B maTepuane, chopmynupyinTte
BONPOCHI U 06paTUTECh 33 MOMOLLBIO K MpenogasaTento.

Llenbto ceMMHapCKMX 3aHATUI ABNAETCA NPOBEPKA YPOBHA NOHMMaHMA obyyatowmmumncs
BOMPOCOB, PAaCCMOTPEHHbIX Ha IEKLMAX U B y4ebOHOM nnuTepaTtype.

Lenbto npakKTMYecknx U NabopaTopHbIX 3aHATUIN ABnAeTca (GOpPMUPOBaAHME Y
06yyYaloLWMXCA YMEHMIA U HABbIKOB MPUMEHEHMA TEOPETUUYECKUX 3HAHUIM B PeasibHOM NpPaKTUKe
pelleHna 3a4a4; BOCNOAHEeHMe Npobenos B NPOMAEHHON TeOPeTUYECKOM YacTuM Kypca.

CeMHWHapcKKe, NpaKkTUYecKne 1 1abopaTopHbie 3aHATMA B PAaBHOW Mepe HanpaB/ieHbl Ha
COBEPLUEHCTBOBAHNE WHAMBMAYANbHbIX HABbIKOB pPELUEHUA TEOPETUYECKUX W MPUKNALHDLIX
3a/a4, BblpabOTKy HaBbIKOB MHTENNEKTyaNbHON pPaboTbl, a TaKkKe BefeHUA AUCKyccui. Ons
YCNELWHOro y4acTua B CEMMHAPCKMX, NPAKTUYECKUX U 1aBOPATOPHbIX 3aHATUAX 0byYatoLLemyca
cnepyeT TWATENbHO NOAFOTOBUTLCA.

OcHoBHOM ¢GOpPMOM MNOArOTOBKM 0OyYaloWMXCA K NpakTU4eckum (nabopaTopHbim)
3aHATMAM ABAAETCA CamocToATesNbHAaA pabota c yyebHO-MeToAMYECKMMW MaTepuanamm,
Hay4YHOW NUTepPaTypoi, CTaTUCTUYECKMMM AAaHHbIMU U T.N.

MN3yumB KOHKPETHYIO TeMY, 0BYYaOLWMINCA MOXKET ONpPeaeUTb, HACKOIbKO XOPOLIO OH B
Hel pa3obpanca. Ecan Kakme-To MOMEHTbI OCTa/IMCb HEMOHATHLIMM, LLesnecoobpasHo COCTaBUTb
CMWCOK BOMPOCOB M Ha 3aHATMM 3aAaTb UX npenogasaTento. lMpaKkTuyeckne (nabopaTopHble)
3aHATMA NPefoCTaBAAOT 0byYalolemycs BO3MOXKHOCTb TBOPYECKM PACKPbITbCA, MPOABUTL
WHULMATUBY N Pa3BUTb HaBblKM NYBANYHOIO BeAEeHMA AUCKYCCUA U OOLLEHMA.

CamocTtoATenbHasa paborta obyvatowmxca BKAOYaeT B cebA BbINONHEHME Pa3/IMYHOIO
poaa 3agaHui  (M3yyeHMe y4yebHOM WM HAy4yHOM NMTepaTypbl, MATEPUANoB NEKLUMN,
CUCTEMATM3AUMIO MPOYMTAHHOrO MaTepuana, NOATrOTOBKY KOHTPO/JbHOW paboTbl, pelweHune
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3afa4y, NOAroTOBKA AOKNAA0B, HanucaHue pedepatos, Ny6AMKALMA TE3NCOB, HayYHbIX CTaTEN,
NOAroTOBKa M 3aliMTa KypcoBoi paboTbl / NpoeKkTa M Apyrue), KOTopble OPUEHTMPOBAHbI Ha
rnyboKoe ycBOoeHMe matepuana n3y4yaemom ANCUMNAnHbI.

Obyyarowmmcs peKoMeHAyeTcA CUCTEMATMYECKM OTBOAMTb BpemA ANA MNOBTOPEHWUA
NpPonAEeHHOro maTepurana, NPOBEPAA CBOM 3HAHWUA, YMEHUA U HABBIKM.

BHYTpeHHAA cMCTemMa OLLEHKM KayecTBa OCBOEHWUA OUCLMMNAWHLI BKAKOYAET BXOAHOM
KOHTPO/Nb YPOBHA MNOArOTOB/NIEHHOCTU OOYYaOWMXCA, TEKYWMA KOHTPO/Ib YCNEeBaemMoCTH,
NPOMENKYTOUYHYIO  aTTecTauuio, HANpPaBNEHHYI Ha OUEeHMBAHWE MNPOMENKYTOUYHbIX U
OKOHYaTe/IbHbIX Pe3y/IbTaTOB 0Oy4YeHUsA NO AUCUUNANHE (B TOM YMCe Pe3ybTaTOB KYpCoOBOro
NPOEKTUPOBAHUSA (BbINONHEHWA KYPCOBbLIX PAbOT) NpU HaAU4UK).

Mpn npoBeseHWM MNPOMENKYTOUYHOM aTTecTauum  obyyatowerocAa  y4MTbIBaAOTCA
pe3ynbTaTbl TEKYLLETO KOHTPOA, MPOBOANUMOrO B TE4EHME OCBOEHUA ANCLMM/IUHBI.

Mpoueaypa OUEHMBAHWA pPe3yNbTaTOB OCBOEHMA AUCUMMAMHBI OCYLLECTBAAETCA Ha
OCHOBE AelCTBYHOLWMX /IOKaIbHbIX HOPMATUBHbIX akToB PIEQY BO «BATCKUIA rocyaapCTBEHHbIN
YHUBEPCUTET», C KOTOpbIMM oOby4yarowmecs O03HAKAM/IMBAKOTCA Ha oduuManbHOM cante
yHMBEpPCUTETA WWW.Vyatsu.ru.
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YuyebHO-meToaMuecKoe obecneueHne gUCLUNAUHDI, B TOM Yncne yuebHo-
meToguyeckoe obecneueHne camocTosaTeNbHOM paboTbl obyuatoweroca no
AucumnauvHe

Yye6Hasa nutepatypa (ocHoBHas)

1) AAMUHUCTPATUBHAA AeATeNbHOCTb MoAvumuu : [y4yeb. gna CTyAeHTOB BY30B MO
cneumanbHoctn "KOpucnpyaeHums" / pea. t0. H. Aemungos. - Mocksa : OHUTW, 2015. -
527 c. - ISBN 978-5-238-02511-7 : 840.00 p. - TeKCT : HENOCPEACTBEHHDbIN.

Yue6Hasa nutepatypa (AononHUTeNbHasnA)

1) AomuHucTpaTuBHaa deatenbHoctb OB : yyeb. ana By3os / Bcepoc. WH-T
noBblWeHMA KBaandpumkauum cotpygHmkos MB/L Poccun ; pea.: M. B. KocTteHHuMKOB, A.
B. KypakuH. - Mocksa : HOpaiT, 2015. - 520, [1] c. - (Cneumnanucr). - bubavorp.: c. 518-
521 (51 Ha3B.) M B noactpouy. npumed. - ISBN 978-5-9916-4768-7 : 933.45 p. - TeKkcT :
HEenocpeaCTBEHHbIN.

2) bexkeHues, A. A. AAIMUHUCTPATUBHAA AEATENbHOCTb OPraHOB BHYTPEHHUX Aen no
npeaynpexaeHnto npaBoHapPyLWEeHUn HecoBepLlIEHHO-NETHUX : moHorpadua / A.A.
bexkeHueB. - Mockea : HOHUTU-AAHA: 3akoH u npaso, 2012. - 255 c. - (Cepusa
«HayyHble wn3gaHus ansa wopuctos»). - ISBN 978-5-238-01943-7 : b. u. - URL:
http://biblioclub.ru/index.php?page=book&id=447803/ (nata obpauieHua:
24.03.2020). - Pexxum poctyna: 36C YHusepcutetckaa 6ubnmnorteka ONLINE. - TekcT :
3/IEKTPOHHDbIN.

3) Npobnembl agMUHUCTPATUBHOIO NpoLecca B AeATENbHOCTU NOANLMMK : MOHOTpadua.
- Mocksa : OHUTU-OAHA: 3akoH 1 npaBo, 2015. - 111 c. - (Cepua «Hay4yHble nsgaHuma
ana HOPUCTOBY). - ISBN 978-5-238-02567-4 : b. U, - URL:
http://biblioclub.ru/index.php?page=book&id=446597/ (nata obpauieHun:
24.03.2020). - Pexxum goctyna: I6C YHuBepcuteTcKas bubamnoreka ONLINE. - TeKcr :
3/IEKTPOHHDbIN.

YuyebHo-HarnagHoe nocobue

1) OpraHu3auua cny>kebHon AeaTeNIbHOCTM B NPAaBOOXPaHUTENbHbIX OpraHax : yyebHoe
HarnsagHoe nocobue Ana  CTYAEHTOB  HanpasaeHua  nogrotoBkn  40.05.02
"MpaBooxpaHuTenbHasa aeatenbHocTb" / BAatlry, OU, kad. AKN ; coct. A. I'. lompayes. -
Kupos : Batly, 2021. - 12 c. - b. 4. - TekcT . U306parkeHune : a1eKTPOHHOE.

2) AAMUHUCTPaTUBHAA aeaTenbHocTb OB/l B yCN0BMAX YPE3BbIMANHOIO MOJIOMKEHUA :
yuyebHoe HarnagHoe nocobue ana cTygeHToOB HanpasaeHua nogrotosku 40.05.02
"MpaBooxpaHuTenbHasa aeatenbHocTb" / Batlry, OU, kad. AKN ; coct. A. I'. lompayes. -
Kupos : Batly, 2021. - 21 c. - b. 4. - TekcT . U306parkeHune : aN1eKTPoHHOoe.

3) AAMUHUCTPaTUBHAA lopUcanKLma B cdepe obecnevyeHma 6e30NacHOCTM AOPOXKHOrO
ABUXKeHUA : yyebHoe HarnagHoe nocobue ans CTyAEHTOB HanpaBAeHWA NOAFOTOBKM
40.05.02 "MpaBooxpaHuTenbHasa geatenbHoctb" / Batly, HOW, kadp. AKN ; coct. A. T.
Jompaues. - Knupos : Batly, 2021. - 31 c. - b. u. - TekcT . U306parxkeHune : 3NeKTPOoHHoe.
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4) AGMUHUCTPATMBHBIN Haa3op B chepe NPOTUBONONKAPHOM Be3onacHoCTH : yyebHoe
HarnsgHoe nocobue Ana  CTYAEHTOB  HanpassaeHua  noarotoBkn  40.05.02
"MpaBooxpaHuTenbHasa aeatenbHocts" / Batry, OW, kad. AKN ; coct. A. I'. Jompayes. -
Kupos : Batly, 2021. - 25 c. - b. u, - TeKkcT . U306parkeHune : INeKTPOHHOE.

5) AAMUHUCTPATMBHbIM Haa30p 3a 060POTOM OpYKUA : yyebHOoe HarnsaHoe nocobue
ONnA  CTyAeHTOB  HanpasneHuss noarotoskn  40.05.02  "lMpaBooxpaHWUTesibHas
AeatenbHoctb" / Batly, tOU, kad. AKNM ; coct. A. . Jompayes. - Knupos : Batly, 2021. -
21 c. - b. u. - TekcT . U306parkeHne : INEKTPOHHOE.

6) OpraHusauma [eATeNbHOCTU no MCMNOJIHEHUIO AAMMNHUCTPATUBHOIO
3aKOHOZaTeNbCTBA : yyebHoe HarnsgHoe nocobue AnAa CTyAeHTOB HamnpaB/ieHuA
noarotosku 40.05.02 "MpaBooxpaHuTenbHaa aeatenbHocts" / Batly, OU, kad. AKN ;
coct. [. I. Aompaues. - Knupos : Batly, 2021. - 18 c. - b. u. - TeKkcT . U306parkeHue :
3/IEKTPOHHOE.

dneKTpoHHble 06pa3oBaTenbHble pecypcbl

1) MopTtan AWUCTaHUMOHHOrO o0byyeHua BaTlY [aneKTpoHHbIN pecypc] / - Pexum
poctyna: http://mooc.do-kirov.ru/

2) Pasgen odwuuymanbHoro cata BatlY, cogeprkawmii onvcaHume obpasoBaTenbHOM
nporpammbl [3NeKTPOHHbIN pecypc] / - Perxmm foctyna:
https://www.vyatsu.ru/php/programms/eduPrograms.php?Program |D=3-40.05.02.01
3) /IN4HbIN KabMHeT cTyaeHTa Ha oduLManbHOM canTe BATIY [aneKkTpoHHbIN pecypc] / -
Pexum poctyna: https://new.vyatsu.ru/account/

4) EpMHoe OKHO AocTyna K obpasoBaTenbHbiM pecypcam http://window.edu.ru/

dneKTpoHHble 6ubnnoTeyHble cuctemnbl (I6C)

* 3B6C «Hay4yHas aneKkTpoHHan 6ubnmoteka eLIBRARY» (http://elibrary.ru/defaultx.asp)
* 36C «M3patenbctBa JlaHby» (http://e.lanbook.com/)

® 3BC «YHuBepcuTeTckan bubamnoTeka online» (www.biblioclub.ru)

® BHYTPEHHSAA 3/1eKTPOHHO-6nbanoTeyHan cuctema Batly (http://lib.vyatsu.ru/)

e 3BC «lOPAWT (https://urait.ru)

CoBpemeHHble npodeccuoHanbHble 6a3bl AaHHbIX U UHHOPMALLMOHHbIE CNPaBOYHble
cucTembl

o TAPAHT

e KoHcynbTaHTlAOC

e TexakcnepT: Hopmbl, Npasuaa, CTaH4apThI

¢ PocnaTteHT (https://wwwl.fips.ru/elektronnye-servisy/informatsionno-poiskovaya-

sistema)

e Web of Science® (http://webofscience.com)
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MarTepuanbHoO-TeXHU4YecKoe obecneueHne AUCLUNAUHDI

LemoHcTpaumoHHoe o6opyaoBaHue

MepeyeHb Ucnonb3yemoro o6opyaoBaHus

MynbTumegma-npoektop Epson EB-X72 ¢ akpaHom

HOYTBYK ASUS X541SC-XX034T PENTIUM 15.6"

YuyebHo-HarnagHoe nocobue

MepeyeHb UCMONb3yeMoro obopyaoBaHUs

CTEHA "ONEPATUBHAA UAEHTU®UKAUMA YENOBEKA MO MPU3HAKAM BHEWHOCTU" - 1
/1400x1000mMm

CTEHA "ONEPATUBHAA UAEHTU®UKAUMA YENOBEKA MO MPU3HAKAM BHELIHOCTU" - 2
/1400x1000mMmMm

CTEHA, "OPUEHTUPOBAHWE HA MECTHOCTW MO KAPTE" - 1/ 1400x1000MMm

CTEHA "NOPAAOK NMPOBEPKW MPOMYCKOB N JOKYMEHTOB" 1400x1000mMm

CTEHA "MPUMEHEHUE COTPYAHMKAMMW MNONUMN PUIUYECKOMN CUAbI, CRELMA/IbHbBIX
CPEACTB M OFHECTPE/IBHOIO OPYXKMA" - 1, 1400x1000MMm

CTEHA "MPUMEHEHUE COTPYAHMKAMM MNONUMN GUIUYECKOMN CUAbI, CRELUMA/BbHbIX
CPEACTB M OFHECTPE/IBHOIO OPYXKMA" - 2, 1400x1000mMMm

CTEHA "TAKTUKA OENCTBMA BOWMCKOBbIX HAPAOOB MPWU 3AAEPXKAHUW MPECTYMHUKA U
OOCTABKA EIO B OBA" 1400x1000mMMm

CTEHA "TAKTUYECKAA NOArOTOBKA" 1400x1000mMmMm

CTEHA, "TEXHWUKA BE3OMACHOCTU U YCTPOMCTBO, CEOPKA, PA35OPKA ABTOMATA AK-47.
HOPMATWMBbI" 1400x1000mm
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MepeuyeHb MHHOPMALMOHHBIX TEXHONOMUIA, UCMONb3YEMbIX NPU OCyLLECTBAEHUN 06pa3oBaTeNbHOro Nnpouecca no
AUCUUNAUHE, B TOM UMCIE NNLEH3UOHHOE M cBo6oaHO pacnpocTpaHaemoe MO (BKatouasa MO oTeuecTBEHHOro NPoOMU3BOACTBA)

Ne | HaumeHoBaHue MO KpaTKaa xapaKTepuCcTnKa HasHadeHma MO
n.n
1 MporpammHaa cuctema C  moaynamu  Ana | NMporpammHbIA KOMMAEKC ANA NPOBEPKM TEKCTOB Ha MNpeaMeT 3aMMCTBOBaAHMA U3
06HaApPYKEeHUA TEKCTOBbIX 3aMMCTBOBAHWUM B y4ebHbIX | MHTEPHET-UCTOYHUKOB, B KONNEKUMM AuccepTauma u asTopedepatoB Poccuiickoi
N Hay4HbIX paboTax «AHTUNAArnaT.BY3» rocyaapctseHHon  6ubnnotekn  (PFB) M KOANeKUMM  HOPMATUBHO-MPaBOBOW
OOKymeHTaumu LEXPRO
2 Microsoft Office 365 ProPlusEdu ALNG SubsVL MVL | Habop Beb6-cepBrcoB, NpeaocTaBAsAoWmniA A0CTYN K Pa3/IMYHbIM NPOrpaMmMam 1 ycayram
AddOn toOPP Ha ocHoBe nnatdopmbl Microsoft Office, anekTpoHHOM nouTe OM3Hec-KNacca,
bYHKLUMOHany ana obweHna n ynpasaeHna 4OKYMEHTaMum
3 Office Professional Plus 2016 MakeT npuaoxeHun anAa paboTbl C PasAUYHBIMM TUMAMW [OKYMEHTOB: TEKCTaMM,
3/IEKTPOHHbIMM Tabanuamu, 6azamm AaHHbIX, MPE3EHTALMAMM
4 Windows Professional OnepaunoHHasa cuctema
5 Kaspersky Endpoint Security ans 6usHeca AHTUBMPYCHOE NporpammHoe obecneyeHne
6 CnpaBoyHaa npasoBaa cucTtema «KoHcynbTaHT | CNnpaBOYHO-NPaBOBAsA cMCTEMa NO 3aKoHoAATenbCcTBy Poccuinckont Pepepaumnm
Mnoc»
7 DNEKTPOHHbIN Nepuogmdeckmin cnpasodHnk FTAPAHT | CnpaBo4HO-NpaBoBas cMCTeMa NO 3aKoHoAaTenbcTBy Poccuinckon degepauymm
AHanntuk
8 Security Essentials (3awuTHUK Windows) 3awmTa B peume peasibHOro BPeMeHU OT LWMNMOHCKOro NporpammHoro obecnedyeHums,
BUPYCOB.
9 Moi1Odunc CtaHaapTHbIN Habop npunoxeHnit ans paboTbl C 4OKYMEHTAMMK, NOYTOM, KaNeHAAPAMMU U KOHTaKTaMm

Ha KomMmnbtloTepax 1 Beb bpaysepax

O6HOBNEHHbIN CMUCOK NPOrpammHoOro

obecneyeHus [aHHOM paboueli nporpammbl HaxoguTca no

agpecy:

https://www.vyatsu.ru/php/list it/index.php?op id=87004
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