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Llenn u 3apgaum gUcUUNANHbI

Uenb ancumnnuvHbl | OcBoeHUE KoMNeTeHUMn, HeobXoANMbIX ANA YyNpaB/ieHUs BPeMEHHbIMMU
pecypcamu,  NOBbIWEHUA  JIMYHOM  3PPEKTUBHOCTM,  OCBOEHMUEe
WHCTPymeHTapua B obnactu  opraHusaumm un  3OPeKTUBHOro
NCNO/Ib30BaHNA BPEMEHMU.

3a,c|,al-|m OcBoeHMe TEXHUK U npnemos TaﬁM-MeHeA)KMeHTa ana ontMmMmmnsaulmun
ANCUUNNINHDI I'IepCOHaJ'IbHOﬁ CNCTEMbI YNpaBaeHNA BpEMEHEM

MepeyeHb NAaHUpPYEeMbIX pe3ynbraTtoB OGy‘-IEHMFl no agucuymnainHe, COOTHEeCeHHbIX C
naaHUpyembiMmu pesysibTaTaMun 0CBOEHUA 06pa303aTeanoﬁ nporpammbl

KomneTteHuusa OK-6

CNOCOBHOCTbIO K camoopraHunsauunmn n CaMOO6pa3OBaHMIO

3HaeTt Ymeet Bnageet
OCHOBbI CaMOOpraHu3aLmm CaMOOPraHM30BbIBaTLCA U CNOCOBHOCTLIO K
AeATEeNbHOCTU U camoobpa3oBbIBaTbCA CaMoOpraHM3aunmn un
camoobpasoBaHuA camoobpa3oBaHuio
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CTpyKTypa AUCLUUNIUHDI
TemaTnuecKkuit nnaH

Ne HavmeHoBaHwWe pas3genos AUCUUNAUHDI Lindp ¢0pMMpy%MbIX
n/n KOMNeTeHUM
1 TalM-MeHeXKMEHT OK-5, OK-6
2 MoaroToBka W MNpoxoxAeHMe npomexxyTodHon | OK-5, OK-6
aTTecTaumm

®opMbl NPOMENKYTOUHOI aTTecTauum

3auet 4 cemecTp (OyHas dopma 0byyeHus)
JK3ameH He npeaycmoTtpeH (O4yHasa dopma obyveHus)
KypcoBas paboTa He npeaycmoTtpeHa (O4yHas popma obyyeHus)
KypcoBoi npoeKT He npeaycmoTtpeHa (O4yHas popma obyyeHus)
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TpyA0eMKOCTb AUCLUMINHDI

O6wmnit 06vem

B TOM Yyncne aygutopHaa KOHTaKTHaA pa60Ta

®opma (Tpysoemkoctb) | KoHTakTHaA obyudatolmxca ¢ npenoaasaTesiem, yac Kypcosa
Kypcbl | CemecTtpbl CamocTtonTesibHan paboTa 3ayet, | JK3ameH,
0byueHus paborta, yac CemunHapckue, na6 6 ( )
abora, yac OEKT), | cemec cemec
Yacos 3ET Bcero | Jlekuuu | npakTuyeckue aboparophbie pabora, 4 npoekT MecTp MecTp
3aHATUA cemecTp
3aHATUA
OuHasn
dopma 2 4 72 2 41 18 0 18 0 31 4
0byyeHus
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CopeprKaHne AUCUUNIUHDI

OuHana ¢opma obyuyeHus

Koa TpyaoemKocTb,
HanmeHoBaHMe Tem 3aHATUM aKa4eMUYECKNX
3aHATUA 43COB

Paspen 1 «TamM-MmeHeaKMEeHT» 68.00

CemMuHapbl, NpaKTUYECKME 3aHATUA

ni.i UcTopma BOSHUKHOBEHUA TaMM-MeHEeLKMEHTA 2.00

ni.2 LlenenonaraHme. LleHHOCTM KaK OCHOBa uefnenosaraHuA. 200
Lenn n kntouyeBble 061aCTU HKU3HK '

ni.3 XpOHOMETparK KaK NepCcoHasibHasa CMCTEMA YYETA BPEMEHU 2.00

ni.4 MpoaKTMBHbIN U peaKTUMBHblﬁ noaxoAbl K *u3Hu. ogxoapl 200
K onpegeneHunto Lenemn

Mni.s Bpemsa Kak HEBOCMOJIHMMBbIN pecypc 2.00

Nni.e Mornotutenn BpeMeHM. Cnocobbl MWHUMM3ALNU 200
HeapDEKTUBHDIX PACX0A0B BPEMEHMN. '

ni.7z XpOHOMeTpaXK KaK cuctema ydeTa WM KOHTPOAA pacxonos 200
BpeMeHMN.

Mni.8 AHanuns nnyHom apdekTnBHOCTU. Knaccndpmkauma pacxonsos 500
BpeMeHu

ni.o KopnopaTuBHbI TalM-MeHEOKMEHT 2.00

CamocroaTtenbHasa pabora

Cl1.1 ‘ Talim-MmeHeaKMEHT 27.50

KoHTaKTHaA BHeayauUTOpHaa pabora

KBP1.1 ‘ KoHTaKTHaa BHeayguTopHas paboTa 22.50

Paspen 2 «MoAroToBKa U NPOXOXKAEHUE NPOMEXKYTOUHO aTTecTauum» 4.00

32.1 MoagroToBKa K caayve 3a4eTa 3.50

KBP2.1 Caava 3aveTta 0.50

nUToro 72.00

CoaeprkaHme AUCUMNAUHBI faHHOM paboyel nporpammbl Ucnosib3yeTca npu obydyeHumn
no WHAMBWAYaZlbHOMY Yy4ebHOMY MN/aHy, NPU YCKOPEHHOM Ob6y4yeHuUU, MpU MNPUMEHEHUU
ANCTAHUMOHHbBIX 06pa3oBaTeIbHbIX TEXHONIOTUIM U 3SNEKTPOHHOM 06yYeHun (Mpu Hanuum).
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MeToguueckue yKkasaHua anAa ob6yyalowmxca no 0CBOEHUIO AUCLUNUHDI

YcnewHoe o0OcCBOeHME AMCUMMNIMHBI NpeanonaraeT aKTUBHOE, TBOPYECKOEe YyyacTue
obyuatouleroca Ha Bcex 3Tamnax ee OCBOEHMA NMyTem MJIaHOMEpPHOM, NoBCceaHEeBHOM paboThbl.
Obyuatowmiica obs3aH nocewaTtb JIEKUUKM, CEMUHAPCKMUE, MpaKTU4eckme M nabopatopHble
3aHATMA (MPM  MX HaAAWYMKM), NOAYY4aTb KOHCY/NbTaUMKM MpenogasaTtena M BbINOJHATL
camocToAaTeNbHYyto paboTy.

M3yyeHMe AucuMNAWHBLI cnedyeT HayMHatb C nNpopaboTKM HactoAwen pabouei
NPOrpammbl, METOANYECKMX YKa3aHWM W pas3paboToK, yKasaHHbIX B nporpamme, ocoboe
BHMMaHMeE yAeNnnTb Lenam, 3a4a4am, CTPYKTYPE U COAePKAHNIO AUCLUNINHDI.

lNaBHOM 3ap3a4elt KaXKAOW NEeKUUN ABNAETCA PACKPbITUE CYLWLHOCTM TEMbI U aHaNu3 ee
OCHOBHbIX MOJIOXKEHUI. TemaTuKa NeKuMin onpepenseTca HactoAwen pabodyelt nporpammoit
ANCUMNANHBI.

JleKumm — 3TO CUCTEMATMYECKOE YCTHOE W3/I0XKeHMe yyebHoro matepuana. Ha Hux
obyyatowmmnca nosy4aeT OCHOBHOM 06bem MHOOPMALMU MO KaxKOOM KOHKPETHOW Teme.
Nekumm 0bbIYHO HOCAT NPOBAEMHDIN XapaKTep U HaLeNeHbl Ha OcBelLleHMe Hanbonee TpPyAHbIX
N ANCKYCCUOHHBIX BONPOCOB.

Mpeanonaraetcs, 4To obyyalowmeca nNPUXOAAT Ha  NIeKuuKn, npeaBapuUTeNbHO
npopaboTaB COOTBETCTBYIOWMI Yy4yebHbIM MaTepuan no WMCTOYHMKAM, PEKOMEHAOBAHHbLIM
nporpammoii. Yacto oby4yarowmmcs TPyAHO pa3obpaTbca C ANCKYCCUMOHHbIMM BOMPOCAMM, AaTb
O4HO3HAYHbIM oTBeT. [penogasaTenb, CPABHMBAA PA3/IMYHbIE TOYKU 3PEHUA, U3NAraeT CBOM
B3rNA4 W HALeNMBAEeT MX Ha AaNbHEWLWMNE UCCNe0BaHMA U NOUCK Hay4yHbIX peweHui. Mocne
NEeKLMU KenaTesibHO BEYEPOM MepeymTaTb M 3aKPEenUTb MOAYyYeHHY WMHPOpmaumio, Toraa
3¢ PEKTUBHOCTb €€ YCBOEHMA 3HAUUTENbHO BO3pacTaeT. lpu paboTe C KOHCMEKTOM NeKuuMu
Heobxo4MMO OTMEeTUTb MaTepuan, KOTOpPbIA Bbi3blBaeT 3aTPyAHEHWA AAs8 NOHUMaHWUSA,
nonbITaTbCA HAWTWU OTBETbl Ha 3aTpyAHWUTE/IbHble BOMPOCHI, WMCNO/b3yA MNpeasiaraemyto
nutepatypy. Ecnm camoctoAaTenbHO He yaanocb pasobpaTbca B maTepuane, chopmynupyinTte
BONPOCHI U 06paTUTECh 33 MOMOLLBIO K MpenogasaTento.

Llenbto ceMMHapCKMX 3aHATUI ABNAETCA NPOBEPKA YPOBHA NOHMMaHMA obyyatowmmumncs
BOMPOCOB, PAaCCMOTPEHHbIX Ha IEKLMAX U B y4ebOHOM nnuTepaTtype.

Lenbto npakKTMYecknx U NabopaTopHbIX 3aHATUIN ABnAeTca (GOpPMUPOBaAHME Y
06yyYaloLWMXCA YMEHMIA U HABbIKOB MPUMEHEHMA TEOPETUUYECKUX 3HAHUIM B PeasibHOM NpPaKTUKe
pelleHna 3a4a4; BOCNOAHEeHMe Npobenos B NPOMAEHHON TeOPeTUYECKOM YacTuM Kypca.

CeMHWHapcKKe, NpaKkTUYecKne 1 1abopaTopHbie 3aHATMA B PAaBHOW Mepe HanpaB/ieHbl Ha
COBEPLUEHCTBOBAHNE WHAMBMAYANbHbIX HABbIKOB pPELUEHUA TEOPETUYECKUX W MPUKNALHDLIX
3a/a4, BblpabOTKy HaBbIKOB MHTENNEKTyaNbHON pPaboTbl, a TaKkKe BefeHUA AUCKyccui. Ons
YCNELWHOro y4acTua B CEMMHAPCKMX, NPAKTUYECKUX U 1aBOPATOPHbIX 3aHATUAX 0byYatoLLemyca
cnepyeT TWATENbHO NOAFOTOBUTLCA.

OcHoBHOM ¢GOpPMOM MNOArOTOBKM 0OyYaloWMXCA K NpakTU4eckum (nabopaTopHbim)
3aHATMAM ABAAETCA CamocToATesNbHAaA pabota c yyebHO-MeToAMYECKMMW MaTepuanamm,
Hay4YHOW NUTepPaTypoi, CTaTUCTUYECKMMM AAaHHbIMU U T.N.

MN3yumB KOHKPETHYIO TeMY, 0BYYaOLWMINCA MOXKET ONpPeaeUTb, HACKOIbKO XOPOLIO OH B
Hel pa3obpanca. Ecan Kakme-To MOMEHTbI OCTa/IMCb HEMOHATHLIMM, LLesnecoobpasHo COCTaBUTb
CMWCOK BOMPOCOB M Ha 3aHATMM 3aAaTb UX npenogasaTento. lMpaKkTuyeckne (nabopaTopHble)
3aHATMA NPefoCTaBAAOT 0byYalolemycs BO3MOXKHOCTb TBOPYECKM PACKPbITbCA, MPOABUTL
WHULMATUBY N Pa3BUTb HaBblKM NYBANYHOIO BeAEeHMA AUCKYCCUA U OOLLEHMA.

CamocTtoATenbHasa paborta obyvatowmxca BKAOYaeT B cebA BbINONHEHME Pa3/IMYHOIO
poaa 3agaHui  (M3yyeHMe y4yebHOM WM HAy4yHOM NMTepaTypbl, MATEPUANoB NEKLUMN,
CUCTEMATM3AUMIO MPOYMTAHHOrO MaTepuana, NOATrOTOBKY KOHTPO/JbHOW paboTbl, pelweHune
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3afa4y, NOAroTOBKA AOKNAA0B, HanucaHue pedepatos, Ny6AMKALMA TE3NCOB, HayYHbIX CTaTEN,
NOAroTOBKa M 3aliMTa KypcoBoi paboTbl / NpoeKkTa M Apyrue), KOTopble OPUEHTMPOBAHbI Ha
rnyboKoe ycBOoeHMe matepuana n3y4yaemom ANCUMNAnHbI.

Obyyarowmmcs peKoMeHAyeTcA CUCTEMATMYECKM OTBOAMTb BpemA ANA MNOBTOPEHWUA
NpPonAEeHHOro maTepurana, NPOBEPAA CBOM 3HAHWUA, YMEHUA U HABBIKM.

BHYTpeHHAA cMCTemMa OLLEHKM KayecTBa OCBOEHWUA OUCLMMNAWHLI BKAKOYAET BXOAHOM
KOHTPO/Nb YPOBHA MNOArOTOB/NIEHHOCTU OOYYaOWMXCA, TEKYWMA KOHTPO/Ib YCNEeBaemMoCTH,
NPOMENKYTOUYHYIO  aTTecTauuio, HANpPaBNEHHYI Ha OUEeHMBAHWE MNPOMENKYTOUYHbIX U
OKOHYaTe/IbHbIX Pe3y/IbTaTOB 0Oy4YeHUsA NO AUCUUNANHE (B TOM YMCe Pe3ybTaTOB KYpCoOBOro
NPOEKTUPOBAHUSA (BbINONHEHWA KYPCOBbLIX PAbOT) NpU HaAU4UK).

Mpn npoBeseHWM MNPOMENKYTOUYHOM aTTecTauum  obyyatowerocAa  y4MTbIBaAOTCA
pe3ynbTaTbl TEKYLLETO KOHTPOA, MPOBOANUMOrO B TE4EHME OCBOEHUA ANCLMM/IUHBI.

Mpoueaypa OUEHMBAHWA pPe3yNbTaTOB OCBOEHMA AUCUMMAMHBI OCYLLECTBAAETCA Ha
OCHOBE AelCTBYHOLWMX /IOKaIbHbIX HOPMATUBHbIX akToB PIEQY BO «BATCKUIA rocyaapCTBEHHbIN
YHUBEPCUTET», C KOTOpbIMM oOby4yarowmecs O03HAKAM/IMBAKOTCA Ha oduuManbHOM cante
yHMBEpPCUTETA WWW.Vyatsu.ru.
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YuyebHO-meToaMuecKoe obecneueHne gUCLUNAUHDI, B TOM Yncne yuebHo-
meToguyeckoe obecneueHne camocTosaTeNbHOM paboTbl obyuatoweroca no
AucumnauvHe

Yye6Hasa nutepatypa (ocHoBHas)

1) Taim-meHegKMeHT. MNonHbIA Kypc : yyuebHoe nocobue / IA. ApxaHrenbCckui. - 3-e
n3g. - Mocksa : AnbnuHa Mabnamwep, 2016. - 311 c. - ISBN 978-5-9614-1881-1 : b. u, -
URL: http://biblioclub.ru/index.php?page=book&id=269985/ (pata obpauieHua:
03.03.2021). - Pexxum pgoctyna: 36C YHuBepcuteTckaa 6ubnamoteka ONLINE. - Tekcr :
3NIEKTPOHHDbIN.

Yue6Hasa nutepatypa (AononHUTeNbHasnA)

1) Cnpoposa, H. A. Tanm-meHegxmeHT. Co3gaHne onTUManbHOrO pPacnmncaHua aHA U
addeKTMBHaAA opraHm3auma pabouero npouecca / H. A. Cugoposa, E. 6. AHUCUHKOBA. -
M. : Jawkos u K, 2008. - 219 c. - ISBN 978-5-91131-793-5 : 150.40 p. - TeKcT :
HEenocpeaCTBEHHbIN.

2) ApxaHrenbckuin, Tneb6 A. KopnopaTuBHbIM TalM-MEHEOXMEHT : 3HUMKAoNeaus
peweHuit / T. A. ApxaHrenbckuii. - M. : AnbnnHa busHec bykc, 2008. - 160 c. - Mpeam.
yKa3.: c. 160. - ISBN 978-5-9614-0704-4 : 452.00 p. - TEKCT : HENOCPEeACTBEHHbIMN.

YyebHO-meTOogUUecKue usgaHma

1) UnubynbHuKoBa, B. E. Talim-meHeaXMeHT B 06pa3oBaHMn : y4ebHO-MeTOAMUYECKUIA
Komnnekc aucumnaunusl / B.E. UnbynbHMKoBa. - Mocksa : MMTY, 2016. - 32 c. - ISBN
978-5-4263-0397-3 : b. U, - URL:
http://biblioclub.ru/index.php?page=book&id=469583/ (nata obpauieHun:
03.03.2021). - Pexkum pgoctyna: 36C YHuBepcuteTckaa 6ubnmoteka ONLINE. - Tekcr :
3/IEKTPOHHDbIN.

YuyebHo-HarnagHoe nocobue

1) Tapacos, KoHCTaHTMH Hukonaesuy. TaliM-meHeaKMEeHT : yyebHoe HarnagHoe
nocobue gns Bcex HanpasneHunn noarotosku / K. H. Tapacos ; Batly, UTCH, ®UMHK,
Kap. UCuMH. - Kupoe : Batly, 2021. - 32 c. - b. u. - Tekct . U306parkeHue :
3/IEKTPOHHOE.

3118KTp0H Hble 06pa303a'ren bHble pecypcCbl

1) MopTan AUCTaHUMOHHOrO obydyeHua BATlY [an1eKTpoHHbIN pecypc] / - Pexxum
poctyna: http://mooc.do-kirov.ru/

2) Pasgen oduumanbHoro caita Batly, cogepawmii onucaHve obpasoBaTesibHOM
nporpammbi [3NeKTPOHHBIN pecypc] / - Pexxunm AocTyna:
https://www.vyatsu.ru/php/programms/eduPrograms.php?Program 1D=3-44.03.05.60
3) /IN4HbIN KabMHET cTyaeHTa Ha opuLManbHOM canTe BATlY [anekTpoHHbIN pecypc] / -
Pexxum poctyna: https://new.vyatsu.ru/account/

PMNJ,_3-44.03.05.60 2017 70959


http://mooc.do-kirov.ru/
https://www.vyatsu.ru/php/programms/eduPrograms.php?Program_ID=3-44.03.05.60
https://new.vyatsu.ru/account/

4) EpHoe OKHO AocCTyna K obpasoBaTenbHbIM pecypcam http://window.edu.ru/

dneKTpoHHble 6ubnunoTeyHblie cuctembl (I6C)

* ObC «Hay4Han anekTpoHHas 6ubamnorteka eLIBRARY» (http://elibrary.ru/defaultx.asp)
¢ 36C «M3paTenbcrea MlaHb» (http://e.lanbook.com/)

® 36C «YHuBepcuTeTckan 6ubanoteka online» (www.biblioclub.ru)

* BHYTpeHHAA 3NeKTPOHHO-6ubAnoTeuHan cuctema Batly (http://lib.vyatsu.ru/)

e 36C «HOPAWT (https://urait.ru)

CospemeHHble npodeccuoHanbHble 6a3bl AaHHbIX U MHHOPMALMOHHbDIE CNPaBOYHbIEe
cucTembl

e TAPAHT

e KoHcynbTaHTIAOC

e TexakcnepT: Hopmbl, NpaBuAa, CTaHAAPTbI

¢ PocnateHT (https://www1.fips.ru/elektronnye-servisy/informatsionno-poiskovaya-

sistema)

e Web of Science® (http://webofscience.com)
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MarTepuanbHoO-TeXHU4YecKoe obecneueHne AUCLUNAUHDI

LemoHcTpaumoHHoe o6opyaoBaHue

MepeyeHb Ucnonb3yemoro o6opyaoBaHus

MHTEPAKTMBHAA AOCKA HITACHI StarBoard FX-DUO-77"

NHTEPAKTUBHAA NOCKA HITACHI FX-TRIO-77E

M®Y HP Laser Jet 3052

Hetbyk Samsung NC-110

HoyTbyk Lenovo ideaPad B590

MNpoektop MX660P

PY/TOHHbIN HACTEHHbIXN 3KPAH DA-LITE MODEL B

SKPAH DINON
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NepeyeHb MHPOPMALMOHHDBIX TEXHO/IOTUM,

ncnosibdyembix npu ocyuiecrsieHnmn oGpasoBaTeanoro npouecca no

AUCUUNAUHE, B TOM UMCIE NNLEH3UOHHOE M cBo6oaHO pacnpocTpaHaemoe MO (BKatouasa MO oTeuecTBEHHOro NPoOMU3BOACTBA)

Ne | HaumeHoBaHue MO KpaTKaa xapaKTepuCTUKa Ha3HavyeHua MO
n.n
1 MporpammHaa cuctema C  moaynamu  Ana | NMporpammHbIA KOMMAEKC ANA NPOBEPKM TEKCTOB Ha MNpeaMeT 3aMMCTBOBaAHMA U3
06HaApPYKEHUA TEKCTOBbIX 3aMMCTBOBAHWUM B y4eOHbIX | MHTEPHET-UCTOYHMKOB, B KONNEKUMM AuccepTauma u asTopedepatoB Poccuickomn
N Hay4HbIX paboTax «AHTUNAArnaT.BY3» rocyaapctseHHon  6ubnnotekn  (PFB) M KOANeKUMM  HOPMATUBHO-MPaBOBOW
OOKymeHTaumu LEXPRO
2 Microsoft Office 365 ProPlusEdu ALNG SubsVL MVL | Habop Beb6-cepBrcoB, NpeaocTaBAsAoWmniA A0CTYN K Pa3/IMYHbIM NPOrpaMmMam 1 ycayram
AddOn toOPP Ha ocHoBe nnatdopmbl Microsoft Office, anekTpoHHOM nouTe OM3Hec-KNacca,
bYHKLUMOHany ana obweHna n ynpasaeHna 4OKYMEHTaMum
3 Office Professional Plus 2016 MakeT npuaoxeHun anAa paboTbl C PasAUYHBIMM TUMAMW [OKYMEHTOB: TEKCTaMM,
3/IEKTPOHHbIMM Tabanuamu, 6azamm AaHHbIX, MPE3EHTALMAMM
4 Windows Professional OnepaunoHHasa cuctema
5 Kaspersky Endpoint Security ans 6usHeca AHTUBMPYCHOE NporpammHoe obecneyeHne
6 CnpaBoyHaa npasoBaa cucTtema «KoHcynbTaHT | CNnpaBOYHO-NPaBOBAsA cMCTEMa NO 3aKoHoAATenbCcTBy Poccuinckont Pepepaumnm
Mnoc»
7 DNEKTPOHHbIN Nepuogmdeckmin cnpasodHnk FTAPAHT | CnpaBo4HO-NpaBoBas cMCTeMa NO 3aKoHoAaTenbcTBy Poccuinckon degepauymm
AHanntuk
8 Security Essentials (3awuTHUK Windows) 3awmTa B peume peasibHOro BPeMeHU OT LWMNMOHCKOro NporpammHoro obecnedyeHums,
BUPYCOB.
9 Moi1Odunc CtaHaapTHbIN Habop npunoxeHnit ans paboTbl C 4OKYMEHTAMMK, NOYTOM, KaNeHAAPAMMU U KOHTaKTaMm

Ha KomMmnbtloTepax 1 Beb bpaysepax

O6HOBNEHHbIN CMUCOK NPOrpammHoOro

obecneyeHus [aHHOM paboueli nporpammbl HaxoguTca no agpecy:

https://www.vyatsu.ru/php/list it/index.php?op id=70959
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